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Program and Catalog Changes

The contents of this catalog are for informational purposes
only and are not to be considered as a contract between a
student and Jefferson State.

Jefferson State reserves the right to change any provision
listed in this catalog without furnishing actual notice to indi-
vidual students. Information on any changes will be available
in the offices of the president and the vice president. Every
attempt will be made to advise students if any changes do
occur. It is the student's responsibility to know and follow all
requirements.

Fall Term 2006

August 14-15 ............ Jefferson Campus Registration
August16.......... Shelby Campus/Pell City Registration
August 17 ... Moody Registration
August18 ........ ... .. Classes Begin
August 18,21-23 ............... .. Schedule Adjustment
August19 ............... ... Saturday Classes Begin
September4 . ... ... .. Labor Day Holiday
September 7 ... .Last Day to Withdraw with Partial Refund
November 10-11 ................. Veterans' Day Holiday
November 13 .......... Last Day to Receive Automatic W
November 20-22 ............. Professional Development
November 23-25 ................ Thanksgiving Holidays
December9 ............ Saturday Classes - Final Exams
December 11-15 ............ ... ... Final Exams

Spring Term 2007

January 3 ........ Jefferson Campus/Pell City Registration
January 4 ........... Shelby Campus/Moody Registration
January 6 .................... Saturday Classes Begin
January 8 . ... ... Classes Begin
January 8-10 ............... ... .. Schedule Adjustment
January 15 . . .Martin Luther King, Jr./Robert E. Lee Holiday
January 26 . ..... Last Day to Withdraw with Partial Refund
March 22-24 .. ......... ... ... ....... Spring Holidays
April 7 ... ... ..., Last Day to Receive Automatic W
April 27 ... Friday Classes - Final Exams
April28 .......... ... Saturday Classes - Final Exams
April30-May 4 . ... . Final Exams
May 4 .. Graduation

Summer Term 2007

May8 .................... May Mini - Term Registration
May9 .................. May Mini - Term Classes Begin
Mayl6 ............. .. ... .. .... May Mini - Term Finals
May23 .......... Jefferson Campus/Pell City Registration
May24 ............. Shelby Campus/Moody Registration
May26 ............. ..., Saturday Classes Begin
May 28 ... Memorial Day Holiday
May 29 ... .. Classes Begin
May 29-30 ...................... Schedule Adjustment
June 15 ........ Last Day to Withdraw with Partial Refund
July4 .. Independence Day Holiday
July21 ......... ... Last Day to Receive Automatic W
August3 ................. Friday Classes - Final Exams
August4 ............... Saturday Classes - Final Exams
August 6-7 ... ... Final Exams

College Closed

September4 . ... Labor Day Holiday
November 10-11 ................. Veterans' Day Holiday
November 23-25 ................ Thanksgiving Holidays
December 22-28, January 1 . ......... Christmas Holidays
January 15 . . .Martin Luther King, Jr./Robert E. Lee Holiday
March 22-24 . ... ... ... . Spring Break
May 28 ... Memorial Day
Julyd . Independence Day Holiday
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Vision

The vision of Jefferson State Community College is to be rec-
ognized as the most effective community college in the state
of Alabama by providing individuals with knowledge and skills
needed to function in a technologically demanding society.

In a period of significant and rapid change, we intend to put
the learner's needs first by being responsive and innovative,
as well as being a catalyst for lifelong learning through the
use of a variety of delivery systems.

Statement of Philosophy
and Purpose

Jefferson State Community College, as a comprehensive,
public, two-year, community college, exists to provide an
educational environment in which the needs of the individual
student, the community, and other target audiences can be
met. Within this educational environment, Jefferson State
endeavors to make collegiate education accessible to all who
seek it and in a manner consistent with the vision, mission,
goals, and objectives of the Alabama College System.

The college is dedicated to offering programs and activities
which reflect those characteristics that help define an edu-
cated person. These characteristics include a level of gener-
al education that enables the individual to understand his or
her culture and environment; the development of skills in
analysis, communication, quantification, and synthesis nec-
essary for further growth as a lifelong learner and a produc-
tive member of society; the identification of a system of per-
sonal values based on accepted ethics that lead to civic and
social responsibility; and the attainment of skills that enhance
the development of leisure activities and a healthful lifestyle.
These characteristics are attained not only through organ-
ized courses and programs, but also through the intellectual
and social climate of the college and through a variety of
social, cultural, civic and other educational activities that are
offered based on the needs of the community.

The following purposes stemming from this philosophy, are
stated by the college as commitments to fulfilling the overall
role of the institution:

The college is committed to providing accessible educational
and workforce development programs through which stu-
dents may obtain the skills and knowledge necessary to pur-
sue their life's work and to become educated members of
society. Students may select an option from among:

» University parallel degree programs that prepare stu-
dents to transfer to a college or university as a junior.

e Career and professional degree programs that integrate
general and career-specific education and prepare stu-
dents for immediate employment.
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. Certificate and non-credit certificate programs and
other learning opportunities that enable students to
acquire specific training to prepare for employment
or advancement in jobs requiring skilled employees.

. Dual enrollment programs that allow qualified high
school students to earn credits for a high school
diploma and/or a postsecondary degree.

. Distance learning programs and classes that pro-
mote accessibility through new technologies.

The college is committed to providing the services and envi-
ronment necessary to assist its students in achieving their
educational goals and enhancing their social and physical
development. These include:

»  Student academic, developmental, and support services
that assist all students in achieving their goals.

« Administrative services that support students, faculty,
and staff.

* An environment that is conducive to learning.

The college is committed to acting as a leader in building

connections beyond the campus and in fostering partner-

ships which are inspired by common goals. In addition to

offering college facilities and resources to the community, the

college accepts the responsibility for providing:

" Activities that promote community, social and civic well-

being.

Courses and other activities that promote economic

well-being and growth through workforce training and

retraining.

»  Opportunities that expand cultural experiences.

» Financial resources to enhance existing and future col-
lege programs.

In all of these efforts Jefferson State is committed to providing:

* Maintenance of achievement standards consistent with
accredited collegiate institutions.

A system of technical assessments and certifications
that meet the needs of business and industry.

» Accessible programs that are offered at reasonable
costs.

* The establishment of partnerships with other schools,
universities, businesses, and the community at large.

*  Continual improvement through on-going evaluation and
advocacy of innovation in teaching and learning.
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6 General Information

History of the College

Jefferson State Community College has provided countless
opportunities for the greater Birmingham area for over 35
years. Our tradition of quality education and cutting-edge
technology training continues today.

Jefferson State Community College is one of twelve junior
colleges authorized by the State Legislature, Act 93, on May
3, 1963. The Southern Association of Colleges and Schools
fully accredited the College on December 14, 1968.

The original site of 110 acres was the generous donation of
three public spirited citizens: the late Mr. H.Y. Carson gave
seventy acres; and the Redstone Land Development
Company, in which Mr. John B. Bethune and the late Mr.
Harvey DeRamus were partners, gave forty acres. Through
the assistance of interested citizens and the State Board of
Education, Jefferson State was able to acquire an additional
124 acres. Mr. and Mrs. Eugene Fitzgerald donated an addi-
tional forty acres to be used for scholarships for worthy stu-
dents when the proceeds are made available.

The State Board of Education on August 3, 1964, named Dr.
Leroy Brown as the first president of the College; he
assumed his official duties on October 16, 1964. Dr. George
L. Layton succeeded Dr. Brown in June 1971, and remained
president until November 1979. Dr. Judy M. Merritt began her
duties as president of the College on December 3, 1979.

On February 23, 1989, by resolution of the State Board of
Education, the name of the college was changed to Jefferson
State Community College. The formal designation reflects
Jefferson State's commitment to offering an integration of
academic and career programs.

Buildings and Facilities

Jefferson Campus

The Jefferson Campus of Jefferson State is comprised of thir-
teen buildings. The buildings and the functions they contain
are:

The George C. Wallace Building contains administrative
offices, the Business Office, the Computer Center, Call
Center, and offices and classrooms for College, Corporate
and Community Education.

The Carson Science Center is two connected buildings:

* The H. Y. Carson Building contains classrooms and
laboratories for physics, chemistry, biology and mathe-
matics.

* The Ruby K. Carson Building contains a theatre,
classrooms and laboratories for chemistry, biology, busi-
ness, engineering, computer science, and office infor-
mation systems.

The James B. Allen Library is a Learning Resources Center
for students, faculty, staff and the community. It is a media

center furnishing bibliographies, books, journals, newspa-
pers, microforms, films, audio and videocassette and other
audiovisual materials.

« The Learning Resources Center houses reading,
study and lecture rooms, a print shop, computer and
viewing laboratories, and projection and workroom
areas.

 Enrollment Services, including the areas of financial
aid, admissions and records, international students, and
veterans affairs, is housed in Allen Library.

Bethune-DeRamus Hall contains classrooms for instruction
in English, social science, and general education. It also con-
tains faculty offices and facilities for the Phi Theta Kappa
Honors Program.

Lurleen B. Wallace Hall contains facilities for Testing and
Assessment, Learning Success Center, ACT Center, Tech
Prep, One-Stop Career Center, Birmingham Educational
Technology Center, GED preparation classes, and special
activities classes. It also contains the Art Department and
offices for the art faculty.

The Jefferson State Manufacturing Center contains a por-
tion of the college's Workforce Development initiative, and
the Alabama Technology Network-Birmingham. There are
administrative offices, classrooms, laboratories, and training
facilities for both credit and non-credit programs, as well as
professional development, and business/industry training.

The Leroy Brown Health, Physical Education and
Recreation Building contains two gymnasiums, a heated
swimming pool, and an indoor track. These and other facili-
ties in this building are available for instructional program
intercollegiate, intramural, and recreational activities.

The George L. Layton Nursing Education Building con-
tains learning laboratories, classrooms, and offices especial-
ly designed for nursing education and allied health programs.
Areas for biomedical equipment and mass communications
instruction, the radio station WJSR, 91.1 FM, as well as the
Telecourse Center are in this building. It also contains the
Music Department and the music faculty offices, as well as
the photography lab and photography classes.

The Harold C. Martin Career Education Building contains
a portion of the many career education programs operated at
the college. There are laboratories for funeral service educa-
tion, landscape technology, building science, interior design
and veterinary technology. There is a greenhouse especially
designed for teaching horticulture. A materials sample room
is available for interior design students.

The Agriculture Science Center, located behind the Harold
Martin Career Education Building, has three greenhouses, a
head house, a lath house and office space. The Center has
facilities for instruction in landscape technology
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General Information 7

Community College Park provides playing facilities for
baseball, softball, tennis, track, golf, archery, soccer and
other outdoor sports. Also featured are pavilions, a walking
trail and a wooded park area for recreation.

The Maintenance Building contains Central Receiving and
Operations and Maintenance, which consists of a carpenter
shop and an electrical shop. This building also houses the
college's mailroom.

Birmingham Fire Station No. 28, owned and operated by
the City of Birmingham, is built on campus land leased from
the State Board of Education.

The Fitzgerald Student Center is the community center of
the college for students, faculty, administrators, alumni and
guests. The Center houses the President's Office, Pioneer
Bookstore, Campus Ministries, Student Government
Association, Student Support Services, New Options Center,
ADA Accommodations Office, Upward Bound, Recruiting,
and laboratories for hospitality management.

The Campus Police and Visitors' Information Center
houses all activities related to the safety and security of the
campus community. The Center, located near the main cam-
pus entrance, is operational twenty-four hours a day, seven
days a week.

Shelby Campus

The Shelby Campus, located on approximately sixty acres,
houses two buildings. Construction has begun on a third
building, approximately 127,000 square feet, to open spring
2007. This building will house the culinary arts, nursing, radi-
ologic technology, computer science and fire science pro-
grams as well as biology labs, art and general education
classrooms.

The Richard M. Scrushy Hall is a 64,000 square foot multi-
purpose building that opened in September 2000. In addition
to classrooms and laboratories for Jefferson State's Physical
Therapist Assistant and Nursing Programs, this building
includes seventeen other classrooms, science laboratories,
computer laboratories, Pioneer Bookstore Il, and faculty and
administrative offices. Student Support, Campus Police, and
Business Services are also available in the building. A large
meeting room, which has a seating capacity of approximate-
ly 150, and a smaller seminar room may be utilized by the
College or community groups. The Learning Resources
Center is also available to students, staff, and the communi-
ty. The Learning Resources Center houses the campus
Library which has an online public access catalog listing the
holdings of both campus libraries. Open student computer
labs with Internet access, Alabama Virtual Library and Plato
computer based tutorial support are housed in the Learning
Resources Center. The facility has state of the art desktop
videoconferencing equipment which links students with tutors
and advisors on the Jefferson Campus. The Shelby Campus
Learning Resources Center also facilitates placement testing
and viewing stations for telecourses and distance learning.

The other building on the campus is a 20,000 square-foot,
multi-purpose classroom building that includes additional
instructional space for academic classes as well as for work-
force development and continuing education classes.
Additional offices are also included in this building.

St. Clair Center - Pell City Site

The St. Clair Center - Pell City Site is a permanent facility to
meet the needs of those living in the eastern portion of the
Jefferson State Community College service area. This St.
Clair County Center is located on approximately fifty acres in
Pell City and consists of a three story, 47,5000 square foot
building.

The facility is located near the intersection of Highway 231
and Interstate 20 on land which was donated by the St. Clair
County Economic Development Council. The building is with-
in a park planned for the development of healthcare facilities,
educational facilities, business and light industry. The St.
Clair County Economic Development Council will be located
in the facility.

Jefferson State Foundation

The Jefferson State Foundation, Inc. was chartered under
the laws of the State of Alabama on November 10, 1972, as
a non-profit, educational corporation to encourage, receive,
and administer gifts for the exclusive benefit of Jefferson
State, its students, and its staff.

The purpose of the foundation is to provide financial and
other support for the College and its activities beyond that
which can be obtained through normal tax support. Because
of the constantly increasing limitations on normal sources of
revenue, the College will take a more aggressive stance in
seeking private donor support to maintain present standards
and to help the College achieve an even higher standard of
excellence.

The foundation receives such gifts as cash, securities, leas-
es, literary and artistic collections, real and personal proper-
ty, wills and bequests, and deferred gifts, such as insurance
policies. Contributions to the foundation are exempt from fed-
eral income tax. Persons interested in contributing to the
Jefferson State Foundation should write or telephone the
President's Office at the College.

Campus Policies

Statement of Academic Freedom

Jefferson State subscribes to the following principles:

1. Instructors are free to conduct independent research
and to publish the results so long as the activities do not
interfere with their assigned duties; however, research
for pecuniary gain should not be undertaken without an
understanding with the vice president.
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2. In the classroom, instructors have full freedom to dis-
cuss their subjects. They should not introduce into their
teaching irrelevant controversial matter. Within this limi-
tation, the College protects the rights of both the stu-
dents and instructors to a "free search for truth and its
exposition."

3. The College respects the rights and privileges of instruc-
tors as citizens, but believes that their positions impose
special obligations. Hence, instructors are free from
institutional censorship or discipline when they speak,
write, or act as citizens; however, they should always
remember that the public may judge the College by their
words and behavior, and should therefore be accurate,
exercise restraint, respect the opinions of others, and
make it clear that they are not spokespersons for the
institution.

Statement of Equal Opportunity

Jefferson State has filed with the Federal Government an
Assurance of Compliance with all requirements imposed by
or pursuant to Title VI of the Civil Rights Act of 1964 and the
Regulations issued thereunder, to the end that no person in
the United States shall, on the grounds of race, color or
national origin, be excluded from participation in, be denied
the benefits of, or be otherwise subjected to discrimination
under any program or activity sponsored by this institution. It
is also the policy of Jefferson State to be in accordance with
Title IX of the Education Amendments of 1972 which provides
that "no person in the United States shall, on the basis of sex,
be excluded from participation in, be denied the benefits of,
or be subjected to discrimination under any educational pro-
gram or activity receiving Federal financial assistance.”

It is the official policy of the Alabama State Department of
Postsecondary Education, including postsecondary institu-
tions under the control of the Alabama State Board of
Education, that no person in Alabama shall, on the grounds
of race, color, disability, sex, religion, creed, national origin,
or age, be excluded from participation in, be denied the ben-
efits of, or be subjected to discrimination under any program,
activity, or employment.

Americans with Disabilities Act of 1990

Jefferson State complies with the provisions of the Americans
with Disabilities Act, which makes it illegal to discriminate
against individuals with disabilities in employment, public
accommodations, public services, transportation, and
telecommunications.

Title Il of the Americans With Disabilities Act states, in part,
that "no qualified individual with a disability shall, by reason
of such disability, be excluded from participation in or be
denied the benefits of the services, programs, or activities of
a public entity, or be subjected to discrimination by any such
entity."

The College will provide reasonable accommodations for
documented disabilities. To initiate a request for accommo-
dations, employees should contact their supervisors and stu-
dents must obtain and complete a Student Special

Accommodations Request (Form #1). These forms are avail-
able in the ADA Accommaodations Office. Upon completion of
Form #1, students must contact the ADA Accommodations
Office, Fitzgerald Student Center 305, for an appointment
and further instructions relative to requesting accommoda-
tions. The ADA Accommodations Office staff will accept the
completed forms, interview all students requesting accom-
modation, and review all documentation. The ADA
Accommodations Office staff will make a decision on the
validity of the request for accommodations.

Harassment

It is the policy of Jefferson State Community College that
employees and students be provided a workplace and aca-
demic atmosphere free of harassment or discrimination relat-
ed to an individual's race, color, gender, religion, national ori-
gin, age, or disability. Such harassment is a violation of State
Board of Education policy. In addition, any such harassment
is prohibited by state and federal laws, which may subject
Jefferson State Community College and/or the individual
harasser to liability for any such unlawful conduct. Any prac-
tice or behavior that constitutes harassment or discrimination
shall not be tolerated on any campus or site, or in any divi-
sion or department by any employee, student, agent or non-
employee on college property and while engaged in any insti-
tutionally sponsored activities.

It is within this commitment of providing a harassment-free
environment and in keeping with the efforts to establish an
employment and educational environment in which the digni-
ty and worth of members of the college community are
respected, that harassment of students and employees is
unacceptable conduct and shall not be tolerated at Jefferson
State Community College or any of the other institutions that
comprise the Alabama College System.

A nondiscriminatory environment is essential to the mission
of Jefferson State Community College and the Alabama
College System. A sexually abusive environment inhibits, if
not prevents, the harassed individual from performing
responsibilities as a student or employee. It is essential that
institutions maintain an environment that affords equal pro-
tection against discrimination, including sexual harassment.
Jefferson State Community College will take all steps neces-
sary to ensure that harassment, in any form, does not occur.
Employees and students who are found in violation of this
policy shall be subject to discipline, up to and including ter-
mination, as appropriate to the severity of the offense.

Employees and students of Jefferson State Community
College shall strive to promote a college environment that
fosters personal integrity where the worth and dignity of each
human being is realized, where democratic principles are
promoted, and where efforts are made to assist colleagues
and students to realize their full potential as worthy and effec-
tive members of society. Administrators, professional staff,
faculty, and support staff shall adhere to the highest ethical
standards to ensure a professionally functioning institution
and to guarantee equal educational opportunities for all stu-
dents.
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For the purposes of this policy, harassment includes, but is
not necessarily limited to:

Slurs, jokes or other verbal, graphic, or physical conduct
relating to an individual's race, color, gender, religion, nation-
al origin, age, or disability. Harassment also includes unwel-
come sexual advances, requests for sexual favors, and other
verbal, graphic, or physical conduct of a sexual nature.

Each employee must exercise his or her own good judgment
to avoid engaging in conduct that may be perceived by oth-
ers as harassment. Forms of harassment include, but are not
limited to:

1. Verbal: repeated sexual innuendoes, racial or sexual
epithets, derogatory slurs, off-color jokes, propositions,
threats or suggestive or insulting sounds;

2. Visual/Non-verbal: derogatory posters, cartoons, or
drawings; suggestive objects or pictures; graphic com-
mentaries; leering; or obscene gestures;

3. Physical: unwanted physical contact including touching,
interference with an individual's normal work movement
or assault; and

4. Other: making or threatening reprisals as a result of a
negative response to harassment.

Harassment of employees or students by nonemployees is a
violation of this policy. Any employee who becomes aware of
any such harassment shall report the incident(s) to his or her
supervisor, Legal Services, or an appropriate college official.
In response to every complaint, Jefferson State Community
College will take prompt investigatory actions, and corrective
and preventative actions where necessary. An employee or
student who brings such a complaint to the attention of
Jefferson State Community College in good faith will not be
adversely affected as a result of reporting the harassment.

Sexual Harassment

Sexual harassment is a form of sex discrimination, which is
illegal under Title VIl of the Civil Rights Act of 1964 for
employees and under Title 1X of the Education Amendments
of 1972 for students. Sexual harassment does not refer to
occasional compliments; it refers to behavior of a sexual
nature that interferes with the work or education of its victims
and their co-workers or fellow students. Sexual harassment

may involve the behavior of a person of either sex against a

person of the opposite or same sex, and occurs when such

behavior constitutes unwelcome sexual advances, unwel-
come requests for sexual favors, or other unwelcome verbal
or physical conduct of a sexual nature, when:

1. Submission to such conduct is made, either explicitly or
implicitly, a term or condition of an individual's employ-
ment or educational opportunities;

2. Submission to or rejection of such conduct is used as the
basis for employment or academic decisions affecting
the individual; or

3. Such conduct has the purpose or effect of unreasonably
interfering with an individual's work or academic per-
formance, or creates an intimidating, hostile, or offensive
work or educational environment.

Employees of Jefferson State Community College should be
aware that no employee has the authority to grant or deny
promotions, or to force any change in an employee's job sta-
tus based on sexual favors.

Any employee or student who becomes aware of any such
harassment shall report the incident(s) to his or her supervi-
sor, Legal Services, instructor or an appropriate college offi-
cial. In response to every complaint, Jefferson State
Community College will take prompt investigatory actions,
and corrective and preventative actions where necessary. An
employee or student who brings such a complaint to the
attention of Jefferson State Community College in good faith
will not be adversely affected as a result of reporting the
harassment.

The employees of Jefferson State Community College deter-
mine the ethical and moral tone of this institution through
both their personal conduct and their job performance.
Therefore, each employee must be dedicated to the ideals of
honor and integrity in all public and personal relationships.
Relationships between college personnel of different ranks
that involve or cast the appearance of partiality, preferential
treatment, or the improper use of position shall be avoided.
Consensual amorous relationships that might be appropriate
in other circumstances are inappropriate when they occur
between an instructor and any student for whom he or she
has responsibility, between any supervisor and an employee,
or between a college employee and a student where prefer-
ential treatment results. Further, such relationships may have
the effect of undermining the atmosphere of trust on which
the educational process depends. Implicit in the idea of pro-
fessionalism is the recognition by those in positions of
authority that in their relationships with students or employ-
ees there is always an element of power. It is incumbent on
those with authority not to abuse the power with which they
are entrusted.

All personnel shall be aware that any amorous relationship
(consensual or otherwise) or any otherwise inappropriate
involvement with another employee or student makes them
liable for formal action against them if a complaint is initiated
by the aggrieved party in the relationship. Even when both
parties have consented to the development of such a rela-
tionship, it is the supervisor in a supervisor-employee rela-
tionship, the faculty member in a faculty-student relationship,
or the employee in an employee-student relationship, who
shall be held accountable for unprofessional behavior.

This policy encourages faculty, students, and employees who
believe that they have been the victims of sexual harassment
to report the incident(s) to his or her supervisor, Legal
Services, instructor or an appropriate college official. In
response to every complaint, Jefferson State Community
College will take prompt investigatory actions, and corrective
and preventative actions where necessary. An employee or
student who brings such a complaint to the attention of
Jefferson State Community College in good faith will not be
adversely affected as a result of reporting the harassment.
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Definition of Sexual Harassment

Sexual harassment can be verbal, visual, or physical. It can
be overt, as in the suggestion that a person could get a high-
er grade or a raise by submission to sexual advances. The
suggestion or advance need not be direct or explicit; it can be
implied from the conduct, circumstances, and relationship of
the individuals involved. Sexual harassment can also consist
of persistent unwanted attempts to change a professional or
educational relationship to a personal one. Sexual harass-
ment is distinguished from consensual or welcome sexual
relationships by the introduction of the elements of coercion;
threat; unwelcome sexual advances; unwelcome requests for
sexual favors; other unwelcome sexually explicit or sugges-
tively written, verbal, visual material; or unwelcome physical
conduct of a sexual nature. Examples of verbal or physical
conduct prohibited within the definition of sexual harassment
include, but are not limited to:

1. Physical assault;

2. Direct or implied threats that submission to or rejection

of requests for favors will affect a term, condition or priv-

ilege of employment or a student's academic status;

Direct propositions of a sexual nature;

Subtle pressure for sexual activity;

Repeated conduct intended to cause discomfort or

humiliation, or both, that includes one or more of the fol-

lowing:

A.Comments of a sexual nature;

B. Sexually explicit statements, questions, jokes, or

anecdotes;

6. Repeated conduct that would cause discomfort and/or
humiliate a reasonable person at whom the conduct was
directed that includes one or more of the following:

A. Touching, patting, pinching, hugging, or brushing
against another's body;

B. Commentary of a sexual nature about an individual's
body or clothing;

C. Remarks about sexual activity or speculations about
previous sexual experience(s);

7. Intimidating or demeaning comments to persons of a
particular sex, whether sexual or not; or

8. Displaying objects or pictures which are sexual in nature
that would create a hostile or offensive employment or
educational environment and serve no educational pur-
pose related to the subject matter being addressed.

ok w

Rehabilitation Act of 1973

Jefferson State offers equal opportunity in its employment,
admissions and educational programs and activities in com-
pliance with Section 504 of the Rehabilitation Act of 1973.

Complaint Resolution

The following Complaint Resolution Procedures provide a
mechanism for redressing both written and verbal allegations
of sexual harassment and other types of unlawful discrimina-
tion at Jefferson State Community College. The College's
complaint resolution procedures are composed of two steps:

1. Informal Resolution
2. Hearing

Processing of a complaint of discrimination shall begin with
Informal Resolution. When complaints of discrimination are
not resolved at the Informal Step, however, the complaint will
be further processed at the Hearing Step. These procedures
do not preclude anyone from filing a complaint of discrimina-
tion, at any stage during the internal process, with an exter-
nal agency.

A full investigation shall be conducted on all written and ver-
bal complaints received directly from the individual who
believes that he or she has been subjected to discrimination.
This investigation will afford the accused a full opportunity to
respond to the allegations and will provide both the com-
plainant and the accused the opportunity to present any wit-
nesses. The College shall have the discretion of determining
the level of investigation that will be conducted in cases
where it has learned about alleged discriminatory activity in
the absence of a written or verbal complaint from the alleged
victim. The level of investigation will be determined by the
president, appropriate administrator, and Legal Services.

All college employees are expected to cooperate with college
officials who are given the responsibility of investigating com-
plaints of discrimination, which includes sexual harassment.
In addition, members of the college community, particularly
those in supervisory positions, must immediately report any
knowledge of incidents of discrimination, particularly sexual
harassment, to the president, appropriate administrator, or
Legal Services.

The president, appropriate administrator, and where appro-
priate, the vice chancellor for Legal and Human Resources,
must be kept informed regarding the progress and results of
investigations conducted at the Informal Resolution Step and
the Hearing Step. The appropriate administrator and/or the
president shall have the discretion to appoint at least one or
more additional persons to assist with investigations, as
needed.

Informal Resolution

Resolving a complaint internally, without holding a formal
hearing is the essence of the informal resolution process.
This step consists of two components: (1) Investigation, and
(2) Resolution. The investigation of a complaint of discrimi-
nation may include, but is not limited to:

1. Conferring with the complainant, the accused, supervi-
sors and deans of the accused, other co-workers, and
students;

2. Examining relevant documents, correspondence, and
other materials;

3. Interviewing other pertinent individuals, which may
include individuals external to the college.

Investigations at the informal step are conducted by Legal
Services, and others as assigned by the appropriate admin-
istrator and/or the president.
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Attempts to resolve a complaint of discrimination may occur
at any point during the investigation period, as authorized by
the president. The president has the discretion to seek legal
counsel in attempts to resolve complaints of discrimination.

Hearing

The Hearing is the second step in the college's attempt to
address and resolve complaints of discrimination. The
Hearing Step must be preceded by the Informal Resolution
Step. The Hearing Step consists of six components:

1. Additional investigation, if needed;

2. Selection of hearing panel;

3. Review of reports and other documents obtained from
the Informal Resolution Step;

4. Aformal hearing;

5. Report of findings;

6. Decision.

During the formal hearing, individuals may be placed under
oath and their testimony may be recorded either by a profes-
sional court reporter or tape recorder. The hearing will be
held on the college's campus and will be closed to the cam-
pus community, as well as to the public. A three-member
hearing panel shall be appointed by the president to conduct
the hearing. The panel shall consist of the appropriate admin-
istrator and two other members. The appropriate administra-
tor shall serve as the presiding hearing officer; the president,
however, shall have the discretion to appoint an outside party
to serve as the hearing officer. The president or her designee
shall preside over any hearing that involves an administrator.

Procedures for Reporting Complaints

Informal Resolution Step

1. Any member of the college community who believes that
he or she has been subjected to discrimination prohibit-
ed by Title VI of the Civil Rights Act of 1964, Title VII of
the Civil Rights Act of 1964, Pregnancy Discrimination
Act, Title IX of the Educational Amendments of 1972,
Americans with Disabilities Act (ADA), or under section
504 of the Rehabilitation Act of 1973, may bring the mat-
ter to the attention of any academic or administrative offi-
cer, dean, associate dean, director, supervisor, or advi-
sor. When a written or verbal complaint has been report-
ed to any of these individuals, the recipient of the com-
plaint will immediately forward the complaint to Legal
Services. Complaints involving students (student against
student), may be forwarded to the director of
Admissions, Advising and Records or to the responsible
party, to be handled according to usual and customary
student discipline procedures, as outlined in the Catalog
and Student Handbook.

The director of Enrollment Services or the responsible
party shall forward a copy of all complaints of discrimi-
nation involving students and a copy of the final disposi-
tion to Legal Services to be kept in a confidential file.

Note: Students working under the College Federal
Workstudy Program are not considered employees of
Jefferson State, and therefore, should adhere to usual
and customary student discipline procedures as outlined
in the Catalog and Student Handbook.

The complainant should present the complaint as
promptly as possible after the alleged discrimination
occurs. The complainant should submit a written state-
ment of all allegations. The complaint must state the
name, address and telephone number of the com-
plainant, if known; the nature, date and description of the
violation(s); the relief requested for corrective action;
what, if any, losses were suffered; and any background
information the complainant believes would be helpful.
The complaint should be signed and dated by the com-
plainant. Legal Services will immediately notify the
appropriate dean, the president, and the vice chancellor
for Legal and Human Resources, of the complaint.

All complaints, both written and verbal, will be investi-
gated by the appropriate person(s) immediately upon
receipt, or immediately upon the college having obtained
knowledge of the complaint.

It is the intent of college policy and the Alabama State
Board of Education policy, to resolve complaints of dis-
crimination as quickly as possible. Except in extraordi-
nary cases, informal complaints will be investigated and
resolved within forty-five (45) business days of the date
of actual receipt of said complaint by Legal Services.
The date of receipt of a written complaint begins on the
date that the complaint is actually filed with Legal
Services. The date of receipt of a verbal complaint is the
actual date that the Legal Services obtained knowledge
of the complaint.

Every possible effort shall be made to ensure confiden-
tiality of information received as part of the investigation.
However, confidentiality cannot be absolutely guaran-
teed. Confidentiality of both the complainant and the
accused will be honored to such extent, as it does not
compromise the College's commitment to investigate
allegations of discrimination. Complaints will be handled
on a "need to know" basis with a view toward protecting
the interests of both parties. Information resulting from
the investigation should be discussed only with those
individuals with a legitimate need to know.

The investigation record shall consist of statements from
the complainant, the accused, witnesses, and others
deemed by the investigator to have pertinent knowledge
of the facts involved in the complaint.

Results of the findings of the investigation will be report-
ed to the complainant, the accused, appropriate admin-
istrator, and the president. After careful review of the
investigation's findings, the president, appropriate
administrator, and Legal Services shall determine an
appropriate response action.

If the complaint is found to be valid, appropriate discipli-
nary actions may be taken immediately against the
accused by the president.

The complainant and the accused will be notified of the
results of the Informal Resolution via certified mail, hand
delivery, or other suitable means. A copy of the results
will become part of the investigation record.
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If the results of the investigation and informal resolution
of the complaint are not accepted by the complainant
and he or she desires further action, then the com-
plainant may proceed to the hearing step. To do so, the
complainant must file, with Legal Services, Complaint
Resolution-Form A. This form must be completed in its
entirety and returned to Legal Services within ten (10)
calendar days of the date of notification of informal res-
olution. If the complainant does not proceed to the hear-
ing step, then he or she will be deemed to have accept-
ed the results of the investigation and informal resolu-
tion.

The complainant has the right to proceed with or to with-
draw from the informal complaint procedure once it has
begun. To withdraw a complaint, the complainant must
submit a written statement requesting to withdraw the
complaint. The request must be submitted to the presi-
dent with a copy to Legal Services. If the complainant
decides to terminate the informal process by withdraw-
ing the complaint, it will not necessarily preclude further
investigation by the college.

Appropriate disciplinary actions may be taken against
individuals who file malicious charges. A failure to sub-
stantiate a charge of discrimination does not automati-
cally constitute a malicious charge. Repeated filings of
frivolous complaints may be considered a malicious
action.

Hearing Step

1.

If the complaint cannot be resolved by Informal
Resolution, the complainant may proceed to the Hearing
Step by filing Complaint Resolution-Form A, with Legal
Services within ten (10) calendar days of the date of noti-
fication of the informal resolution. The complainant has
the right to proceed with or to withdraw from the proce-
dure once it has been submitted. The issues involved in
the complaint should not be changed once the charge
has been made. However, administrative procedures
may be revised to accommodate issues arising during
the investigation, which were not known to the com-
plainant or to the institution when the initial complaint
was filed.

All participants involved in the formal hearing process
shall maintain confidentiality to the greatest extent pos-
sible. Any additional investigation required during this
stage shall be conducted by Legal Services and any
others as assigned by the president.

Legal Services' role during the Hearing Step will be to:
A. Receive and distribute (via certified mail hand deliv-
ery, or other suitable means) Complaint Resolution-
Form A to the president, vice chancellor for Legal
and Human Resources, Hearing Panel, and the
accused,;

Assist with any additional investigation that may be
required;

Maintain permanent records relevant to the hearing;
Notify all witnesses to appear at the hearing;
Coordinate the hearing activities;

Secure a court reporter;

w
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G. Assist the president in distributing, as appropriate,
Complaint Resolution-Form B; and

H. Other duties as assigned by the president.

The complainant, as well as the accused, shall be per-

mitted to have an attorney present during the hearing.

Attorneys representing either party, however, shall not

be allowed to participate directly in the hearing, but may

offer advice to their respective clients.

The Hearing Step shall include the following, and all par-

ties shall adhere to the time constraints as set forth:

A. The complainant must file the original and two copies
of Complaint Resolution-Form A with Legal Services.
The alleged violation(s) must be clearly and specifi-
cally stated (complainant is advised to keep a copy
of all forms used for his or her files.)

B. Legal Services will immediately notify the president,
vice chancellor of Legal and Human Resources, and
the appropriate administrator of receipt of Complaint
Resolution-Form A. The appropriate administrator
will immediately notify the accused in writing of
receipt of Complaint Resolution-Form A.

C. The hearing panel will have thirty (30) working days
following date of receipt of Complaint Resolution-
Form A, to conduct any additional investigation,
study the complainant's allegations, hold a formal
hearing, and make a written report of findings to the
complainant. Complaint Resolution-Form A must be
used for the report. Copies of Complaint Resolution-
Form A (Report) must be provided to Legal Services
and the president. A copy of the report must be deliv-
ered to the complainant and the accused by certified
mail, hand delivery, or other suitable means.

D. The complainant may appeal the hearing panel's
report by filing, within fifteen (15) calendar days fol-
lowing receipt of the report, with the president and
Legal Services a written notice of appeal using
Complaint Resolution Appeal-Form B. The com-
plainant must state clearly and specifically on Form
B the objections to the findings and/or decision of the
hearing panel. Copies of Form B must be provided to
the president and Legal Services. If the complainant
fails to file a notice of appeal by 5:00 p.m. on the fif-
teenth calendar day following receipt of the hearing
panel's report, the right to further appeal will be for-
feited.

E. The president will have thirty (30) calendar days fol-
lowing date of receipt of the complainant's notice of
appeal to investigate and study the complainant's
allegations, the report of the hearing panel, and to
make a written report of findings to the complainant.
Form B must be used for the report. Copies of Form
B must be provided to Legal Services and to the
chancellor. A copy of the report of findings must be
delivered to the complainant and the accused by cer-
tified mail, hand delivery, or other suitable means.

F. Complainant may appeal the president's report by fil-
ing, within fifteen (15) calendar days following receipt
of report, with the president and Legal Services a
written notice of appeal using Complaint Resolution
Appeal-Form C. The complainant must state clearly
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and specifically on Form C the objections to the find-
ings and/or decisions of the president. Copies of
Form C must be provided to Legal Services and to
the chancellor. If the complainant fails to file a notice
of appeal by 5:00 p.m. on the fifteenth calendar day
following receipt of the president's report, the right to
further appeal will be forfeited. Grievances involving
alleged Title 1X violations may be appealed beyond
the institutional level to the chancellor of
Postsecondary Education. The College shall inform
the chancellor of all complaints and decisions involv-
ing Title IX violations.

G. If the complainant appeals an institutional decision to
the chancellor, the chancellor will have thirty (30) cal-
endar days following the date of receipt of the notice
of appeal to investigate and study the complainant's
allegations and the report of the president, hold a for-
mal hearing, and make a written report of findings to
the complainant.

5. Complaints against students in the academic environ-
ment will be handled according to usual and customary
student discipline procedures in effect at the institution.

6. It is the intent of State Board of Education policy and
Jefferson State Community College to provide for
prompt and thorough investigation of all complaints. The
time limits set forth within the guidelines are subject to
change as needed to ensure a satisfactory conclusion to
the investigation.

Retaliation

Retaliation against a student or employee for bringing a com-
plaint of discrimination is prohibited. Such action shall be
regarded as a separate and distinct cause for complaint.
Retaliation is itself a violation of Alabama State Board of
Education policy and may be grounds for disciplinary action.

Remedial Action

Based on the findings of the hearing panel and the decision
of the president of the institution and of the chancellor, appro-
priate disciplinary action will be imposed.

Note: If the last day for filing a notice of appeal falls on either
Saturday, Sunday, or a legal holiday, complainant will have
until 5:00 p.m. the first working day following the fifteenth cal-
endar day to file.

(Refer to Policies 601.04 and 620.01, Alabama College
System Policy Manual)

AIDS Policy

Jefferson State Community College recognizes the critical
nature of the Acquired Immune Deficiency Syndrome (AIDS)
as it affects the health of all populations. To that end the col-
lege has developed the following policy and procedures in
the event that this disease should strike members of the col-
lege community.

Policy:

1. Students or employees infected by AIDS or who are HIV
positive will not be excluded or dismissed from enroll-
ment or employment, nor shall they be restricted in their
access to services or facilities except in the event that a
conscientious decision based on professional medical
judgment is made to protect the welfare of the individual
and the welfare of other members of the college com-
munity.

2. Jefferson State will make decisions regarding AIDS on a
case-by-case assessment after consultation with appro-
priate medical and legal advisors.

3. The college will inform its constituencies of the disease,
including its symptoms, known means of transmission,
and precautions for avoidance of contracting the disease
in keeping with its mission as a community college.

4. The college encourages students and employees who
know or have reason to believe that they have AIDS, or
are HIV positive to inform the dean of instruction (if a stu-
dent or faculty member), or the director of Legal
Services/Human Resources (if a supportive or adminis-
trative employee) on a confidential basis, in order that
the institution can assess the case in an appropriate and
confidential manner.

5. Students and employees who know or have reason to
believe that they have AIDS, or are HIV positive are
expected to seek medical advice about their condition
and to conduct themselves responsibly for the protection
of other members of the college community.

6. This policy shall be reviewed periodically by the appro-
priate college personnel appointed by the president of
the College.

Procedures:

1. Basic information about AIDS will be available to all stu-
dents, faculty, and staff at the following locations:

A. Office of Student Development Services

B. Learning Resource Center

C. Legal Services/Human Resources

D. Shelby Campus Director's Office

E. Off-campus Site Coordinator's Office

2. The official college spokesperson to respond to inquiries
from the press, elected officials or the general public
shall be the president of the college or the president's
designee.

3. Detection of AIDS case.

A. If a case of AIDS is detected in a duly enrolled stu-
dent at the college, the dean of instruction and the
director of nursing, in consultation with professional
medical and legal advisors, shall make an assess-
ment of the individual case and determine whether
there is reason to exclude or restrict the individual
from enrollment. Such information thus obtained
shall not be disclosed except to report it to the pres-
ident of the college for approval of the action taken.

B. If a case of AIDS is detected in a non-instructional
college employee, the vice president and the director
of Legal Services/Human Resources, in consultation
with professional medical and legal advisors, shall
make an assessment of the individual case and
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determine whether there is reason to exclude or
restrict the individual from employment. Such infor-
mation thus obtained shall not be disclosed except to
report it to the president of the College for approval
of the action taken.

C. If the college employee is a faculty member, the
dean of instruction and the appropriate division
chairperson, in consultation with professional med-
ical and legal advisors, shall make an assessment of
the individual case in the same manner outlined for
other college employees. However, as required by
law, information regarding confirmed cases of AIDS
shall be disclosed to public health officials.

If the students, faculty members or other college
employees so desire, they may have physicians or attor-
neys of their own preference consult with the above-
named college officers and with physicians and attor-
neys selected by the college in the case assessments.

4. These procedures shall be reviewed periodically by the
appropriate college personnel appointed by the presi-
dent of the College.

Computer Crime Act

The provisions of the Alabama Computer Crime Act are appli-
cable at Jefferson State Community College. This act pro-
vides for criminal prosecution of any persons who knowingly,
willingly and without authorization destroy or manipulate
intellectual property. The act in its entirety is available in the
office of Legal Services.

Policies and Procedures for Information
Technology Resources and Systems

Jefferson State Community College acknowledges that
Information Technology (IT) resources and services are
essential for support of the College's instructional and admin-
istrative service functions. Policies and procedures relating to
the following aspects of Information Technology usage are
published in the Catalog and Student Handbook: Information
Technology Resources Allocation; Responsible Computing
and Acceptable Use; Internet Use; email Use; and
Telecommunications Facilities. (See pages 263-268 in the
"Student Handbook" section of the Catalog and Student
Handbook.)

Family Educational Rights
and Privacy Act of 1974

Jefferson State complies with the provisions of this Act, which
relates to that section of Public Law 93-380 (H.R. 69) entitled
"Protection of the Rights of Privacy of Parents and Students."
This act in its entirety is available in the offices of the deans
and Enrollment Services.

Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their education
records. They are:

The right to inspect and review the student's education
records within 45 days of the day the college receives a
request for access.

Students should submit to the director of Enrollment
Services, division chair, dean of instruction or other
appropriate official, written requests that identify the
record(s) they wish to inspect. The college official will
make arrangements for access and notify the student of
the time and place where the records may be inspected.
If the college official to whom the request was submitted
does not maintain the records, that official shall advise
the student of the correct official to whom the request
should be addressed.

The right to request the amendment of the student's
education records that the student believes is inaccurate
or misleading.

Students may ask the college to amend a record that
they believe is inaccurate or misleading. They should
write the college official responsible for the record, clear-
ly identify the part of the record they want changed, and
specify why it is inaccurate or misleading. If the college
decides not to amend the record as requested by the
student, the college will notify the student of the decision
and advise the student of his or her right to a hearing
regarding the request for amendment. Additional infor-
mation regarding the hearing procedures will be provid-
ed to the student when notified of the right to a hearing.
The right to consent to disclosure of personally identifi-
able information contained in the student's education
records, except to the extent that FERPA authorizes dis-
closure.

Jefferson State considers a student's name, dates of
attendance, major field of study, participation in officially
recognized activities and sports, degrees and awards
received as public information and available for disclo-
sure without a student's written consent. Jefferson State
will also comply with requests for information in accor-
dance with the Solomon Amendment. Additional infor-
mation defined as directory inventory by FERPA may be
released in accordance with state and federal require-
ments without a student's written consent.

Disclosure is permitted to representatives of Jefferson
State with legitimate educational reasons to review a
student's educational record. A school representative is
a person employed by the college in an administrative,
supervisory, academic, research, or support staff posi-
tion; a person or company with whom the college has
contracted, such as an attorney, auditor, or collection
agent; a person serving on the Jefferson State
Foundation; or a student serving on an official commit-
tee, such as a disciplinary or grievance committee, or
assisting another school representative in performing his
or her tasks.

Note: Students who do not want any public or directory
information released to representatives independent of
the college should complete a Non-Disclosure
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Information Form in Enrollment Services, on the
Jefferson or Shelby Campus, or at the St. Clair Center.

4. FERPA assigns rights to students once they reach eight-
een years of age or enroll in a postsecondary institution.
Included in these rights is the right to release informa-
tion. A person, other than the student, requesting infor-
mation on a student must submit written authorization
from the student. Students requesting information must
present photo identification before the information will be
released to them.

5. Students who feel that this policy has been applied
unfairly to their situation have the right to appeal.
Students should follow the grievance procedures as out-
lined in the Catalog and Student Handbook.

In the event the matter is not resolved, the student has
the right to file a complaint with the U.S. Department of
Education concerning alleged failures by Jefferson State
Community College to comply with the requirements of
FERPA. Written complaints should be directed to: The
Family Policy Compliance Office, U.S. Department of
Education, 600 Independence Avenue, SE, Washington,
DC 20202-4605; (202) 260-3887, FAX (202) 260-9001.

Recycling

Jefferson State complies with Alabama Act No. 90-564, which
requires agencies of state government to develop recycling
programs for use by such agencies. Jefferson State recycles
mixed paper, corrugated boxes, and cans in a program
designed for all activities carried out in the day-to-day opera-
tion of the institution.

Student Right-to-Know and
Campus Security Act of 1990

The Student Right-to-Know and Campus Security Act
required all postsecondary institutions that receive federal aid
to disclose certain information, including the graduation and
transfer rates for first-time college students who enroll in the
fall term as full-time, degree or certificate-seeking students.
Those rates for the 2002 cohort are published in the 2006-
2007 Catalog and Student Handbook.

Graduation and transfer-out rates for students who received
athletically-related financial aid are published in the 2006
Athletic Media Guide. Each prospective student athlete is
given a copy of the media guide and the completion rates, by
sport, at the time they are being recruited. The Athletic Media
Guide is also available to any potential or current student in
the Athletic Office located in the Brown Health, Physical
Education and Recreation Building.

Regarding campus crime statistics, the college publishes an
annual disclosure report that is available in various college
offices, including the Campus Police and Visitors' Information
Center on the Jefferson Campus and the Campus director's
office on the Shelby Campus. Additionally, the statistics spec-
ified in the Act are published annually in the Catalog and
Student Handbook, which is also on the college's web site:
http://www.jeffstateonline.com.

Drug and Alcohol Free Campus

As required by Section 22 of the Drug Free Schools and
Communities Act of 1989 (Public Law 101-226) and in recog-
nition of this institution's responsibility to serve as a beneficial
influence on its students, its employees, and the community
at large, Jefferson State Community College is designated as
a drug and alcohol free campus and will comply with all the
provisions of Public Law 101-226:

1. The College expects its students and employees to obey
all federal, state and local laws concerning the posses-
sion, use, distribution and sale of alcohol and illegal
drugs and will consider violation of such laws as grounds
for appropriate sanctions up to and including expulsion
of students and termination of employees when such
violations occur on our campus or during an activity offi-
cially approved by the college.

2. The College also expects its students and employees to
be aware that such violations of law are subject to penal-
ties including fines and imprisonment and that, when
appropriate, the college will refer to the appropriate
enforcement agency any employee or student who is in
violation of such laws.

3. The College also expects its students and employees to
be aware that abuse of alcohol and illegal drugs has
serious negative consequences to the health of the
abuser including, but not limited to, cardiovascular dis-
ease, liver failure, and death.

4. The College expects its students and employees to be
aware that they may seek information about drug and
alcohol abuse and may seek aid in the form of referrals
to appropriate treatment programs and support groups
by contacting the director of Enrollment Services,
Jefferson Campus (AL 101) or the director, Shelby
Campus (RSH 106).

5. The College reserves the right to require employees and
students who violate the statutory laws or policies of the
college concerning alcohol and drug abuse to take part
at their own expense in an appropriate counseling or
treatment program as a condition of continued enroll-
ment or employment at the college. The College also
reserves the right to establish a program of early inter-
vention in cases where employees are exhibiting behav-
ior normally associated with alcohol or drug abuse.

6. Nothing in this policy may be construed in such a way as
to deny any students or employees their rights to due
process or any other constitutional or civil protection, nor
should anything in this policy be construed in such a way
as to conflict with statutory law.
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Admissions Policies

First-Time College Students

Applicants who have not previously attended any regionally
or Council on Occupational Education accredited postsec-
ondary institution will be considered first-time college stu-
dents or "native" students.

Admission to Courses Creditable Toward an
Associate Degree

To be eligible for admission to courses creditable toward an
associate degree, a first-time college student must meet one
of the following criteria:

1. Applicants who hold The Alabama High School Diploma,
the high school diploma of another state equivalent to
The Alabama High School Diploma, or an equivalent
diploma issued by a non-public regionally and/or State
accredited high school are eligible for admission.
Applicants who hold a certificate or any other award
issued in lieu of a diploma are ineligible for admission.

2. Applicants who hold a high school diploma equivalent to
The Alabama High School Diploma issued by a non-pub-
lic high school may be admitted upon presentation of a
diploma indicating successful completion of courses of
study on the secondary level. Applicants must also have
a minimum ACT score of 16 or the equivalent score on
the SAT.

3. Applicants who have attended a non-accredited high
school may be admitted upon presentation of a diploma
equivalent to The Alabama High School Diploma.
Applicants must also have passed the Alabama Public
High School Graduation Exam.

4. Applicants who hold the Alabama Occupational Diploma,
the high school diploma of another state equivalent to
the Alabama Occupational Diploma, or an equivalent
diploma issued by a non-public high school are eligible
for admission. Applicants must also have a minimum
ACT score of 16 or the equivalent score on the SAT.

5. Applicants who hold a Certificate of High School
Equivalency (GED Certificate) issued by Alabama or
other state departments of education are eligible for
admission.

Students who meet one of these criteria shall be classified as
"Degree-Eligible” students. Jefferson State may establish
additional admission requirements to specific courses or
occupational degree programs when student enrollment
must be limited or to assure ability to benefit.

Admission to Courses Not Creditable
Toward an Associate Degree

Applicants to courses not creditable toward an associate
degree and programs comprised exclusively of courses not
creditable to an associate degree may be admitted provided
they meet the above standards or provided they are at least
16 years of age and have not been enrolled in secondary
education for at least one calendar year (or upon the recom-

mendation of the local superintendent) and have specifically
documented ability to benefit.

These students shall be classified as "Non-Degree-Eligible"
students and shall not be allowed to enroll in courses cred-
itable toward an associate degree.

Jefferson State may establish higher or additional admission
requirements for specific programs or services when student
enrollment must be limited or to assure ability to benefit.

Unconditional Admission of First-Time College
Students

For unconditional admission, applicants must have on file at
the college a completed application for admission and at
least one of the following:

1. An official transcript showing graduation with The
Alabama High School Diploma, the high school diploma
of another state equivalent to The Alabama High School
Diploma, or an equivalent diploma issued by a non-pub-
lic regionally and/or state accredited high school.

2. An official transcript showing graduation from high
school with a high school diploma equivalent to The
Alabama High School Diploma issued by a non-public
high school and documentation of a minimum ACT score
of 16 or the equivalent score on the SAT.

3. An official transcript showing graduation from high
school with a high school diploma equivalent to The
Alabama High School Diploma issued by a non-public
high school and proof of passage of the Alabama Public
High School Graduation Examination.

4. An official transcript showing graduation from high
school with a high school diploma equivalent to the
Alabama Occupational Diploma, the high school diploma
of another state equivalent to The Alabama
Occupational Diploma, or a diploma issued by a non-
public high school, and has achieved a minimum ACT
score of 16 or the equivalent score on the SAT.

5. An official GED transcript.

6. All international high school/secondary school certifi-
cates must be submitted to an outside evaluation
agency and then forwarded to Jefferson State. Only
reports that determine equivalency to a U.S. high school
graduation will be accepted for review. Contact the
Jefferson State International Student Office for accept-
able evaluation agencies, forms, and additional informa-
tion.

An official transcript must be mailed from the sending institu-
tion directly to Jefferson State Community College.
Transcripts delivered by students will not be considered offi-
cial.

All male students between the ages of 18 and 26 must show
proof of registration with the U.S. Selective Service System
in accordance with §36-26-15.1. For admission to courses
not creditable toward an associate degree, applicants must
have on file documented ability to benefit.
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Conditional Admission of First-Time College
Students

Applicants who have met admission requirements but do not
have on file an official transcript from the high school attend-
ed, an official GED certificate, or proper test scores may be
granted Conditional Admission. No student shall be allowed
to enroll for a second term unless the college, prior to regis-
tration, has received all required admissions records for the
second term. Conditionally admitted students are not eligible
for Financial Aid.

If all required admissions records have not been received by
the college prior to issuance of first semester grades, the
grades will be reported on the transcript, but the transcript will
read "Continued Enrollment Denied Pending Receipt of
Admissions Records." This notation will be removed from the
transcript only upon receipt of all required admissions
records.

Transfer Students

Applicants who have previously attended another regionally
or Council on Occupational Education accredited postsec-
ondary institution will be considered transfer students and will
be required to furnish official transcripts of all work attempted
at all said institutions. The college may also require the trans-
fer of student documents required of first-time college stu-
dents. An official transcript must be mailed from the sending
institution directly to Jefferson State Community College.
Transcripts delivered by students will not be considered offi-
cial.

Transfer students who meet requirements for admission to
courses creditable toward an associate degree shall be clas-
sified as degree-eligible students. Transfer students who do
not meet these requirements shall be classified as "Non-
Degree-Eligible" students.

Applicants who have been suspended from another institu-
tion for academic or disciplinary reasons will not be consid-
ered for admission, except upon appeal to the College
Policies Appeals Committee.

Unconditional Admission of Transfer Students

1. For Unconditional Admission, transfer students must
have submitted to the college an application for admis-
sion and official transcripts from all regionally or Council
on Occupational Education accredited postsecondary
institutions attended.

2. Transfer students who attend another post-secondary
institution and who seek to earn credits for transfer to
that parent institution may be admitted to the college as
transient students. The students must submit an appli-
cation for admission and a transient letter from the insti-
tution they have been attending which certifies that the
credit they earn at the college will be accepted as a part
of their academic program. Such students are not
required to file transcripts of their previously earned
credits at other postsecondary institutions.

3. Applicants who have completed the baccalaureate
degree will be required to submit only the transcript from
the institution granting the baccalaureate degree.

Note: If the student intends to obtain a degree from Jefferson
State, transcripts from all institutions must be submitted for
evaluation prior to graduation. If the student intends to regis-
ter for courses requiring prerequisites that have been fulfilled
at another institution, transcripts from those institutions must
be submitted for evaluation prior to enrolling in those courses
at Jefferson State. An official transcript must be mailed from
the sending institution directly to Jefferson State. Transcripts
delivered by students will not be considered official.

Conditional Admission of Transfer Students

Transfer students who do not have on file official transcripts
from all postsecondary institutions attended and any addi-
tional documents required by the institution may be granted
Conditional Admission. No transfer student shall be allowed
to enroll for a second semester unless the college, prior to
registration, has received all required admissions records for
the second semester.

If the college, prior to issuance of first-semester grades, has
not received all required admissions records, the grades will
be reported on the transcript, but the transcript will read
"Continued Enrollment Denied Pending Receipt of
Admissions Records." This notation will be removed from the
transcript only upon receipt of all required admissions
records. Conditionally admitted students are not eligible for
Financial Aid.

Initial Academic Status of Transfer Students

1. Transfer students who have not submitted all required
admissions records to the college prior to the issuance
of first semester grades do not have an initial academic
status and cannot be given one until all required admis-
sions records have been received. The grade report and
transcript will read "Status Undetermined." This status
will be updated upon receipt of all required admissions
records.

2. Transfer students whose cumulative grade point aver-
age at the transfer institution(s) is 2.0 or above on a 4.0
scale will be admitted on Clear academic status.

3. Transfer students whose cumulative grade point aver-
age at the transfer institution(s) is less than 2.0 on a 4.0
scale will be admitted only on Academic Probation. The
transcript will read "Admitted on Academic Probation."

4. Applicants who have been academically suspended
from another regionally or Council on Occupational
Education accredited post-secondary institution may be
admitted as transfer students only after following the
appeals process established for "native" students who
have been academically suspended. If the transfer stu-
dents are admitted upon appeal, they will enter Jefferson
State on Academic Probation. Their transcripts will read
"Admitted Upon Appeal-Academic Probation."

5. Transfer students who are admitted on academic proba-
tion retain that status until they have attempted at least
12 credit hours at Jefferson State. If the cumulative GPA
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is below 1.5 after the semester in which 12 or more cred-
it hours are attempted, the students are suspended.
Their transcripts will read "Suspended-One Semester."

General Principles for Transfer Credit

1.

Transfer credit will be evaluated and recorded by the

transcript credit coordinator in the Enrollment Services

Office once all official transcripts are on file in Enrollment

Services. Transfer credit for courses with a grade of "D"

cannot be accurately determined until all official tran-

scripts are on file and the cumulative grade point aver-
age has been calculated. Students should have all insti-
tutions attended forward an official transcript to

Enrollment Services as quickly as possible to facilitate

this process. Students will be notified in writing concern-

ing the acceptability of their work.

Transfer credit will be awarded based on the following

criteria.

A. Coursework transferred or accepted for credit toward
a program must represent collegiate coursework rel-
evant to the formal award, with course content and
level of instruction resulting in student competencies
at least equivalent to those of students enrolled in
the institution's own degree and certificate programs.
A course completed at other regionally or Council on
Occupational Education accredited post-secondary
institutions with a passing grade will be accepted for
transfer as potentially creditable toward graduation
requirements.

B. A transfer student from a collegiate institution not
accredited by the appropriate regional association or
Council on Occupational Education may request an
evaluation of transfer credits after completing 15
semester hours with a cumulative GPA of 2.0 or
above.

C. A transfer grade of "D" will only be accepted when
the transfer student's cumulative GPA is 2.0 or
above. If the student has a cumulative 2.0 or above
the "D" grade will be accepted the same as for native
students.

Courses included in the Approved Alabama General
Studies Committee General Course Listing for which
Jefferson State Community College does not have an
equivalent course will be accepted as a core require-
ment for the appropriate core area in the General
Education Core.
The transfer course must be 6 or more quarter hours or
4 semester hours to satisfy the requirements of a 4
semester hour course at Jefferson State; 4 or more quar-
ter hours or 3 or more semester hours to satisfy the
requirements of a 3 semester hour course at Jefferson
State; 3 or more quarter hours or 2 semester hours to
satisfy the requirements of a 2 semester hour course at
Jefferson State; 2 or more quarter hours or 1 semester
hour to satisfy the requirement of a 1 semester hour
course at Jefferson State. Exceptions must be request-
ed by the student and approved by the advisor, appro-
priate chairperson/associate dean/dean and the dean of
instruction.

5.

The criteria for awarding credit for work completed at

international colleges and universities is the same as for
institutions within the United States. Students must
obtain a catalog match evaluation report from
Educational Credential Evaluators, Inc. (ECE), P.O. Box
514070, Milwaukee, WI 53203-3470. Applications are
available in the International Student Office, Enrollment
Services, and on the ECE web site at www.ece.org. To
contact ECE for further information, call (414) 289-3400
or e-mail eval@ece.org.
Credit may be awarded based on previous formal train-
ing. Examples include military training, Community
College of the Air Force, Police Academy, and Fire
Academy.

International Students - (F-1 Visa Holders)

Admissions Procedures

All prospective international students must apply for admis-
sion to Jefferson State prior to the issuance of the Form [-20.
The admissions process must be completed before enrolling
in classes.

Admission to Jefferson State Community College requires
each of the following to be presented:

1.

2.

A completed Jefferson State Community College appli-
cation for admission.

An official copy of the score on the Test of English as a
Foreign Language (TOEFL) must be submitted to the
International Student Services Office. A score of 500 or
better is required from the written TOEFL exam. A score
of 173 or better is required from the computerized
TOEFL exam. A score of 61 or better is required from the
Internet-based TOEFL exam. Students may request that
copies of their TOEFL scores be mailed directly to the
College. Jefferson State's institutional TOEFL exam
code is 1352. Exemption: Students from a country where
English is the native** language may be exempt from the
TOEFL exam. Transfer students who have successfully
completed ENG 101 or higher at a regionally accredited
institution with a grade of C or above may also be
exempt from the TOEFL requirement.

**Contact the International Student Services Office for
the list of countries that are currently exempt from the
TOEFL requirement, as set by the Alabama Department
of Postsecondary Education.

The Jefferson State Affidavit of Financial Support form
must be completed and submitted. In addition, an origi-
nal bank statement from the sponsor's financial institu-
tion showing the balance in the sponsor's bank account
is required.

All high school/secondary school certificates from
abroad must be submitted to an outside evaluation
agency and then forwarded to Jefferson State. Only
reports that determine equivalency to a U.S. high school
graduation will be accepted for review. Students must
obtain a general evaluation report from Educational
Credential Evaluators, Inc. (ECE), P.O, Box 514070,
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Milwaukee, WI 53203-3470. Students may contact ECE
at eval@ece.org or by calling at (414) 289-3400.

Applicants who have previously attended one or more U.
S. colleges and/or universities other than Jefferson State
will be considered transfer students and will be required
to furnish official transcripts of all work attempted.
Transfer students must request from the registrar of
each college and/or university attended that an official
transcript be sent directly to Jefferson State. In addition,
a Transfer Clearance Form from U.S. colleges must be
submitted. This form must be completed by the
International Student Advisor at the most recent college
or university attended.

Issuance of Form 1-20

The Form 1-20 will be issued to the student only after all
requirements above have been met and the student's file is
complete in the International Student Services Office.

Full-time Enrollment Required

F-1 visa holders are generally required to be enrolled full-
time (12 semester hours) each semester. See the
International Student Services Office for a detailed discus-
sion of status.

Insurance

It is a requirement that all international students be covered
by adequate accident, life, and health insurance. This cover-
age must be maintained during all periods of enroliment,
including annual vacations. Students must purchase insur-
ance through the health insurance company that our institu-
tion has chosen; no other type of insurance will be accepted.
No refunds will be issued for health insurance.

Please contact the International Student Services Office to
receive an admission package.

The College is authorized under federal law to enroll non-
immigrant alien students.

Accelerated High School Program

Jefferson State offers qualified high school juniors and sen-
iors the chance to enroll in a special academic program.
During the junior and senior years in high school, students
may take courses that fulfill college requirements. Upon grad-
uating from high school, the students may continue at
Jefferson State or transfer the college credits to another
postsecondary institution. Acceptance of transfer credit is a
decision made by each individual college. An important point
to remember is that the content and teaching methodology of
all classes will be at the college level.

Students are eligible for the Accelerated High School
Program if they meet all the following criteria:

1. The student must have successfully completed the 10th
grade.

2. The student must have completed any required high
school prerequisites (for example: a student may not

take English Composition until all required high school
English courses have been completed).

3. An Accelerated High School Form must be completed
each term, and the local principal and counselor must
certify that the student has a minimum cumulative "B"
average and recommend that the student be admitted to
this program.

Students must have the completed Accelerated High School
Form on file in Enrollment Services prior to registering for
courses. All college credit completed at Jefferson State
Community College prior to earning the high school diploma
or GED is conditionally awarded. The student's transcript will
read "Conditional Credit" until an official high school tran-
script showing the date of graduation has been received by
Enrollment Services. Accelerated high school students are
not eligible for financial aid.

Exceptions may be made to requirements 1 and 2 above for
students documented as gifted and talented according to the
standards included in the State Plan of Exceptional Children
and Youth.

Dual Enrollment Program

On April 24, 1997, the Alabama State Board of Education
authorized local boards of education to establish dual enroll-
ment programs allowing qualified high school students to
enroll in postsecondary institutions in order to dually earn
credits for a high school diploma and/or a postsecondary
degree. An important point to remember is that the content
and teaching methodology of all classes will be at the college
level. Enrolled students must pay normal tuition as required
by Jefferson State Community College. Jefferson State has
developed dual enrollment agreements with the local boards
of education in its service area to make these opportunities
available to qualified students.

Students are eligible for the Dual Enrollment Program if they
meet all the following criteria:

1. The student must be in grade 10, 11, or 12.

2. ADual Enrollment Certification Form must be completed
each term, and the local principal and superintendent
must certify that the student has a minimum cumulative
"B" average and recommend that the student be admit-
ted to this program. The Certification Form must indicate
what course is to be taken at Jefferson State for that
term.

3. Exceptions may be made for occupational/technical
courses.

4. Parental permission and travel for courses offered off the
high school campus during the normal school day will be
administered under the auspices of local boards of edu-
cation.

Six semester credit hours at the postsecondary level shall
equal one credit at the high school level in the same or relat-
ed subject. Partial credit agreements shall be developed
between the participating postsecondary institution and the
local board of education. Students must have the completed
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Dual Enrollment Certification Form on file in Enroliment
Services prior to registering for courses. Acceptance of trans-
fer credit is a decision made by each individual college. Dual
enrollment students are not eligible for financial aid.

Exceptions may be made to requirements 1 and 2 above for
students documented as gifted and talented according to the
standards included in the State Plan of Exceptional Children
and Youth.

For additional information, contact 856-7704.

Audit Students

Auditors are students who register for credit courses on a
non-credit basis. The college may require complete academ-
ic records for any applicant. In the absence of complete aca-
demic records, the college may accept as the basis of admis-
sion the information provided by the applicant on the regular
application forms. Auditors will under no circumstances
receive credits applicable to degree requirements. Tuition
and fees for courses audited are the same as those for
courses taken for credit. Students may not change from
"Credit" to "Audit" or "Audit" to "Credit" after the Schedule
Adjustment period.

For additional information, contact Jefferson State's
Enrollment Services at (205) 856-6073.

Admission Requirements for
Allied Health Programs

Program Requirements

Since students who are enrolled in Nursing or Allied Health
Programs have increased responsibilities due to their direct
contact with patients in health care settings, certain addition-
al standards for admission and progression through these
curricula, as well as regular college admission and progres-
sion standards, are required. For a complete discussion of
criteria for admission and progression through each of the
programs offered, see the discussions on the following
pages. Listed below are general requirements and standards
that apply to all Nursing and Allied Health Programs in the
Center for Health and Biological Sciences (NUR, RAD, CLT,
PTA).

1. Admission to the college does not guarantee admission
to Nursing and Allied Health Programs. Advisors are
available to direct students toward studies or procedures
that may improve eligibility for admission to a program.

2. Students must maintain an overall grade-point average
of 2.00 (4.00 point scale) on all college work completed
for admission to the RAD, CLT, and PTA programs. An
overall grade-point average of 2.50 on all college work
completed within the last ten years is required for admis-
sion to the Nursing Program. A grade point average of
2.50 on prerequisite general education courses in the
Physical Therapist Assistant Program is also required for
admission to the PTA program. Students must maintain
a grade-point average of 2.00 (4.00 scale) on all college

credit and on Jefferson State credit to maintain progress
in these programs. Programs require at least a grade of
"C" in each course in the prescribed curriculum.

Since students have direct contact with patients and
other health care workers in affiliated health care agen-
cies, they are expected to have and maintain a satisfac-
tory level of health, which includes freedom from chemi-
cal dependency and communicable diseases. Students
must also be able to fully participate in the approved pro-
gram of classroom studies and campus and clinical lab-
oratory learning experiences and responsibilities.
Nursing and Allied Health Programs require proof of a
satisfactory level of health, and prior to or following
admission, may request that the student demonstrate
physical abilities to perform campus or clinical laborato-
ry procedures or skills safely, effectively and without
potential endangerment to the student, faculty, patients,
or other health care workers. If a student's level of health
is unsatisfactory, or if the student is unable to demon-
strate physical abilities to perform campus or clinical lab-
oratory procedures or skills safely, effectively, and with-
out potential endangerment, the student may be denied
admission or progression in a division program. The
Center for Health and Biological Sciences and their pro-
grams will make final determinations regarding an appli-
cant's eligibility for participation in program activities.
Information on technical performance standards for
Nursing and Allied Health Programs is outlined in the
program discussions in the next section.

Certain dress codes, insurance requirements, and codes
of conduct must be met by students in Nursing and Allied
Health Programs. These requirements will be explained
to students upon entry into a specific program.

Due to the limited number of spaces available within
Nursing and Allied Health courses and in clinical areas
at affiliated health care agencies, programs reserve the
right to give registration preference to students in regu-
lar progression. Students who withdraw from a program
or whose progression through a curriculum is interrupted
are considered to be "out of progression". These stu-
dents must reapply to have eligibility for readmission
evaluated. Any changes in the program's curriculum,
policies, or procedures will be applicable if the student is
readmitted. Readmission of out of progression students
is not guaranteed. Alterations in the sequence of a cur-
riculum for students who are out of progression or are in
regular progression must be approved by the program in
which the student is enrolled.

Students in Nursing and Allied Health Programs are
required to participate in off-campus clinical experiences
at affiliated health care agencies. Students must provide
their own transportation to clinical sites and, when
required, pay associated housing costs.

During clinical experiences in affiliated health care agen-
cies students must abide by the same regulations and
policies as employees of those agencies. These regula-
tions and policies, which include requirements for pre-
clinical and/or random drug and alcohol screening and
may include background screening, are in addition to
those of Jefferson State and its individual programs of
study.
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Progression Requirements

In order to successfully complete Nursing or Allied Health
Programs, the student must fulfill all of the following require-
ments:

1. Progress through all required general education courses
in the program curriculum, including prerequisites and
corequisites, in a sequence approved by program faculty.

2. Progress through all required major courses, including
prerequisites and corequisites, in a sequence specified
by program faculty.

3. Attain grades of "C" or above in each of the required
major and general education courses in the curriculum
without repeated withdrawals, audits, or failures.

4. Maintain a grade-point average of 2.00 or above (4.00
scale) on all college credit and on Jefferson State credit.

5. Refrain from conduct that violates the College's
Academic Honesty Code, the Code of Student Conduct,
and the Drug and Alcohol Free Campus Policy.

6. Refrain from conduct that violates policies of the appro-

priate licensing or credentialing body and that which

leads to a major breach in safety, confidentiality, legality,
or accountability.

Maintain current health and student liability insurance.

Submit required medical forms by the required date.

9. Maintain a satisfactory level of health, including freedom
from chemical dependency.

© N

Students whose progress through the Nursing or Allied
Health Programs is temporarily interrupted for any reason
are "out of progression." In order to be considered for read-
mission, out of progression students must have their eligibil-
ity for readmission evaluated by program faculty.
Readmission is based on space available, academic record,
health status, successful completion of required courses, and
compliance with college and professional codes of conduct,
and cannot be guaranteed. Any changes in the curriculum or
program policies and procedures are applicable to any read-
mitted student.

Licensure and Registration

Students who meet college and program graduation require-
ments and requirements of certifying agencies are eligible to
take the licensing, registry, or certification examination in
their field of study. According to legal statutes and regula-
tions, applications for licensure, registry, or registration may
be denied if a person has been convicted of a felony, has
been convicted of any violation relating to controlled sub-
stances, is chemically dependent or mentally incompetent, or
for other reasons authorized by law or regulations. More
detailed information is available from program coordinators.

Transfer of Credits

Students who have been enrolled in Nursing and Allied
Health Programs in two-year or four-year colleges and wish
to transfer into one of these programs at Jefferson State are
evaluated on an individual basis by each program. Transfer
students are required to meet the same admission and pro-
gression requirements as regularly enrolled students.

Transfer students should consult the appropriate program
director for information or guidelines regarding transfer.

Graduates of Jefferson State's Nursing and Allied Health
Programs earn credits that are transferable to four-year col-
leges or universities. Although these programs are designed
to be terminal degrees which prepare graduates to become
credentialed in a specialized field of study, all these programs
provide a foundation for further study in the field. Four-year
colleges and universities determine which credits will be
transferred from two-year programs. Advisors are available
to assist students who plan to continue their education after
graduation. Students should print an articulation guide, which
may be accessed from our web site at
www.jeffstateonline.com. Click on the STARS icon and follow
the directions. Students should also consult their chosen
four-year college or university about specific four-year
degree requirements and transfer of credits.

Academic Forfeit

Students applying for admission to Nursing and Allied Health
Programs may request implementation of the Health-Related
Programs Academic Forfeit Policy applicable for transfer
credit. A student may request, in writing, to the appropriate
program coordinator to declare academic forfeiture on
coursework taken at other regionally accredited post second-
ary institutions under the following conditions:

1. If fewer than three (3) calendar years have elapsed
since the term for which the student wishes to declare
forfeiture, the student may declare academic forfeiture
on all course work taken at another regionally or Council
on Occupational Education accredited post-secondary
institution during one term provided the student has
taken a minimum of 18 semester credit hours of course-
work at any regionally accredited postsecondary institu-
tion since the forfeiture term occurred. All coursework
taken, even hours completed satisfactorily, during the
term for which academic forfeit is declared will be disre-
garded when calculating the cumulative grade point
average for admission to health-related programs.

2. If three (3) or more calendar years have elapsed since
the most recent term for which the student wishes to
declare forfeiture, the student may declare academic for-
feiture on all coursework taken at other regionally or
Council on Occupational Education accredited post-sec-
ondary institution during 1-3 terms provided the student
has taken a minimum of 18 semester credit hours of
coursework at any regionally accredited postsecondary
institutions since the forfeiture term occurred. All course-
work taken, even hours completed satisfactorily, during
the terms for which academic forfeit is declared will be
disregarded when calculating the cumulative grade point
average for admission to health-related programs.

Implementation Guidelines

1. Astudent who enrolled at the college Fall Term 1994, or
any subsequent term, is eligible for academic forfeit pro-
vided the student has taken a minimum of 18 semester
credit hours of coursework at any regionally or Council

Jefferson State Community College 2006-2007



24 Admission to the College

on Occupational Education accredited postsecondary
institutions since the forfeit term(s) occurred.

2. Forfeiture may be applied to credit earned at regionally
or Council on Occupational Education accredited post-
secondary institution provided the student has taken a
minimum of 18 semester credit hours of coursework
since the forfeiture term(s) occurred.

3. A student may apply to both Center for Health and
Biological Sciences for academic forfeiture and to the
College for academic bankruptcy. However, no more
than a total of three (3) terms of coursework, whether
Jefferson State or transfer credit, may be disregarded to
affect GPA for the purpose of application to these pro-
grams.

4. Current enrollment is not required to apply for academic
forfeiture.

5. Equivalent transfer credit forfeited with this policy is not
deleted from the student's official academic record.
However, no courses disregarded may fulfill degree
requirements for health-related programs

Application Procedures

Students Entering College
for the First Time

1. Applicants must complete an application form available
in Enrollment Services at Jefferson or Shelby Campus or
online at www.jeffstateonline.com. Applicants should
submit their applications, as early as possible, prior to
the semester in which they plan to enroll.

2. Applicants must request that the high school from which
they graduated mail a transcript of their scholastic record
showing date of graduation directly to Enroliment
Services. Official transcripts must be on file in
Enrollment Services in order for students to complete
admission requirements.

Transfer Students

1. Transfer applicants must complete an application form
available in Enrollment Services at the Jefferson or
Shelby Campus or online at www.jeffstateonline.com.
Applicants should submit their application no later than
two weeks prior to the semester in which they plan to
enroll.

2. All transfer students who enroll at Jefferson State must
have official transcripts from all other institutions of high-
er learning attended sent to Enrollment Services.
Transfer applicants failing to list all other institutions of
higher learning attended on the official application sub-
ject themselves to dismissal action for falsification of
records.

An official transcript must be mailed from the sending institu-
tion directly to Jefferson State. Transcripts delivered by stu-
dents will not be considered official.

Transient Students

1. Transient students must complete an application form
available in Enrollment Services at the Jefferson or
Shelby Campus or online at www.jeffstateonline.com.
Applicants should submit their application no later than
two weeks prior to the semester in which they plan to
enroll.

2. All transient students who enroll at Jefferson State must
submit an official letter of good standing from the institu-
tion they are attending which lists the specific courses to
be taken at Jefferson State and certifies that the credits
earned will be accepted as part of their academic pro-
gram. Letters must be on file prior to registering for
courses requiring a prerequisite.

Former Students Applying for
Readmission

1. Applicants previously admitted for a specific term, who
did not enroll, will be required to complete a new appli-
cation form for admissions.

2. Former students who have not been in attendance for
two or more consecutive terms will be required to com-
plete a new application form. If these students have
attended other regionally accredited institutions during
this period, official transcripts must be sent to Enrollment
Services.

Community Service Courses

Information about admission to community service courses
may be secured from the Workforce Development Office at
Jefferson State.

Credit for Non-Traditional
Academic Work

Students may not earn credit, through non-traditional aca-
demic work, for any course in which a grade has previously
been received.

A maximum of 20 hours of non-traditional credit may be
awarded and applied toward graduation. Applicants must
have their test scores sent directly to Enrollment Services
from the appropriate testing agency.

Acceptance of non-traditional academic work by Jefferson
State does not guarantee that other institutions will accept
such work. This determination will be made by the respective
transfer institution.

College-Level Examination Program
(CLEP)

Jefferson State awards credit for CLEP Subject Examinations
with a minimum score of 50 or higher earned on each exam.
(A score of 54 or higher is required on the Spanish, Level 2
CLEP test.) Students may receive CLEP credit instead of
enrolling in the equivalent course by submitting official CLEP
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scores to Enrollment Services for evaluation. Approved sub-
ject examinations and their Jefferson State equivalents are:

Subject
Examination

History and Social Sciences
Principles of Accounting
American Government
American Literature
Calculus
College Algebra
College Algebra-
Trigonometry
Spanish Language -
Level 1 &2
English Literature
Freshman College
Composition
History of the US |
History of the US Il
Human Growth and
Development
Information Systems &
Computer Applications
Macroeconomics, Principles
Management, Principles
Marketing, Principles of
Microeconomics, Principles
Psychology, Introductory
Sociology, Introductory
Western Civilization |
Western Civilization |1

JScC
Equivalent

BUS 241, 242
POL 211
ENG 251
MTH 125S
MTH 112

MTH 113

SPA 101, 102
ENG 261

ENG 101, 102
HIS 201
HIS 202

PSY 210

CIS 130
ECO 231
BUS 275
BUS 285
ECO 232
PSY 200
SOC 200
HIS 101
HIS 102

Advanced Placement Test (AP)

Jefferson State awards credit for Advanced Placement cours-
es taken in high school with scores of 3 or higher earned on

the national

Semester
Hours
Awarded

WhWWo

w

WWWWwWwwwww

examinations of the College Entrance

Examination Board Advanced Placement Program. Jefferson
State recognizes the following Advanced Placement courses

and examinations:

AP Course
and Exam

Art History
Art Studio
Biology
Calculus AB
Calculus BC
Chemistry

English Language/Composition

Score of 3
Score of 4 or 5

English Literature/Composition

Score of 3
Score of 4 or 5
European History

JSCC
Equivalent

ART 100
ART 113

BIO 101, 102
MTH 125S
MTH 125S
CHM 104

ENG 101
ENG 101, 102

ENG 101
ENG 101, 102
HIS 101, 102

Semester
Hours
Awarded

w A D DOWW

o

o W

Government and Politics

(United States) POL 211 3
History (United States) HIS 201, 202 6
Music Theory MUS 111S 3
Music Listening and

Literature MUS 101 3
Physics B PHY 201, 202 8
Psychology PSY 200 3
Spanish Language

Score of 3 SPA 101 4

Score of 4 SPA 102 4

Score of 5 SPA 102 4

International Baccalaureate

Jefferson State recognizes International Baccalaureate cred-
it with a grade of 5, 6, or 7 on the higher-level examinations
(HL). Credit will be awarded on a course-by-course basis as
approved by the department.

Military Training and Community
College of the Air Force

Military credit may be awarded on the basis of recommenda-
tions in the Guide to the Evaluations of Educational
Experiences in the Armed Services published by the
American Council on Education. Credit may be awarded if
Jefferson State offers an equivalent course and the ACE
credit hour recommendation is the same as the course
offered by Jefferson State. Students will be awarded credit for
completion of Basic Training with the following courses: HED
221 Personal Health (3 semester hours) and PED 100
Fundamentals of Fitness (3 semester hours). Students must
submit one of the following military records to Enrollment
Services for evaluation:

e« Army — Army/American Council on Education Registry
Transcript Service (AARTS);

 Navy/Marines — Sailor/Marine American Council on
Education Registry Transcript (SMART);

e Air Force — Community College of the Air Force (CCAF)
transcript;

»  Coast Guard — Coast Guard transcript.

Police Academy

Official certification of completion of police academy gradua-
tion must be sent to Enrollment Services. Certification indi-
cating date of graduation must be either an academic tran-
script from an accredited college or a letter on official letter-
head from the police academy. Upon completion of six to
twelve semester hours of approved CRJ courses at Jefferson
State, students may be awarded credit for an equivalent
number of CRJ hours to be determined by the program coor-
dinator.

Fire Academy

Official certification of completion of approved fire academy
work must be sent to Enrollment Services. Certification must
be either an academic transcript from an accredited college,
certificate of completion, or a letter on official letterhead from

Jefferson State Community College 2006-2007



26  Admission to the College

the fire academy. Upon completion of six hours of approved
FSC courses at Jefferson State, students will be awarded
credit for:

Firefighter | Certification

FSC 101
FSC 220

Introduction to the Fire Service 3
Fire Extinguishment 3

Apparatus Operator Certification

FSC 280 Fire Apparatus and Equipment 3

Additional credit will be granted for fire service certifications
that meet relevant national standards. They include:

Hazmat Technician Certification

FSC 104 Hazardous Materials Il 3

Fire Instructor | Certification

FSC 205 Fire Instructor | 3

Fire Instructor Il Certification

FSC 206 Fire Instructor Il 3

Fire Instructor Il Certification

FSC 207 Fire Instructor Ill 3

Fire Investigator Certification

FSC 241 Arson Investigation3

Fire Inspector | Certification

FSC 250 Fire Prevention Inspection 3

Fire Officer | Certification

FSC 292 Fire Service Supervision 3

Fire Officer Il Certification

FSC 293 Fire Service Administration 3

Fire Officer Ill Certification

FSC 294 Fire Department Management 3

Fire Department Safety Officer Certification

FSC 297A  Fire Department Safety Officer 3

Fire Inspector Il Certification

FSC 297B Fire Inspector Il 3

Fire Inspector Il Certification

FSC 297C  Fire Inspector IlI 3

Fire Officer IV Certification
FSC 297D Fire Officer IV 3

Public Fire and Life Safety Educator I; Public
Information Officer Certification

FSC 297E Public Education and Information | 3

Public Fire and Life Safety Educator Il & llI
Certification

FSC 297F Public Education and Information Il 3

Rescue Technician: Confined Space Certification

FSC 297H  Rescue Tech: Confined Space 3

Rescue Technician: Trench Certification

FSC 297J Rescue Technician: Trench 3

Rescue Technician: Rope Certification

FSC 297K  Rescue Technician: Rope 3
Rescue Technician: Structural Collapse
Certification

FSC 297L Rescue Tech: Structural Collapse 3
Rescue Technician: Vehicle and Machinery
Certification

FSC 297M  Rescue Tech: Vehicle & Machinery 3
Credit for all certifications cannot exceed a total of 20 semes-
ter hours. Determination of credit for additional certifications
will be made by the program coordinator.

American Culinary Federation
Accredited Institutions or Schools

Students who have previously completed appropriate course
work from the American Culinary Federation and/or ACF
accredited culinary institutions or schools may be awarded
credit. Official certification indicating completion of courses,
must be received by Enrollment Services from the ACF
accredited institution or school. Upon completion of twelve
hours of approved CUA courses at Jefferson State, students
may be awarded credit for the following completed courses:

CUA 110 Basic Food Preparation 3
CUA 111 Nutrition 3
CUA 112S Sanitation 2
HMM 105S Principles of Management 3

Institution Advanced Placement

Institution advanced placement is defined as placement in an
upper-level course of a sequence. Credit is granted for the
lower-level course(s) in a sequence if the student earns an
"A" or "B". A student must notify the department in which the
higher course has been successfully completed. The depart-
ment will notify Enroliment Services in writing. The student's
record will reflect the course credit and hours earned.

Jefferson State Community College 2006-2007



Admission to the College

27

The courses for which advanced placement is awarded are:

Higher Level Course Advanced Placement Credit
AET 103 AET 101S
CDT 222 CDT 221
SPA 102 SPA 101
AET 200 AET 110

2+2 Tech Prep/Associate Degree
Programs Advanced Placement

Jefferson State Community College has developed formal
articulation agreements with many secondary school sys-
tems within the Jefferson County area. The agreements
award advanced placement credit in the following programs:

Hospitality Management

Office Administration Technology
Landscape Technology
Manufacturing and Technology
Art

Students entering Allied Health programs may receive credit
for CPR certification.

The articulated programs are designed as 2+2 Tech Prep
Associate Degree in Applied Science Programs and consist
of a structured high school curriculum that prepares students
with the beginning courses of the technology programs listed
above. The programs are the middle ground between the lib-
eral arts and the practical arts and run parallel with but do not
replace the college prep/baccalaureate degree programs.
They contain a common core of learning, a technical core,
and rest upon a foundation of basic proficiency development
in applied mathematics, applied science, and communication
skills.

Students who complete the high school portion of the pro-
gram may receive advanced placement credit according to
agreements and at the discretion of the college program
coordinator. Students who wish to take advantage of this
credit must see the college program director prior to registra-
tion and must have the proper documentation to meet the
requirements. Questions about documentation may be
addressed to either the college program director or the high
school vocational instructor.
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Tuition and Fees*

Tuition/Fees
per credit hour
In-State Students
Internet/telecourses . ..................... $102
Othercourses ............ ..., $102

Out-of-State Students
Internet/telecourses . ............. ... $192
Othercourses ............ ..., $173

Senior Adult Fees
Regularcourses .............. ... .. ...... $31
Distance learning courses ................. $12

Students who plan to register for 20 or more hours must
secure approval from their academic advisor and the director
of Enrollment Services or the dean of instruction or designee.

Additional Fees

Late registration fee (non-refundable) ........... $25
Returned check (non-refundable) .. ............. $30
Golf and bowling classes payable to the facility used in those
classes.

Fees are refundable unless designated.

*Tuition and Fees subject to change by State Board of
Education.

Payment

Registration is not complete until tuition and fees are paid in
full. Students registering during the early registration period
must pay by the day after the end of the early registration
period. Failure to pay by this date means that students may
be dropped from their courses and must go through the
entire registration process during the open registration and
schedule adjustment period. Students registering during
open registration, late registration, or regular schedule
adjustments must pay the same day they register. Failure to
do so will mean that the student is not registered.

Sponsored students' expenses are paid by agencies such as
Vocational Rehabilitation Services, BellSouth, PACT, etc.
Sponsored students must present written authorization from
the sponsoring agency to register without personally paying
tuition and fees at the time of registration.

MasterCard, VISA and Discover charges are accepted for
payment of tuition, fees, books and supplies. Checks will not
be accepted on accounts with a history of a returned check.

Fines, Punitive Fees, and Other Charges

Administrative Fee 5% of refund
(State Board of Education mandated fee for students who
completely withdraw from college)

Replacement Decal $5

GED Transcript $5
Diploma Fee $15
Library Fines

» Afine of ten cents a day is charged on each book.

»  Special fines are charged for overdue reserve books.

*  One week and two days reserve - fifty cents per day.

Withdrawals and Refunds

To withdraw after registering, students must submit a com-
plete withdrawal form to Enrollment Services or one of the
off-campus offices.

Refunds

Before the official first day of classes, students will receive a
complete refund when withdrawing from the college.

During schedule adjustment when dropping and adding of
individual classes are allowed, students may drop a course
and receive a full refund for that course if the student has not
completely withdrawn from school.

An administrative fee of 5 percent of tuition and other institu-
tional charges will be assessed for withdrawal from college
within the period beginning the first day of class and ending
at the end of the third week of class. Students withdrawing
from the college should refer to the prorated refund schedule
listed below.

After the schedule adjustment period ends, students may
receive a refund only if they completely withdraw from the
college. For short and mini-terms refer to class schedule for
prorated refund schedule. Refer to the prorated refund
schedule listed below for regular classes.

Regular Classes

Withdrawal:
During first week—

75% of adjusted tuition & fees less 5% administrative fee.
During second week-

50% of adjusted tuition & fees less 5% administrative fee.
During third week-

25% of adjusted tuition & fees less 5% administrative fee.

Students who withdraw after the end of the third week of
classes will not be eligible for any portion of a refund.

See current class schedule for specific withdrawal dates.

Delinquent Accounts

Students who have delinquent accounts at the college for any
chargeable fee or fine may not complete registration and may
forfeit the privilege of attending class until their accounts
have been satisfied.
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Financial Assistance

Student Financial Aid

The philosophy of Enroliment Services is that no student
should be denied access to postsecondary education
because of financial barriers. While the primary responsibili-
ty of paying for college lies with the student and the student's
family, financial assistance is available in the form of grants,
loans, jobs, and scholarships for those who qualify.

Application Procedures

Students can obtain financial aid information and applications
from Enrollment Services in Allen Library 104 at the Jefferson
Campus or from Enrollment/Business Services (RSH 102) at
the Shelby Campus or they may request that forms be mailed
to them. The application can also be submitted on the web at
www.fafsa.ed.gov. The Free Application for Federal Student
Aid is used to determine financial need for such programs as
the Federal Pell Grant, Federal College Work Study, Federal
Supplemental Educational Opportunity Grant, and Federal
Direct Loan.

The financial aid award year begins with the Fall Semester.
To continue to receive aid, students must reapply annually.
Those students whose files are complete before May 1 will
receive priority consideration for those financial aid funds that
are limited. All financial aid awards are contingent upon the
availability of federal, state, and local funds.

How Awards Are Determined

To receive a financial aid award, a student must have a valid
Student Aid Report (SAR) on file in Enrollment Services. In
addition to the SAR, forms provided by Enrollment Services
must be completed and placed in the student's financial aid
file. The SAR contains a federally determined "Expected
Family Contribution" (EFC) figure, which is the amount the
student and his family should be able to afford to contribute
to educational expenses. The college has established cost of
attendance estimates for various categories of students. A
financial aid officer will compare the student's EFC to
Jefferson State's cost of attendance to determine the stu-
dent's eligibility for federal financial aid. Awards are made
according to enrollment status; enrollment of less than full
time will result in a proportionately lower award. Full time =
12 or more hours; % time = 9 to 11 hours; % time = 6 to 8
hours; less than % time = 5 hours or less. If a student is
enrolled in courses that do not count toward his degree,
those hours cannot be counted in his enrollment status.

Deadlines

May 1 is Jefferson State's priority deadline. However, the col-
lege processes financial aid applications throughout the year.
Although applications are processed on a rolling basis, stu-
dents should be mindful of certain deadlines. If a student
requires financial aid funds to pay tuition and fees, his admis-
sion and financial aid files must be complete and received by
Enrollment Services at least one month prior to registration.

If the student plans to apply for a loan, his files must be com-
plete at least six weeks prior to the date of anticipated enroll-
ment.

Before financial aid is awarded, a transfer student's tran-
script(s) must be evaluated. All official transcripts from other
colleges must be on file at least one month prior to the other
financial aid deadlines. An Official Transcript must be mailed
from the sending institution directly to Jefferson State.
Transcripts delivered by students will not be considered official.

Return of Title IV Funds

A student earns his Title IV aid based on the period of time
he remains enrolled. Unearned Title IV funds, other than
Federal College Work Study, must be returned. Unearned aid
is the amount of Title IV aid disbursed that exceeds the
amount of Title IV aid earned.

During the first 60% of the term, a student earns Title IV
funds in direct proportion to the length of time he remains
enrolled. That is, the percentage of time during the term that
the student remains enrolled is the percentage of aid that the
student earns for that term. The percentage of the period that
the student remains enrolled is derived by dividing the num-
ber of days the student attends by the number of days in the
term. Calendar days are used, but breaks of at least 5 days
are excluded from both the numerator and the denominator.

The responsibility to repay unearned aid is shared by the col-
lege and the student in proportion to the aid each is assumed
to have received. The college's share to return is derived by
taking the institutional charges (tuition and fees) and multi-
plying those charges by the percentage of aid that was
unearned. The student's share to return is the difference
between the total unearned amount and the college's share.

The institution's share is allocated among the Title IV pro-
grams in the following order:

*  Unsubsidized Federal Direct Loan

*  Subsidized Federal Direct Loan

*  Federal Pell Grant

« FSEOG

» LEAP (Alabama Student Assistance Program)

Students return their share of unearned Title IV Funds attrib-
utable to a loan under the terms and conditions of the prom-
issory note. Any amount owed to a grant program is reduced
by half. Students return their share of unearned Title IV Grant
funds among the Title IV programs in the following order:

* Federal Pell Grant
e FSEOG
* LEAP (Alabama Student Assistance Program)

Only those students who withdraw from all classes prior to
completing 60% of the term will be subject to this return of
funds policy. Students who remain enrolled beyond the 60%
point earn all aid for the term.
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Examples of "Return of Title IV Funds" calculations are avail-
able upon request in the Financial Aid Office in Allen Library
104 at the Jefferson Campus or from Enrollment/Business
Services (RSH 102) at the Shelby Campus.

Standards of Satisfactory Academic
Progress for Financial Aid

Federal regulations require that a student make satisfactory
academic progress in order to receive financial aid. When
academic progress is monitored, withdrawals and incom-
pletes are considered hours attempted but not earned.
Academic progress will be monitored for all periods of enroll-
ment, whether or not the student received financial aid dur-
ing those periods. Jefferson State will monitor progress for all
work attempted at Jefferson State and all transfer credit
hours from other institutions.

The maximum time frame for completing a program of study
is 1 1/2 times the required length of the student's specific pro-
gram. This maximum includes all developmental work taken.
Transfer hours accepted by Jefferson State are also included
in the hours calculated for a student's 1 ¥ time frame.

In order to complete a program in the time frame required, a
student must earn 2/3 of the hours he attempts. Those who
do not will be terminated from aid. Once terminated for this
reason, a student may be reinstated if he earns the 2/3 cumu-
lative hours needed or if he attends Jefferson State one term
at his own expense, attempts at least 12 hours, completes at
least 2/3 of those hours, and earns a GPA of at least 2.0 for
that term. Jefferson State allows a student two terms of atten-
dance before he will be dropped from aid for failure to make
academic progress.

A financial aid recipient may not be paid for more than 30
credit hours of developmental work.

When a student is suspended, whether the student serves
the suspension or is readmitted upon appeal, the student is
not eligible to receive financial aid. To become eligible once
again for financial aid, the student must attend Jefferson
State one term at his own expense, must attempt at least 12
hours, must complete at least 2/3 of those hours, and must
earn a GPA of at least 2.0 for that term.

A student who has attempted 64 or more hours must have a
2.0 cumulative GPA in order to remain eligible for financial
aid.

A student who loses financial aid because he fails to make
satisfactory academic progress may appeal. Appeals must
be made in writing to the director of Financial Aid and must
indicate why the student believes financial aid should not be
terminated. If the student does not agree with the director's
decision, the student may appeal to the College Policies
Appeals Committee. The committee will meet on an "as
needed" basis in order to communicate its decisions in a
timely manner.

Grants

Jefferson State participates in three major grant programs.
Federal regulations require that grants go to the neediest stu-
dents. Students will be considered for grants before they are
considered for loans or jobs. Grants do not usually have to be
repaid unless the student completely withdraws from school
before completing 60% of the term.

Federal Pell Grants

The Federal Pell grant is considered to be the "foundation" of
a student's financial aid. A student's eligibility for the Pell
Grant is based on the student's EFC number and enroliment
status. In 2006-2007, a student may receive up to $4,050 per
year.

Federal Supplemental Educational
Opportunity Grants

The federal government provides these funds to Jefferson
State to disburse to students. These grants are awarded to
students with exceptional financial need. A student must be
eligible for a Federal Pell Grant in order to be considered for
a Federal Supplemental Educational Opportunity Grant.
Depending on a student's eligibility and on the availability of
funds, a student may receive up to $2,400 per year.

Leveraging Educational Assistance
Partnership Program (Alabama Student
Assistance Program)

The federal and state governments jointly provide funds for
grants to be awarded to students attending state institutions.
Students must be eligible for the Federal Pell Grant to be
considered for the LEAP (Alabama Student Assistance
Grant). Maximum awards are generally $300 per semester.
Recipients must be residents of Alabama and must be
enrolled at least half-time.

Loans

Although Jefferson State does not encourage students to
borrow, there are loan programs to help those students who
otherwise would be unable to attend school.

Federal Direct Loans

These loans are available for students who need assistance
in addition to grants or for students who do not qualify for
grants. The interest rate is variable, but it cannot exceed nine
percent. Repayment normally begins six months after the
student ceases to be enrolled as at least a half-time student.
A student may borrow up to $2,625 his freshman year and up
to $3,500 his sophomore year. Jefferson State Community
College life-time loan limit is $12,500.

A student must be enrolled in at least 6 credit hours to be eli-
gible for a loan. Additionally, a borrower must maintain at
least a 2.0 cumulative GPA in order to continue to receive
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loan funds. A first-time borrower cannot receive a check until
30 days into the enrollment period.

Short Term Loans

Students who face financial emergencies may apply for
short-term loans in Enrollment Services. The borrower must
have at least a 2.0 cumulative GPA. A co-signer is required,
and there is a small service charge. Repayment must be
made within 60 days. The short-term loans can be used for
academic purposes only. Short-term loan amounts can not
exceed the cost of 6 hours to cover tuition and fees.

Scholarships and Other Aid

Scholarships are awarded each year to currently enrolled
students, to incoming freshmen, and to students who trans-
fer to other colleges and universities. Either the donor or the
Student Assistance and Scholarship Committee establishes
the selection criteria. Students with high academic achieve-
ment generally receive these scholarships.

Jefferson State offers numerous scholarships in the form of
tuition waivers. These may be awarded by the Scholarship
and Student Assistance Committee or by a particular depart-
ment.

In order to apply for a JSCC academic scholarship, a student
must place an application on file in the Financial Aid Office
during the months of January and February. The annual
scholarship application deadline is March 1.

Numerous agencies, companies, organizations and institu-
tions pay for tuition, fees, books and supplies for students
who attend Jefferson State. The sponsors establish the crite-
ria for eligibility to participate in these programs. Included are
such programs as State Vocational Rehabilitation and
Dependents of Alabama Veterans.

Other scholarship information may be available at the
respective divisions.

Senior Adult Scholarships

The Alabama State Board of Education has made it possible
for persons age sixty and over to attend classes at Jefferson
State on a space available basis without paying tuition.
Senior adults pay only fees. Tuition can only be waived one
time for each course taken.

Jobs

Federal Work Study Program

Students who qualify for financial aid may participate in the
Federal Work Study program to help pay indirect education-
al expenses. Students who participate in this program are
paid at least minimum wage for hours worked; checks are
issued on a monthly basis. An effort is made to place stu-
dents in jobs that further their educational and career goals.

Students who are enrolled at least half-time may work a max-
imum of 24 hours a week, depending on their eligibility.

Students are being encouraged nationwide to become
involved in community service. Students eligible for the
Federal College Work Study program are encouraged to
accept positions with selected off-campus agencies which
provide community services.

Veterans Benefits

Chapter 30 Benefits - Active Duty

Before veterans can make application for these educational
benefits, they must do the following:

1. Apply for admission to the college.

2. Receive academic advising.

3. Bring the Member 4 copy of each DD form 214 for all
periods of service. A certified copy of the original docu-
ment is required. If claiming dependents, the student will
need to provide additional documents. (Vietham Era
Veterans only.)

4. Come by the VA checkpoint in Enrollment Services to
complete an information sheet each term.

5. Complete VA form 22-1990.

Veterans may not be certified for more than one year. A new
certification must be submitted each academic year.

Benefits cannot be received for auditing courses. Benefits
may not be paid for courses previously passed (unless a bet-
ter grade is required for the degree), for courses previously
taken with a grade of incomplete, or for courses which are not
a part of the declared educational program (unless approved
as a substitute for a required course by the dean of instruc-
tion).

Benefits are paid on the following enrollment schedule:
Credit Hours

Full Benefits 12 or more
Three-fourths benefits 9to 11
Half benefits 6to08
Less than half-time benefits —

(Reimbursement for tuition and fees) 5 or fewer

Chapter 1606 Benefits —
Selected Reserves

Before veterans can make application for these educational
benefits, they must do the following:

1. Apply for admission to the college.

2. Receive academic advising.

3. Bring DD-2384 (Notice of Basic Eligibility) completed by
Guard or Reserve unit to Enrollment Services, Allen
Library 104.

4. Complete an information sheet in Enrollment Services
each term.

5. Complete VA form 22-1990.
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Benefits cannot be received for auditing courses or for taking
courses with numbers lower than 100 unless the date of eli-
gibility is on or after October 1, 1990. Benefits cannot nor-
mally be paid for courses previously passed, for courses pre-
viously taken with a grade of incomplete, or for courses which
are not a part of declared educational program (unless
approved as a substitute for a required course by the dean of
instruction).

Benefits are paid on the following enrollment schedule:
Credit Hours

Full benefits 12 or more
Three-fourths benefits 9to 11
Half benefits 6to8
Less than half-time benefits 5 or fewer

Academic Responsibility of Those
Receiving Veterans Benefits

When a student has failed to maintain the college's estab-
lished standards of progress, the Enrollment Services per-
sonnel are required to inform the Veterans Affairs Regional
Office. Veteran's benefits will then be terminated for lack of
progress.

To be eligible for Veterans Administration benefits, students
who are veterans must meet the standards of progress
requirements applicable to all students at the institution.

Conditions for recertification of a veteran or eligible person
are the same as for other financial aid recipients. After termi-
nation, the students must enroll at their own expense and
pass the courses in order to be eligible for recertification.

At any time during the semester, if a veteran withdraws from
a course that has been used in determining his enrollment
status, he may be required by the VA to repay any benefits
received for that course.

If the course withdrawal causes the student to fall below half
time status, he may be required by VA to repay all benefits
received during the term, excluding tuition and fees for the
course in which the student remains enrolled.

If a student believes that mitigating circumstances exist for
his withdrawal from a course(s) or from the college, he
should contact Jefferson State's VA office to determine how
to apply for a waiver.
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Recruitment/Student Activities

The Office of Recruitment/Student Activities is responsible for
the delivery of accurate information to prospective students.
Admissions requirements, programs of study, and services
available are presented to individuals and groups throughout
the college service area.

Enrollment Services

Enrollment Services, located on the Jefferson Campus on
the first floor of the James B. Allen Library, encompasses the
areas of admissions, financial aid, records, articulation, inter-
national students, veterans affairs, evening services, and
transfer and undecided advising. Access to enrollment serv-
ices is also available at the Shelby Campus either in
Enrollment/Business Services (RSH 102), by appointment or
via videoconferencing.

Student Support Services

The Student Support Services Program (SSS) is an educa-
tional support program that provides individualized tutoring,
counseling and other services designed to help students
remain in school and graduate.

To qualify for admission to the Program, a student must meet
the first three criteria plus one or more of items A, B, or C:

1. Is enrolled or accepted for enroliment at Jefferson State
as a degree seeking student;

2. Complete a Student Support Services Program applica-
tion and interview;

3. Demonstrate an academic need. Students enrolled in
developmental English or math or who have placement
scores that indicate the need of a remedial course will
usually qualify.

A. "First generation" college student (which means nei-
ther of the applicant's parents or legal guardians has
earned a four year degree).

B. Demonstrate financial need (students receiving the
Pell or SEOG grant generally qualify).

C. Individuals with a documented, medical disability.

There is no direct cost for services. Student Support Services
uses JSCC students who have excelled in their academic
studies as tutors for the program. These students are paid for
their services.

The Student Support Services Program is located in
Fitzgerald Student Center Pioneer Il, (205) 856-6084.

New Options

The New Options Center, located in Fitzgerald Student
Center 301, offers campus referrals, information, and other
support services to adults, particularly those beginning col-
lege for the first time or re-entering school after an extended

interruption. New Options also sponsors seminars designed
to address the concerns of adults who are thinking about
attending college, going to work, or changing jobs. During the
seminars, participants explore educational and career oppor-
tunities and enhance their self-confidence.

ADA Office

Jefferson State complies with the provisions of the Americans
with Disabilities Act, which makes it illegal to discriminate
against individuals with disabilities in employment, public
accommodations, public services, transportation, and
telecommunications.

The college will provide reasonable accommodations for stu-
dents with documented disabilities. In order to initiate a
request for accommodations, the student must obtain and
complete a Student Special Accommodations Request (Form
#1). These forms are available at the Jefferson Campus in
the ADA Accommodations Office (Fitzgerald Student Center
305) or at the Shelby Campus in the library. Upon completion
of Form #1, students must contact the ADA Accommodation
office for an appointment, which may be scheduled at the
Jefferson or Shelby Campus. The ADA Accommodations
Office staff will accept the completed forms, interview all stu-
dents requesting accommodation, and review all documenta-
tion. The ADA Accommodations Office staff will make a deci-
sion on the validity of the request for accommodations.

Instructional Support

Learning Resources Center

Jefferson Campus

The goals of the James B. Allen Learning Resources Center
are to provide library materials, services and facilities neces-
sary to support the College's instructional programs, to meet
student course and non-course related library needs, and to
meet administrative and public service requirements. The
LRC is located on the top floor of the James B. Allen Library
building in the center of the campus.

The LRC's collection consists of over 100,000 books, bound
periodicals, and U.S. Government Documents. In addition to
monographs, there are over 3,700 audio-visual materials and
microforms. Users have access to 12,000 e-books. This col-
lection is added to continually, and students are welcome to
make suggestions for new materials. Access to the collection
is provided by the UNICORN on-line public access catalog.
Users may search for materials by author, title, subject or a
combination of words and phrases. Off-campus and distance
education users have access to the catalog by WebCat on
the Internet.

Photocopiers, indexes, study tables and carrels, and a class-
room for audiovisual presentations are available. Computers
are provided for access to the Internet and electronic infor-
mation resources.
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Access to valuable up-to-date information resources is pro-
vided by the Alabama Virtual Library in the LRC and by pass-
word off campus. With the Alabama Virtual Library, every cit-
izen of Alabama has 24-hour access to thousands of reliable
resources on-line including full-text magazine articles, elec-
tronic reference books, encyclopedias, medical information,
statistical resources, and homework aids.

All materials except reference books and periodicals circu-
late and are located in open stacks. Audio-visual materials
are available for use in the LRC viewing/listening areas. The
student identification card serves as the library card for cir-
culation privileges.

While students are encouraged to learn how to find their own
materials, a professional librarian will always be available to
assist students in the location and use of LRC materials.
Instruction in the use of the Learning Resources Center is
given to both classes and individuals. Requests for informa-
tion may be made electronically by e-mail to professional
librarians.

LRC facilities and privileges are extended to all students, fac-
ulty, support personnel and administrators of the College.
Persons in the community may use facilities and services
except checkout of materials. The LRC has reciprocal bor-
rowing agreements with the University of Alabama at
Birmingham, Birmingham-Southern College, Miles College
and Lawson State Community College.

Shelby Campus

The Learning Resources Center is located in RSH 122. The
LRC at this campus provides traditional library services and
facilitates services provided by other student support areas.
The mission of the library is to provide the primary and sec-
ondary materials and services needed to support the
College's educational programs. The LRC's goal is to fulfill
the information needs of students and faculty and to provide
an atmosphere conducive to studying and learning.

The library collection contains almost 5,000 volumes, 83
periodical subscriptions, 334 bound volumes and 861 audio-
visual materials. Access to 12,000 e-books is available. The
LRC's collection is supplemented by full-text databases avail-
able through the Alabama Virtual Library and over 100,000
volumes in the Jefferson Campus library. Access is readily
available to students through the UNICORN on-line public
catalog. The UNICORN on-line public access catalog is a
database containing bibliographic information on books,
archives, audiovisual materials, U.S. Government
Documents, and periodical holdings of both campuses. A
courier service delivers materials between campuses on a
daily basis, so materials requested from either campus can
be received within two days. The LRC has the same recipro-
cal borrowing agreements with area colleges as the Jefferson
Campus. Professional librarians are available to assist users
with all library needs.

The LRC librarians and staff at this campus also have the
responsibility of facilitating the use of the computer-based

tutorials provided through Plato and the developmental read-
ing labs. Videos and viewing stations for telecourses and dis-
tance learning are housed in the LRC along with open com-
puter labs containing 50 Internet-ready computers for student
use. The computer labs are also used for Jefferson State
ACT placement testing and Compass placement tests.

Off-Campus Programs

Jefferson State operates the following off-campus centers:
The St. Clair Center-Pell City Site located near the intersec-
tion of highway 231 and 20; The St. Clair Center-Moody Site
at 2603 Moody Parkway, Moody, AL.; and the Warrior Site at
the former Warrior High School site. In addition, Jefferson
State offers approved courses at temporary sites within the
college's service areas. For more information, contact the
dean of instruction.

Courses Via the Internet

Jefferson State offers many credit courses that are available
on WebCT via the College's homepage at www.jeffstateon-
line.com. These courses are equivalent to on-campus cours-
es and typically require a textbook and occasional on-cam-
pus meetings for labs, exams, study sessions, and/or pre-
sentations. A Jefferson State faculty member serves as the
instructor of each course, and upon successful completion of
the course, the student receives credit equivalent to an on-
campus course. To take advantage of an online course, each
student must have access to a computer with an internet
account. Specific information about internet courses is avail-
able on the Jefferson State homepage, and course offerings
are listed in the Class Schedule each term. For more infor-
mation, contact Connie Caskey, Distance Education Depart-
ment Chair.

Air Force ROTC

The Air Force Reserve Officer Training Corps program pro-
vides college men and women the opportunity to compete for
a commission as a Second Lieutenant in the United States
Air Force upon graduation from college. The program is
divided into the General Military Course and the Professional
Officer Course. The General Military Course includes the
courses offered during the first two years of the program and
is open to all students without military obligation. Air Force
ROTC students can gain confidence, leadership training,
communications skills, and an appreciation for the role of the
military in contemporary society. Uniforms and textbooks for
all aerospace studies courses are provided at no charge.

Air Force ROTC is available to Jefferson State men and
women students through an agreement with Samford
University. The courses are taught on the Samford University
campus. Entering freshmen may enroll and complete the first
two years of AFROTC while at Jefferson State and the last
two years of the program at any four-year college with an Air
Force ROTC program.

Each course grants one semester hour of academic credit.
To enroll in Air Force ROTC, students register at Jefferson
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State paying Jefferson State fees. Students should contact
Enrollment Services at Jefferson State or the Samford Air Force
ROTC Office at (205) 726-2859 for complete information.

Army ROTC

The Army Reserve Officer Training Corps (ROTC) program
provides college men and women an opportunity to receive
training in basic military skills. Through study and application
of the principles of leadership and management, ROTC stu-
dents develop self-discipline, self-confidence and other desir-
able qualities that will contribute to success in any career.
Students who successfully complete the program at a 4-year
institution and who are awarded a baccalaureate degree may
be offered a commission in the U.S. Army, the Army Reserve,
or the Army National Guard.

Army ROTC is available to Jefferson State men and women
through an agreement with the University of Alabama at
Birmingham. Academic credit for freshman and sophomore
level ROTC basic courses will be granted to Jefferson State
students.

To enroll in Army ROTC, students register at Jefferson State
paying Jefferson State fees. Students should contact
Enrollment Services at Jefferson State or the University of
Alabama at Birmingham Army ROTC Office at (205) 934-
7215 for further information.

Student Services

Birmingham Educational
Technology Center

The Birmingham Educational Technology (BET) Center
offers tutorial, computer and other services to members of
the local community. The Center offers computer-based
instruction and reinforcement for a variety of topics.
Personnel are available in the BET Center for group tutoring
sessions. The BET Center is located in Lurleen Wallace Hall,
room 247 and may be contacted at (205) 856-8526.

Learning Success Center

The Learning Success Center offers tutorial, computer, and
other services to help students achieve their academic,
career, and personal and professional development goals.
The Center offers computer-based instruction and reinforce-
ment for a variety of subjects and courses. Personnel from
the math, English, chemistry, and biology departments are
available in the LSC for regularly scheduled group tutorial
sessions. The LSC also offers seminars and classes to help
students improve their study skills and habits as well as inter-
est inventory testing to help students choose a program of
study or career path. In addition, the LSC provides day and
evening access to computers and the Internet for all students
on campus. The Learning Success Center, is located in
Lurleen Wallace Hall, room 204 and may be contacted at
(205) 856-7952.

One-Stop Career Center

The One-Stop Career Center is a part of the Alabama Career
Center System. The primary focus of the One-Stop Center is
to serve as the focal point for workforce investment initiatives
as well as a resource and referral for individuals and busi-
nesses within the community. It offers a wide array of servic-
es and assistance through its connections and partnerships
with agencies, organizations, and others. Housed within the
One-Stop Center is the College's Career and Job Resource
Center, Birmingham/Jefferson Tech Prep Program, and other
workforce investment act initiatives. The One Stop Career
Center is located in Lurleen Wallace Hall room 216 and may
be contacted at (205) 856-7922.

* Career and Job Resource Center
The Career and Job Resource Center offers services not
only to students, but to community residents and busi-
nesses. These services include career development and
assessments, individual appointments for career advis-
ing and counseling, and current job listings and employ-
ment information for job-seekers. Services for business-
es include applicant/job matching, recruiting, tax credit
information, and seminars/speakers on employment
issues.

* Birmingham/Jefferson Tech Prep
The Tech Prep Consortium includes all school systems
in Jefferson County, three community colleges, and the
University of Alabama at Birmingham. A variety of
resources are offered to teachers, including workshops
and materials related to new and innovative teaching
methodologies. Students who completed career/techni-
cal courses in high school may be eligible for Advanced
Placement in 2 + 2 Tech Prep/Associate Degree
Programs.

» Other Workforce Investment Activities
Through establishing partnerships with various agencies
and organizations, additional services will be available in
the areas of job training and other employment related
matters, career development, personal and professional
development, counseling, and others.

Adult Education/GED Preparation

Adult Education classes provide eligible adults with the
opportunity to advance in knowledge, build skills, and obtain
credentials necessary for employment and self-sufficiency.
English as a second language (ESL) classes, are available to
adults whose primary language is not English. All classes are
open to those who are 16 years of age or older, who are not
enrolled in high school, and who do not possess a high
school diploma or GED. Services to students include basic
skills tutoring; targeted instruction in math, reading, writing,
social studies, and science; hands-on computer instruction;
preparation for the GED and Alabama High School
Graduation Exam; counseling, advice, support and referrals.
Jefferson State Community College offers adult education
classes, including on-line computer study, free of charge.
Sites are available in Jefferson County, Shelby County and
St. Clair County. The adult education office is located in
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Lurleen Wallace Hall, room 247, and may be contacted at
(205) 856-7945.

Educational Talent Search

Talent Search is an educational outreach program designed
to motivate and support students in grades 6-12 as well as
out of school individuals. Talent Search identifies qualified
individuals with the potential for education at the college
level. The program offers assistance through tutoring, test
preparation, career assessment, and counseling services.
Services are available to assist and encourage individuals
who have not completed programs at the high school or col-
lege level, but who have the ability to do so, to reenter and
complete these programs. Talent Search will also assist stu-
dents in obtaining information regarding financial aid for col-
lege. Talent Search is located in Lurleen Wallace Hall, room
247 and may be contacted at (205) 856-7839.

College, Community and
Corporate Education

The primary purpose of College, Community and Corporate
Education at Jefferson State is to meet the workforce training
and retraining needs of business and the personal/profes-
sional development needs of the community at large.

Corporate Education offers a wide range of courses, work-
shops, seminars, certificate programs, and other services
that are designed to extend the resources of the college to
respond, in a timely manner, to the ever changing needs of
the community. Offerings are for credit, non-credit, or
Continuing Education Units (CEUs), and they are provided
through on- and off-campus instruction, at off-campus sites,
in the workplace, or through distance learning capabilities.
Certificates of completion are provided to participants who
successfully meet all requirements of specific programs,
course work, and/or training. Corporate Education also pro-
vides the following:

*  Customized Training

*  Industry-Specific Training

*  Environmental Health and Safety Training

* Job Profiling

»  Skills Assessment

e Instructional Support

»  Personal Enrichment/Community Courses

» Learning Works: Courses for Business and Employees
»  Professional Certification and Licensure Testing
*  Computer Hardware and Software Training

»  Microsoft Office Specialist (MOS) Certification

e Others

The college enters into a variety of partnership arrangements
with the business community and other entities to provide the
training needed, and to obtain the expertise necessary to
ensure quality instruction and training for specific training
needs. The college shares its resources with partners and
uses resources provided by partners. Training is available at
convenient times and locations due to flexible scheduling,
and it can be tailored to fit a company's specific needs.

The Local Government Leadership Center provides educa-
tional and training programs to various local governmental
entities. It is a cooperative partnership which pools the
resources of member entities to offer a wider range of train-
ing opportunities to employees. Additionally, the Alabama
Technology Network-Birmingham, one of ten centers of the
Alabama Technology Network, is housed on the Jefferson
Campus. The Metropolitan Manufacturing Technology
Center, though not a component of the college's Corporate
Education division, is integral to the division's efforts in pro-
viding quality educational and training programs and expert-
ise.

Developing a highly skilled and well trained workforce; pro-
moting economic and community growth and development;
and providing quality programs, services, and opportunities
that meet the training needs of the community, are but a few
of the goals and objectives of Corporate Education.
Additional goals of Corporate Education are to provide some-
thing for everyone: youth programs, senior adult courses,
professional and technical training, personal enrichment
courses, computer training, and other opportunities. Thus, an
employer seeking to increase profits and productivity, an
employee seeking to improve or upgrade job skills, an indi-
vidual seeking skill specific short-term training or a high
school student preparing for the ACT exam, should contact
Corporate Education at Jefferson State Community College
to inquire about the many different offerings.

For further details, visit www.jeffstateonline.com or contact
the division of College, Community and Corporate Education.

College, Community and Corporate
Education Certificate of Completion

Jefferson State Community College, through Corporate
Education, will award the Corporate Education Certificate of
Completion for non-credit and credit short certificate pro-
grams and courses. Students must successfully complete all
coursework as required and meet all other requirements as
set out in the program or course.

ACT Center

Jefferson State Community College in partnership with ACT,
Inc., is an authorized ACT Center. The Center uses the latest
technologies to deliver a variety of testing and training serv-
ices for individuals, educational institutions, businesses, and
other organizations. Specific services include computer-
delivered high-stakes certification and licensure testing for a
variety of trades and professions; personal and professional
development courses and programs in a broad array of dis-
ciplines; workplace skills assessments; distance learning;
skill-specific and customized training; and job profiling. The
Center serves as an outstanding resource for the business
community and the community-at-large.
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ACT WorkKeys Service Center

Jefferson State Community College, licensed by ACT, Inc., as
a full-service ACT WorkKeys Service Center, provides busi-
nesses, employers, educators, individuals, and others with
direct access to the WorkKeys system's job profiling, assess-
ments, and instructional support. The Center plays a major
part in the college's efforts to provide the necessary training
programs and services that meet the needs of today's work-
place. The WorkKeys system helps to bridge the gap
between the skills required by the job and the skills pos-
sessed by the workforce. Through the WorkKeys system, the
center can define the workforce needs, quantify the minimum
skill levels that will meet those needs, assess the job appli-
cants and/or employees to determine the skill levels they
possess, and provide instructional support to increase skills
to the desired levels. For more information on the services,
contact the director of College, Community and Corporate
Education at (205) 856-7728.

Testing and Assessment

Math and English COMPASS Placement Tests

Jefferson State requires a comprehensive assessment of stu-
dents in math and English prior to enrollment in classes.
Course placement is determined by the results of this
assessment.

The following students are exempt from the COMPASS
placement test:

e Students scoring 480 or above on the SAT Verbal and
526 or above on the SAT math who enroll at Jefferson
State within three years of high school graduation;

e Students scoring 20 or above on the English and math
sections of the ACT who enroll at Jefferson State within
three years of high school graduation;

e Students with an associate degree or higher from a
regionally or Council on Occupational Education accred-
ited post-secondary institution;

e Students who transfer degree-creditable college-level
English or math courses with a grade of "C" or better;

*  Senior citizens, undeclared, and other non-award seek-
ing majors who are taking classes for vocational reasons
only;

»  Students in certain short certificate programs having no
English or mathematics requirements;

»  Students who have completed required developmental
coursework at another Alabama College System institu-
tion within the last three years;

e Students who register for RDG 085 and ENG 093 or for
MTH 090.

e Audit students, transient students and dually enrolled
high school students in English or math;

e Students providing documentation of assessment
(COMPASS) within the last three years.

To qualify for these exemptions, test scores and/or college
transcript(s) must be on file with Enrollment Services.

In lieu of placement test scores, course placement may also
be assigned based on English and math subtest scores as

reported by ACT and SAT Assessment provided that the stu-
dent is enrolling within three years of high school graduation.

« RDG 085
ACT English score of 14 or below
SAT verbal score of 380 or below
« ENG 093
ACT English score of 15 - 19
SAT verbal score of 390 - 470
« ENG 101
ACT English score of 20 or higher
SAT verbal score of 480 or higher
e MTH 090
ACT math score of 15 or below
SAT math score of 360 or below
e MTH 098 or MTH 116
ACT math score of 16 -19
SAT math score of 370 -470
e MTH 100
ACT math score of 20 - 23
SAT math score of 480 - 540
e MTH 110, MTH 112, MTH 115S, MTH 118, or MTH 265
ACT math score of 24 - 25
SAT math score of 560 - 580
e MTH 113 or MTH 120
ACT math score of 26
SAT math score of 590 - 600
« MTH 125S
ACT math score of 27 - 36
SAT math score of 610 - 800

These scores are subject to change.

Important Information about COMPASS Placement Test:

»  Students will be dropped from a registered course if they
are not eligible for the class.

. For more information on developmental instruction, see
the Developmental Instruction section of the Catalog and
Student Handbook.

*  Students may only take the COMPASS placement test
once per calendar year. After a period of one calendar
year, students may retake the placement tests in an
attempt to earn higher scores. The College reserves the
right to assess a nominal charge for retesting.

»  Students must present picture identification and have an
application for enroliment on file with Enrollment
Services in order to take the placement test.

* COMPASS scores are only valid for three years.

Biology Placement Test

The Biology Placement Test is offered for students wishing to
skip BIO 103. A passing score will allow students to enroll in
BIO 201. However, students who pass this test will not
receive transcript credit for BIO 103. Students who must take
BIO 104S to satisfy degree requirements will not be allowed
to substitute the test for the BIO 103 prerequisite course.
Students may take the biology placement test only once.
Students will be charged a fee for this examination.
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Additional Tests

. ACT Residual
. The College Level Examination Program (CLEP)

. ACT Automotive Service Excellence (ASE) Exams

. ACT Assessment

. General Educational Development Test (GED)

. National Board Examination for Certified Counselors

. WorkKeys

GED Testing

Jefferson State Community College offers the GED Test to
members of the community. In order to take the test, you
must register for the test in person at the campus where you
plan to test prior to the test date. Register for Jefferson
Campus test sessions in the Testing and Assessment Office
any day except Wednesday or with the receptionist in
Richard Scrushy Hall for Shelby Campus test sessions. A
government issued identification card (such as a driver's
license or passport) and a social security card are required at
registration and on the day of the test. In addition, the appro-
priate test fee must be paid in cash on the day of registration.
For additional information call the Testing and Assessment
Office.

High Stakes Testing

The Testing and Assessment Office offers various high-
stakes examinations via computer-based and paper-based
testing. For additional information, contact the Testing and
Assessment Office at (205) 856-7896.

ACT WorkKeys Assessment

The ACT WorkKeys Assessment, a component of the ACT
WorkKeys system, measures an individual's workplace skills
in Applied Mathematics, Applied Technology, Listening,
Locating Information, Observation, Reading for Information,
Teamwork, and Writing. These eight skills assessments pro-
vide a reliable way to measure skill levels and determine how
they compare to the skills required for specific jobs.
Individuals may be assessed in all eight areas or any one or
more of the eight skills areas. For more information, contact
the Testing and Assessment Office.

Strong Interest Inventory

The Strong Interest Inventory is offered to both Jefferson
State students and community members. This assessment is
a useful tool in deciding on a future occupation. The test is
useful for young people who are undecided about what occu-
pation to pursue and people who are looking for a career
change. The test helps to identify occupations that are in tune
with individual preferences. There is a charge for this assess-
ment. For more information call the One Stop Career Center
at (205) 856-7922.

Myers Briggs Interest Inventory

The Myers Briggs Type Indicator shows how a person will
typically behave or react in organizations, leadership, man-
agement and multicultural settings. There is a charge for this

assessment. For more information call the One Stop Career
Center at (205) 856-7922.

Information for Test Takers with Disabilities

The Testing and Assessment Office at Jefferson State
Community College is committed to serving test takers with
disabilities by providing services and reasonable testing
accommodations as set forth in the provisions of the
Americans with Disabilities Act (ADA). Students having a dis-
ability, as prescribed by the ADA, and requiring special test-
ing services or arrangements, should contact the Testing and
Assessment Office. Documentation of the disability and a
request for special accommodations must be submitted.
Requests should be submitted well in advance of the pro-
posed test date to allow an opportunity to make the neces-
sary accommodations. Only test takers with documented dis-
abilities are eligible for special accommodations.

Score Reports

In compliance with the Family Educational Rights and
Privacy Act, the Testing and Assessment Office will provide
score reports only upon written request of the student.
Official score reports are issued to institutions, companies,
agencies, etc. Score reports issued to students are stamped
"Issued to Student.”

The Testing and Assessment Office only issues score reports
for ACT COMPASS placement tests and the test of General
Education Development (GED) that were administered at
Jefferson State Community College. Score report requests
for all other examinations must be directed to the appropriate
institution or agency.

Call Center/Customer Service Training
and Development Center

The Call Center/Customer Service Training and Develop-
ment Center offers training in the skills necessary for imme-
diate employment in the customer service industry. This
career development program provides emphasis on the cus-
tomer service representative position in call centers. It has
been developed through joint partnerships between
Jefferson State Community College, the Birmingham
Chamber of Commerce, and local businesses.

A graduate of the program will have an understanding of call
center operations and will have demonstrated skills in written
and verbal communications, providing excellent customer
service, sales, problem solving, handling difficult customers
and team building. They will receive training from instructors
with current industry experience and will receive hands-on
experience working in a call center environment, using equip-
ment and technology that is virtually identical to what they will
find on the job. Job placement opportunities will be made
available to graduates of the program. Students may receive
college credit or continuing education units (CEU's) upon
completion of the program.
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Personal Enrichment/Community Courses

Continuing Education Units (CEUS)

Jefferson State uses Continuing Education Units as a means
of recognizing and recording the efforts of those who satis-
factorily participate in the college's continuing education
activities.

Continuing Education Units (CEUs) are granted for participa-
tion in an organized continuing education course under
responsible sponsorship, capable direction and qualified
instruction. Continuing Education Units are computed on the
basis of one unit for each ten (10) contact hours of credit-free
conferences, seminars, workshops, courses, and similar
activities. These CEUs carry no credit for college degree pro-
grams and are a separate and distinct operation from the col-
lege's credit program which leads to the associate degree.
Contact Corporate Education at (205) 856-7710 for addition-
al information.

Learning Works:
Courses for Business and Employees

Jefferson State offers a full-service center to assist business-
es, governmental agencies, and others in making sound
investments in the training of employees. Customized pro-
grams are designed to provide each client company with
training to meet the particular needs of its management and
employees. Courses, workshops, and seminars are delivered
in a "just in time" format at the convenience of the client with
regard to time and location.

Manufacturing Technology Center

The Manufacturing Technology Center provides credit and
non-credit programs and services through its academic
instructional component and training for business and indus-
try. The center offers certificate and associate degree pro-
grams, specialized courses, and customized training.
Courses and training programs are available via distance
learning technology, traditional classroom instruction, and
computer-based instruction. See the section on Manu-
facturing and Technology for further information.
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Classification of Students

University Parallel (Pre-Baccalaureate)

Students who plan to complete the first two years of a four-
year program should discuss degree requirements with an
advisor before registering.

Transient

A transient student is a student who attends another college
and will be in attendance at Jefferson State and then return
to their home institution. Students in this classification must
submit an official letter from the institution they have been
attending which certifies that the credits they earn will be
accepted as part of their academic program. Transient stu-
dents are not eligible to receive financial aid.

Job Related/Personal Enrichment

Students who wish to enroll in courses for personal improve-
ment or to increase occupational proficiencies but who do not
wish to work toward an associate degree may be classified
as special students and take a maximum of 19 hours per
semester.

Career and Professional

Students following one of the occupational curricula outlined
under associate in applied science degree.

Course Load

Students are classified according to the following minimum
schedule:

Credit-Hour Loads Semester Hours

Minimum Full-time Load 12
Normal Full-time Load 15-18
Financial Aid and Veterans Benefits

(full allowance) 12
Financial Aid and Veterans Benefits

(3/4 allowance) 9
Financial Aid and Veterans Benefits

(1/2 allowance) 6
International Students (F-1 Visa) 15
Social Security Benefits 12

Students who plan to register for 20 or more credit hours
must secure approval from their academic advisor and the
director of Enrollment Services or the director of Articulation.

All hours (including physical education, internship, seminar
and on-the-job training) will be counted toward the maximum
load.

Schedule Adjustment
or Drop-And-Add Period

Schedule adjustment or drop-and-add period will be the first
two days of each semester which has a fifteen or sixteen
week period. The drop-and-add period begins the first
instructional day of the semester/session. No grade will be
given if a student drops a class during the drop-and-add peri-
od. Holidays will not be counted if they have an adverse
effect on drop-and-add days for which the refund policy is in
effect.

Withdrawals

Withdrawal from a Course

A student who wishes to withdraw from a course after the offi-
cial Schedule Adjustment period and prior to the official start
of final exams may do so by completing a "Withdrawal from
Course" form. Students who withdraw before the beginning of
the twelfth (12th) week of the fall or spring semester or sev-
enth (7th) week of the summer term will receive a grade of
"W" for any course withdrawn. After this time, the student will
receive a grade of "WP" if doing satisfactory work at the time
of withdrawal or "WF" if doing unsatisfactory work at the time
of withdrawal.

Withdrawal from the College

A student who wishes to withdraw from the college prior to
the official start of final exams may do so by completing a
"Request for College Withdrawal" form. Students who with-
draw before the beginning of the twelfth (12th) week of the
fall or spring semester or seventh (7th) week of the summer
term will receive a grade of "W" for any course withdrawn.
After this time, the student will receive a grade of "WP" if
doing satisfactory work at the time of withdrawal or "WF" if
doing unsatisfactory work at the time of withdrawal.

Required Withdrawal

Students are responsible for satisfying course prerequisites.
Prerequisites for various courses are printed with the course
descriptions in this catalog and in the semester class sched-
ules. Moreover, Jefferson State has required prerequisites for
all English and mathematics courses. During the early regis-
tration process, a student will be allowed to register for the
courses sequential to those in which he/she is currently
enrolled, including English and mathematics; however, if a
student should fail the courses in which he/she is currently
enrolled, then it is the student's responsibility to make the
proper changes during regular registration. If the student's
schedule is not adjusted, he/she will be dropped from cours-
es for which he/she is not eligible.

Class Attendance Policy

Students are expected to attend all classes for which they are
registered. Students who are unable to attend class regular-
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ly, regardless of the reason or circumstance, should withdraw
from that class before poor attendance interferes with the
student's ability to achieve the objectives required in the
course. Withdrawal from class can affect eligibility for federal
financial aid.

Grades

Letter grades are assigned according to the following system
for all courses for which students have registered except
NUR courses.

Excellent (90-100)
Good (80-89)
Average (70-79)
Poor (60-69)

*IP In Progress (50-69)
**E Failure (below 60)
*xG Satisfactory (SA, SB, SC)
U Unfinished
w Withdrawal
WP Withdrawal Passing
WF Withdrawal Failing
I Incomplete
AU Audit
RW Required Withdrawal

o0 w>»

*Will be given in courses carrying institutional credit.
**In courses carrying institutional credit an "F" signifies an
average below 50.
***\\ill be given for courses below the 100 level.

Satisfactory grades are "A", "B", and "C". Senior colleges and
universities can refuse to grant credit for a course in which
the student has received a grade of "D".

Courses numbered 0-99 carry institutional credit and are not
applicable toward degree or certificate requirements.
Satisfactory grades earned in these courses are "A", "B", and
"C". Unsatisfactory grades are "IP", "F", and "WF". A student
is not allowed to progress to the next course in the sequence
until he/she has earned a satisfactory grade. Grades earned
in courses carrying institutional credit are not computed for
graduation purposes; however, all grades earned, with the
exception of "IP", are computed for all other purposes.

A grade of Incomplete ("I") may be assigned when the quali-
ty of work has been passing but the student has been pre-
vented by illness or other justifiable cause from completing
the required work or taking the final examination. A grade of
Incomplete ("I") must be completed by the beginning of the
twelfth (12) week of the fall or spring semester or seventh
(7th) week of the summer term of the succeeding term for
which the "I" was granted or the "I" will be changed to an "F".

A grade of AU must be declared by the end of the registration
period and may not be changed thereafter. Audit (AU) signi-
fies the course is taken on a non-credit basis and the credit
hours will not be averaged into the grade point average.

4 quality points per hour
3 quality points per hour
2 quality points per hour
1 quality points per hour
0 quality points per hour
F 0 quality points per hour
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The student's academic standing (grade-point average) is
obtained by dividing the total number of quality points by the
total number of semester hours for which the grades of "A",
"B", "C", "D", "F", "WF" are assigned. A course repeated is
counted as many times as grades for it are recorded. A stu-
dent may request forgiveness for the first time a course was
completed and later repeated by completing a "Request for
Course Forgiveness" form in Enroliment Services.

A student must earn a total grade-point average of 2.00 (C)
on all Jefferson State work to be eligible for graduation.

Grades are issued at the close of each semester. They can
be viewed on our web site at www.jeffstateonline.com. Each
semester students should check their final grade report to
ensure receipt of appropriate grades. Students are ultimately
responsible for their final grade.

It is the student's responsibility to update any changes to
their student directory information including change of mail-
ing address, telephone number, and name changes.
Students who challenge a grade must do so with the course
instructor within 12 months of the grade being assigned. No
grades may be challenged after that time.

Transcript Requests

The transcript policy of Jefferson State includes the following
items:

1. In compliance with the Family Educational Rights and
Privacy Act, the college does not release transcripts of a
student's work except upon the student's written
request. Requests may be directed to Enrollment
Services, Jefferson State Community College, 2601
Carson Road, Birmingham, AL 35215-3098 or requests
may be faxed to 205-856-6070.

2. Official transcripts are sent to institutions, companies,
agencies, etc., upon the student's written request.

3. Official transcripts will not be issued to the individual stu-
dent. However, the student may request an unofficial
transcript that does not bear the college seal and is
marked "Issued to Student."

4. Transcript requests are processed as they are received.
Requests should be made at least two weeks prior to
need.

5. Enrollment Services does not issue official transcripts
from other institutions. Requests for transcripts from
other institutions must be directed to the institution con-
cerned.

6. Transcript requests may be denied for students who
have a financial obligation to the college. Any hold may
be appealed to the College Policies Appeals Committee.
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Standards of Progress Policy

Required grade point averages for students according to
number of hours attempted at Jefferson State are:

1. Students who have attempted 12-21 semester credit
hours at the college must maintain a 1.5 cumulative
grade point average (GPA).

2. Students who have attempted 22-32 semester credit
hours at the college must maintain a 1.75 cumulative
GPA.

3. Students who have attempted 33 or more semester
credit hours at the college must maintain a 2.0 cumula-
tive GPA.

Exceptions:

1. Programs within the institution which are subject to
external licensure, certification, or accreditation or which
are fewer than four semesters in length may have high-
er standards of progress than the institutional standards
of progress.

2. Selected transfer students will be placed on academic
probation upon admission and must transition to these
standards of progress.

Clear Status

The status of a student whose cumulative grade point aver-
age is at or above the level required by this policy for the total
number of credit hours attempted at the institution.

Academic Probation

1. The status of a student whose cumulative GPA falls
below the level required by this policy for the total num-
ber of credit hours attempted at the institution; or

2. The status of a student who was on academic probation
the previous term and whose cumulative GPA for that
term remained below the level required by this policy for
the total number of credit hours attempted at the institu-
tion but whose semester GPA for that term was 2.0 or
above; or

3. The status of a student who has re-entered the institu-
tion after being suspended for one term or one year (or
after being granted readmission upon appeal).

One Semester Academic Suspension

The status of a student who was on academic probation the
previous term but who has never been suspended or who,
since suspension, had achieved clear academic status and
whose cumulative GPA that term was below the level
required by this policy for the total number of credit hours
attempted at the institution and whose semester GPA for that
term was below 2.0.

One Calendar Year Academic Suspension

The status of a student who was on academic probation the
previous term and who had been previously suspended with-
out since having achieved clear academic status and whose

cumulative GPA that term remained below the level required
by this policy for the total number of credit hours attempted at
the institution and whose semester GPA for that term was
below 2.0.

Appeal of Suspension

A student who is suspended for one term or one calendar
year may request consideration for readmission. Completing
and submitting a "College Policies Appeals Form" initiates
the procedure. The meeting of the College Policies Appeals
Committee shall not be considered a due process hearing,
but rather a petition for readmission. The Committee will
review the student's written statement of mitigating circum-
stances in support of immediate readmission. The decision of
the College Policies Appeals Committee, together with the
materials presented by the student, shall be placed in the col-
lege's official records.

If, after appeal, the student is readmitted without serving the
one term suspension, the transcript will read "Suspended -
One Semester/Readmitted Upon Appeal." The student is
readmitted upon appeal and re-enters the institution on aca-
demic probation.

If, after appeal, the student is readmitted without serving the
one calendar year suspension, the transcript will read
"Suspended One Year/Readmitted Upon Appeal". The stu-
dent is readmitted upon appeal and re-enters the institution
on academic probation.

Intervention for Student Success

When a student is placed on academic probation, one
semester academic suspension, or one calendar year aca-
demic suspension, college officials may provide intervention
for the student by taking steps including, but not limited to,
imposing maximum course loads, requiring a study skills
course, or prescribing other specific courses.

Academic Standards of Progress
forStudents Enrolled in Institutional
Credit Courses

A student who is enrolled in an institutional credit course and
who receives a grade of "U" or "IP" one semester may not
take the course a second semester until he or she receives
special academic advising.

After the second semester in which the student receives a
grade of "U" or "IP" in the same course, the student must
appeal through the institution's appeal process before the
student will be allowed to re-enroll in the course.

Academic Standards of Progress for
Transfer Students

1. Initial status must be determined prior to establishing
standards of progress status.

2. A transfer student who is admitted on clear academic
status is subject to the same standards of academic
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progress as a "native" student. Grades accrued at other
regionally accredited postsecondary institutions are not
included in GPA calculation.

3. Atransfer student who is admitted on academic proba-
tion retains that status until the student has attempted at
least 12 semester credit hours at Jefferson State. If, at
the conclusion of the term in which the student has
attempted a total of 12 or more semester credit hours at
Jefferson State, the cumulative GPA at the institution is
below 1.5, the student is suspended for one semester.
The transcript will read "Suspended One Semester."

4. If, at the conclusion of the term in which the transfer stu-
dent admitted on academic probation has attempted a
total of 12 or more semester credit hours at Jefferson
State, the cumulative GPA at the institution is 1.5 or
above, the student's status is clear.

Academic Bankruptcy Policy

A student may request in writing to the director of Enrollment
Services to declare academic bankruptcy under the following
conditions:

1. If fewer than three (3) calendar years have elapsed
since the term for which the student wishes to declare
bankruptcy, the student may declare academic bank-
ruptcy on all coursework taken during that one term pro-
vided the student has taken a minimum of 18 semester
credit hours of coursework at the institution since the
bankruptcy term occurred. All coursework taken, even
hours completed satisfactorily, during the term for which
academic bankruptcy is declared will be disregarded in
the cumulative grade point average.

2. If three (3) or more calendar years have elapsed since
the most recent term for which the student wishes to
declare bankruptcy, the student may declare academic
bankruptcy on all coursework taken during 1-3 terms
provided the student has taken a minimum of 18 semes-
ter credit hours of coursework at the institution since the
bankruptcy term occurred. All coursework taken, even
hours completed satisfactorily, during the term(s) for
which academic bankruptcy is declared will be disre-
garded in the cumulative grade point average.

Implementation Guidelines:

1. Astudent who enrolled at the college Fall Quarter, 1991,
or any subsequent term is eligible for academic bank-
ruptcy provided the student has taken a minimum of 18
semester credit hours of coursework at the college since
the bankruptcy term(s) occurred.

2. Bankruptcy may be applied to credit earned at Jefferson
State prior to Fall Quarter, 1991, provided the student
has taken a minimum of 18 semester credit hours of
coursework at the college since the bankruptcy term(s)
occurred.

3. The academic bankruptcy policy applies only to
Jefferson State credit. Effective Fall Quarter, 1991,
Jefferson State calculates grade point average based on
hours attempted at Jefferson State. Transfer credit is not
included in the calculation of grade point average.

4. Current enrollment is not required to apply for academic
bankruptcy.

5. When academic bankruptcy is declared the phrase
"Academic Bankruptcy" will be reflected on the transcript
for each term affected. When academic bankruptcy is
declared, the transcript will reflect the term of its imple-
mentation and the transcript will be stamped "Academic
Bankruptcy Implemented”.

6. No grade changes will be recorded on a student's tran-

script for terms disregarded with academic bankruptcy

unless approved in writing by the vice president or
designee.

A student may declare academic bankruptcy only once.

8. Implementation of academic bankruptcy does not guar-
antee that other institutions will approve such action.
This determination will be made by the respective trans-
fer institutions.

9. When a student declares academic bankruptcy, no cred-
it hours for any courses disregarded in the cumulative
grade point average will be counted toward the total
number of hours required for a formal award (degree or
certificate).

~

Forgiveness Policy

Any course for which the student has previously registered
may be repeated. When a course is repeated one time, the
last grade awarded (excluding grades of "W" and "WP")
replaces the previous grade in the computation of the cumu-
lative grade point average.

When a course is repeated more than once, all grades for the
course - excluding the first grade-will be employed in compu-
tation of the cumulative grade point average. A course may
be counted only once toward fulfillment of credit hours for
graduation.

This policy applies to Jefferson State courses only.
Implementation of forgiveness does not guarantee that other
institutions will approve such action. This determination will
be made by the respective transfer institutions.

A student may request forgiveness by completing a "Request
for Course Forgiveness" form in Enrollment Services.

Academic Honors

The college shall provide selected academic honors to rec-
ognize and promote notable student achievements. These
academic honors are the Dean's List, the President's List,
and Academic Commendation.

The President's List shall be compiled at the end of each
term. Requirements for the President's List shall be a semes-
ter grade point of 4.0 and completion of a minimum semester
course load of 12 semester credit hours of college-level work.
Developmental (pre-collegiate) courses carrying grades of
"A-F" will be calculated in the semester GPA. However,
developmental courses will not count toward the minimum
course load requirement.
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The Dean's List shall be compiled at the end of each term.
Requirements for the Dean's List shall be a semester grade
point average of 3.5 or above but below 4.0 and completion
of a minimum semester course load of 12 semester credit
hours of college-level work. Developmental (pre-collegiate)
courses carrying grades of "A-F" will be calculated in the
semester GPA. However, developmental courses will not
count toward the minimum course load requirements.

Academic Commendation, implemented at the end of each
term, is for the part-time student who registers for a minimum
semester course load of 6-11 semester credit hours.
Requirements for Academic Commendation shall be a
semester grade point average of 3.5 or above, and comple-
tion of a minimum of 20 cumulative semester hours.
Developmental (pre-collegiate) courses carrying grades of
"A-F" will be calculated in the semester GPA. However,
developmental courses will not count toward the minimum
course load requirements.

The James B. Allen Award is presented annually to the
most outstanding student at Jefferson State chosen by a fac-
ulty committee. The selection is based on scholarship, serv-
ice, high moral character, and demonstration of leadership
ability.

The Eugene G. Fitzgerald Honor Award is given annually to
a student who has demonstrated outstanding achievement in
scholarship, service and citizenship.

The H. Y. Carson and Ruby K. Carson Award is presented
to an outstanding student who has demonstrated outstanding
service, leadership, and scholarship.

Who's Who Among Students in American Junior
Colleges is a national publication which lists the names of
students who have been honored this way by a committee of
faculty and staff.

Final Examinations

Final examinations are held in all subjects at the close of
each semester. A final examination schedule is in the Class
Schedule for that semester.

A student who must miss a final examination has the respon-
sibility of notifying his or her instructor prior to the examina-
tion, or as soon thereafter as possible and of furnishing
acceptable evidence concerning the cause of his or her
absence upon his return.

Jefferson State Students Taking
Courses at Other Institutions

Jefferson State students wishing to take courses at another
college or university and to receive transfer credit should
request a Transient Form from Enrollment Services. Students
should first check with the Transfer Credit Coordinator for
transferability of a course to be taken before registering for

the course. Approval of transfer credit will be based on the
criteria outlined in the "Admission to the College" section of
the Catalog and Student Handbook and on applicability to the
program of study.

1. In compliance with the Family Educational Rights and
Privacy Act, Transient Letters/ Letters of Good Standing
are sent upon the student's written request. Requests
should include the name of the institution the student will
attend, the term the student will be attending, and the
course number and title of the course(s) the student
needs approval to take. Requests may be directed to
Enrollment Services, Jefferson State Community
College, 2601 Carson Road, Birmingham, AL 35215-
3098 or requests may be faxed to 205-856-6070.

2. Requests are processed as they are received and
requests should be made at least two weeks prior to
need.

3. Requests may be denied for students who have a finan-
cial obligation to the college. Any hold may be appealed
to the College Policies Appeals Committee.

4. It is the student's responsibility to have an official tran-
script forwarded to Enrollment Services at Jefferson
State after completing courses at another institution.

Student Assessment

In order for Jefferson State to assess and improve its instruc-
tional program, periodic measurements of student percep-
tions, intellectual growth, and, as appropriate, skills develop-
ment must be obtained.

Students may be asked to participate in one or more evalua-
tive procedures including, but not necessarily limited to,
examinations in general education and the field of study and
in the completion of some instrument designed to determine
their perceptions and reactions to the course of study that
they have pursued or to their experience at Jefferson State.
The evaluative information obtained in these ways is one of
the means used to improve the quality of the educational
experience for future generations of students.
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Associate Degree Outcomes

Students at Jefferson State may earn one of three associate
degrees — associate in arts, associate in science, or associ-
ate in applied science — by completing one of the Jefferson
State degree plans. Within each degree plan is a core of
courses designed to provide general skills and broaden the
students' perspectives, resulting in the following general edu-
cation competencies:

»  The student will write sequential statements in Standard
English, with a clear central idea, with sentences related
to one another, providing relevant and sufficient support-
ing details and examples, logical and effective organiza-
tion, and appropriate grammatr, spelling and mechanics.

* The student will read, understand, and evaluate materi-
als written at a variety of levels and for a variety of pur-
poses.

* The student will be knowledgeable in the basic use of
computers.

»  The student will speak effectively in acceptable English
with unity of thought and logical arrangement of ideas in
suitable modes, choosing appropriate language and
tone.

»  The student will use abstract ideas, symbols, and funda-
mental skills of mathematics to analyze and solve prob-
lems.

The student will complete the general education core require-

ments for one of the three degrees offered by the college as
specified below.

Degree and Certificates Offered

Jefferson State awards the associate in arts, the associate in
science, the associate in applied science degrees and certifi-
cates for non-degree programs. Students must complete the
approved curricula for their course of study as well as meet
the following degree and certificate requirements.

Associate Degree Requirements

The following requirements must be met in order to receive a
degree. A student should apply for graduation in Enrollment
Services. A student who seeks a degree should apply during
the term before he or she anticipates completing graduation
requirements. The student will be informed, in writing, of his
or her academic status with regard to qualifying for gradua-
tion.

A student may elect to graduate under any Jefferson State
degree plan in effect during his or her enroliment, the date of
the earliest degree plan not to exceed four years prior to the
date of anticipated graduation. Some programs, such as
nursing, have more rigid policies. See exceptions under
degree requirements for each program.

A student shall be awarded the associate in arts, associate in

science, or associate in applied science degree upon satis-
factory completion of the requirements of the specific degree
plan as specified by the College and by the State Board of
Education.

A student must:

1. For a degree, satisfactorily complete a minimum of 60
semester hours of college credit in an approved program
of study, including prescribed general education courses.

2. Earn a 2.0 cumulative grade point average in all cours-
es attempted at the college. The calculation of the grade
point average for graduation shall not include grades
earned in institutional credit courses. A course may be
counted only once for purposes of meeting graduation
requirements.

3. Complete at least 25 percent of the degree plan course-
work at Jefferson State for an associate degree.

4. Complete and transfer appropriate courses with a grade
of "C" or better from a regionally or Council on
Occupational Education accredited institution to satisfy
degree requirements. Courses must be transferred with-
in a calendar year of the last term of attendance at
Jefferson State. A transfer grade of "D" will only be
accepted when the transferred student's cumulative
grade point average is 2.0 or above.

5. Complete all graduation requirements within a calendar
year of the last term of attendance at Jefferson State.

6. Asecond degree is not possible for the associate in arts
or associate in science programs.

7. Submit a formal application for graduation during the

term before he or she anticipates completing graduation

requirements.

Fulfill all financial obligations to the college.

9. Count no credit hours for any courses disregarded when
declaring academic bankruptcy or forgiveness in the
cumulative grade point average toward the total number
of hours required for a degree.

10. Competency in the basic use of the computer is a
requirement of the Southern Association of Colleges and
Schools. Courses listed in the Course Descriptions sec-
tions of the Catalog with the computer designation sub-
stantially integrate use of the computer as a course
requirement and satisfy the Jefferson State computer
competency requirement. Students should speak to an
advisor regarding transferability of these courses.

11. Remove all admissions conditions.

@

The Associate in Arts and Associate in
Science Degree Core Requirements

The associate in arts and associate in science degrees are
the basic degrees awarded to students completing a planned
university-parallel program designed to meet the require-
ments of the first two years of a bachelor of arts or bachelor
of science degree. Students must print and retain the STARS
articulation guide for their major along with the transfer insti-
tution's Area V courses. This information is available from the
appropriate academic division, Enrollment Services, and our
home page. All associate in arts and associate in science
degrees will contain the following General Education Core
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requirements. Since not all courses will satisfy these require-
ments in all programs, courses should be chosen from a
STARS articulation guide, approved degree plan or check
sheet to ensure they meet the requirements. The STARS
articulation guide, degree plan or check sheet will also indi-
cate the courses needed in addition to the General Education
Core to complete the degree.

Note: Courses satisfying Areas I-IV are noted in the
"Course Descriptions" and "University Parallel" sections
of the Catalog and Student Handbook.

Area l: Written Composition | and I 6
Requirements: The oral communication competency is a
requirement of the Southern Association of Colleges and
Schools. This requirement may be accomplished
through the integration of oral communication proficien-
cies within a required discipline-specific course(s).

Area ll: Humanities and Fine Arts 12
Literature* 3
Arts 3
Remaining semester hours to be
selected from Humanities and/or Fine Art 6

(Humanities and arts disciplines include but are not limited to
area/ethnic studies, art and art history, foreign languages,
music and music history, philosophy, ethics, religious studies,
speech, theater and dance.)

Area lll: Natural Science and Mathematics 11
» Mathematics at the Precalculus Algebra or
**Finite Math Level 3
» Natural Sciences (laboratory) 8

In addition to mathematics, disciplines in the natural sciences
include: astronomy, biological sciences, chemistry, geology,
physical geography, earth science, physics, and physical sci-
ence

Area IV: History, Social, and Behavioral Sciences 12

* History* 3
* Other disciplines in the Social
and Behavioral Sciences 9

No more than six hours of History may be completed for
Area IV.

(Social and behavioral sciences include, but are not lim-
ited to: anthropology, economics, geography, political
science, psychology, and sociology.)

Areas I-IV: Minimum General Education
Requirements 41

Area V: Pre-Professional, Pre-Major, and

Elective Courses **%1Q - 23
Courses appropriate to the degree requirements and major
of the individual student and electives. See your advisor or
see Area V on the transfer institution's web site (www.jeffsta-
teonline.com/ STARS/Transfer Articulation Guides).

Area |I-V:General Studies Curricula ***60 - 64

Students completing courses that have been approved
for the General Studies Curriculum and are appropriate
to their major and/or degree program may transfer these
courses with credit applicable to their degree program
among Alabama's public two-year and four-year colleges
and universities.

*Must complete a six semester hour sequence either in liter-
ature or in history. The sequence in Area Il and IV in literature
or history needs to follow the sequence requirements accord-
ing to the student's major and transfer plans.

**Associate in arts degree only

**Respective programs of study for baccalaureate degrees
at Alabama public universities range from 120 to 128 semes-
ter credit hours in length. Dependent upon the total hours
allocated for the bachelor's degrees, institutions in The
Alabama College System will only be authorized to provide
50 percent of that total (60-64).

The Associate in Applied Science
Degree Core Requirements

The associate in applied science degree is awarded to stu-
dents who complete the requirements of a specific career or
professional program outlined in this catalog. These pro-
grams may contain no less than 60 and no more than 76
semester hours. Of the total hours in a program, 35-40 per-
cent must be courses chosen to ensure competency in read-
ing, writing, oral communication, computers, and fundamen-
tal mathematics and to satisfy Jefferson State core require-
ments. The remaining hours must be taken in the specific
area of concentration and may include related courses and
electives. This area of concentration must include 15 semes-
ter hours of coursework, with appropriate prerequisites,
above the level of elementary courses. In addition, course-
work in the area of concentration must follow an orderly, iden-
tifiable sequence. All associate in applied science degrees
will contain the following General Education core require-
ments. Not all courses listed will satisfy these requirements
in all programs; courses should be selected to ensure that
they meet the requirements of an approved program.

Note: Courses satisfying Areas I-IV are noted in the
"Course Descriptions" and "University Parallel Programs"
sections of the Catalog and Student Handbook.

Area l: Communication Skills 6
* English — ENG 101 3
* ENG 102 or Speech 3

Requirements: The oral communication competency is a
requirement of the Southern Association of Colleges and
Schools. This requirement may be accomplished
through the integration of oral communication proficien-
cies within a required discipline-specific course(s).

Area ll: Humanities and Fine Arts 3
In addition to Literature, disciplines include but are not
limited to: area/ethnic studies, art and art history, foreign
languages, music and music history, philosophy, ethics,
religious studies, theater and dance.
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Area lll: Natural Science, Computer Science
and Mathematics 10-11
In addition to mathematics, disciplines in the natural sci-
ences include: astronomy, biological sciences, chem-
istry, geology, physical geography, earth science,
physics, and physical science.

Requirements: Distributed in mathematics or lab science
or computer science (data processing). Minimum of
three hours in mathematics is required. Minimum of four
hours in natural science is required. One computer sci-
ence (data processing) course or demonstrated comput-
er literacy skills, or the integration of computer proficien-
cies within a required discipline-specific course(s).
Appropriate 100 or above level courses denoted in The
Alabama College System Course Directory may be sub-
stituted.

Area |V: History, Social, and Behavioral Sciences 3
In addition to history, the social and behavioral sciences
include, but are not limited to: anthropology, economics,
geography, political science, psychology, and sociology.

Area V:
Courses appropriate to the degree requirements, occu-
pational or technical specialty requirements, core cours-
es, and electives.

Areas | - V: 60 - 76
Students planning programs of study for which the AAS
does not represent the terminal degree, and for which
national or regional programmatic licensure and certifica-
tion are required, should be encouraged to integrate the
"General Studies" transfer courses whenever possible.

An associate in applied science degree candidate who
has completed specific program entry requirements and
who is following a specific associate in applied science
program, taking courses in the proper sequence under
the guidance of a designated program advisor, may be
said to be majoring in that program of study.

Certificate Requirements

The following requirements must be met in order to receive a
certificate. A student should apply for graduation in
Enrollment Services. A student who seeks a certificate
should apply during the semester before he or she antici-
pates completing graduation requirements. The student will
be informed, in writing, of his or her academic status with
regard to qualifying for graduation.

A student may elect to graduate under any Jefferson State
degree plan in effect during his or her enrollment, the date of
the earliest degree plan not to exceed four years prior to the
date of anticipated graduation.

A student shall be awarded a certificate upon satisfactory
completion of the requirements of the specific degree plan as
specified by the college and by the State Board of Education.

A student must:

1. For a certificate, satisfactorily complete a minimum of 30
semester hours of college credit in an approved program
of study.

2. Earn a 2.0 cumulative grade point average in all cours-
es attempted at the college. The calculation of the grade
point average for graduation shall not include grades
earned in institutional credit courses. A course may be
counted only once for purposes of meeting graduation
requirements.

3. Complete at least 50 percent of the degree plan course
work at Jefferson State for a certificate.

4. Complete and transfer appropriate courses with a grade
of "C" or better from a regionally or Council on
Occupational Education accredited institution to satisfy
degree requirements. Courses must be transferred with-
in a calendar year of the last term of attendance at
Jefferson State. A transfer grade of "D" will only be
accepted when the transferred student's cumulative
grade point average is 2.0 or above.

5. Complete all graduation requirements within a calendar
year of the last term of attendance at Jefferson State.

6. Submit a formal application for graduation during the
term before he or she anticipates completing graduation
requirements.

7. Fulfill all financial obligations to the college.

8. Count no credit hours for any courses disregarded when
declaring academic bankruptcy or forgiveness in the
cumulative grade point average toward the total number
of hours required for a degree.

9. Remove all admissions conditions.

10. Students must take and obtain the appropriate score on
all WorkKeys tests required by the student's program of
study.

Certificate Core Requirements

A certificate is awarded to students who satisfy the require-
ments of a specific certificate program outlined in this cata-
log. All certificate programs will require 30 - 60 semester
credit hours and contain the following core requirements.

ENG 101 English Composition | 3
Appropriate score on Reading WorkKeys required.

MTH Elective MTH 100 or MTH 116 or
higher level math course 3
Appropriate score on Math WorkKeys required.

Humanities and Fine Arts Elective 3
(art, humanities, religion, theater arts, philosophy, litera-
ture, music, foreign language, speech)

Natural Science, Computer Science and Mathematics 3
In addition to mathematics, disciplines in the natural sci-
ences include: astronomy, biological sciences, chem-
istry, geology, physical geography, earth science,
physics, and physical science.
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Requirements: One computer science (data processing)
course or demonstrated computer literacy skills, or the
integration of computer proficiencies within a required
discipline-specific course(s).

Technical Concentration, and Electives 18 - 48
Courses appropriate to the degree requirements, occu-
pational or technical specialty requirements, core cours-
es, and electives.

Maximum Program Semester Credit Hours 30 - 60

Short Certificate Requirements

The following requirements must be met in order to receive a
short certificate. A student should apply for graduation in
Enrollment Services. A student who seeks a short certificate
should apply during the semester before he or she antici-
pates completing graduation requirements. The student will
be informed, in writing, of his or her academic status with
regard to qualifying for graduation.

A student may elect to graduate under any Jefferson State
degree plan in effect during his or her enrollment, the date of
the earliest degree plan not to exceed four years prior to the
date of anticipated graduation.

A student shall be awarded a short certificate upon satisfac-
tory completion of the requirements of the specific degree
plan as specified by the college and by the State Board of
Education.

A student must:

1. For a certificate less than or equal to 29 semester cred-
it hours, satisfactorily complete a minimum of 9 semes-
ter hours of college credit in an approved program of
study.

2. Earn a 2.0 cumulative grade point average in all cours-
es attempted at the college. The calculation of the grade
point average for graduation shall not include grades
earned in institutional credit courses. A course may be
counted only once for purposes of meeting graduation
requirements.

3. Complete at least 50 percent of the degree plan course
work at Jefferson State for a certificate.

4. Complete and transfer appropriate courses with a grade
of "C" or better from a regionally or Council on
Occupational Education accredited institution to satisfy
degree requirements. Courses must be transferred with-
in a calendar year of the last term of attendance at
Jefferson State. A transfer grade of "D" will only be
accepted when the transferred student's cumulative
grade point average is 2.0 or above.

5. Complete all graduation requirements within a calendar
year of the last term of attendance at Jefferson State.

6. Submit a formal application for graduation during the
term before he or she anticipates completing graduation
requirements.

7. Fulfill all financial obligations to the college.

8. Count no credit hours for any courses disregarded when
declaring academic bankruptcy or forgiveness in the
cumulative grade point average toward the total number
of hours required for a degree.

9. Remove all admissions conditions.

10. Students must take and obtain the appropriate score on
all WorkKeys test required by the student's program of
study.

Short Certificate Core Requirements

A Short Certificate is awarded to students who satisfy the
requirements of a specific short certificate less than or equal
to specific programs outlined in this catalog. All short certifi-
cate programs will require 9 - 26 semester credit hours and
contain the following core requirements.

Written Composition | 0-3
Completion of remedial English or eligible for ENG 101
and appropriate score on WorkKeys.

Mathematics 0-3
Completion of remedial math or eligible for MTH 100 or
116 (program specific) and appropriate score on
WorkKeys.

Maximum General Education Core,

Technical oncentraion, and Electives 29-20
Courses appropriate to the degree requirements, occu-
pational or technical specialty requirements, core cours-
es, and electives.

Maximum Program Semester Credit Hours 29

Graduation Honors

Degrees

Superior academic achievement by graduating students shall
be recognized by the following designations on transcripts:

Graduation with Honors
Cum Laude

Graduation with High Honors
Magna Cum Laude

Graduation with Highest Honors
Summa Cum Laude

3.50 to 3.69 GPA
3.70 to 3.89 GPA
3.90 to 4.00 GPA

Note: Calculation of the grade point average (GPA) for grad-
uation honors shall be identical to that method used to cal-
culate the GPA to fulfill graduation requirements for the
degree, diploma or certificate being earned. In addition, in
order to be eligible for a graduation honor, the student must
have completed a minimum of 32 semester credit hours at
Jefferson State.

Certificates

Graduation with Distinction 3.50 to 4.00 GPA

Note: Calculation of the grade point average (GPA) for grad-
uation honors shall be identical to that method used to cal-
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culate the GPA to fulfill graduation requirements for the
degree, diploma or certificate being earned. In addition, in
order to be eligible for a graduation honor, the student must
have completed a minimum of 32 semester credit hours.

Graduation Ceremony

A graduation ceremony is held in May of each year for grad-
uates of the spring and preceding summer and fall terms.
Information concerning the ceremony is mailed to students in
early April of each year.

No student may participate in the graduation ceremony who
has not completed all degree requirements prior to the date
of the graduation ceremony.

Although degrees are officially conferred in May, students
receive their diplomas approximately four to six weeks after
the end of the term in which they complete their degree
requirements.
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Academic Inventory

University Parallel Programs

The Associate in Arts and Associate in Science degrees,
requiring a minimum of 60 and a maximum of 64 semester
hours, are essentially planned sets of courses leading to
baccalaureate degrees. Thus, Associate in Arts and
Associate in Science degree students do not officially major
in an academic discipline at Jefferson State. Majors are
defined by the institutions to which these students transfer.
However, Associate in Arts and Associate in Science degree
students are assigned to advisors on the basis of an intend-
ed major or field of interest indicated by individual students.

In 1994 the Alabama state legislature passed Alabama
Legislative Act 94-202. This act created the State of Alabama
Articulation and General Studies Committee (AGSC). This
committee, composed of representatives from the four-year
and two-year colleges of Alabama was given the following
charges:

1. Develop a statewide freshman and sophomore-level
general studies curriculum to be taken at all public col-
leges and universities.

2. Develop and adopt a statewide articulation agreement
for the freshman and sophomore years for the transfer of
credit among all public institutions of higher education in
Alabama.

The AGSC has developed semester credit hour requirements
in four traditional areas of general education. A list of actual
courses approved for statewide transfer is found in the
"University Parallel Programs" section of this catalog.

Areal Written Composition 6
Area Il Humanities and Fine Arts 12
Area lll Natural Science and Mathematics 11
Area IV History, Social and Behavioral Sciences 12

A list of approved "discipline templates" and articulation
guides may be found on our web site at www.jeffstateon-
line.com and clicking the STARS icon. Students are respon-
sible for learning the additional specific course requirements
for Area V for their major at the institution where they wish to
transfer. Additional Area V requirements may be accessed on
the transfer institution's web site at www.jeffstateonline.com.
Students, with the aid of advising, can plan their course of
study to meet the requirements of the senior institution.
Requirements may change as needed. Appropriate substitu-
tions may be made with the consent of the advisor, chairper-
son/associate dean/dean and the dean of instruction.
Transfer guides (requirements) for the A.A. and A.S. pro-
grams are available in the division offices where programs
are housed.

Career and Professional Degree Programs

Jefferson State Community College offers the following two-
year, college level programs of study as career and profes-

sional programs. These programs prepare students to enter
occupational, semi-professional, or para-professional
employment. These programs are designed to be completed
in two years rather than to constitute the first two years of a
four-year program. For descriptions of each program, consult
the Career Programs section in this catalog.

Certificate Programs

Certificate programs of one year or less of study are
designed for students who wish to obtain specific occupa-
tional skills. For descriptions of each program, consult the
"Career Programs" section in this catalog.

Mission Statements for
Instructional Divisions

General Studies and Transfer Division

The General Studies and Transfer Division, which is com-
prised of four departments — Business/Information Systems,
Communications, Liberal Arts, and Math/Engineering/
Physical Sciences - is committed to providing excellence in
all areas of instruction and offer educational opportunities
that meet or exceed the standards set forth by all appropriate
accrediting agencies. The General Studies and Transfer
Division endeavors to provide an educational environment
that is accessible to and meets the needs of all students
including providing educational opportunities via distance
learning as well as traditional classes. This division strives to:

» offer developmental education in mathematics and
English, if needed, in order to prepare students for upper
level courses.

« offer high-quality transferable courses for students who
intend to transfer to a senior university.

» offer relevant courses to support the needs of students
in other divisions of the college.

» coordinate with other institutions within the Alabama
College System to maintain articulation agreements.

Business/Information Systems Department

The Department of Business and Information Systems
includes the areas of Business, Computer Science, and
Office Administration. The mission of this department is two-
fold. The department provides all students access to quality
educational opportunities and experiences that will meet the
needs of an ever-changing and increasingly demanding tech-
nological society. In addition, the department provides out-
standing educational instruction which prepares students for
transfer to a college or university. The department will:

» provide career programs and professional degree pro-
grams that enable graduates to obtain immediate
employment

*  prepare students to continue their education at four-year
institutions

* expand learning opportunities through the integration of
technology with instruction
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» provide access to instruction through distance learning
as well as traditional modes of delivery

e provide courses that help those already employed
acquire specialized skills needed as a result of techno-
logical advances or for job advancement

» evaluate programs and courses for relevancy, making
appropriate changes when needed

* maintain a professional and knowledgeable faculty

Communications Department

The mission of the Communications Department is to inspire
in students a desire for excellence in scholarship, an ability to
communicate effectively, an appreciation for the humanities,
and skills and work ethics to become contributing members
of society. The department endorses the college's Mission
Statement and strives to uphold its commitment to learning.
The department strives to:

* meet students' needs by providing a variety of learning
activities to address diverse learning styles.

* provide access to instruction through distance learning
as well as traditional modes of delivery.

»  prepare students to continue their education at four-year
institutions or to enter the workforce.

» offer courses that allow students to upgrade skills and
knowledge for personal enrichment or for job advance-
ment.

* maintain an informed and professional faculty.

Liberal Arts Department

The mission of the Liberal Arts Department is to offer cours-
es and programs that will provide a quality educational expe-
rience. The Liberal Arts Department is divided into two areas-
Humanities and Social Sciences.

The Humanities area of this department is dedicated to pro-
viding valuable learning experiences in the liberal arts tradi-
tion. The department is committed to offering those courses
which will present the student an excellent opportunity to pur-
sue moral, creative, and philosophical interests. Courses
within this curriculum include art, music, religion, and philos-

ophy.

The Social Science area of this department also acknowl-
edges the liberal arts tradition. It is committed to creating a
learning environment of self-awareness along with a sense of
growth and development. Courses in this curriculum include
anthropology, geography, history, political science, psycholo-
gy, and sociology. The department strives to:

»  prepare students to continue their education at four-year
institutions or to enter the workforce

» provide access to instruction through distance learning
as well as through traditional methods.

»  provide students with a discipline approach to the theo-
ries and methodologies that will assist them in under-
standing their society.

» provide for its students an informal and participatory
environment which encourages them to adopt a lifestyle
of intellectual growth and self-awareness.

» cultivate qualities of character and leadership in students
by developing their analytical skills as well as creating a
sensitivity to values essential for people living in an ever-
changing world.

* maintain an informed and professional faculty.

Mathematics/Engineering/
Physical Sciences Department

The Department of Mathematics/Engineering/Physical
Sciences offers a broad range of courses that service the
career programs of the college and that will transfer to bac-
calaureate degree granting institutions. The department also
offers developmental mathematics courses to prepare stu-
dents for college level mathematics. The department will:

* provide freshman and sophomore-level course work
which meets or exceeds the standards of public institu-
tions of higher learning.

- offer an innovative remedial mathematics program
accommodating various skill levels.

» develop and provide courses relevant to the career and
professional degree programs of the college.

* prepare students with strong content knowledge in
chemistry and physics with emphasis on critical thinking
and problem solving skills, which will allow them to meet
career goals.

»  offer transferable courses in astronomy and physical sci-
ence that will meet general education requirements in
science.

* ensure supplementary student support through audiovi-
sual materials and tutorial services.

* provide academic advising to students with engineering
majors and general studies.

Center for Health and Biological Sciences

The Center for Health and Biological Sciences includes the
Biomedical Equipment Technology, Clinical Laboratory
Technology, Physical Therapist Assistant and Radiologic
Technology Programs along with the Departments of
Nursing, Biology and Physical Education.

The mission of the Center for Health and Biological Sciences
is two-fold. The center provides a high quality, relevant edu-
cational experience which prepares students for immediate
employment in the health related fields of nursing, clinical
laboratory technology, physical therapy assistant, biomedical
equipment technology and radiologic technology. In addition,
the center provides quality educational experiences which
prepare students for transfer to a college or university or
allow students to meet personal needs. The center will:

e adapt the curricula as necessary to respond to the
increasing demands of the certifying/licensing agencies
and the workforce needs of the community at large.

«  provide educational opportunities, through the use of tra-
ditional and distance learning instruction methodologies
to meet the needs of students.

« work to develop and maintain articulation agreements
with senior institutions.

* maintain a professional and knowledgeable faculty.

Jefferson State Community College 2006-2007



58 Academic Inventory

Students can satisfy general education core requirements for
transfer programs with courses offered through the
Department of Biology for pre-professional and professional
programs listed on page 61 of the Catalog and Student
Handbook.

Center for Professional, Career,
and Technical Education

The mission of the Center for Professional, Career, and
Technical Education is to provide educational and workforce
training experiences that are designed to prepare students
for immediate employment and upgrade current worker skills.
The Center is committed to offering high quality programs
and services that support the mission of the College through
associate degrees, certificates, and mini-certificates.

The Center offers the following professional, career, and
technical programs:

Automotive Manufacturing Technology
Banking and Finance

Construction and Building Science Technology
Call Center/Customer Service

Child Development

Criminal Justice-Law Enforcement
EMS/Paramedic

Fire Science

Funeral Service

Hospitality Management/Culinary Apprenticeship
Interior Design

Landscape Technology

Manufacturing and Technology

Radio and TV Production and Broadcasting
Veterinary Technology (Distance Learning)

The Center strives to:

» provide relevant professional, career, and technical pro-
grams, courses, and training opportunities that are
designed to meet the educational and training needs of
students and employers.

e update curricula, laboratories, and technology as neces-
sary to remain current with industry standards and to
ensure that students are provided quality learning oppor-
tunities.

» explore new teaching methodologies and delivery
modes that may enhance student learning and expand
access to educational offerings.

e establish partnerships and maintain relationships with
schools, colleges and universities, business/industry,
municipalities, and other external groups.

e provide quality advising and guidance to students to
enhance student success.

*  maintain a professional and knowledgeable faculty.

* maintain standards of excellence in programs content.

Center for College, Corporate,
and Community Education

The mission of the Jefferson State Community College
Division of College, Community and Corporate Education is

to effectively communicate to the service area, the available
offerings, capabilities and resources of the college to suc-
cessfully teach work skills and community classes in order to
yield mutually beneficial results for area business, communi-
ty, and for the college.

The center endeavors to:

« communicate effectively to the service area as to
Jefferson State's cost effectiveness and convenience of
locations, class time formats, resources and facilities.

e communicate offerings, capabilities and resources in
various ways, disseminating information about events,
programs, courses and seminars, through schedules,
calendars and brochures, informing our service area of
resources as well as college accomplishments and activ-
ities.

e focus on service to the community with energy and
integrity while seeking to make the community aware of
the benefits of partnering with Jefferson State
Community College. The division accomplishes this
through positive communication, interaction and effec-
tive, helpful procedures.

e continually stay alert to new and changing needs of the
community, working to upgrade our efforts, to consider
new ideas and expand our capabilities in order to main-
tain productivity while encouraging growth.

Distance Education Department

The mission of the Distance Education Department is to pro-
vide accessibility to education through a broad range of qual-
ity courses in various disciplines via a variety of non-tradi-
tional delivery methods such as internet, videoconferencing,
dual enrollment, DVD, and telecasting. Distance education
courses are comparable to traditional courses and are taught
by qualified Jefferson State instructors. Upon successful
completion of these courses, students receive credit equiva-
lent to traditional courses. The department strives to:

» provide flexible learning opportunities tailored to meet
the needs of students.

» provide learning opportunities to a population of stu-
dents who have difficulty accessing the campus for a
variety of reasons including childcare, transportation,
and physical disabilities

* meet the needs of various community populations by
designing both credit and non-credit courses delivered
via various distance learning formatse
prepare students to continue their education at four-year
institutions or to enter the workforce

* maintain a knowledgeable and professional faculty

Program Admission Requirements

Career and Professional Programs

Admission to the college does not guarantee admission to
career and professional programs. To ensure that students
have the best possible opportunity to succeed in their chosen
fields and to gain employment in those fields after gradua-
tion, Jefferson State requires that students meet certain stan-
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dards for admission to these programs.
These standards include making up
any background deficiencies, complet-
ing any required remedial courses, and
satisfying pre-entry program require-
ments. Advisors are available to direct
students toward courses and proce-
dures that may enable them to gain
entry into these programs.

Prior to seeking admission to these
programs, the student should meet
with an advisor to discuss program
requirements and develop a plan for
satisfying the requirements. There are
some program courses, which can be
taken prior to admission to the pro-
gram, and the advisor will help with the
selection of these and other general
education courses that can be used to
fulfill degree requirements once admit-
ted to the program

Programs of Study

University Parallel Programs

The Alabama General Studies Com-
mittee has approved program tem-
plates and/or articulation guides for the
following university parallel programs.

Allied Health Department
Jefferson Campus (205) 856-7940

Biomedical Science (USA)

Clinical Laboratory Science/Medical
Technology

Cytotechnology (UAB)

Health Information Management (UAB)

Health Science (Athens)

Health Sciences (UAB)

Health Services Administration AU)

Nuclear Medicine Technology (UAB)

Occupational Therapy

Pharmacy (Samford)

Radiologic Sciences

Rehabilitation (non-certification) (TSU)

Rehabilitation Services Education (AU)

Respiratory Therapy/Cardiopulmonary
Sciences

Surgical Physician Assistant (UAB)

Students applying to dental, medical,
or veterinary school should seek advis-
ing from the Biology Department.

Biology Department

Jefferson Campus (205) 856-7792
Shelby Campus (205) 520-5980

Biology

Environmental Science
Fisheries Science (AU)
Wildlife Science (AU)

Students applying to dental, medical,
or veterinary school should seek advis-
ing from the Biology Department.

Business/Information Systems
Department

Jefferson Campus (205) 856-7864
Shelby Campus (205) 520-5980

Advertising

Business

Computer Science

Consumer Science (UA)

Economics

Family and Consumer Sciences
Health Promotion (AU)

Human Environmental Science (UNA)
Information Science (USA)
Information Technology (USA)
Operations Management

Poultry Science (AU)

Public Administration (AU)

Public Safety Administration (Athens)

Communications Department

Jefferson Campus (205) 856-8585
Shelby Campus (205) 520-5980

Communication Studies
English

Speech

Speech Pathology
Theatre

Liberal Arts Department

Jefferson Campus (205) 856-8585
Shelby Campus (205) 520-5999

Anthropology

Art History B.A.

Art Studio B.A.

Art Studio B.FA.

Associate in Arts

Behavioral Science (Athens)

Dance

Human Development and Family
Studies (AU and UA and AA&MU)

Foreign Language

Geography

History

Human Services (TSU)

International Studies (UAB)
Liberal Arts

Liberal Studies (Athens)
Music

Philosophy

Political Science
Psychology

Public Relations
Religious Studies
Social Science

Social Work

Sociology

Math/Engineering/Physical
Sciences Department

Jefferson Campus (205) 856-7864
Shelby Campus (205) 520-5999

Applied Mathematics (AU)
Biomedical Engineering (UAB)
Chemistry
Engineering
Aerospace
Biosystems (AU)
Chemical
Civil
Computer
Computer Science
Electrical
Industrial
Materials
Mechanical
Geology
Geomatics (TSU)
Laboratory Technology (AU)
Mathematics
Meteorology (USA)
Physics

Nursing Department

Jefferson Campus (205) 856-7940
Shelby Campus (205) 520-5934

Capstone Nursing (UA)
Nursing

Physical Education Department
Jefferson Campus (205) 856-7880

Adult Education (AU)
Art Education
Athletic Training
Biology Education
Business Ed:Middle/High School
Career Technical Education (Athens)
Chemistry Education
Elementary/Early Childhood
Education
English/Language Arts Ed:

Middle/ High School
Exercise Science and Wellness (JSU)
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Family and Consumer Sciences
Education (AA&MU)
French Ed:Middle/High School
General Sciences Ed:Middle/
High School
General Studies in Human
Environmental Sciences (UA)
Geography Ed:Middle/High School
German Ed:Middle/High School
Health Ed:Middle/High School
Health, PE, and Recreation
History Ed:Middle/High School
Math Ed:Middle/High School
Music Education
Physical Education
Physics Education
Recreation Administration (JSU)
Social Studies Ed:Middle/High School
Spanish Ed:Middle/High School
Special Education
Sports and Fithess Management (TSU)

Professional, Career and
Technical Education
Department

Jefferson Campus (205) 856-7848

Agribusiness Economics

Agricultural Economics (AU) (AA&MU)

Agronomy and Soils (AU)

Animal Science/Animal and Dairy
Sciences

Apparel and Textiles (UA)
Apparel Merchandising, Design, &
Production Management (AU)
Apparel Merchandising and Design
(AA&MU)

Architecture (AU)

Building Science (AU)

Criminal Justice

Criminology (AU)

Emergency Management (JSU)

Food and Nutrition (UA)

Forestry (AU

Horticulture (AU)

Hotel & Restaurant Management (AU)

Industrial Design (AU)

Industrial Hygiene (UNA)

Instrumentation (Athens)

Interior Architecture (AU)

Interior Design (AU and UA)

Journalism

Nutrition and Food Science (AU)

Restaurant and Hospitality
Management (UA)

Technology, Industrial Technology or
Engineering Technology

Telecommunication and Film or
Broadcasting

Associate in Applied
Science Career and
Professional Programs

Jefferson State offers the following
two-year, college level programs of
study as career and professional pro-
grams. These programs prepare stu-
dents to enter occupational, semi-pro-
fessional, or para-professional employ-
ment and are designed to be complet-
ed in two years rather than to consti-
tute the first two years of a four-year
program. For descriptions of each pro-
gram, consult the curriculum listings in
the catalog or consult one of the divi-
sions listed below.

Allied Health Department
Jefferson Campus (205) 856-7940

Clinical Laboratory Technology
Physical Therapist Assistant
Radiologic Technology

Business/Information Systems
Department

Jefferson Campus (205) 856-7864
Shelby Campus (205) 520-5980

Accounting
Accounting
Computerized Accounting

Business Management
Business Management
Real Estate Marketing
Marketing/Retailing

Computer Information Systems
Microcomputer Applications
Computer Programming
Networking
Web Technologies

Office Administration Technology
Medical Support Specialist
Legal Support Specialist
Accounting Support Specialist
Administrative Office
Applications Specialist

Nursing Department

Jefferson Campus (205) 856-7940
Shelby Campus (205) 520 5934

Nursing

Professional, Career and
Technical Education Department

Jefferson Campus (205) 856-7848

Construction and Building Science
Technology
Architectural/Civil Design Tech
Construction Management Tech
Business Management
Business Management
Real Estate Marketing
Call Center/Customer Service
Marketing/Retailing
Child Development
Child Development Educarer
Child Development Administrator
Child Development After School
Emergency Medical Technician
Paramedic
Finance Administration
Fire Science
Funeral Service Education
Hospitality Management
Culinary Apprentice
Foodservice/Culinary Management
Hotel-Motel Management
Baking/Pastry
Interior Design
Landscape Technology
Plant Production
Landscape Horticulture
Turfgrass Management
Law Enforcement
Manufacturing and Technology
Biomedical Equipment Technology
Industrial Maintenance
Automated Manufacturing
Electronics
Computer Aided Drafting/Design
Telecommunications (Outside Plant
Design)
Tool and Die Maintenance Tech
Radio and Television Production and
Broadcasting
Veterinary Technology

Certificate Programs

For descriptions of each program, con-
sult the listing in the "Career and
Certificate Programs" section of this
catalog.

Business/Information Systems
Department

Jefferson Campus (205) 856-7864
Shelby Campus (205) 520-5980

Accounting
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Business Management
Business Management
Real Estate Marketing
Call Center/Customer Service
Marketing/Retailing
Computer Information Systems
Technology
Microcomputer Applications
Computer Programming
Networking
Web Technologies
Office Technology Certificate
Medical Office Assistant
Legal Office Assistant
Accounting Assistant
Office Applications Assistant

Professional, Career and
Technical Education
Department

Jefferson Campus (205) 856-7848

Construction and Building Science
Technology
Architectural/Civil Design Tech
Construction Management Tech
Child Development Certificate
Child Development Educarer
Child Development Administrator
Child Development After School
Emergency Medical Technician
Paramedic
Finance Administration
Fire Science
Funeral Service
Hospitality Management
Foodservice/Culinary Management
Hotel-Motel Management
Manufacturing and Technology
Biomedical Equipment Technology
Industrial Maintenance
Automated Manufacturing
Electronics
Computer Aided Drafting/Design
Telecommunications Outside Plant
Design)
Tool and Die Maintenance Tech
Landscape Technology
Landscape Design
Landscape Technician
Sports Turf Technician
Law Enforcement
Radio and Television Production and
Broadcasting

Jefferson State Community College 2006-2007






64  University Parallel Programs

Jefferson State’s Alabama General Studies Committee (AGSC)

Approved Course Listing

Area l: Written Communication 6 PHS 111  Physical Science |
ENG 101  English Composition | PHS 112  Physical Science li
ENG 102 English Composition Il PHY 201  General Physics |
PHY 202  General Physics Il
Area Il: Humanities and Fine Arts 12 PHY 213S General Physics w/Calculus |
*Literature 3 PHY 214S General Physics w/Calculus Il
ENG 251 American Literature |
ENG 252 American Literature Il or Area IV: History, Social, and Behavioral Sciences 12
ENG 261 English Literature | *History 3
ENG 262 English Literature Il or HIS 101 Western Civilization |
ENG 271  World Literature | HIS 102 Western Civilization Il
ENG 272  World Literature 1l HIS 201 United States History |
Arts 3 HIS 202 United States History I
ART 100  Art Appreciation (A) *Additional History, Social, and Behavioral Sciences 9
ART 203  Art History | (A) ANT 200 Introduction to Anthropology
ART 204  Art History Il (A) ANT 220  Cultural Anthropology
MUS 101  Music Appreciation (A) ANT 226  Culture and Personality
THR 120  Theatre Appreciation (A) ANT 230 Introduction to Archaeology
THR 126  Introduction to Theatre (A) ECO 231 Macroeconomics
Additional Humanities and Fine Arts 6 ECO 232  Microeconomics
HUM 299-1 PTK Honors Course | GEO 100 World Regional Geography
HUM 299-2 PTK Honors Course I POL 211  American National Government
HUM 299-3 PTK Honors Course Il PSY 200  General Psychology
PHL 106  Introduction to Philosophy PSY 210  Human Growth and Development
PHL 206  Ethics and Society SOC 200 Introduction to Sociology
REL 151  Survey of the Old Testament SOC 210  Social Problems
REL 152  Survey of the New Testament
SPH 106  Fundamentals of Speech Communication *As a part of the General Studies Curriculum, students must
SPH 107  Fundamentals of Public Speaking complete a six-hour sequence either in literature or in history.
SPH 116  Introduction to Interpersonal Communication
SPA 101 Introductory Spanish | **No more than 6 hours of history may be taken for Area IV.
SPA 102  Introductory Spanish Il
SPA 201 Intermediate Spanish |
SPA 202 Intermediate Spanish Il
Area lll: Natural Sciences and Mathematics 11
Mathematics 3
MTH 110  Finite Mathematics
MTH 112  Precalculus Algebra
MTH 113  Precalculus Trigonometry
MTH 115S Precalculus Algebra and Trig
MTH 120 Calculus and Its Applications
MTH 125S Calculus |
MTH 126S Calculus Il
MTH 227  Calculus IlI
MTH 237 Linear Algebra
MTH 238  Applied Differential Equations |
Natural Sciences 8
AST 220  Introduction to Astronomy
BIO 101 Introduction to Biology
BIO 102 Introduction to Biology Il
BIO 103 Principles of Biology |
BIO 104S Principles of Biology I
CHM 104 Introduction to Inorganic Chemistry
CHM 105 Introduction to Organic Chemistry
CHM 111 College Chemistry |
CHM 112  College Chemistry I
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Advertising

Animal/Dairy Science

(University of Alabama only)

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
+Additional Humanities and Fine Arts 6
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
ECO 232  Principles of Microeconomics 3
+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V. Pre-Professional, Major and Elective

Courses 19-23

MCM 100 Introduction to Mass Communications 3

MCM 102 Writing for the Media 3

Complete one course from the following: 3
SPH 106 Fundamentals of Oral Communications

SPH 107  Fundamentals of Public Speaking
**Additional Hours 10-14
Students must print and retain the articulation guide for
Advertising. Failure to do so may result in the program not
being transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
+Additional Humanities and Fine Arts 6
Area lll: Natural Sciences and Mathematics 11-12
Complete MTH 113 or 115S 3-4
BIO 103 Principles of Biology 4
BIO 104S Principles of Biology Il 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19
Students transferring to AA&MU should complete 19 hours
from the following: CIS 146, CHM 111, CHM 112, SPH 106,
PHY 201, CHM 221, MTH 125S.

Students transferring to Auburn should complete 19 hours
from the following: CIS 146, CHM 111, CHM 112, SPH 106,
ECO 232, BIO 201, BIO 202, *PHY 201, **CHM 221.

*Students in the Pre-professional/Basic Science option
should also take PHY 202.

**Students in the Pre-professional/Basic Science option
should also take CHM 222.

**Please refer to Auburn's home page or catalog for a major
in Animal/Dairy Sciences for transfer information. Students
must print and retain the articulation guide for Animal/Dairy
Sciences. Failure to do so may result in the program not
being transferable.

+Refer to AGSC transfer guide for specific course options.
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Apparel Merchandising, Design,

& Production Management
(Auburn University only)

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. =

General Courses (60-64 semester hours)

Area |:  Written Communication 6

Area ll: Humanities and Fine Arts 12
Literature sequence 6
Arts (A) 3
Complete PHL 106 or 206 3

Area lll: Natural Sciences and Mathematics 12
MTH 113  Precalculus Trigonometry or 3-4
MTH 115S Precalculus Algebra and Trigonometry
CHM 104 Introduction to Inorganic Chemistry 4
CHM 105 Introduction to Organic Chemistry 4

Area IV: History, Social, and Behavioral Sciences 12
History sequence 6
ECO 232  Principles of Microeconomics 3
Complete one course from the following: 3

PSY 200, SOC 200, ANT 220, GEO 100

Area V. Pre-Professional, Major and Elective

Courses 19
BUS 241  Principles of Accounting | 3
BUS 242  Principles of Accounting I 3
ECO 231  Principles of Macroeconomics 3

For students choosing the Apparel Merchandising Option:
Complete 10 hours from the following:

SPH 106  Fundamentals of Oral Communication or 3
SPH 107 Fundamentals of Public Speaking
BUS 263 Legal and Social Environment of 3
Business
SPA 101 Introductory Spanish Il 4
SPA 102 Introductory Spanish Il 4

For students choosing the Product Design and Production
management Option: Complete 10 hours from the following:

ART 203  Art History | 3

ART 204  Art History Il 3

BUS 263 Legal and Social Environment of 3
Business

SPA 101 Introductory Spanish Il 4

SPA 102 Introductory Spanish Il 4

Students must print and retain the articulation guide for
Architecture. Failure to do so may result in the program not
being transferable.

+Refer to AGSC transfer guide for specific course options.

Art Education

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:

WWwwN

SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12

*History 3
+Additional History, Social, and
Behavioral Sciences 9

(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
ART 113  Drawing | 3
ART 114  Drawing Il 3
ART 121  Two-dimensional Comp | 3
ART 127  Three-Dimensional Comp I 3
ART 203  Art History 3
ART 204  Art History Il 3
**Additional Hours 7-11

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Art Education. Students must print and
retain the articulation guide for Art Education. Failure to do so
may result in the program not being transferable.
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Art History B.A.

Art Studio B.A. or B.FA.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation = will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
Complete one course from the following: 3

SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
+Additional Humanities and Fine Arts 3
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
ART 203  Art History | 3
Complete two courses from the following:
ART 113  Drawing | 3
ART 114  Drawing Il 3
ART 121  Two-dimensional Composition | 3
ART 127  Three-dimensional Composition 3
ART 204  Art History Il 3
**Additional Hours 10-14

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Art History (B.A.). Students must print and
retain the articulation guide for Art History. Failure to do so
may result in the program not being transferable.

+ Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
Complete one course from the following: 3

SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
Additional Humanities and Fine Arts 3
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you
cannot take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral
Science 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
ART 113  Drawing | 3
ART 114  Drawing Il 3
ART 121  Two-dimensional Composition | 3
ART 127  Three-dimensional Composition 3
ART 203  Art History | 3
ART 204  Art History Il 3
**Additional Hours 1-5

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Art Studio (B.A. or B.F.A.). Students must
print and retain the articulation guide for Art Studio. Failure to
do so may result in the program not being transferable.

+ Refer to AGSC transfer guide for specific course options.
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Associate in Arts

Athletic Training

Associate in Art

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
Area lll: Natural Sciences and Mathematics 11
Mathematics 3
+Natural Sciences 8
Area IV: History, Social, and Behavioral
Sciences 12
*History 3

+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
Additional Hours 19-23
Complete 19-23 hours of additional courses/ approved elec-
tives (100 level and above)

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106  Fundamentals of Oral Communications

SPH 107  Fundamentals of Public Speaking

SPH 116  Intro. to Interpersonal Communications
Area lll: Natural Sciences and Mathematics 11

MTH 112  Precalculus Algebra 3

BIO 103 Principles of Biology | 4

PHY 201  General Physics 4

Area IV: History, Social, and Behavioral

Sciences 12
*History 3
PSY 200  General Psychology 3

+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology I 4
HED 221  Personal Health 3
NUR 206  Advanced Nutrition Concepts 3
**Additional Hours 5-9

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Athletic Training. Students must print and
retain the articulation guide for Athletic Training. Failure to do
so may result in the program not being transferable.

Note: Admission to Athletic Training is highly competitive.
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Biology

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation = will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
BIO 103 Principles of Biology | 4
BIO 104S Principles of Biology Il 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
CHM 111 College Chemistry | 4
CHM 112 College Chemistry Il 4

Complete 1 hour from Areas Il - IV for 120- hour program (4
hours if 128 required).
**Additional Hours 10-11
**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Biology. Students must print and retain the

articulation guide for Biology. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Biology Education:
Middle/High School

Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (= will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
BIO 103 Principles of Biology | 4
BIO 104 Principles of Biology Il 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
CHM 111 College Chemistry | 4
CHM 112 College Chemistry Il 4
Complete 1 hr from Areas Il - IV if your transfer institution

requires 120 hrs in this program (4 hrs if 128 hrs are
required).

**Additional Hours 7-10

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Biology Education: Middle/High School.
Students must print and retain the articulation guide for
Biology Education: Middle/ High School. Failure to do so may
result in the program not being transferable.
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Biomedical Sciences

Building Science

(University of South Alabama only)
Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
SPH 107  Fundamentals of Public Speaking 3
+Additional Humanities and Fine Arts 3

Area lll: Natural Sciences and Mathematics 11
MTH 125S Calculus | 3
CHM 111  College Chemistry | 4
CHM 112  College Chemistry Il 4

Area IV: History, Social, and Behavioral Sciences 12
HIS 201 United States History | 3
HIS 202 United States History I 3
PSY 200  General Psychology 3
SOC 200 Introduction to Sociology 3

Area V: Pre-Professional, Major and Elective

Courses 22

CIS 146 Microcomputer Applications 3

Complete 19 hours from the following: 19
BIO 103 Principles of Biology |

BIO 104S Principles of Biology Il

CHM 221 Organic Chemistry |

CHM 222  Organic Chemistry I

MTH 265 Elementary Statistics

BUS 271  Business Statistics |

PHY 201  General Physics | - Trig Based
PHY 202  General Physics Il - Trig Based

PHY 213S General Physics with Calculus |
PHY 214S General Physics with Calculus I

Please refer to the institutional home page or catalog for a
major in Biology Education: Middle/High School. Students
must print and retain the articulation guide for Biology
Education: Middle/ High School. Failure to do so may result
in the program not being transferable.

(Auburn University only)
Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts

DWWN

Area lll: Natural Sciences and Mathematics 1
MTH 125S Calculus |
PHY 201  General Physics |
PHY 202  General Physics Il

AP WOWER

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V. Pre-Professional, Major and Elective

Courses 19-23
CIS 146 Microcomputer Applications 3
Complete one of the following: 3
SPH 106  Fundamentals of Oral Communication
SPH 107  Fundamentals of Public Speaking

Complete 13-17 hours from the following: 13-17

BUS 275  Principles of Management and
BUS 285  Principles of Marketing

BUS 241 Introduction to Accounting | and
BUS 242  Introduction to Accounting I

ECO 231 Principles of Macroeconomics and
ECO 232  Principles of Microeconomics
MTH 120 Calculus and Its Applications

Students must print and retain the articulation guide for
Building Science. Failure to do so may result in the program
not being transferable. Building science students should con-
tact an Auburn advisor during their first semester at Jefferson
State.

+Refer to AGSC transfer guide for specific course options.
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Business: Accounting,Finance,
Marketing, Management,
Management Information Systems

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |:  Written Communication 6
Area ll: Humanities and Fine Arts 12
Literature sequence 6
Arts (A) 3
Complete one course from the following: 3

SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area |V: History, Social, and Behavioral Sciences 12
History 3
ECO 231  Principles of Macroeconomics 3
ECO 232  Principles of Microeconomics 3

Complete one course from the following: 3
ANT 200 Introduction to Anthropology
PSY 200  General Psychology
SOC 200 Introduction Sociology

Area V. Pre-Professional, Major and Elective

Courses 21-22

CIS 146 Microcomputer Applications 3
BUS 263 Legal and Social Environment of

Business 3

BUS 271  Business Statistics | 3

*BUS 272 Business Statistics Il 3

BUS 241  Introduction to Accounting | 3

BUS 242  Introduction to Accounting Il 3

Complete one course from the following: 34

MTH 120 Calculus and its Applications
MTH 125S Calculus |

*For transfer to a 120-hour program, the statistical and quan-
titative methods requirement is 3 semester hours.

Students must print and retain the articulation guide for
Business. Failure to do so may result in the program not
being transferable.

+Refer to AGSC transfer guide for specific course options.

Business
(Huntingdon University only)

Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (62 semester hours)

Area l:  Written Communication* 6
Area ll: Humanities and Fine Arts 12
Literature sequence 6
Arts (A) 3
Complete one course from the following: 3

SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
+Natural Sciences 8

Area IV: History, Social, and Behavioral Sciences 12
History 6
ECO 231  Principles of Macroeconomics* 3
ECO 232  Principles of Microeconomics* 3

Area V: Pre-Professional, Major and Elective

Courses 21
CIS 130 Introduction to Information Systems 3
BUS 241 Introduction to Accounting I* 3
BUS 242 Introduction to Accounting I1* 3
BUS 271 Business Statistics I* 3
Complete three courses from the following: 9

HIS 101-202, SOC 200-247,
PSY 200-230, ANT 200-230, BUS 275

(*) Indicates courses required for admission into the School
of Business and Professional Studies program.
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Capstone Nursing

Career Technical Education

(University of Alabama only)

Associate in Science

Areas Il-lV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation = will
satisfy this requirement. o

General Courses (60 - 64 semester hours)

Area 1: Written Communication 6

Area Il: Humanities and Fine Arts 12
Literature sequence 6
Arts (A) 3
PHL 206  Ethics and Society 3

Area lll: Natural Sciences and Mathematics 11
MTH 110 or higher 3

Complete one course from the following: 4
CHM 104 Introduction to Inorganic Chemistry

CHM 111  College Chemistry |
Complete one course from the following: 4

CHM 105 Introduction to Organic Chemistry
CHM 112  College Chemistry Il
Area IV: History, Social, and Behavioral Sciences 12
History 3
PSY 200  General Psychology 3
PSY 210  Human Growth and Development 3
Complete one course from the following: 3
SOC 200 Introduction to Sociology
ANT 220  Cultural Anthropology
Area V: Pre-Professional, Major and Elective
Courses 19-23
Complete 19-23 hours from the following:
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology Il 4
BIO 220 General Microbiology 4
BIO 230 Human Pathophysiology 4
NUR 242  Advanced Pharmacology 2
Complete one course from the following: 3

MTH 265 Elementary Statistics
BUS 271  Business Statistics |
BUS 272  Business Statistics |l

Complete Aor B 3-8
A. CIS 261 COBOL Programming
(Note: Completion of BUS 271 or 272 after spring 1999 will
satisfy the CIS requirement at UA.)
B. Complete the following:
SPA 101 Introductory Spanish | and
SPA 102 Introductory Spanish 1l
+Refer to AGSC transfer guide for specific course options.
Note: Students must complete SPH 106 or 107 to satisfy the
oral communication competency as a requirement for gradu-
ation.

(Athens University only)
Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
SPH 107  Fundamentals of Public Speaking 3
+Additional Humanities and Fine Arts 3
Area lll: Natural Sciences and Mathematics 11
MTH 112 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V. Pre-Professional, Major and Elective

Courses 19-23
Complete one course from the following: 3
CIS 130 Introduction to Information Systems

CIS 146 Microcomputer Applications
Complete 17 semester hours of approved technical course-
work from AAS degree program.

+Refer to AGSC transfer guide for specific course options.
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Chemistry

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation = will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 12
MTH 125S Calculus 4
CHM 111  College Chemistry | 4
CHM 112  College Chemistry Il 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
Complete one of the following: 8
(check with your transfer institution)

PHY 201  General Physics | and

PHY 202  General Physics Il or

PHY 213S General Physics w/Calculus | and

PHY 214S General Physics w/Calculus I

MTH 126S Calculus Il 4
**Additional Hours 7-11

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Chemistry. Students must print and retain
the articulation guide for Chemistry. Failure to do so may
result in the program not being transferable.

Clinical Lab Sciences/
Medical Technology

Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
SPH 107  Fundamentals of Public Speaking
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Area lll: Natural Sciences and Mathematics 1
MTH 112  Precalculus Algebra
CHM 111  College Chemistry |
CHM 112  College Chemistry Il

AP WOWE

Area IV: History, Social, and Behavioral
Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V. Pre-Professional, Major and Elective

Courses 19-23
MTH 265  Elementary Statistics
CIS 146 Microcomputer Applications 3
CHM 221  Organic Chemistry | 4
BIO 220 General Microbiology 4
BIO 103 Principles of Biology 4
**Additional Hours 1-5

*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Clinical Lab Sciences/Medical Technology.
Students must print and retain the articulation guide for
Clinical Lab Sciences/Medical Technology. Failure to do so
may result in the program not being transferable.
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Communication Studies

Computer Science

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications

SPH 107  Fundamentals of Public Speaking

SPH 116  Intro. to Interpersonal Communications
Area lll: Natural Sciences and Mathematics 11

MTH 112  Precalculus Algebra 3

+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History sequence 6
+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
**Additional Hours 7-14
Complete 6-9 hours from Areas Il - IV. 6-9

Complete an additional speech course from the following: 3

SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
SPH 116  Intro. to Interpersonal Communications

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Communication Studies. Students must
print and retain the articulation guide for Communication
Studies. Failure to do so may result in the program not being
transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective
Courses

MTH 113  Precalculus Trigonometry

MTH 125S Calculus |

MTH 126S Calculus I
Complete one course from the following:

CIS 251 C++ Programming

CIS 285 Object Oriented Programming
**Additional Hours 8-12

19-23
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**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Students must print and retain the articulation guide
for Computer Science. Failure to do so may result in the pro-
gram not being transferable.
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Criminal Justice

Criminology

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
CRJ 100 Introduction to Criminal Justice 3
Complete one course from the following: 3
CRJ 110 Introduction to Law Enforcement
CRJ 150 Introduction to Corrections
CRJ 160 Introduction to Security

Complete one course from the following: 3
CIS 130 Introduction to Information Systems
CIS 146 Microcomputer Applications

**Additional Hours 10-14

**The additional hours in Area V must be fulfilled by the

requirements of the institution to which the student plans to

transfer. Students must print and retain the articulation guide
for Criminal Justice. Failure to do so may result in the pro-
gram not being transferable.

+Refer to AGSC transfer guide for specific course options.

(Auburn University only)
Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (= will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
+Additional Humanities and Fine Arts 3
PHL 206  Ethics and Society 3
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you
cannot take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
History Sequence 6
+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
Complete one course from the following: 3
SPH 106  Fundamentals of Oral Communications

SPH 107  Fundamentals of Public Speaking
Complete 6-8 hours of a single foreign language 6-8

ECO 232  Principles of Microeconomics 3

SOC 200 Introduction to Sociology 3
**Additional Hours 4

*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Students must print and retain the articulation guide
for Criminology. Failure to do so may result in the program
not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Elementary/Early Childhood
Education

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
Area lll: Natural Sciences and Mathematics 11
MTH 110  Finite Mathematics 3
Complete BIO 101 or BIO 103 4
*Complete one additional Area Il science course 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

**Complete one additional Area Ill science course 4
from BIO, CHM, PHY, AST or PHS 111

MTH 112  Precalculus Algebra 3

Complete two additional mathematics (MTH) courses 6
(MTH 231 and 232 acceptable)
from Area Il not already taken.
**Additional Hours 6-10

**f you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take CHM
105. If you take PHY 213, you cannot take PHY 201. If you take
PHY 214, you cannot take PHY 202.

**The additional hours in Area V must be fulfiled by the
requirements of the institution to which the student plans to trans-
fer. Please refer to the institutional home page or catalog for a
major in Early Childhood/Elementary Education. Students must
print and retain the articulation guide for this program. Failure to
do so may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Engineering

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts
*Literature
Arts (A)
Complete one course from the following:
SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
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Area lll: Natural Sciences and Mathematics 1
MTH 125S Calculus |
PHY 213S General Physics with Calculus |
PHY 214S General Physics with Calculus I
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Area IV: History, Social, and Behavioral
Sciences
*History
Additional History, Social, and Behavioral Sciences
(6 hours maximum of history)

o W ©

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Aerospace major
Area V: Pre-Professional, Major and Elective

Courses 24-25
MTH 126S Calculus I 4
MTH 227  Calculus Il 4
MTH 237  Linear Algebra 3
MTH 238  Applied Differential Equations | 3
CHM 111  College Chemistry | 4
CIS 251 C++ Programming 3
MTH 270  Probability and Statistics or
PHY 218 Modern Physics 4

Students must print and retain the articulation guide for
Aerospace Engineering. Failure to do so may result in the
program not being transferable.

Chemical major
Area V: Pre-Professional, Major and Elective

Courses 27
MTH 126S Calculus I 4
MTH 227  Calculus lll 4
MTH 238  Applied Differential Equations | 3
CHM 111  College Chemistry | 4
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CHM 112  College Chemistry Il 4
CHM 221  Organic Chemistry | 4
CHM 222  Organic Chemistry Il 4

Students must print and retain the articulation guide for
Chemical Engineering. Failure to do so may result in the pro-
gram not being transferable.

Civil major
Area V: Pre-Professional, Major and Elective
Courses 25
MTH 126S Calculus Il 4
MTH 227  Calculus lll 4
MTH 238  Applied Differential Equations | 3
CHM 111 College Chemistry | 4
CHM 112  College Chemistry Il 4
MTH 270  Probability and Statistics 3
CIS 251 C++ Programming 3

Note: Many Civil Engineering Departments prefer FORTRAN
to "C" Programming. Check with the institution's home page
or catalog to see which class is preferred.

Students must print and retain the articulation guide for Civil
Engineering. Failure to do so may result in the program not
being transferable.

Computer Engineering major
Area V: Pre-Professional, Major and Elective

Courses 24
MTH 126S Calculus II 4
MTH 227  Calculus IlI 4
MTH 238  Applied Differential Equations | 3
CHM 111 College Chemistry | 4
CIS 251 C++ Programming 3
MTH 250 Discrete Math 3
MTH 270  Probability and Statistics 3

Students must print and retain the articulation guide for
Computer Engineering. Failure to do so may result in the pro-
gram not being transferable.

Computer Science major
Area V: Pre-Professional, Major and Elective

Courses 24

MTH 126S Calculus II 4
MTH 227  Calculus IlI 4
MTH 237 Linear Algebra 3
CIS 251 C++ Programming 3
MTH 250 Discrete Math 3
MTH 270  Probability and Statistics 3
Additional laboratory science from Area Il 4

Students must print and retain the articulation guide for
Computer Science Engineering. Failure to do so may result
in the program not being transferable.

Electrical major
Area V: Pre-Professional, Major and Elective

Courses 25
MTH 126S Calculus Il 4
MTH 227  Calculus IlI 4
MTH 237 Linear Algebra 3
MTH 238  Applied Differential Equations | 3
CHM 111  College Chemistry | 4
CIS 251 C++ Programming 3
PHY 218  Modern Physics 4

Students must print and retain the articulation guide for
Electrical Engineering. Failure to do so may result in the pro-
gram not being transferable.

Industrial major

Materials major

Mechanical major

Area V: Pre-Professional, Major and Elective

Courses 25
MTH 126S Calculus Il 4
MTH 227  Calculus IlI 4
MTH 237  Linear Algebra 3
MTH 238  Applied Differential Equations | 3
CHM 111 College Chemistry | 4
CHM 112  College Chemistry Il 4
CIS 251 C++ Programming 3

Students must print and retain the articulation guide for
Industrial, Materials, or Mechanical Engineering. Failure to
do so may result in the program not being transferable.

Jefferson State Community College 2006-2007



78 University Parallel Programs

English Language Arts Education:
Middle/High School

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area l:  Written Communication 6
Area ll: Humanities and Fine Arts 12
ENG 261 English Literature 3
ENG 262  English Literature Il 3
Complete one course from the following: 3

SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
Complete one course from the following: 3

THR 120  Theater Appreciation
THR 126  Introduction to Theater

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

Area V: Pre-Professional, Major and Elective

Courses 19-23
Complete 9 hours from the following for 120 hour program.
(12 hours if 128 required.)

ENG 251 American Literature |
ENG 252 American Literature Il
ENG 271  World Literature |
ENG 272  World Literature Il

**Additional Hours 10-11
*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in English Language Arts Education:
Middle/High School. Students must print and retain the artic-
ulation guide for this program. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Foreign Language

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
udents must take an introductory foreign language sequence
form the approved introductory language courses in Area |l

Students must take an intermediate foreign language
sequence from the approved intermediate language courses
in Area Il.

**Additional Hours 7-11

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Foreign Language. Students must print and
retain the articulation guide for Foreign Language. Failure to
do so may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Forestry
(Auburn University only)

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area |: Written Communication 6
Area ll: Humanities and Fine Arts 12
Literature sequence 6
Arts (A) 3
Complete one course from the following: 3

PHL 106  Introduction to Philosophy
PHL 206Ethics and Society

Area lll: Natural Sciences and Mathematics 1
MTH 125S Calculus |
BIO 103 Principles of Biology |
BIO 104S Principles of Biology Il
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Area IV: History, Social, and Behavioral Sciences 12
History sequence 6
ECO 232  Principles of Microeconomics 3
+Additional History, Social, and Behavioral Sciences 3
(6 hours maximum of history)

Area V: Pre-Professional, Major and Elective

Courses 19-23
SPH 107 Fundamentals of Public Speaking 3
CHM 111 College Chemistry | 4
CHM 112 College Chemistry I 4
Complete one course from the following: 3
BUS 271  Business Statistics
MTH 265 Elementary Statistics
**Additional Hours 5-9

**Please refer to Auburn's home page or catalog for a major
in Forestry for the additional hours. Students must print and
retain the articulation guide for Forestry. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

General Science Education:
Middle/High School

Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (= will
satisfy this requirement. s

General Course (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
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Area lll: Natural Sciences and Mathematics 11
MTH 115S Precalculus Algebra & Trigonometry or
MTH 125S Calculus | 4
This requirement may be fulfilled by completing
both MTH 112 & 113.

BIO 103 Principles of Biology | 4
BIO 104S Principles of Biology Il 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V. Pre-Professional, Major and Elective

Courses 19-23
CHM 111 College Chemistry | 4
CHM 112 College Chemistry I 4
Complete one course from the following: 4
PHY 213S General Physics | w/Calculus

PHY 201 General Physics |

**Additional Hours 7-11
*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in General Science Education: Middle/High
School. Students must print and retain the articulation guide
for General Science Education: Middle/High School. Failure
to do so may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Health Education:
Middle/High School

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. =

General Course (60-64 semester hours)

Area |l: Written Communication 6

Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3

+Additional Humanities and Fine Arts 3

Complete one course from the following: 3
SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
BIO 201 Anatomy and Physiology | 4
*HEC 140 Principles of Nutrition 3
HED 231  First Aid 3
HED 221  Personal Health 3
***Additional Hours 6-10

**Course not taught at JSCC. Course may be completed at
another institution and transferred back (within one year) to
JSCC to receive a degree.

***The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Health Education: Middle/High School.
Students must print and retain the articulation guide for
Health Education. Failure to do so may result in the program
not being transferable.

+Refer to AGSC transfer guide for specific course options.

Health Information Management

(University of Alabama at Birmingham only)

Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (= will
satisfy this requirement. s

General Course (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
+Additional Humanities and Fine Arts 3
SPH 107  Fundamentals of Public Speaking 3
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Science 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
PSY 200  General Psychology 3
+Additional History, Social, and Behavioral Sciences 6

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 23

BUS 241  Introduction to Accounting | 3

BIO 201 Human Anatomy and Physiology | 4

BIO 202 Human Anatomy and Physiology Il 4

MTH 265 Elementary Statistics 3
Complete 9 hours from accounting, computer

science, statistics or Areas Il - IV 9

Students must print and retain the articulation guide for
Health Information Management. Failure to do so may result
in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Health Sciences

History

(University of Alabama at Birmingham only)
Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
SPH 107  Fundamentals of Public Speaking 3
+Additional Humanities and Fine Arts 3
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral
Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective
Courses 19-23
BUS 241  Principles of Accounting | 3

Students preparing to pursue the Bachelor of Science in
Allied Health degree may take 20 hours of electives.
Students with a license or credential in health professions
such as nursing or an allied health field may request that
credit for technical courses in health professions taken at a
community college or other accredited educational institution
be applied as elective credit. Students must print and retain
the articulation guide for Allied Health. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. o

General Course (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History sequence 6
+Additional History, Social, and Behavioral Sciences 6

Area V: Pre-Professional, Major and Elective

Courses 19-23
Students should take a second 6-hour history sequence from
Area IV.

Complete 3 hours from Areas Il - IV for 120- hour program (6
hours if 128 required).

**Additional Hours 10-11
**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in History. Students must print and retain the

articulation guide for History. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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History Education:
Middle/High School

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Course (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 1
Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
HIS 101 Western Civilization | 3
HIS 102 Western Civilization Il 3

+Additional History, Social, and Behavioral Sciences 6

Area V: Pre-Professional, Major and Elective

Courses 19-23
HIS 201 United States History | 3
HIS 202 United States History I 3

Complete 3 hrs from Areas Il - IV if your transfer institution
requires 120 hrs in this program (6 hrs if 128 hrs are
required).

**Additional Hours 10-14
*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in History Education: Middle/High School.
Students must print and retain the articulation guide for
History Education. Failure to do so may result in the program
not being transferable.

+Refer to AGSC transfer guide for specific course options.

Horticulture
(Auburn University only)

Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Course (60-64 semester hours)

Area l: Written Communication 6
Area Il: Humanities and Fine Arts 12
Literature 3
Arts (A) 3
+Additional Humanities and Fine Arts 3
Area lll: Natural Sciences and Mathematics 11
MTH 113  Precalculus Trigonometry or 4
MTH 115 Precalculus Algebra and Trigonometry
BIO 103 Principles of Biology | 4
BIO 104S Principles of Biology Il 4
Area IV: History, Social, and BehavioralSciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 6
ECO 232  Principles of Microeconomics 3

(6 hours maximum of history)
*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

CIS 146 Microcomputer Applications 3

Complete one course from the following: 3
SPH 106  Fundamentals of Oral Communications

SPH 107  Fundamentals of Public Speaking
Students must complete 13 hours from the following: Check
with Auburn for courses required for your track.

CHM 111  College Chemistry | 4
CHM 112  College Chemistry Il 4
BUS 241  Principles of Accounting | 3
BUS 242  Principles of Accounting I 3
SPA 101 Introductory Spanish | 4

Students must print and retain the articulation guide for
Horticulture. Failure to do so may result in the program not
being transferable.

+Refer to AGSC transfer guide for specific course options.
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Interior Design

Journalism

(University of Alabama only)
Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation = will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6

Area ll: Humanities and Fine Arts 1
*Literature
ART 203  Art History |
ART 204  Art History Il

Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO 104, you can-
not take BIO 102. If you take CHM 111, you cannot take CHM 104. If you take
CHM 112, you cannot take CHM 105. If you take PHY 213, you cannot take
PHY 201. If you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must

complete a six semester hour sequence either in literature or

in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

Complete 19-23 hours from the following:

ART 113  Drawing | 3

IND 114 Textiles 3

IND 239 Space Planning 3

IND 240 Introduction to Interior Design 3

IND 244 Materials, Treatments, and Finishes 3

AET 110 Basic Architectural CAD 3

IND 245 Introduction to Commercial Design 3
Complete one course from the following:

ART 114  Drawing Il

ART 121  Two Dimensional Composition |

ART 127  Three-Dimensional Composition Il

ART 173  Photography |

ART 174  Photography Il

ART 233  Painting |

ART 234  Painting Il

Students must print and retain the articulation guide for
Interior Design. Failure to do so may result in the program not
being transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
Additional Humanities and Fine Arts 6
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

MCM 100 Introduction to Mass Communication 3

MCM 102 Writing for Mass Media 3

Complete one course from the following: 3
SPH 106  Fundamentals of Oral Communication

SPH 107  Fundamentals of Public Speaking
**Additional Hours 10-14
**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Journalism. Students must print and retain
the articulation guide for Journalism. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Liberal Studies

Mathematics

(Athens State University only)
Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
Mathematics 3
+Natural Sciences 8

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19
Complete one course from the following: 3
CIS 130 Introduction to Information Systems
CIS 146 Microcomputer Applications
**Additional Hours 16

Complete 16 hours of courses (100 level and above) from the
following course prefixes: AFS, ANT, ART, AST, BFN, BIO,
BUS, CHM, CIS, CRJ, ECO, ENG, GEO, HED, HIS, HUM,
MCM, MKT, MSC, MST, MTH, MUL, MUP, MUS, OAD, ORI,
PED, PHL, PHY, POL, PSY, RDG, REL, RER, RTV, SOC,
SPA, SPH, THR*

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. e

General Courses (60-64 semester hours)

Area |l: Written Communication 6

Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts

Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3

+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses: 19-23

MTH 125S Calculus | 4
MTH 126S Calculus Il 4
MTH 227  Calculus lll 4
Complete one course from the following: 3-4

*MTH 113 Precalculus Trigonometry
*MTH 115SPrecalculus Algebra and Trigonometry
**Additional Hours 4-8

*MTH 113 or MTH 115S are prerequisites for calculus.
Students should understand that this prerequisite is required,
but may not count as hours in the major at some of the
receiving institutions. Students are encouraged to take one of
these courses in Area Ill.

***The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for major in Mathematics. Students must print and retain
the articulation guide for Mathematics. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Meteorology

Nuclear Medicine Technology

(University of South Alabama only)
Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
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Area lll: Natural Sciences and Mathematics 1
MTH 125S Calculus |
PHY 213S General Physics with Calculus |
PHY 214S General Physics with Calculus Il

D DN

Area IV: History, Social, and Behavioral
Sciences 12
*History 3
GEO 100 World Regional Geography 3
+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective
Courses
MTH 126S Calculus Il
MTH 227  Calculus IlI
MTH 238  Applied Differential Equations |
CIS 146 Microcomputer Applications
*GEO 101 Principles of Physical Geography

19-23
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**Course not taught at JSCC. Course may be completed at
the four-year institution (within a one-year period) and trans-
ferred back to JSCC to receive a degree.

***Additional Hours 2-6

**The additional hours in Area V must be fulfiled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for major in Meteorology. Students must print and retain
the articulation guide for Meteorology. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

(University of Alabama at Birmingham only)
Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 113  Precalculus Trigonometry 3
CHM 111 College Chemistry | 4
CHM 112  College Chemistry Il 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 25
BIO 103 Principles of Biology | 4
BIO 104S Principles of Biology Il 4
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology I 4
OAD 211  Medial Terminology 3
MTH 265 Elementary Statistics 3
CIS 146 Microcomputer Applications 3

Students must print and retain the articulation guide for
Nuclear Medicine Technology. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Nursing

Occupational Therapy

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Course (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
Complete one course from the following: 3

SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
+Additional Humanities and Fine Arts 3
Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
CHM 104 Introductory to Inorganic Chemistry 4
+Natural Sciences 4

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
PSY 200  General Psychology 3
+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology I 4
BIO 220 General Microbiology 4
**Additional Hours 7-11

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Nursing. Students must print and retain the
articulation guide for Nursing. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (62 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 12
Literature sequence 6
Arts (A) 3
SPH 107  Fundamentals of Public Speaking 3
Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
BIO 103 Principles of Biology | 4
CHM 111  College Chemistry | 4
Area IV: History, Social, and Behavioral Sciences 12
History 3
PSY 200  General Psychology 3
SOC 200 Introduction to Sociology 3
PSY 210  Developmental Psychology 3

Area V: Pre-Professional, Major and Elective

Courses 21
CIS 146 Microcomputer Applications 3
BIO 220 General Microbiology 4
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology I 4
Complete one course from the following: 3
BUS 271  Business Statistics |
MTH 265 Elementary Statistics
Complete one course from the following: 3
ART 113  Drawing |
ART 121  Two-dimensional Composition |
ART 127  Three-dimensional Composition
ART 143  Crafts
ART 233  Painting |

Students must print and retain the articulation guide for
Occupational Therapy. Failure to do so may result in the pro-
gram not being transferable.
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Pharmacy

Physical Education

(Samford University only)
Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (64 semester hours)

Area l: Written Communication 6

Area ll: Humanities and Fine Arts 12
*Literature - Complete one course from the following: 3

ENG 251 American Literature |

ENG 252  American Literature I

ENG 261  British Literature |

ENG 262  British Literature I
Arts (A) -Complete one course from the following: 3

ART 100  Art Appreciation

MUS 101  Music Appreciation

THR 120  Theatre Appreciation

SPH 107  Fundamentals of Public Speaking 3
Additional Area Il Humanities and Fine Arts 3

(Choose from literature, foreign language, or philosophy)

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
CHM 111  College Chemistry | 4
CHM 112  College Chemistry II 4

Area IV: History, Social, and Behavioral Sciences 12
*History - Complete one course from the following: 3
HIS 101 Western Civilization |
HIS 102 Western Civilization Il

Complete one course from the following: 3
PSY 200  General Psychology
SOC 200 Introduction to Sociology
Additional History, Social, and Behavioral Sciences

Complete two courses from the following: 6
(PSY, SOC, ECO, GEO, HIS, POL 211)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history. Students may take HIS 201 and 202 if completing a
history sequence. If completing a literature sequence, stu-
dents must complete HIS 101 or 102.

Area V: Pre-Professional, Major and Elective

Courses 19
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology Il 4
CHM 221 Organic Chemistry | 4
CHM 222  Organic Chemistry I 4
MTH 265 Elementary Statistics 3

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
Complete 9 hours from the following for 120-hour program
(12 hours if 128 required).

HED 231  First Aid 3
BIO 201 Human Anatomy and Physiology | 4
HED 221  Personal Health 3
PED 200 Foundation of Physical Education 3
**Additional Hours 10-11

*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Physical Education. Students must print and
retain the articulation guide for Physical Education. Failure to
do so may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Political Science

Psychology B.A. or B.S.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19
**Additional Hours 13
POL 211 American National Government 3
POL 220 State and Local Government 3

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Political Science. Students must print and
retain the articulation guide for Political Science. Failure to do
S0 may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
PSY 200  General Psychology 3
Complete 6 hours from Areas II-1V for 120-hour
program (9 hours if 128 required).
**Additional Hours 10-11

**The additional 10-11 hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Psychology. Students must print and retain
the articulation guide for Psychology. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Public Relations

Radiologic Sciences

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation = will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
+Additional Humanities and Fine Arts 6
Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
ECO 232  Principles of Microeconomics 3
+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

MCM 100 Introduction to Mass Communication 3

MCM 102 Writing for Mass Media 3

Complete one course from the following: 3
SPH 106 Fundamentals of Oral Communication

SPH 107  Fundamentals of Public Speaking
**Additional Hours 10-14
**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Public Relations. Students must print and
retain the articulation guide for Public Relations. Failure to do
S0 may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
+Natural Sciences 8

Note: Two course sequence in biology required at USA to be
chosen from: BIO 101, 102 or BIO 103, 104S. UAB requires
PHY 201, 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
PSY 200  General Psychology 3
+Additional History, Social, and Behavioral Sciences 6

(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

CIS 146 Microcomputer Applications 3
MTH 265 Elementary Statistics 3
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology I 4
BIO 103 Principles of Biology | 4
**Additional Hours 1-4

Note: Students must be a registered radiographer to be eligi-
ble for entry into upper division of USA program.

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Radiological Sciences. Students must print
and retain the articulation guide for Radiological Sciences.
Failure to do so may result in the program not being trans-
ferable.

+Refer to AGSC transfer guide for specific course options.
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Social Studies Education:
Middle/High School

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 1
Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
GEO 100 World Regional Geography 3
HIS 101 Western Civilization | 3
HIS 102 Western Civilization Il 3
PSY 200  General Psychology 3

Area V: Pre-Professional, Major and Elective

Courses 19-23

Complete 9 hours from the following courses for 120-hour
program (12 hours if 128 required).

SOC 200 Introduction to Sociology 3
HIS 201 United States History | 3
HIS 202 United States History I 3
POL 211  American National Government 3
**Additional Hours 10-11

*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Social Studies Education: Middle/High
School. Students must print and retain the articulation guide
for this program. Failure to do so may result in the program
not being transferable.

+Refer to AGSC transfer guide for specific course options.

Social Work

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. e

General Courses (60-64 semester hours)

Area |l: Written Communication 6

Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts

Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
Area lll: Natural Sciences and Mathematics 1

+Mathematics
+Natural Sciences
Complete one course from the following:
BIO 101 Introduction to Biology |
BIO 103 Principles of Biology |
If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.
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Area IV: History, Social, and Behavioral Sciences 12

*History 3
Complete one course from the following: 3
SOC 200 Introduction to Sociology

SOC 210 Social Problems

Complete one course from the following: 3
PSY 200  General Psychology
PSY 210  Human Growth and Development
Additional History, Social, and Behavioral Sciences 3

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
ECO 231  Principles of Macroeconomics 3
MTH 265  Elementary Statistics 3

Complete 3 hours from Areas II-IV for 120-hour program (6
hours if 128 hours required).

**Additional Hours 10-11
*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Social Work. Students must print and retain
the articulation guide for Social Work. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Sociology

Special Education

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation = will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Literature, Humanities and Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12

*History 3
SOC 200 Introduction to Sociology 3
SOC 210  Social Problems 3

+Additional History, Social, and Behavioral Sciences 3
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective
Courses 19-23
SOC 247 Marriage and the Family 3

Complete 6 hours from Areas II-IV for 120-hour program (9
hours if 128 required).
**Additional Hours 10-11
**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Sociology. Students must print and retain

the articulation guide for Sociology. Failure to do so may
result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:

WWwwN

SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 110  Finite Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
**Complete one additional Area Ill science course 4
from BIO, CHM, PHY, AST or PHS 111
MTH 112  Precalculus Algebra 3
**Additional Hours 12-16

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Special Education. Students must print and
retain the articulation guide for Special Education. Failure to
do so may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Speech

Speech Pathology

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications

SPH 107  Fundamentals of Public Speaking

SPH 116  Intro. to Interpersonal Communications
Area lll: Natural Sciences and Mathematics 11

MTH 112  Precalculus Algebra 3

+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History sequence 6
+Additional History, Social, and Behavioral Sciences 6
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
**Additional Hours 7-14
Complete 6-9 hours from Areas Il - IV. 6-9

Complete an additional speech course from the following: 3

SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking
SPH 116  Intro. to Interpersonal Communications

**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Speech. Students must print and retain the
articulation guide for Speech. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
SPH 107  Fundamentals of Public Speaking
+Additional Humanities and Fine Arts
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Area lll: Natural Sciences and Mathematics 1
+Mathematics
BIO 103 Principles of Biology |
+Natural Sciences
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If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

PSY 200  General Psychology 3

Complete one course from the following: 3
CIS 130 Introduction to Information Systems

CIS 146 Microcomputer Applications
Complete one course from the following: 3

PSY 210  Human and Growth Development

PSY 211  Child Growth and Development
**Additional Hours 10-14
**The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Speech Pathology. Students must print and
retain the articulation guide for Speech Pathology. Failure to
do so may result in the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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Surgical Physician Assistant

(University of Alabama at Birmingham only)

Associate in Science

Areas I-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (=1 will
satisfy this requirement. s

General Courses (61 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106  Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
MTH 112  Precalculus Algebra 3
CHM 111  College Chemistry | 4
CHM 112  College Chemistry Il 4

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence in either literature or
history.

Area V: Pre-Professional, Major and Elective

Courses 20
BIO 103 Principles of Biology | 4
BIO 104S Principles of Biology Il 4
BIO 220 General Microbiology 4
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology Il 4

Students must print and retain the articulation guide for
Surgical Physician Assistant. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.

Telecommunication and
Film or Broadcasting

Associate in Science

Areas I|-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation (= will
satisfy this requirement. s

General Courses (60-64 semester hours)

Area l: Written Communication 6
Area ll: Humanities and Fine Arts 12
*Literature 3
Arts (A) 3
+Additional Humanities and Fine Arts 6

Area lll: Natural Sciences and Mathematics
+Mathematics
+Natural Sciences
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If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23
MCM 100 Introduction to Mass Communication 3
MCM 102 Writing for Mass Media 3
Complete one course from the following: 3
SPH 106  Fundamentals of Oral Communication
SPH 107  Fundamentals of Public Speaking

**Additional hours 10-14
*The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Telecommunication and Film or
Broadcasting. Students must print and retain the articulation
guide for Telecommunication and Film or Broadcasting.
Failure to do so may result in the program not being trans-
ferable.

+Refer to AGSC transfer guide for specific course options.
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Theatre

Associate in Science

Areas |-IV core courses are to be chosen from the
Jefferson State Approved AGSC General Course Listing.

Note: Students must demonstrate competency in the
basic use of the computer as a requirement for gradua-
tion. Courses with the computer designation =1 will
satisfy this requirement. o

General Courses (60-64 semester hours)

Area |l: Written Communication 6
Area ll: Humanities and Fine Arts 1
*Literature
Arts (A)
+Additional Humanities and Fine Arts
Complete one course from the following:
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SPH 106 Fundamentals of Oral Communications
SPH 107  Fundamentals of Public Speaking

Area lll: Natural Sciences and Mathematics 11
+Mathematics 3
+Natural Sciences 8

If you take BIO 103, you cannot take BIO 101. If you take BIO
104, you cannot take BIO 102. If you take CHM 111, you can-
not take CHM 104. If you take CHM 112, you cannot take
CHM 105. If you take PHY 213, you cannot take PHY 201. If
you take PHY 214, you cannot take PHY 202.

Area IV: History, Social, and Behavioral Sciences 12
*History 3
+Additional History, Social, and Behavioral Sciences 9
(6 hours maximum of history)

*As a part of the General Studies Curriculum, students must
complete a six semester hour sequence either in literature or
in history.

Area V: Pre-Professional, Major and Elective

Courses 19-23

THR 131  Acting Techniques | 3

*THR 241 Voice and Speech for the Performance 3

Complete 3 hours from any discipline listed in Area II. 3

Complete one course from the following: 2
THR 113  Theatre Workshop |
THR 114  Theatre Workshop Il

***Additional Hours 8-12

**Course not taught at JSCC. Course may be completed at
another institution and transferred back (within a year) to
JSCC to receive a degree.

***The additional hours in Area V must be fulfilled by the
requirements of the institution to which the student plans to
transfer. Please refer to the institutional home page or cata-
log for a major in Theatre. Students must print and retain the
articulation guide for Theatre. Failure to do so may result in
the program not being transferable.

+Refer to AGSC transfer guide for specific course options.
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ART 100
ART 109
ART 113
ART 114
ART 121
ART 127
ART 143
ART 173
ART 174
ART 203
ART 204
ART 220
ART 221
ART 233
ART 234
ART 253
ART 254
ART 283
ART 284
ENG 251
ENG 252
ENG 261
ENG 262
ENG 271
ENG 272
HUM 106
HUM 298
MUS 101
MUS 110
MUS 111S
MUS 112S
PHL 106
PHL 116
PHL 206
REL 151
REL 152
SPA 101
SPA 102
SPA 201
SPA 202
THR 131
THR 132

AAS Course Attributes
AAS Humanities and Fine Arts Elective (AHUM)

Art Appreciation

Art Museum Survey

Drawing |

Drawing Il

Two Dimensional Composition
Three Dimensional Composition
Crafts

Photography |

Photography Il

Art History |

Art History Il

Introduction to Computer Graphics
Computer Graphics |
Painting |

Painting I

Graphic Design |

Graphic Design Il

Graphic Animation

Graphic Animation I
American Literature |
American Literature I
English Literature |

English Literature I

World Literature |

World Literature Il
Humanities Through the Arts
Directed Studies in the Humanities
Music Appreciation

Basic Musicianship

Music Theory |

Music Theory Il

Introduction to Philosophy
Logic

Ethics and Society

Survey of the Old Testament
Survey of the New Testament
Introductory Spanish |
Introduction to Spanish Il
Intermediate Spanish |
Intermediate Spanish Il
Acting Techniques |

Acting Techniques Il

AAS Mathematics Elective (AMTH)

MTH 100
MTH 110
MTH 112
MTH 113
MTH 115S
MTH 118
MTH 120
MTH 125S
MTH 126S
MTH 227
MTH 237
MTH 238
MTH 250

Intermediate College Algebra
Finite Mathematics
Precalculus Algebra
Precalculus Trigonometry
Precalculus Algebra and Trigonometry
Technical Mathematics
Calculus and its Applications
Calculus |

Calculus Il

Calculus IlI

Linear Algebra

Applied Differential Equations |
Discrete Mathematics

MTH 265
MTH 270

Elementary Statistics
Probability and Statistics Concepts

AAS Mathematics Elective (A116)

MTH 100
MTH 116
MTH 110
MTH 112
MTH 113
MTH 115S
MTH 118
MTH 120
MTH 125S
MTH 126S
MTH 227
MTH 231
MTH 232
MTH 237
MTH 238
MTH 250
MTH 265
MTH 270

Intermediate College Algebra
Mathematical Applications

Finite Mathematics

Precalculus Algebra

Precalculus Trigonometry
Precalculus Algrebra and Trigonometry
Technical Mathematics

Calculus and its Applications
Calculus |

Calculus Il

Calculus IlI

Math for the Elementary Teacher |
Math for the Elementary Teacher Il
Linear Algebra

Applied Differential Equations |
Discrete Mathematics

Elementary Statistics

Probability and Statistics Concepts

AAS Lab Science Elective (ASCI)

AST 220
BIO 101
BIO 102
BIO 103
BIO 104S
BIO 201
BIO 202
BIO 220
BIO 230
CHM 104
CHM 105
CHM 111
CHM 112
CHM 221
CHM 222
CHM 220
PHS 111
PHS 112
PHY 115
PHY 201
PHY 202
PHY 213S
PHY 214S
PHY 218

Introduction to Astronomy
Introduction to Biology |
Introduction to Biology Il
Principles of Biology |

Principles of Biology Il

Human Anatomy and Physiology |
Human Anatomy and Physiology Il
General Microbiology

Human Pathophysiology
Introduction to Inorganic Chemistry
Introduction to Organic Chemistry
College Chemistry |

College Chemistry I

Organic Chemistry |

Organic Chemistry |l

Quantitative Analysis

Physical Science

Physical Science Il

Technical Physics

General Physics |

General Physics Il - Trig Based
General Physics with Calculus |
General Physics with Calculus Il
Modern Physics

AAS Social & Behavioral Science Elective (ASOC)

ANT 200
ANT 220
ANT 226
ANT 230
ECO 231
ECO 232
GEO 100
HIS 101

Introduction to Anthropology
Cultural Anthropology

Culture and Personality
Introduction to Archaeology
Principles of Macroeconomics
Principles of Microeconomics
World Regional Geography
Western Civilization |
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HIS 102

HIS 201

HIS 202

HIS 260

POL 211
POL 220
PSY 200
PSY 207
PSY 210
PSY 220
PSY 230
SOC 200
SOC 208
SOC 209
SOC 210
SOC 247

Western Civilization |1

United States History |

United States History I
Alabama History

American National Government
State and Local Government
General Psychology
Psychology of Adjustment
Human Growth and Development
Human Sexuality

Abnormal Psychology
Introduction to Sociology
Introduction to Criminology
Juvenile Delinquency

Social Problems

Marriage and the Family

Accounting

Wanda Smith, program coordinator/advisor
Ruby Carson Hall, room 116-D

(205) 856-7806
wssmith@jeffstateonline.com

Jesse Bryson, advisor

Ruby Carson Hall, room 116-B
(205) 856-7845
jbryson@jeffstateonline.com

Barrett Schober, program assistant/advisor
Shelby Campus SY 104-4

(205) 520-5985
bschober@jeffstateonline.com

These programs are for students who wish to seek employ-
ment in the accounting field.

Certificate Requirements

The Accounting Certificate Program serves to introduce the
student to the fundamentals of accounting and the basic
skills necessary for entry-level employment. All course work
in the certificate program will apply to the Associate in
Applied Science Degree Program in Accounting.

Prior to taking courses, the student should meet with an advi-
sor to discuss program requirements and develop a plan for
satisfying those requirements.

To be eligible for a certificate, students must:

»  Complete the following courses.

*  Make an appropriate score on WorkKeys.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
» Accounting Certificate (STC C001)

Course Title Sem Hrs
ENG 101 English Composition | 3
MTH 100 Intermediate College Algebra 3
CIS 113 Spreadsheet Software

Applications (Excel) 3
ACT 145 Basic Accounting Procedures 3
ACT 249 Payroll Accounting 3
ACT 115 Introduction to Accounting Computer

Resources 3
BUS 241 Principles of Accounting | 3
*Electives 5

Total Credit Hours 26

*ACT, BUS, MST, or CIS courses listed from the AAS select-
ed option.
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Associate in Applied Science Courses specific to each option.
Degree Requirements ) _
Accounting Option (21 hours)
This progrgm is designed to meet thg needs of thqse ;tu- Course Title Sem Hrs
dents who intend to seek employment in the appountlng field BUS 100 Introduction to Business 3
or who are_presen_tly employed and_ (_jeswe addltlonall courses BUS 146 Personal Finance 3
in acgountlng. This program am_pllflgs the_students ur_lder- BUS 215 Business Communication 3
stand_mg of the role of accoqntlng in t_)u_smess operations. BUS 248 Managerial Accounting 3
Speuﬂcglly, the program provides specialized .knowledg.e of BUS 263 Legal and Social Environment of Business 3
accounting practlcg and theory augn.wenlted. with the micro- MST 201 Human Resource Management or 3
comp_u_ter. Check wnh_your_ four-year |nst|tgt|on for the _trans- MST 111 Elements of Supervision
fera_blllty of courses in this progrgm._Thls program is not MST 215 Small Business Management 3
designed to transfer to a four-year institution. Total Credit Hours 66
A .student gains admission .to the As;gciate in Applied Computerized Accounting Option (21 hours)
Science Program by completing the certificate program. All i
course work in the certificate program will apply to the Course Title Sem Hrs
Associate in Applied Science Degree Program in Accounting. ~ ACT 246Q  Microcomputer Accounting (Quickbooks) 3
ACT 247P  Advanced Accounting Applications 3
Since many of the major courses are offered only once a on the Microcomputer (Peachtree)
year, it is recommended that students check with an advisor ~ BUS 248 Managerial Accounting 3
for course rotations and intersperse general courses with ~ CIS 130 Introduction to Information Systems 3
major courses to complete the program in a timely manner. CIs 117 Database Management 3
Software Applications
Courses required for: CIs 207 Introduction to Web Development 3
. ; CIS 250 E-Commerce 3
Accounting Degree Total Credit Hours 66

Accounting Option (AAS C001)
Computerized Accounting (AAS C058)

General Courses (24 hours)

Course Title Sem Hrs

ENG 101 English Composition | 3

SPH 107 Fundamentals of Public Speaking or 3
SPH 106 Fundamentals of Oral Communication

MTH 100 Intermediate College Algebra 3

CIS 113 Spreadsheetl Software 3

Applications (Excel)

ECO 231 Principles of Macroeconomics or 3
ECO 232 Principles of Microeconomics

Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

PED/HED 2
Major Courses (21 hours)
ACT 145 Basic Accounting Procedures 3
ACT 115 Introduction to Accounting 3
Computer Resources
ACT 253 Individual Income Tax 3
ACT 249 Payroll Accounting 3
BUS 241 Principles of Accounting | 3
BUS 242 Principles of Accounting Il 3
ACT 252 Accounting Case Studies or 3

ACT 195 Accounting Co-op
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Automotive Manufacturing
Technology

Andy Hatley

Jefferson State Manufacturing Center, room 102
(205) 856 8517

ahatley @jeffstateonline.com

Craig Brasfield

Jefferson State Manufacturing Center, room 102
(205) 856-7985

cbrasfield @jeffstateonline.com

Automotive Manufacturing Technology is the field of study
designed to prepare students for employment in automotive
manufacturing and the industries that support automotive
manufacturing. The Automotive Manufacturing Technology
degree focuses on the skills needed for the high-tech
processes associated with modern manufacturing. Upon
graduation, students will have the skills and training needed
to work in the automotive field. Topics include: Computer
Aided Drafting, Electronics, Fluid Power, Automotive Funda-
mentals, Robotics, Programmable Logic Controllers, and oth-
ers approved by an advisor. Upon completion of the required
classes, the student will be awarded an Associates in Applied
Science in Automotive Manufacturing Technology.

Check with your four-year institution for the transferability of
courses in this program. This program is not designed to
transfer to a four-year university.

Automotive Manufacturing Technology Degree
(AAS 220)

Banking and Finance

Jesse Bryson, program coordinator/advisor
Ruby Carson Hall, room 116-B

(205) 856-7845
jbryson@jeffstateonline.com

This program is offered in conjunction with the Center for
Financial Training (CFT) for students who currently work in
banking and who wish to further their careers in banking and
finance.

Certificate Requirements

The Finance Administration Certificate Program serves to
introduce the student to the fundamentals of finance admin-
istration, and the basic skills necessary for entry-level
employment and advancement. All course work in the certifi-
cate program may be applied to an Associate in Applied
Science Degree Program in Finance Administration.

Prior to taking courses, the student should meet with the
advisor and develop a plan for satisfying program require-
ments.

To be eligible for a certificate students must:

e Complete the following courses.

»  Make an appropriate score on WorkKeys.

 Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
» Finance Administration Certificate (STC C087)

Course Title Sem Hrs
ENG 101 English Composition | 3
MTH 100 Intermediate College Algebra 3
BFN 100 Principles of Banking 2
BFN 101 Law and Banking: Principles or 20r3

BUS 263 Legal and Social Environment of Business

BFN 102 Law and Banking: Applications 2
BFN 110 Marketing for Financial Services 2
BFN 205 Money and Banking 3
*Electives (These may be BFN courses.) 8-9

Total Credit Hours 26

*To be chosen with the consent of a finance administration
advisor.

Associate in Applied Science
Degree Requirements

The required major courses (BFN courses) may also be used
to obtain diplomas and certificates offered by the Center for
Financial Training. Check with your four-year institution for
the transferability of courses in this program. This program is
not designed to transfer to a four-year institution.
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A student gains admission to the Associate in Applied BFN 140 Branch Banking 2
Science Program by completing the certificate program. All BFN 146 Loan Collector's Training 1
course work in the certificate program may be applied to an BFN 147 Consumer Lending 2
Associate in Applied Science Degree Program in Finance BFN 148 Consumer Bankruptcy 1
Administration. BFN 177 Trust Business 2
BFN 196 Global Banking 2
Courses required for: BFN 207 Essentials of Banking 1
« Finance Administration Degree (AAS C087) BFN 216 Understanding and Selling Bank Products 2
BFN 217 Verbal Communication 1
General Courses (45 hours) BFN 218 Written Commu_nication for Bankers 1
BFN 220 Deposit Operations 2
Course Title Sem Hrs BFN 226 Securities Processing 2
ENG 101 English Composition | 3 BFN 228 Corporate Securities Services 2
SPH 107 Fundamentals of Public Speaking or 3 BFN 229 Trust Operations 2
SPH 106 Fundamentals of Oral Communication BFN 232 Loan and Discount 1
ECO 231 Principles of Macroeconomics 3 BFN 233 Commercial Loan Documentation 1
ECO 232 Principles of Microeconomics 3 BFN 236 Analyzing Financial Statements 2
BUS 241 Principles of Accounting | 3 BFN 240 Bank Cards 2
BUS 242 Principles of Accounting Il 3 BFN 242 Trust Investments 2
CIS 146 Microcomputer Applications 3 BFN 266 Bank Secrecy Act 1
CIS Elective 3 BFN 280 Real Estate Finance 2
MTH 100 Intermediate College Algebra 3 BFN 283 Real Estate Appraisal Certification | 2
Lab Science Elective: (ASCI) 4 BFN 286 Mortgage Loan Documentation 2
(astronomy, biology, chemistry, physical BFN 288 Residential Mortgage Lending 2
science, physics) BFN 295 Directed Topics | 1
Social and Behavioral Science Elective: (ASOC) 3 BFN 296 Directed Topics Il 2
(anthropology, geography, history, BFN 297 Directed Topics lll 3
economics, political science, sociology,
psychology) Specific courses may be required for CFT diplomas or certifi-
Humanities and Fine Arts Elective: (AHUM) 3 cates. Please check with the CFT staff (1-877-241-9280) for
(art, humanities, religion, theatre, music, further details.

philosophy, foreign language, literature)

*Electives (These may be BFN courses.) 6
PED/HED Electives 2
*Chosen with the advice and consent of advisor.
Major Courses (16 - 18 hours)
The student should take BFN 100 and ECO 231 before tak-
ing BFN 205.
Course Title Sem Hrs
BFN 100 Principles of Banking 2
BFN 101 Law and Banking: Principles or 2o0r3
BUS 263 Legal and Social Environment of Business
BFN 102 Law and Banking: Applications 2
BFN 110 Marketing Financial Services 2
BFN 166 Supervisory Training or 20r3
BFN 167 Supervision or
MST 111 Elements of Supervision
BFN 205 Money and Banking 3
*BFN Electives 3
Total Credit Hours 61-63
*BFN Electives
BFN 103S Personnel and the Law 1
BFN 116 Customer Service for Bank Personnel 1
BFN 126 College Accounting 2
BFN 130 Fundamentals of Analyzing 1
Financial Statements
BFN 136 Commercial Lending 2
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Business Management

Dwight Giles, program coordinator/advisor
Ruby Carson Hall, room 123

(205) 856-7897

dgiles@jeffstateonline.com

Bruce Bursi, program coordinator/advisor
Call Center/Customer Service Program
George Wallace Hall, room 228

(205) 856-7919
bbursi@jeffstateonline.com

Carolyn Sockwell, program coordinator/advisor
Marketing/Retailing Program

Harold Martin Building, room 117

(205) 856-7892 — Jefferson Campus

(205) 520-5988 — Shelby Campus
sockwell@jeffstateonline.com

The Business Management Program offers four options from
which the student may choose. They are: Business
Management, Real Estate Marketing, Call Center/Customer
Service, and Marketing/Retailing. The Business Manage-
ment curriculum enables an individual to acquire the neces-
sary skills in order to find employment in the business area
upon graduation. The Real Estate Option offers students an
opportunity to become licensed in the real estate area, and to
aid individuals already employed in real estate to further their
knowledge. The Call Center/Customer Service Option is a
field of study designed to prepare individuals for employment
in the Call Center Industry. The curriculum focuses on the
skills needed to work as a customer service representative or
as a front line supervisor. The Marketing/Retailing option pre-
pares the individual for immediate employment in the retail
area. Check with your four-year institution for the transfer-
ability of courses in this program. These options are not
designed to transfer to a four-year institution.

Courses required for:
« Business Management Certificate
Business Management Option (STC C043)
Real Estate Marketing Option (STC C186)
Call Center/Customer Service Option
(STC C044)
Marketing/Retailing Option (STC C147)

Since many of the major courses are offered only once a
yeatr, it is recommended that students check with an advisor
for course rotations and intersperse general courses with
major courses to complete the program in a timely manner.

Certificate Requirements

The Business Management Certificate Program serves to
introduce the student to the fundamental skills necessary for
entry-level employment in the business area. All course work
in the certificate program will apply to the Associate in
Applied Science Degree Program in Business Management.

Prior to taking courses, the student should meet with an advi-
sor to discuss program requirements and develop a plan for
satisfying the following requirements.

To be eligible for a certificate students must:

*  Complete the following courses.

* Make an appropriate score on WorkKeys.

 For Real Estate Marketing, Call Center/Customer
Service and Marketing/Retailing Options: Be eligible for
ENG 101 and MTH 100 or 116.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Admission requirements for Call Center/Customer Service
Program include:

* Make an appropriate score on WorkKeys Assessment.
*  Complete math and English placement test.

*  Obtain approval of program coordinator.

Courses specific to each option

Business Management Option

Course Title Sem Hrs

ENG 101 English Composition | 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

CIS 146 Microcomputer Applications 3

MST 111 Elements of Supervision 3

MST 201 Human Resource Management 3

ACT 145 Basic Accounting Procedures or 3

BUS 241 Principles of Accounting |

BUS 146 Personal Finance 3

MST 215 Small Business Management 3

BUS 188 Personal Development 2
Total Credit Hours 26

Real Estate Marketing Option

Course Title Sem Hrs

*ENG 101 English Composition | 3

*MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

CIS 146 Microcomputer Applications 3

ACT 145 Basic Accounting Procedures or 3

BUS 241 Principles of Accounting |

RLS 101 Real Estate Principles 4

RLS 110 Real Estate Finance 3

RLS 116 Real Estate Appraisal Certification 4

RLS 125 Real Estate Law 3
Total Credit Hours 26

Call Center/Customer Service Option*

Course Title Sem Hrs

*ENG 101 English Composition | 3

*MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

*BUS 198  Computer Information Systems 3
in a Call Center

*BUS 199  Call Center Operations 2

*BUS 200  Customer Service Communications 5
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*BUS 201  Sales and Marketing in a Call Center 1
*BUS 202  Professional Development 1
BUS 203 Coaching and Development 2
BUS 215 Business Communication 3
REM 173 Fundamentals of Selling 3

Total Credit Hours 26

Marketing/Retailing Option*

Course Title Sem Hrs
*ENG 101 English Composition | 3
*MTH Elective: (A116) 3
MTH 100 or MTH 116 or higher level
math course
BUS 188 Personal Development 2
REM 111S  Introduction to Retailing 3
REM 121S  Applied Advertising 3
REM 173 Fundamentals of Selling 3
REM 262 Trends in Distribution 3
BUS 285 Principles of Marketing 3
MST 111 Elements of Supervision 3
Total Credit Hours 26

*Appropriate score on WorkKeys may satisfy the math and/or
English requirement for this certificate program only.

*Upon completion of these courses, students will be award-
ed a Jefferson State Community College Professional,
Career, and Technical Education Certificate of Completion.
These courses prepare the student for immediate employ-
ment in a Call Center/Customer Service job.

Associate in Applied Science
Degree Requirements

A student gains admission to the Associate in Applied
Science Program by completing the certificate program. All
course work in the certificate program will apply to the
Associate in Applied Science Degree Program in Business
Management.

Courses required for:
* Business Management Degree
Business Management Option (AAS C043)
Real Estate Marketing Option (AAS C186)
Call Center/Customer Service Option
(AAS C044)
Marketing/Retailing Option (AAS C147)

General Courses (18 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
SPH 107 Fundamentals of Public Speaking or 3
SPH 106 Fundamentals of Oral Communication
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
Lab Science Elective (ASCI): 4

(astronomy, biology, chemistry, physical
science, physics)

Humanities and Fine Arts Elective: (AHUM) 3

PED/HED Elective 2
Major Courses (24 hours)
Course Title Sem Hrs
ECO 231 Principles of Macroeconomics 3
ECO 232 Principles of Microeconomics 3
ACT 145 Basic Accounting Procedures or 3
BUS 241 Principles of Accounting |
BUS 146 Personal Finance 3
BUS 263 Legal and Social Environment of Business 3
BUS 285 Principles of Marketing 3
MST 111 Elements of Supervision 3
CIS 146 Microcomputer Applications 3
Courses specific to each option.
Business Management Option (23 hours)
Course Title Sem Hrs
BUS 100 Introduction to Business 3
BUS 188 Personal Development 2
BUS 215 Business Communication 3
BUS 275 Principles of Management 3
MST 201 Human Resource Management 3
MST 215 Small Business Management 3
ACT 249 Payroll Accounting 3
BUS,ACT,CIS,MST or OAD Elective 3
Total Credit Hours 65
Real Estate Marketing Track (22 hours)
Course Title Sem Hrs
BUS 188 Personal Development 2
MST 201 Human Resource Management 3
MST 215 Small Business Management 3
RLS 101 Real Estate Principles 4
RLS 110 Real Estate Finance 3
RLS 116 Real Estate Appraisal Certification 4
RLS 125 Real Estate Law 3
Total Credit Hours 64
Call Center/Customer Service Option (20 hours)
Course Title Sem Hrs
BUS 198 Computer Information Systems 3
in a Call Center
BUS 199 Call Center Operations 2
BUS 200 Customer Service Communications 5
BUS 201 Sales and Marketing in a Call Center 1
BUS 202 Professional Development 1
BUS 203 Coaching and Development 2
BUS 215 Business Communication 3
REM 173 Fundamentals of Selling 3
Total Credit Hours 62

(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)
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Marketing/Retailing Option

Course

BUS 188
REM 111S
REM 121S
REM 150
REM 173
REM 212S
REM 262

Title

Personal Development
Introduction to Retailing
Applied Advertising
Retailing Internship
Fundamentals of Selling
Retail Buying

Trends in Distribution
Total Credit Hours

(20 hours)

Sem Hrs
2
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Child Development

Kathi Bush, program coordinator/advisor
Harold Martin Building, room 119

(205) 856-6047 — Jefferson Campus

Scrushy Building, room104-7 — Shelby Campus
kbush@jeffstateonline.com

Katina Cephus, instructor/advisor
Harold Martin Building, room 220
(205) 856-7848 — Jefferson Campus
kcephus@jeffstateonline.com

The mission of the Jefferson State Community College Child
Development Department is to provide a quality, innovative
program of study and to promote Child Development (Early
Care and Education) as a professional field of study.
Program standards are aligned with the National Association
for the Education of Young Children's (NAEYC) Associate
Degree standards to help ensure a quality program of study.

The Child Development Program seeks to provide students
with a well-rounded, specialized, quality education to excel
professionally with skills and knowledge to work effectively
with young children and families. Graduates may be
employed as educarers (teachers of young children) in pri-
vate and not-for-profit early care and education programs, as
assistant teachers in state pre-kindergarten 4, administrators
in child care programs, professionals in before and after
school programs, or aides in public school systems.

The Child Development program has a short certificate
designed to provide incremental professional steps of recog-
nition. All courses in the certificate are a part of the degree.

Child Development Courses are aligned with the National
Association for the Education of Young Children's Core
Standards and more than meet the specific training require-
ments for the Alabama Department of Human Resources
Minimum Standards.

Since many of the major courses are offered only once a year
and on a campus site rotation, it is recommended that stu-
dents check with an advisor for course rotations and inter-
sperse general courses with major courses to complete the
program in a timely manner.

Upon entering the Child Development program, students will
be required to begin work on a professional portfolio. Artifacts
from each JSCC Child Development course will be added to
the portfolio. At the completion of all necessary CHD cours-
es, this required, cumulative portfolio will be submitted. A list
of portfolio artifacts can be obtained from the Child
Development program.

Certificate Requirements

The certificate program is designed to be completed before
admission to the Associate in Applied Science Program. It is
also designed to provide a professional recognition step for
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students working towards an Associate in Applied Science
Degree in Child Development. All course work in the certifi-
cate program will apply to the corresponding degree option.

Prior to taking courses, the student should meet with an advi-
sor and develop a comprehensive plan for satisfying program
requirements.

To be eligible for a certificate, students must:

»  Complete the following courses.

*  Make an appropriate score on WorkKeys.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
» Child Development Certificate
Child Development Educarer Option
(STC CO050)
Child Development Administrator Option
(STC C049)
Child Development After School Option
(STC C216)

Complete one of the following tracks.
Child Development Educarer Option

Course Title Sem Hrs

ENG 101 English Composition | 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

CHD 100 Introduction to Early Care 3

and Education of Children

CHD 201 Child Growth and Development Principles 3

CHD 202 Children's Creative Experiences 3

CHD 203 Children's Literature and 3
Language Development

CHD 204 Methods and Materials for 3
Teaching Children

CHD 205 Program Planning for 3
Educating Young Children

CHD 206 Children's Health and Safety 3
Total Credit Hours 27

Child Development Administrator Option

Course Title Sem Hrs
ENG 101 English Composition | 3
MTH Elective: (A116) MTH 100 or MTH 116 or 3

higher level math course

CHD 201 Child Growth and Development Principles 3

CHD 204 Methods and Materials for 3
Teaching Children

CHD 206 Children's Health and Safety 3

CHD 208 Administration of Child 3
Development Programs

CHD 214 Families and Communities 3

MST 111 Elements of Supervision 3

BUS 263 Legal and Social Environment of Business 3
Total Credit Hours 27

Child Development After School Option

Course Title Sem Hrs

ENG 101 English Composition | 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

CHD 230 Introduction to School-Age Principles 3

CHD 201 Child Growth and Development Programs 3

CHD 202 Children's Creative Experiences 3

CHD 203 Children's Literature and Language 3
Development

CHD 204 Methods and Materials for 3
Teaching Children

RER 250 Introduction to Recreation 3

CHD 206 Children's Health and Safety 3
Total Credit Hours 27

Associate in Applied Science
Degree Requirements

A student gains admission to the Associate in Applied
Science Program by completing the certificate program. All
course work in the certificate program will apply to the corre-
sponding degree track.

It is the responsibility of graduating students from the Child
Development Program to be prepared professionally, to fol-
low the professional code of ethical conduct, to meet the
state's minimum professional requirements including health
screenings and criminal background checks.

Note: Students anticipating transfer to a four-year institution
will need to check with the four-year institution for the trans-
ferability of courses in this program. This program is not
designed to transfer to a four-year institution. Students trans-
ferring into an education baccalaureate program should refer
to the "University Parallel Programs" section of the Catalog
and Student Handbook.

Courses required for:

* Child Development Degree
Educarer Option (AAS C050)
Administrator Option (AAS C049)
After School Option (AAS C216)

General Courses (28 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
ENG 102 English Composition Il 3
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
SPH 107 Fundamentals of Public Speaking 3
Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

PSY 200 General Psychology 3
General Elective 3
Computer Elective 3
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Complete one of the following options.

Educarer Option

Course
CHD 100

CHD 201
CHD 202
CHD 203

CHD 204

CHD 205

CHD 206
CHD 209
CHD 210
CHD 214
CHD 215

Administrator Option

Course

CHD 201
CHD 204

CHD 205

CHD 206
CHD 208

CHD 210
CHD 214
CHD 219
MST 111
MST 215
BUS 215
BUS 263

After School Option

Course

CHD 230
CHD 201
CHD 202
CHD 203

CHD 204

CHD 206
CHD 210
CHD 214
CHD 231
RER 250
RER 257
CHD 215

(33 hours)
Title Sem Hrs
Introduction to Early Care 3

and Education of Children

Child Growth and Development Principles 3
Children's Creative Experiences 3
Children's Literature and 3
Language Development

Methods and Materials for 3
Teaching Children

Program Planning for Educating

Young Children

Children's Health and Safety

Infant and Toddler Education Programs
Educating Exceptional Young Children
Families and Communities

Supervised Practical Experience

in Child Development

Total Credit Hours 61

w
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Child Growth and Development Principles 3
Methods and Materials for 3
Teaching Children

Program Planning for Educating 3
Young Children

Children's Health and Safety
Administration of Child

Development Programs

Educating Exceptional Young Children
Families and Communities

Supervised Practical Experience

Elements of Supervision

Small Business Management

Business Communications

Legal and Social Environment of Business
Total Credit Hours 6

w w

3
3
2
3
3
3
3
3

Introduction to School-Age Programs 3
Child Growth and Development Principles 3
Children's Creative Experiences 3
Children's Literature and Language 3
Development

Methods and Materials for

Teaching Children

Children's Health and Safety
Educating Exceptional Young Children
Families and Communities
School-Age Programming

Introduction to Recreation
Recreational Leadership

Supervised Practical Experience in
Child Development

Total Credit Hours 64

w
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(35 hours)
Title Sem Hrs

(36 hours)
Title Sem Hrs

Courses needed for Child Development CDA Credential*

Students interested in meeting the educational component of
the nationally recognized CDA credential in a formal educa-
tion setting may take the following three sequential child
development courses for college credit.

CHD 100 Introduction to Early Care and 3
Education of Children

CHD 204 Methods and Materials for 3
Teaching Children

CHD 206 Children's Health and Safety 3

*Credential and credential fees are administered by the
Council for Early Childhood Professional Recognition.
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Clinical Laboratory Technology

Candy Hill, program coordinator/advisor
George Layton Building, room 223

(205) 856-6031

chill@jeffstateonline.com

Wendy Warren, clinical coordinator/advisor
George Layton Building, room 221

(205) 856-6043

wendy.warren @jeffstateonline.com

This program is accredited by the National Accrediting
Agency for Clinical Laboratory Sciences (NAACLS) and is
designed to prepare students for entry into a career in clini-
cal laboratory technology/medical laboratory technology at
the intermediate level of education. Graduates of the pro-
gram are qualified to perform general laboratory procedures
in hospital laboratories and other medical facilities such as
physicians' offices, clinics, and research laboratories. Upon
completion of the program, graduates are eligible to take the
national certification examination of the American Society of
Clinical Pathologists and earn the MLT (ASCP) designation.
Graduates may elect to take any other national certification
examination such as those offered by the National
Credentialing Agency for Laboratory Personnel (NCA) or the
Medical Laboratory Technologist (AMT) examination.
Conferment of the Associate in Applied Science Degree is
not contingent upon graduate passing external certification or
licensure examinations.

The curriculum consists of a core of general education cours-
es and a sequence of clinical laboratory courses and experi-
ences. Students study basic theory and techniques in the stu-
dent laboratory located on campus before spending the final
semester of the program in a clinical rotation at one or more
of the following affiliates:

Trinity Medical Center

UAB Medical West

Cooper Green Hospital
LabCorp/Brookwood Medical Center
Medical Center East

Shelby Baptist Medical Center
Baptist Medical Center - Princeton
Health South

All CLT courses and clinical experiences are taught and
supervised by certified medical technologists, medical labo-
ratory technicians, or other qualified specialists.

Admission Requirements

Students are admitted to the clinical sequence of the CLT
Program based on the number of places available for clinical
experience at affiliated clinical laboratories. To be considered
for admission, students must have an overall 2.00 GPA on all
previous college work and a 2.00 GPA on Jefferson State
credit. Eligible students may request implementation of the
college Academic Bankruptcy policy or the Health-Related
Programs Academic Forfeit policy. Students should consult

the pre-nursing and allied health advisor in Enrollment
Services for information regarding these policies. Students
must complete the required general education courses prior
to the program admission date. Grade point averages,
course achievement, and/or overall academic record may be
used to rank students for available spaces in each class.
Students who have failed two or more courses in another
CLT program are ineligible for admission.

New CLT classes begin each summer and fall semesters.
Students should consult with the pre-program advisor well in
advance of the admission date for advisement and complete
details of admission requirements. Full-time students may
complete the program, including all general education
requirements, in six semesters.

Students admitted to the program are expected to have and
maintain satisfactory levels of health, including freedom from
chemical dependency and communicable diseases. Students
must be able to participate fully in the approved program of
classroom studies as well as in campus and clinical labora-
tory learning experiences and assignments. Medical exami-
nation forms, documenting satisfactory levels of health, must
be submitted as required. Students must test negative for
drugs and alcohol during a screening conducted prior to
assignment for clinical experience during the last semester of
the program. Random drug and alcohol screening may be
required during the clinical rotation. A background screen
may also be required prior to assignment for clinical experi-
ences in some agencies. The cost of this screen must be
paid by the student.

In the interest of maintaining safety, applicants possessing
certain limitations may be requested to demonstrate abilities
to perform laboratory procedures or skills safely, effectively,
and without potential endangerment to themselves, faculty,
other health care workers, or health care consumers.
Students who are unable to demonstrate abilities to perform
procedures or skills safely, effectively, and without potential
endangerment may be denied admission or progression in
the program. The Clinical Laboratory Technology Program
coordinator and the Division of Health Sciences chairperson
will make final determinations regarding applicants' eligibility
for participation in program activities. The technical perform-
ance standards for the CLT Program are stated below:

Clinical Laboratory Technology students must be able to:

1. Demonstrate sufficient motor skills to manipulate and
operate all equipment and instruments found in the med-
ical laboratory. Such motor skills should include but may
not be limited to the following:

A. Ability to grasp, turn, and otherwise manipulate
equipment with both hands.

B. Ability to stand and move among various clinical
departments in the laboratory.

C. Ability to approach and position patients for laboratory
procedures when necessary.

2. Display verbal and written skills necessary to respond
and communicate effectively with patients, peers, and
other campus and clinical personnel.
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3. Demonstrate ability to visually observe and evaluate
patient conditions, test reactions and results, and to
function efficiently in the laboratory environment.

4. Discern and discriminate color differences and reactions
both microscopically and macroscopically.

5. Exhibit adequate hearing ability to respond appropriate-
ly to patients, to coworkers, and to audible equipment
sounds.

6. Display emotional stability in interactions with patients,
peers, other health care personnel, and to function safe-
ly and effectively during stress, whether in campus
based or clinical assignments.

7. Demonstrate cognitive ability to perceive and deal with
potential safety hazards in the laboratory environment
and to protect self and others from injury.

8. Display intellectual and emotional skills to exercise dis-
cretion.

Admission Procedures

Limited numbers of students are admitted to the program due
to a specified number of clinical spaces available. Beginning
classes are scheduled for fall and summer semesters.
Applications are accepted until the beginning of spring
semester for summer admission and until the beginning of
summer semester for fall admission. First priority is given to
students who have completed ENG 101, BIO 103, math elec-
tive, and humanities or behavioral science elective with
grades of "C" or higher. GPA will be used to rank student for
admission. Students must:

1. Complete college admission application and meet all
college requirements for admission.

2. Submit official transcripts to Enrollment Services from
high school and all colleges attended and request tran-
script evaluation before application deadline.

3. Take English and math placement tests unless transfer
credit meets college guidelines.

4. Maintain a grade point average of 2.00 or above (4.00
scale) on all previous college work and a 2.00 GPA on
Jefferson State credit.

5. Arrange an appointment with the program coordinator to
make application to the program and to plan progression
schedule.

Transfer Credit

Any student who has previously attended another Clinical
Laboratory Technology education program is considered to
be a "transfer student." Students who are eligible and are
interested in transferring into Jefferson State's Clinical
Laboratory Technology Program should call or write the pro-
gram coordinator for information on admission criteria and
required procedures. Transfer of CLT credit is considered on
a course by course basis by CLT faculty. Due to the unique-
ness of each CLT program's curriculum, competency testing
for advanced credit may be required.

Progression

Uninterrupted progression through the program (without
repeated withdrawals, audits, or failures) is required.
Students should refer to the information on Admission

Requirements for Allied Health Programs published in the
"Admission to the College" section of the Catalog and
Student Handbook. Students whose progression is interrupt-
ed must reapply to have eligibility for readmission evaluated.
Any changes in the curriculum or program policies will be
applicable upon readmission. Validation of previously
acquired knowledge and/or skills needed to successfully
resume progression may be required, either by testing or
repeated course work. Readmission is based on available
space, academic record, satisfactory level of health, suc-
cessful completion of required courses, and compliance with
College and professional codes of conduct. Readmission
cannot be guaranteed. Students who fail a CLT course (make
less than a "C") may repeat the course only once. Students
who fail a CLT course a second time or who fail two CLT
courses will not be eligible for continuation of the program.
Students who have been out of progression for a period of
one year or longer will not be considered for readmission but
may apply as new students.

Before enrolling in CLT 293-297, students must have com-
pleted all of the required general education and prerequisite
CLT courses with a grade of "C" or higher and have an over-
all 2.00 GPA.

Jefferson State's Clinical Laboratory Technology/Medical
Laboratory Technology faculty and clinical staff reserve the
right to drop from the program any student who does not per-
form satisfactorily in clinical laboratory settings.

Associate in Applied Science
Degree Requirements

Courses required for:
» Clinical Laboratory Technology Degree
(AAS CO053)

General Courses (23 hours)

Course Title Sem Hrs

ENG 101 English Composition | 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

BIO 103 Principles of Biology | 4

CHM 104 Introduction to Inorganic Chemistry 4
(or higher)

PSY 200 General Psychology 3

SPH 107 Fundamentals of Public Speaking or 3

SPH 106 Fundamentals of Oral Communication
Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

Major Courses (51 hours)
Course Title Sem Hrs
*CLT 106 Laboratory Calculations and Statistics 2
CLT 111 Urinalysis and Body Fluids 3
CLT 121 Hematology 5
*CLT 131 Laboratory Techniques 3
CLT 141 Microbiology | 5
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CLT 142 Microbiology Il 5
CLT 151 Clinical Chemistry 5
CLT 161 Integrated Laboratory Simulation 2
CLT 181 Immunology 2
CLT 191 Immunohematology 5
CLT 293 Clinical Seminar 2
CLT 294 Clinical Laboratory Practicum | 3
CLT 295 Clinical Laboratory Practicum Il 3
CLT 296 Clinical Laboratory Practicum 11l 3
CLT 297 Clinical Laboratory Practicum IV 3

Total Credit Hours 74

*Must be taken during first semester of CLT/MLT course
work.

Note 1: Students desiring to carry a full load of classes (min-
imum of 12 hours) each semester may choose electives from
areas of general education or from several CLT offerings.
This is NOT a requirement. It is suggested that students
apply at least one of these options toward acquiring basic
job-market computer skills.

Note 2: Students planning to transfer to a four-year institution
should take MTH 112. BIO 201 and 202 are also required for
transfer.

Computer Information
Systems Technology

Jefferson Campus

Donna Cook, advisor

Alan Cook, advisor

Wade Crawford, advisor
Teresa Hitt, advisor

Ruby Carson Hall, room 118
(205) 856-7864
adarden@jeffstateonline.com

Shelby Campus
Jannis Farmer, advisor

Linda Hanson, advisor

Hal Harris, advisor

Richard Scrushy Hall, Room 214
(205) 520-5980
spugh@jeffstateonline.com

These programs are for students who wish to seek employ-
ment in the computer field.

Certificate Requirements

The certificate programs are designed to prepare students for
entry-level employment. Upon completion of the prescribed
courses, the college awards a certificate. All course work in
the certificate programs will apply to the corresponding
Associate in Applied Science degree.

Prior to taking courses, the student should meet with an advi-
sor and develop a plan for satisfying program requirements.

To be eligible for a certificate students must:

»  Complete the following courses.

» Make an appropriate score on WorkKeys.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
» Computer Information Systems Technology
Certificate
Microcomputer Applications Option
(STC C158)
Computer Programming Option (STC C056)
Networking Option (STC C160)
Web Technologies Option (STC C213)

Microcomputer Applications Option

Course Title Sem Hrs
ENG 101 English Composition | 3
MTH 100 Intermediate College Algebra 3
CIS 146 Microcomputer Applications 3
CIS 110 Introduction to Computer Logic 3
and Programming
CIS 268 Software Support 3
CIS 269 Hardware Support 3
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CIS 273 Introduction to Networking Communications 3
*Two Electives from: 6
OAD 125W Word Processing (Word)
CIS 113 Spreadsheet Software Applications (Excel)
CIS 117 Database Management Software
Applications (Access)
Total Credit Hours 27

Computer Programming Option

Course Title Sem Hrs
ENG 101 English Composition | 3
MTH 100 Intermediate College Algebra 3
CIS 146 Microcomputer Applications 3
CIS 110 Introduction to Computer Logic 3
and Programming
CIS 268 Software Support 3
CIS 269 Hardware Support 3
CIS 273 Introduction to Networking Communications 3
*Two Electives from: 6
CIS 251 C Programming (C++)
CIS 212S Visual Basic Programming (Visual
Basic .Net)
CIS 255 Java Programming
Total Credit Hours 27
Networking Option
Course Title Sem Hrs
ENG 101 English Composition | 3
MTH 100 Intermediate College Algebra 3
CIS 146 Microcomputer Applications 3
CIS 110 Introduction to Computer Logic 3
and Programming
CIS 268 Software Support 3
CIS 269 Hardware Support 3
CIS 273 Introduction to Networking Communications 3
*Two Electives from: 6
CIS 275 Workstation Administration
CIS 276 Server Administration
CIS 277S Network Services Administration
Total Credit Hours 27
Web Technologies Option
Course Title Sem Hrs
ENG 101 English Composition | 3
MTH 100 Intermediate College Algebra 3
CIS 146 Microcomputer Applications 3
CIS 110 Introduction to Computer Logic 3
and Programming
CIS 268 Software Support 3
CIS 269 Hardware Support 3
CIS 273 Introduction to Networking Communications 3
*Two Electives from: 6
CIS 207 Introduction to Web Page Development
CIS 208 Intermediate Web Page Development

CIS 250 E-Commerce
Total Credit Hours 27

CIS 130 Introduction to Information Systems is required for
students without basic computer skills.

OAD 101 Beginning Keyboarding is required for students
without basic keyboarding skills.

*To be chosen with the consent of a computer science advi-
Sor.

Associate in Applied Science
Degree Requirements

This curriculum is designed to serve students planning to
enter the field of computer information technology and those
already employed who need specialized skills required by the
computing industry. Options are available for concentrated
study in microcomputer applications, computer program-
ming, computer networking, or Web technologies.

Check with your four-year institution for the transferability of
courses in this program. This program is not designed to
transfer to a four-year institution.

A student gains admission to the Associate in Applied
Science Program by completing the certificate program. All
course work in the certificate programs will apply to the cor-
responding Associate in Applied Science degree.

Full-time students planning to complete the Associate in
Applied Science degree should concurrently work towards
completion of requirements from a chosen option and
General Courses requirements. For example, each term, a
full-time student should take two to three courses that meet
requirements from the student's chosen option and two to
three courses that meet requirements in the General
Courses section.

Courses required for:
* Computer Information Systems Technology
Degree
Microcomputer Applications Option
(AAS C158)
Computer Programming Option (AAS C056)
Networking Option (AAS C160)
Web Technologies Option (AAS C213)

General Courses (27 hours)

Course Title Sem Hrs

ENG 101 English Composition | 3

SPH 107 Fundamentals of Public Speaking or 3
SPH 106 Fundamentals of Oral Communication

MTH 100 Intermediate College Algebra 3

Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)

Social and Behavioral Science Elective: (ASOC) 3
(anthropology, geography, history,
economics, political science, sociology,
psychology)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

Two electives from: 6

ACT 246Q (OAD 137), ACT 249, ACT 253,
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ART 220*, ART 221*, BUS 241, BUS 242,
BUS 248, BUS 275, CIS elective**

HED, PED, or RER Elective 2
Major Courses: (15 hours)
Course Title Sem Hrs
CIS 146 Microcomputer Applications 3
CIS 110 Introduction to Computer Logic

and Programming 3
CIS 268 Software Support 3
CIS 269 Hardware Support 3
CIS 273 Introduction to Networking Communications 3

Complete one of the following options:

Microcomputer Applications Option (24 hours)
Course Title Sem Hrs
OAD 125W  Word Processing - Word 3
CIS 113 Spreadsheet Software Applications 3

(Excel)
CIS 117 Database Management Software 3

Applications (Access)
CIS 197A Advanced Commercial Software 3

Applications
OAD 230 Electronic Publishing 3
OAD 231S  Office Applications 3
CIS 281 System Analysis and Design 3
CIS 291A Case Study in Computer Science - 3

Applications or

CIS 284A CIS Internship - Applications

Total Credit Hours 66
Computer Programming Option (24 hours)
Course Title Sem Hrs
CIS 117 Database Management Software

Applications (Access) 3
CIS 251 C++ Programming 3
CIS 212S Visual Basic Programming

(Visual Basic .Net) 3
CIs 213 Advanced Visual Basic

Programming (Adv. Visual Basic .Net) 3
CIS 255 Java Programming 3
CIS 285 Object-Oriented Programming

(Adv. Java) 3
CIS 281 System Analysis and Design 3
CIS 291P Case Study in Computer Science -

Programming or 3

CIS 284P CIS Internship - Programming

Total Credit Hours 66
Networking Option (24 hours)
Course Title Sem Hrs
CIS 275 Workstation Administration 3
CIS 276 Server Administration 3
CIS 277S Network Services Administration 3
CIS 278 Directory Services Administration 3
CIS 279S Network Infrastructure Design 3
CIS 280 Network Security 3
CIS 294D Special Topics - Directory Services Design 3

CIS 291N Case Study in Computer Science -

Networking or 3

CIS 284N CIS Internship - Networking

Total Credit Hours 66
Web Technologies Option (24 hours)
Course Title Sem Hrs
CIS 203 Introduction to the Information Highway 3
CIS 207 Introduction to Web Development 3
CIS 208 Intermediate Web Development 3

(FrontPage)
CIS 255 Java Programming 3
CIS 250 E-Commerce 3
CIS 209 Advanced Web Development 3
CIS 281 System Analysis and Design 3
CIS 291W  Case Study in Computer Science - 3

Web Technologies or
CIS 284W CIS Internship - Web Technologies
Total Credit Hours 66

CIS 130 Introduction to Information Systems is required for
students without basic computer skills.

OAD 101 Beginning Keyboarding is required for students
without basic keyboarding skills.

*A student planning to take ART 220 or ART 221 should take
ART 121 for the Humanities elective.

**A student may take only one CIS elective and the elective
must be chosen with the consent of a computer science advisor.
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Construction and Building
Science Technology

Michal Banik, director, Building Science Technology
Harold Martin Building, room 221

(205) 856-7847

mbanik @jeffstateonline.com

Murray Jones, instructor/advisor
Building Science Technology
Harold Martin Building, room 219
(205) 856-7908

mjones @jeffstateonline.com

Structures are developed in three phases: (1) the concep-
tional design phase, in which the structure is conceived and
formulated by the designer, (2) the working drawing stage, in
which drawings and specifications are developed in order to
fabricate the structure and, (3) the construction stage, in
which the structure is physically erected.

The Department of Construction and Building Science Tech-
nology offers the following options that cover the continuum
from the conceptional design to the constructed edifice:
Architectural/Civil Design Technology and Construction
Management Technology. Check with your four-year institu-
tion for the transferability of courses in this program. This pro-
gram is not designed to transfer to a four-year institution.

Certificate Requirements

The Architectural/Civil Design Certificate curriculum covers
the fundamentals of manual drafting and computer aided
drafting enabling the graduate to apply these skills in jobs
related to the engineering technologies. The Construction
Management Certificate curriculum covers the fundamentals
of construction blueprints, codes, estimating, and manage-
ment enabling the graduate to apply these skills in jobs relat-
ed to the construction industry. All course work in the certifi-
cate program will apply to the Associate in Applied Science
degree program in Construction and Building Science.

Prior to taking courses, the student should meet with an advi-
sor to discuss program requirements and develop a plan for
satisfying the following requirements.

To be eligible for a certificate students must:

»  Complete the following courses.

*  Make an appropriate score on WorkKeys.

» Be eligible for ENG 101.

e Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
+ Construction and Building Science Technology
Certificate
Architectural/Civil Design
Technology Option (STC C020)
Construction Management
Technology Option (STC C059)

Architectural/Civil Design Technology Option

Course Title Sem Hrs
CIS 146 Microcomputer Applications 3
AET 101S  Architectural Drawing 4
AET 110 Basic Architectural CAD 3
AET 181A Special Topics in Architectural Engineering 3

Technology: Architectural Desktop or
CDT 281 Special Topics in Civil Design Technology

AET 200 Advanced Architectural CAD 3
CDT 221 Structural Drafting for Technicians 4
CMT 105 Construction Materials and Methods 3
MTH 100 Intermediate College Algebra 3

Total Credit Hours 26

Construction Management Technology Option

Course Title Sem Hrs
AET 101S Architectural Drawing 4
AET 241 Building and Zoning Codes 3
CIS 146 Microcomputer Applications 3
CMT 102 Construction Blueprint Reading 3
CMT 105 Construction Materials and Methods 3
CMT 281S  Spec Topics in CMT: Construction Safety | 1
CMT 206S  Construction Estimating 3
MST 111 Elements of Supervision or 3

MST 215 Small Business Management
MTH 100 Intermediate College Algebra
Total Credit Hours 2

[N}

Associate in Applied Science
Degree Requirements

A student gains admission to the Associate in Applied
Science Program by completing the certificate program. All
course work in the certificate program will apply to the
Associate in Applied Science degree program in Building
Science.

Courses required for:
e Construction and Building Science
Technology Degree
Architectural/Civil Design
Technology Option (AAS C020)
Construction Management
Technology Option (AAS C059)

General Courses (19 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
MTH 100 Intermediate College Algebra 3
SPH 107 Fundamentals of Public Speaking or 3

SPH 106 Fundamentals of Oral Communication

CIS 146 Microcomputer Applications 3
PHY 115 Technical Physics 4
Humanities and Fine Arts Elective: (AHUM) 3

(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)
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Major Courses (28 hours)
Course Title Sem Hrs
AET 101S  Architectural Drawing 4
AET 110 Basic Architectural CAD 3
AET 233 Structural Design of Buildings 4
AET 241 Building and Zoning Code 3
CDT 205 Fundamentals of Surveying 3
CDT 225 Mechanics and Strength of Structures 4
CMT 105 Construction Materials and Methods 3
CMT 209 Electrical and Mechanical Equipmentin 4

Buildings

Courses specific to each option.
Architectural/Civil Design Technology Option (20 hours)

Course Title Sem Hrs
AET 103 Working Drawings 3
AET 200 Advanced Architectural CAD 3
AET 201 Basic Design or 4

CDT 222 Structural Steel Detailing
AET 181A Special Topics in Architectural Engineering 3
Technology: Architectural Desktop or
CDT 281 Special Topics in Civil Design

Technology
CDT 221 Structural Drafting for Technicians 4
Social and Behavioral Science Elective: (ASOC) 3

(anthropology, geography, history,
economics, political science, sociology,

psychology)
Total Credit Hours 67

Construction Management TechnologyOption (23 hours)

Course Title Sem Hrs
CMT 102 Construction Blueprint Reading 3
CMT 181M  Special Topics in Construction 1

Management Technology: Materials
and Methods

CMT 205S  Construction Management 3
CMT 206S  Construction Estimating 3
CMT 216 Construction Law 3
CMT 217 Software Applications in Construction 3
CMT 281S  Special Topics in Construction 1
Management Technology: Safety
ECO 231 Principles of Macroeconomics or 3
ECO 232 Principles of Microeconomics
MST 111 Elements of Supervision or 3
MST 215 Small Business Management
Total Credit Hours 70

Emergency Medical Services

Allan Rice, program coordinator/advisor
Manufacturing Center Building, room 218
Scrushy Building, room 116-A Shelby Campus
(205) 856-8570

arice@jeffstateonline.com

Emergency Medical Services Technician

Emergency Medical Technicians are licensed medical pro-
fessionals who provide emergency medical care to the sick
and injured in an effort to promote health, alleviate suffering
and conserve human life.

Jefferson State Community College offers two levels of EMS
training and education. The EMT-Basic level is a one semes-
ter program which may be taken for credit or non-credit.
Upon completion of these courses, students will be awarded
a Jefferson State Community College Professional, Career,
and Technical Education Certificate of Completion and are
eligible to sit for the National Registry examination and apply
for a State of Alabama EMT-Basic license.

Students who enroll in the EMT-Paramedic program may pur-
sue a course of study which leads to either a Paramedic
Certificate or an Associate in Applied Science degree. Upon
successful completion of either program track the graduate
may take the National Registry exam and apply for licensure
as an EMT-Paramedic.

These programs are not designed to transfer to a four-year
institution. Students planning to transfer to a four-year pro-
gram should notify the advisor upon entry into the program.

Requirements for Licensure

According to the National Registry of Emergency Medical
Technicians and the Alabama Department of Public Health
EMS Division, grounds for denial of a license include, but are
not limited to: conviction of a felony or certain other criminal
offenses; inability to meet the essential functions of an EMT,
and other reasons authorized by law or regulations.
Additional information about licensure requirements may be
found in the information and admission packets that are
available by contacting Donna Love at 856-7848 or Allan
Rice at 856-8570. Packets are also available at the
Enrollment Services office at the Shelby Campus.

EMT Basic

Emergency Medical Technician - Basic is designed for stu-
dents wishing to begin their career in Emergency Medical
Services. This course qualifies students to work or volunteer
as an Emergency Medical Technician (EMT) for a fire depart-
ment, ambulance service or in private industry.

EMT Basic is taught as a block course consisting of EMS
140, 141,142, and 143. These courses may be taken for
credit or non credit. Students who wish to enroll in this pro-
gram must submit a program application. If enrolling for cred-
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it students must also complete an application to the college
and submit transcripts from previously attended schools.
Information and admission packets are available by contact-
ing Donna Love at 856-7848 or Allan Rice at 856-8570.
Packets are also available at the Enrollment Services office
at the Shelby Campus.

All students successfully completing the EMT Basic course,
whether credit or non-credit, will have the opportunity to take
the National Registry of EMT's Examination, which is used by
the State of Alabama Department of Public Health to grant an
EMT license.

Emergency Medical Services Technician
EMT Basic (NDS 223)

Course Title Sem Hrs

EMS 140 Preparatory and Pre-Hospital 2
EMS Operations

EMS 141 EMT Assessment and Trauma 3
Related Injuries

EMS 142 EMT Medical Emergencies 3
and Pediatric Care

EMS 143 EMT Basic Clinical Competencies 1
Total Credit Hours 9

EMT Paramedic

EMT-Paramedics are trained to start intravenous lines,
administer emergency medications, and perform advanced
airway management procedures. They are primarily
employed by ambulance services, fire departments and hos-
pitals.

The training will consist of four semesters of classroom work
along with clinical rotations that occur both in the field and at
hospital emergency rooms and critical care units.

Admission to the Program

Applicants to the EMT-Paramedic certificate or degree pro-
gram must possess a current Alabama license as an EMT-
Basic or must have successfully completed a National
Standard Training Curriculum (NSTC) EMT-Basic course and
meet other requirements as outlined in the information and
admission packets. Admission to the EMT Paramedic pro-
gram is based on a priority system, in which applicants are
considered depending upon educational background and
work experience. Student

interviews will be scheduled upon receipt of completed
admission requirements. Completion of admission require-
ment certifies eligibility, but in no way implies or guarantees
admission into the Paramedic program.

Certificate Requirements

The course of study for the Paramedic Certificate consists of
56 semester hours. Prior to program enroliment the student
should meet with an advisor and develop a plan for satisfying
program requirements.

To be eligible for a certificate, students must:

»  Complete the following courses.

*  Make an appropriate score on WorkKeys.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
« Emergency Medical Technician
Paramedic Certificate (CER C221)

Course Title Sem Hrs
ENG 101 English Composition | 3
MTH Elective: (A116) MTH 100 or MTH 116 or 3

higher level math course

SPH 106 Fundamentals of Oral Communications 3
CIS 146 Microcomputer Applications 3
EMP 189 Applied Anatomy and Physiology 4
for the Paramedic
EMP 191 Paramedic Preparatory 2
EMP 192 Paramedic Operations 3
EMP 193 Patient Assessment and Management 3
EMP 194 Paramedic General Pharmacology 2
EMP 196 Advanced Trauma Management B 3
EMP 197 Paramedic Clinical Competencies | 3
EMP 198 Medical Patient Management | 3
EMP 199 Cardiovascular Electrophysiology 3
EMP 201 Medical Patient Management |1B 3
EMP 202 Paramedic Clinical Competencies I 3
EMP 203 Cardiovascular Patient Management 3
EMP 205 Paramedic Terminal Competencies 2
EMP 206 Paramedic Field Preceptorship 6
EMP 207 Paramedic Team Leadership Preceptorship 1

Total Credit Hours 56

Associate in Applied Science
Degree Requirements

The Associate in Applied Science degree in Emergency
Medical Services consists of 66 semester hours of study. All
work completed as part of the Paramedic Certificate also
applies to the EMS degree.

To be eligible for an Associate in Applied Science Degree a

student must:

»  Complete the following courses.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
* Emergency Medical Technician Paramedic
Degree (code AAS C221)

General Courses (22 Hours)

Course Title Sem Hrs

ENG 101 English Composition | 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

Humanities and Fine Arts Elective 3

*BIO 103 Principles of Biology | 4
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SPH 106
CIS 146
PSY 200

Fundamentals of Oral Communications 3
Microcomputer Applications 3
General Psychology 3

*A higher level Biology course will satisfy this requirement.

Major Courses

Course
EMP 189

EMP 191
EMP 192
EMP 193
EMP 194
EMP 196
EMP 197
EMP 198
EMP 199
EMP 201
EMP 202
EMP 203
EMP 205
EMP 206
EMP 207

Title Sem Hrs

Applied Anatomy and Physiology 4
for the Paramedic

Paramedic Preparatory

Paramedic Operations

Patient Assessment and Management
Paramedic General Pharmacology
Advanced Trauma Management B
Paramedic Clinical Competencies |
Medical Patient Management |
Cardiovascular Electrophysiology
Medical Patient Management |1B
Paramedic Clinical Competencies |
Cardiovascular Patient Management
Paramedic Terminal Competencies
Paramedic Field Preceptorship
Paramedic Team Leadership Preceptorship 1
Total Credit Hours 66

ONWWWWWWWNWWN

(44 Hours)

Fire Science

Allan Rice, program coordinator/advisor
Harold Martin Building, room 115

SY Building, room 116-A, Shelby Campus
(205) 856-8570

arice@jeffstateonline.com

Paula Ballard, advisor

Ruby Carson Hall, room 237
(205) 856-7729
pdballar@bellsouth.net

The purpose of the program is to provide firefighters with a
program of instruction leading to a degree. The program is
designed with the objective of increasing firefighter profes-
sionalism through continuing education. Check with your
four-year institution for the transferability of courses in this
program. This program is not designed to transfer to a four-
year institution. Students planning to transfer to a four-year
program should notify the advisor upon entry into the pro-
gram.

Admission Procedures/Requirements

Prior to seeking admission to this program, the student
should meet with an advisor to discuss admission to the pro-
gram and develop a plan for satisfying the following program
requirements.

 Complete ENG 101.

e Complete MTH 100 or MTH 116 or a higher level math
course.

e Complete six hours in required FSC courses.

»  Complete six hours of general education courses.

» Complete an application for admission to the program.

e Have a 2.00 grade point average on Jefferson State
courses.

Certificate Requirements

The Fire Science Certificate program is designed as an inter-
mediate recognition step or as a second credential. All
course work in the certificate program will apply to the
Associate in Applied Science Degree Program in Fire
Science. Prior to seeking admission to this program, the stu-
dent should meet with an advisor and develop a plan for sat-
isfying the following requirements.

To be eligible for a certificate, students must:

»  Complete the following courses.

*  Make an appropriate score on WorkKeys.

» Be eligible for ENG 101 and MTH 100 or MTH 116.

* Have a minimum 2.00 grade point average in Jefferson
State courses.
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Courses required for:
» Fire Science Certificate (STC C088)

Course Title Sem Hrs

ENG 101 English Composition | 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

FSC 101 Introduction to the Fire Service 3

Fire Science Electives 18
Total Credit Hours 27

Associate in Applied Science

Degree Requirements

Courses required for:

» Fire Science Degree (AAS C088)

General Courses (31 hours)

Course Title Sem Hrs

ENG 101 English Composition | 3

*SPH 107 Fundamentals of Public Speaking 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

**Lab Science Elective 4
(biology, chemistry, physical science)

Complete one course from the following: 3

MST 111 Elements of Supervision
MST 201 Human Resource Management
BUS 275 Principles of Management
FSC 292 Fire Service Supervision
Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)
Social and Behavioral Science Elective: (ASOC) 3
(anthropology, geography, history,
economics, political science, sociology,

psychology)
CIS Elective 3
General Elective 3
HED or PED Elective 3
Major Courses (12 hours)
Course Title Sem Hrs
FSC 101 Introduction to the Fire Service 3
FSC 200 Fire Combat Tactics and Strategy 3
FSC 220 Fire Extinguishment Agents 3
Complete one course from the following: 3
FSC 104 Hazardous Materials Il
(Hazmat Technician)
FSC 205 Fire Instructor |
FSC 250 Fire Prevention Inspection
(Fire Inspector I)
FSC Electives (18 hours)
Complete six courses from the following:
Course Title Sem Hrs
FSC 104 Hazardous Materials Il
(Hazmat Technician) 3
FSC 120 Fire Hazards 3

FSC 205 Fire Instructor | 3
FSC 206 Fire Instructor Il 3
FSC 207 Fire Instructor Ill 3
FSC 210 Building Construction for the Fire Service 3
FSC 230 ISO Standards 3
FSC 240 Fire Cause Determination 3
FSC 241 Arson Investigation (Fire Investigator) 3
FSC 250 Fire Prevention Inspection (Fire Inspector I) 3
FSC 260 Special Service Hazards 3
FSC 270 Fire Protection Systems 3
FSC 280 Fire Apparatus and Equipment 3
FSC 292 Fire Service Supervision (Fire Officer ) 3
FSC 293 Fire Service Administration (Fire Officer IlI) 3
FSC 294 Fire Department Management 3
(Fire Officer III)
FSC 297 Select Topics in Fire Service Operations 3
FSC 297A  Fire Department Safety Officer 3
FSC 297B Fire Inspector I 3
FSC 297C Fire Inspector Il 3
FSC 297D  Fire Officer IV 3
FSC 297E  Public Education and Information | 3
(Public Fire and Life Safety Educator I;
Public Information Officer)
FSC 297F Public Education and information I 3
(Public Fire and Life Safety
Educator Il and III)
FSC 297H  Rescue Technician: Confined Space 3
FSC 297J Rescue Technician: Trench Rescue 3
FSC 297K  Rescue Technician: Rope 3
FSC 297L Rescue Technician: Structural Collapse 3
FSC 297M  Rescue Technician: Vehicle and 3
Machinery Rescue
FSC 299 Legal Aspects of the Fire Service 3
Total Credit Hours 61

*Students planning to transfer should complete ENG 102
instead of SPH 107. See your advisor.

**Students planning to transfer should complete a second
Lab Science course
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Funeral Service Education

Jzyk Ennis, advisor

Harold Martin Building, room 010
(205) 856-7852
jennis@jeffstateonline.com

Venus Smith, advisor

Harold Martin Building, room 011
(205) 856-7841

vriley @jeffstateonline.com

William Counce, program coordinator/advisor
Harold Martin Building, room 009

(205) 856-7844

wcounce@jeffstateonline.com

Admission Procedures Funeral Service Education -
Contact an advisor

For admission to the Funeral Service Education Program, a
student must complete the following courses or their transfer
equivalent. (Students transferring these courses to Jefferson
State should obtain a Course Equivalency Form from their
Funeral Service advisor.)

Course Title Sem Hrs
ENG 101 English Composition | 3
ENG 102 English Composition Il or 3

SPH 106 Fundamentals of Oral Communication or
SPH 107 Fundamentals of Public Speaking

MTH 100 Intermediate College Algebra or 3
MTH 110 Finite Mathematics or
MTH 116 Mathematical Applications

PSY 200 General Psychology or 3
SOC 200 Introduction to Sociology
Approved Humanities Elective 3

In addition, a student must have and maintain a current valid
apprenticeship with his or her state board of funeral service.

Associate in Applied Science
Degree Requirements

This program is designed for students who are full-time
funeral home employees. The Program is based upon the
concept of cooperative education. It is designed for those
who have a state board sanctioned apprenticeship and who
are actively seeking to satisfy their particular state licensing
requirements. Students must complete an apprenticeship
specified by the state in which they expect to practice before
they will be eligible for licensure. The Funeral Service
Education Program is accredited by the American Board of
Funeral Service Education, 38 Florida Avenue, Portland,
Maine 04103, (207) 878-6530. The annual passage rate of
first-time takers on the National Board Examination (NBE) for
the most recent three-year period for this institution and all
ABFSE accredited funeral service education programs is
posted on the ABFSE web site (www.abfse.org).

The student is given a broad understanding of funeral home
operation, funeral directing, public health and embalming
along with a foundation in communication skills, social sci-
ence and applied science. The accreditation of the Funeral
Service Education Program by the American Board of
Funeral Service Education, Inc. qualifies graduates to take
the National Conference Examination as well as any of the
state board examinations.

Funeral Service Education students must complete all
requirements for the Associate in Applied Science Degree
within four semesters of initial enrollment in the FSE
Program. The director of the program may grant an extension
of three semesters. Students requesting an extension must
have a cumulative 2.0 GPA. If a student receives a "D" or "F"
at any time during the three semester extension, the student
will not be allowed to continue in the program. Students who
do not complete the Distance Learning Option within four
semesters may not enroll in distance learning courses.
Students who do not complete requirements in the specified
time must repeat all FSE and BIO requirements. Persons
convicted of a felony offense should contact their state board
of funeral service regarding eligibility for licensure.

Students have three options for completion of the Program:

1. Three semesters, three days per week.

2. Four semesters, two days per week.

3. Four semesters, computer based instruction.
(Distance Learning).

Attendance is mandatory for all orientation sessions.
Orientation sessions will be posted in semester schedules
and on the FSE Website. Students must sign a contract for
the option they choose. Students must take the National
Board Exam (NBE) to meet graduation requirements.

Technical Performance Standards and
Criteria for Funeral Service Education:

1. Cognitive and critical thinking abilities are sufficient to
make clinical judgments and meet laboratory objectives
and requirements.

A. Can comprehend new knowledge and apply it in any
funeral service practice.

B. Can analyze situations and identify cause-effect rela-
tionships.

C. Can organize, problem solve and make decisions.

2. Interpersonal abilities are sufficient to interact purpose-
fully and effectively with others.

A. Can establish rapport with individuals.

B. Can interchange ideas in a group.

C. Can convey sensitivity, respect, tact, and a mentally
healthy attitude in inter-personal relationships.

3. Communication abilities are sufficient to convey
thoughts in verbal and written form so that they are
understood by others.

A. Has sufficient English language abilities to under-
stand printed and verbal instructions.

B. Has sufficient English language abilities to be under-
stood in verbal and written communication.

Jefferson State Community College 2006-2007



Career Programs 117

4. Physical mobility is sufficient to fulfill classroom, clinical
and program objectives safely and effectively. Physical
disabilities do not pose a threat to the safety of the stu-
dent, faculty, or other students.

A. Can maintain balance in any position and can stand
on both legs, move from room to room, and maneu-
ver in small spaces.

B. Can flex and/or abduct and adduct all joints freely.

5. Strength (gross motor skills) and endurance are suffi-
cient to safely fulfill clinical laboratory objectives and
requirements.

A. Can stand and walk for six or more hours in a labo-
ratory or funeral home.

B. Can position, lift and transfer dead human remains
without injury to self or others.

C. Can push, pull or lift with assistance from one other
person heavy objects such as caskets containing
dead human remains.

6. Fine motor skills and hand/eye coordination are suffi-
cient to safely fulfill laboratory objectives and require-
ments.

A. Can manipulate small instruments and sharps used
in the embalming process.

B. Can manipulate objects without extraneous motions,
tremors or jerking.

C. Can write the English language legibly using correct
grammar and syntax.

7. Auditory ability is sufficient to fulfill laboratory objectives
and requirements.

A. Can hear and quickly respond to verbal instructions.

B. Can hear and write down verbal instructions.

8. Visual ability is sufficient to fulfill laboratory objectives
and requirements.

A. Can discern the full spectrum of colors and distin-

guish color changes.

Can accurately read numbers and letters in fine print.

Can read for long periods of time.

Can read cursive writing.

. Can detect changes in the environment.

9. Tactile ability and sense of smell are sufficient to assess
the status of the embalming situation.

A. Can discern physical characteristics such as texture,
temperature, shape, size location and others by
touch.

B. Can smell environmental odors.

moow

Courses required for:
* Funeral Service Education Degree (AAS C098)

General Courses (15 hours)

Course Title Sem Hrs

ENG 101 English Composition | 3

SPH 107 Fundamentals of Public Speaking or 3
SPH 106 Fundamentals of Oral Communication

MTH Elective: (A116) MTH 100 or MTH 116 or 3

higher level math course

PSY 200 General Psychology or 3
SOC 200 Introductory Sociology

Humanities and Fine Arts Elective: (AHUM) 3

(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

Major Courses (52 hours)
Course Title Sem Hrs
FSE 101 Funeral Directing 3
FSE 108 Funeral Service Law and Ethics 3
FSE 109 Business Law and Ethics 3
for Funeral Service
FSE 201 Embalming | 3
FSE 202 Embalming I 3
FSE 203 Embalming Laboratory* 3
FSE 206 Principles of Mortuary Sciences 3
FSE 207 Thantochemistry 3
FSE 213 Restorative Art 3
FSE 214 Advanced Restorative Art 3
FSE 223 Funeral Service Social Science 3
FSE 225 Funeral Management | 3
FSE 226 Funeral Service Management I 3
FSE 227 Computer Principles and 3
Funeral Service Application
FSE 228 Internship 3
FSE 230 Funeral Service Comprehensive Review** 3
BIO 111 Human Biology 4
Total Credit Hours 67

*Permission of instructor required. Out-of-state students
must register as apprentice embalmers with the Alabama
Board of Funeral Service. Permission of instructor requires
proof of valid embalmer's apprenticeship.

*Must be taken the last semester a student is enrolled prior
to taking a licensing examination. It may not be taken with a
course that is not offered by Jefferson State. If any FSE or
BIO is taken at Jefferson State during the same semester
that FSE 230 is taken, the student must make at least a
grade of "C" in the FSE or BIO course in order for FSE 230
to be counted toward graduation.

Note: To be counted toward graduation, a grade of "C" or bet-
ter is required in all science courses and all courses with FSE
prefix. Courses considered for transfer or substitution for
FSE ror BIO courses must be no more than four years old.
Specific information concerning dress codes, laboratory
clothing, insurance requirements and codes of conduct will
be provided to students at the beginning of each course.
Failure to comply will result in dismissal from the FSE
Program. The student must provide transportation for off-
campus laboratory experience.

The aims and purposes of the Funeral Service Program
focus on funeral service as a profession. They are as follows:

1. To provide a knowledge base upon which the student
can build a successful funeral service practice.

2. To provide accessible, economical education to all
apprentices who seek it.

3. Toinstill a keen sense of ethics that will remain with the
student in all endeavors.

4. To aid in the process of providing all funeral service prac-
titioners with continuing education.

5. To provide an awareness of the student's responsibility
to their profession and to their clients.
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6. To improve the public image of the funeral service pro-
fession.

7. To assist practicing funeral directors in the operations of
their firms.

8. To provide a location for forums and research on topics
of interest to funeral service professionals.

9. To insure that the quality of instruction in funeral service
courses equals or surpasses that of more traditional
areas of study.

Certificate Requirements

The Funeral Service Certificate is designed for those inter-
ested only in funeral directing. The curriculum is based upon
the curriculum used for funeral directing licensing exams in
several states. This academic program is designed to meet
specific state or professional needs. It is not accredited by
the American Board of Funeral Service Education. Students
graduating from this program are not eligible to take the
National Board Examination or any state board examination
for which graduation from an ABFSE accredited program is
required.

Admission Procedures

Prior to seeking admission to these programs, the student
should meet with the advisor and develop a plan for satisfy-
ing program requirements.

For admission to the Funeral Service Education Certificate
Program, a student must complete the following courses or
their transfer equivalent. (Students transferring these cours-
es to Jefferson State should obtain a Transient Advising Form
from their Funeral Service advisor.)

Course Title Sem Hrs
ENG 101 English Composition | 3
MTH Elective: (A116) MTH 100 or MTH 116 or 3

higher level math course

All course work in the certificate program may be applied to
an Associate in Applied Science degree program in Funeral
Service Education.

All certificate program coursework must be completed within
three semesters of initial enrollment. Additional course work
for the Associate in Applied Science degree must be com-
pleted within three semesters beginning immediately after
completing the certificate program.

To be eligible for a certificate students must:

e Complete the following courses.

*  Make an appropriate score on WorkKeys.

* A grade of "C" or better is required in all courses with
FSE prefix.

e Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
* Funeral Service Certificate (STC C097)

Course Title Sem Hrs
ENG 101 English Composition 3
MTH 100 Intermediate College Algebra or 3

MTH 116 Mathematical Applications or
approved MTH elective (A116)

FSE 101 Funeral Directing 3

FSE 108 Funeral Service Law and Ethics 3

FSE 109 Business Law and Ethics 3
for Funeral Service

FSE 223 Funeral Service Social Science 3

FSE 225 Funeral Service Management | 3

FSE 226 Funeral Service Management I 3
Total Credit Hours 24

*BlO or FSE courses considered for transfer or substitution
should be no more than four years old.
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Hospitality Management

Culinary Arts/Pastry/Baking
Hotel/Motel Management

Joseph Mitchell, director/advisor
Fitzgerald Student Center, room 100-C
(205) 856-7898

jmitchell @jeffstateonline.com

The Hospitality/Culinary Management Department prepares
students for a variety of positions in health care institutions,
schools, restaurants, commercial types of food services,
hotel and other lodging operations. The department offers a
degree with four options: Culinary Apprentice, Foodservice/
Culinary Management, Baking/Pastry and Hotel-Motel
Management. Check with your four-year institution for the
transferability of courses in this program. This program is not
designed to transfer to a four-year institution.

American Culinary Federation Accredited
Institutions or Schools

Students who have previously completed appropriate course
work from the American Culinary Federation and/or ACF
accredited culinary institutions or schools may be awarded
credit. Official certification indicating completion of courses
must be received by Enrollment Services from the ACF
accredited institution or school. Upon completion of twelve
hours of approved CUA courses at Jefferson State, students
may be awarded credit for the following completed courses:

CUA 110 Basic Food Preparation 3
CUA 111 Nutrition 3
CUA 112S  Sanitation 2
HMM 105S  Principles of Management 3

Since many of the major courses are offered only once a
year, it is recommended that students check with an advisor
for course rotations and intersperse general courses with
major courses to complete the program in a timely manner.

Certificate Requirements

The Foodservice/Culinary Management Certificate Program
is designed to enable the foodservice worker to obtain the
basic skills necessary to pursue a career in the foodservice
industry. This certificate also contains the required courses
for those who are seeking certification through the American
Culinary Federation at various levels. All course work in the
certificate program may be applied to an Associate of Applied
Science in Foodservice/Culinary Management.

Admission Requirements

Prior to taking courses, the student should meet with an advi-
sor to discuss program requirements and develop a plan for
satisfying the following requirements.

To be eligible for a certificate students must:

»  Complete the following courses.

*  Make an appropriate score on WorkKeys.

+ Be eligible for ENG 101 and MTH 116.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
» Hospitality Management Certificate
Foodservice/Culinary Management Option
(STC C092)
Hotel/Motel Management Option (STC C115)

Foodservice/Culinary Management Option

Course Title Sem Hrs
CUA 101 Orientation to the Food Service Industry 1
HMM 105S  Principles of Management 3
CUA 111 Foundations in Nutrition 3
CUA 112S  Sanitation, Safety and Food Service 2
CUA 213 Purchasing and Food Cost Control 3
CUA 110 Basic Food Preparation 3
CUA 114 Meal Management 3
CUA 115 Advanced Food Preparation 3
CUA 204 Foundations of Baking 3
CUA 210 Beverage Management 2
Total Credit Hours 26
Hotel/Motel Management Option
Course Title Sem Hrs
CUA 101 Orientation to the Food Service Industry 1
HMM 105S Principles of Management 3
HSM 240 Housekeeping Administration 3
HMM 106S Beverage Selection and Appreciation 3
HMM 240 Hospitality Managerial Accounting 3
HMM 251 Front Office Management 3
BUS 263 Legal and Social Environment 3
of Business
HSM 122 Hospitality Technology and 3
Computer Application
HMM 190 Hotel/Motel Internship 6
Total Credit Hours 28

Associate in Applied Science
Degree Requirements

Prior to taking courses, the student should meet with an advi-
sor to discuss program requirements and develop a plan for
satisfying the following requirements.

All course work in the certificate program may be applied to
an Associate of Applied Science in Foodservice/Culinary
Management. A student gains admission to the Culinary
Apprentice and the Hotel-Motel Management Options by
completing the following requirements or by permission of
the program coordinator.

To be eligible for a certificate students must:
 Complete ENG 101.
*  Complete MTH 100 or MTH 116 or a higher level math.
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. Complete CUA 101, CUA 110, and CUA 112S for
Culinary Apprentice and Foodservice Management or
any 100 level HMM course for Hotel-Motel Management.

»  Complete six hours of general education courses.

*  Complete an application for admission to the program.

e Have a 2.00 grade point average in Jefferson State
courses.

Courses required for:
» Hospitality Management Degree
Culinary Apprentice Option (AAS C062)
Hotel-Motel Management Option (AAS C115)
Foodservice/Culinary Management Option
(AAS C092)
Baking/Pastry Option (AAS C030)

General Courses (25 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
SPH 107 Fundamentals of Public Speaking 3
HED 222 Community Health or 3
HED 231 First Aid and CPR
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
CIS 130 Introduction to Information Systems 3
Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)

Social and Behavioral Science Elective: (ASOC) 3
(anthropology, geography, history,
economics, political science, sociology,
psychology)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

Major Courses (12 hours)
Course Title Sem Hrs
CUA 101 Orientation to the Food Service Industry 1
HMM 105S Principles of Management 3
CUA 111 Foundations in Nutrition 3
CUA 112S  Sanitation, Safety and Food Service 2
CUA 213 Food Purchasing and Cost Control 3

Courses specific to each option.

Culinary Apprentice Option (26 hours)

The Apprentice program is a joint venture of the Birmingham
Chapter of the American Culinary Federation (ACF) and the
Hospitality/Culinary Management Program of Jefferson
State. Students must complete course requirements and a
total of 4,000 on-the-job hours (internship). An apprentice
may be allowed credit by the American Culinary Federation
for previous work experience which is equivalent to any that
would be received under the Standards of Apprenticeship.
This would then reduce the required number of hours
required for graduation.

Upon completion, the apprentice will be awarded the
Associate in Applied Science Degree from Jefferson State
and a certificate of completion from the American Culinary
Federation. The graduate will have the required number of
certification points to apply to ACF as a Certified Culinarian.
A Certified Culinarian is the first level of certification.

Grade of "C" required in each course.

Course Title Sem Hrs
CUA 110 Basic Food Preparation 3
CUA 114 Meal Management 3
CUA 115 Advanced Food Preparation 3
CUA 204 Foundations of Baking 3
CUA 205 Introduction to Garde Manger 3
CUA 208 Advanced Baking 2
CUA 210 Beverage Management 2
*CUA 260 Internship for Culinary Arts Apprentice 6
CUA 261 Culinary Apprentice Practicum 1
Total Credit Hours 63
Hotel-Motel Management Option (24 hours)
Grade of "C" required in each course.
Course Title Sem Hrs
HSM 240 Housekeeping Administration 3
HMM 106S Beverage Selection and Appreciation 3
HMM 240 Hospitality Managerial Accounting 3
HMM 251 Front Office Management 3
BUS 263 Legal and Social Environment of Business 3
HSM 122 Hospitality Technology and 3
Computer Applications
HMM 190 Hotel/Motel Internship** 6
Total Credit Hours 61
Foodservice/Culinary Management Option (23 hours)
Grade of "C" required in each course.
Course Title Sem Hrs
CUA 110 Basic Food Preparation 3
CUA 114 Meal Management 3
CUA 115 Advanced Food Preparation 3
CUA 204 Foundations of Baking 3
CUA 210 Beverage Management 2
CUA 205 Introduction to Garde Manger 3
FSM 250 Field Experience** 6
CUA 261 Culinary Practicum 1
Total Credit Hours 61
Baking/Pastry Option (26 hours)
Grade of "C" required in each course.
Course Title Sem Hrs
CUA 204 Foundation of Baking 3
CUA 208 Advanced Baking 2
CUA 110 Basic Food Preparation 3
CUA 130 Chocolate and Truffles 3
CUA 142 Specialty Breads 2
CUA 165 Cake Decorating and Design 3
CUA 216 Plated Dessert Design 3
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CUA 261 Culinary Practicum 1
FSM 250 Field Experience** 6
Total Credit Hours 63

*Students must register with the American Culinary
Federation first, then CUA 260 must be taken every semes-
ter the student is enrolled.

*Students must take the appropriate internship for two
semesters during the time they are enrolled.

Interior Design

Carolyn Sockwell, program coordinator/advisor
Harold Martin Building, room 117

(205) 856-7892 Jefferson Campus

(205) 520-5988 Shelby Campus
sockwell@jeffstateonline.com

The professional interior designer is defined as one who is
qualified by education and experience to identify research
and creatively solve problems relative to the function and
quality of human environment. This Associate Degree pro-
gram provides students with the technical and practical skills
needed to work as interior design assistants as they pursue
a career in residential or commercial design. If you are seek-
ing a bachelor's degree, check with your four-year institution
for the transferability of courses in this program. Please see
the front of the catalog for University Parallel Transfer pro-
gram in Interior Design. The following career program is not
designed to transfer to a four-year institution. The curriculum
meets the requirements for the NCIDQ exam, a prerequisite
to a certificate of registration in the State of Alabama or pro-
fessional membership in ASID and IIDA.

Admission Procedures/Requirements

The student should meet with the advisor to discuss admis-
sion to the program and develop a plan for satisfying the fol-
lowing program requirements.

» Complete ENG 101.

»  Complete MTH 100 or MTH 116 or a higher level
math course.

»  Complete six hours in required IND courses.

» Complete a lab science elective.

*  Complete a humanities and fine arts elective.

»  Complete an application for admission to the program.

* Have an overall 2.00 grade point average.

Since many of the major courses are offered only once a
year, it is recommended that students check with an advisor
for course rotations and intersperse general courses with
major courses to complete the program in a timely manner.

Associate In Applied Science
Degree Requirements

Courses required for:
» Interior Design Degree (AAS C129)

General Courses (19 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
SPH 107 Fundamentals of Public Speaking or 3
SPH 106 Fundamentals of Oral Communication
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)
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Social and Behavioral Science Elective: (ASOC) 3
(anthropology, geography, history,
economics, political science, sociology,
psychology) (PSY 200 recommended)

Humanities and Fine Arts Elective: (AHUM) 3
Complete one course from: ART 100,

ART 113, ART 203, or ART 204

Major Courses (45 hours)
Course Title Sem Hrs
IND 100 Applied Design 3
IND 114 Textiles 3
IND 181A Special Topics: Aging in Place 1
IND 181C Special Topics: Interior Building Codes 1
IND 181K Special Topics: Kitchens & Baths 1
IND 181L Special Topics: Interior Lighting 1
IND 181S Special Topics: Building Systems 1
IND 181T Special Topics: Drawing Techniques 3
IND 181U Special Topics: Universal Design 1
IND 239 Space Planning 3
IND 240 Introduction to Interior Design 3
IND 242 Advanced Interior Design 3
IND 243 Period Furnishings 3
IND 244 Materials, Treatments, and Finishes 3
IND 245 Introduction to Commercial Design 3
IND 270 Business for Interior Designers 3
IND 290 Internship or 3
IND 181R  Special Topics: Research in Interior Design
AET 110 Basic Architectural CAD 3
AET 200 Advanced Architectural CAD or 3
AET 181A Architectural Desktop
Total Credit Hours 64

Landscape Technology

Henry Hughes, program coordinator/advisor
Harold Martin Building, room 114

(205) 856-7846
hhughes@jeffstateonline.com

Landscape Technology is a field of study designed to give
students an understanding of the principles, techniques, and
skills that are necessary for employment in the horticulture
field. Check with your four-year institution for the transfer-
ability of courses in this program. This program is not
designed to transfer to a four-year institution.

Certificate Requirements

These programs are designed to provide the landscape
industry with properly trained individuals who are certified by
the State of Alabama. These programs will provide students
with classes for improving English and math skills, if needed.
Alabama State Certifications must be gained for completion.
All course work in the certificate programs will apply to the
Associate Degree in Landscape Technology.

Prior to taking courses, the student should meet with an advi-
sor to discuss program requirements and develop a plan for
satisfying those requirements.

To be eligible for a certificate students must:

»  Complete the following courses.

* Make an appropriate score on WorkKeys.

» Be eligible for ENG 101 and MTH 116.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:

e Landscape Technology Certificate
Landscape Design Option (STC C136)
Landscape Technician Option (STC C138)
Sports Turf Technician Option (STC C203)

Complete one of the following options.

Landscape Design Option

Course Title Sem Hrs
AGR 120 Ornamental Plant ID | 3
AGR 121 Ornamental Plant ID I 3
AGR 136 Residential Landscape Design 3
AGR 137 Advanced Landscape Design 3
AGR 150 Annuals and Perennials 3
AGR 152 Landscape Construction 3
AGR 153 Landscape Equipment 2
AGR 161 Landscape Maintenance 3
AGR 286S  Seminar (State Certification) 3
Total Credit Hours 26
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Landscape Technician Option

Course Title
Sem Hrs
AGR 120 Ornamental Plant ID | 3
AGR 125 Turf Management 3
AGR 152 Landscape Construction 3
AGR 153 Landscape Equipment 2
AGR 160 Landscape Installations 3
AGR 161 Landscape Maintenance 3
AGR 212 Soil Science 3
AGR 240 Pest Management 3
AGR 286S  Seminar (State Certification) 3
Total Credit Hours 26
Sports Turf Technician Option
Course Title Sem Hrs
AGR 120 Ornamental Plant ID | 3
AGR 125 Turf Management 3
AGR 126 Sports Field Management 3
AGR 128 Irrigation Systems 3
AGR 152 Landscape Construction 3
AGR 153 Landscape Equipment 2
AGR 212 Soil Science 3
AGR 240 Pest Management 3
AGR 286S  Seminar (State Certification) 3
Total Credit Hours 26

Associate in Applied Science
Degree Requirements

All course work in the certificate program will apply to the
Associate in Applied Science Degree Program in the
Landscape Horticulture Option. A student gains admission to
the Associate in Applied Science program (Landscape
Horticulture Option and Turfgrass Management Option) by
completing the certificate program. A student gains admis-
sion to the Plant Production Option by completing the follow-
ing requirements.

Since many of the major courses are offered only once a
year, it is recommended that students check with an advisor
for course rotations and intersperse general courses with
major courses to complete the program in a timely manner.

* Complete ENG 101.

 Complete MTH 100 or MTH 116 or a higher level math
course.

» Complete an approved lab science course.

»  Complete an approved humanities and fine arts elective.

+ Complete AGR 101, AGR 120, AGR 152, and AGR 240.

» Complete an application for admission to the program.

e Have a 2.00 grade point average on Jefferson State
courses.

Courses required for:

» Landscape Technology Degree
Landscape Horticulture Option (AAS C137)
Plant Production Option (AAS C175)
Turfgrass Management Option (AAS C211)

General Courses (22 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
SPH 107 Fundamentals of Public Speaking or 3
SPH 106 Fundamentals of Oral Communication
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

Social and Behavioral Science Elective: (ASOC) 3
(anthropology, geography, history,
economics, political science, sociology,

psychology)
Computer Elective 3
Landscape Core (26 hours)
Course Title Sem Hrs
AGR 101 Introduction to Horticulture 3
AGR 120 Ornamental Plant ID | 3
AGR 121 Ornamental Plant ID I 3
AGR 152 Landscape Construction 3
AGR 212 Soil Science 3
AGR 215 Agribusiness Management 3
AGR 240 Pest Management 3
AGR 286S  Seminar (State Certification) 3
AGR 191 Landscape Practicum 2
Landscape Horticulture Option (20 hours)
Course Title Sem Hrs
AGR 125 Turf Management 3
AGR 136 Residential Landscape Design 3
AGR 137 Advanced Landscape Design 3
AGR 153 Landscape Equipment 2
AGR 160 Landscape Installations 3
AGR 161 Landscape Maintenance 3
Choose one course from the following: 3

AGR 122 Ornamental Plant ID 11l
AGR 150 Annuals and Perennials

Total Credit Hours 68
Turfgrass Management Option (20 hours)
Course Title Sem Hrs
AGR 125 Turf Management 3
AGR 126 Sports Field Management 3
AGR 127 Special Topics in Turf Management 3
AGR 128 Irrigation Systems 3
AGR 153 Landscape Equipment 2
AGR 160 Landscape Installations 3
AGR Elective 3

Total Credit Hours 68
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Plant Production Option

Course Title

AGR 150 Annuals and Perennials
AGR 151 Interiorscapes

AGR 153 Landscape Equipment

AGR 175 Greenhouse Management
AGR 220S  Plant Propagation

AGR 272 Greenhouse Crop Production
AGR 274 Nursery Crop Production

Total Credit Hours

(20 hours)

Sem Hrs
3
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Law Enforcement

Cecilia Tubbs, program coordinator/advisor
George Layton Hall, room 253

(205) 856-6051

ctubbs@jeffstateonline.com

Certificate Requirements

The Law Enforcement Certificate program is designed as an
intermediate recognition step. All course work in the certifi-
cate program will apply to the Associate in Applied Science
Degree Program in Law Enforcement.

Prior to seeking admission to this program, the student
should meet with and develop a plan for satisfying the fol-
lowing requirements.

To be eligible for a certificate students must:

»  Complete the following courses.

*  Make an appropriate score on WorkKeys.

« Be eligible for ENG 101 and MTH 116.

e Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
» Law Enforcement Certificate (STC C140)

Course Title Sem Hrs

ENG 101 English Composition | 3

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

CRJ 100 Introduction to Criminal Justice 3

Complete one course from the following: 3

CRJ 130 Introduction to Law and Judicial Process
CRJ 140 Criminal Law and Procedure
CRJ 147 Constitutional Law

CRJ 208 Introduction to Criminology 3
Criminal Justice Electives 11
Total Credit Hours 26

Associate in Applied Science
Degree Requirements

The Associate in Applied Science program is designed for
Criminal Justice practitioners and students interested in such
careers. Students transferring into a criminal justice bac-
calaureate program should follow the Associate in Science in
Criminal Justice degree plan in the "University Parallel
Program" section of the Catalog and Student Handbook.
Also, see our web site at www.jeffstateonline.com or contact
Cecilia Tubbs at 856-6051.

A student gains admission to the Associate in Applied
Science Program by completing the certificate program. All
course work in the certificate program will apply to the
Associate in Applied Science Degree Program in Law
Enforcement.

Jefferson State Community College 2006-2007



Career Programs 125

Courses required for:
* Law Enforcement Degree (AAS C140)

General Courses (25 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
SPH 107 Fundamentals of Public Speaking or 3
SPH 106 Fundamentals of Oral Communication
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
CIS Elective 3
Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music
philosophy, foreign language, literature)

Social and Behavioral Sciences Elective: (ASOC) 3
(anthropology, geography, history,
economics, political science, sociology,

psychology)
General Education Electives (18 hours)
Major Courses (12 hours)
Course Title Sem Hrs
CRJ 100 Introduction to Criminal Justice 3
CRJ 208 Introduction to Criminology 3
Complete one course from the following: 3

CRJ 110 Introduction to Law Enforcement
CRJ 150 Introduction to Corrections
CRJ 160 Introduction to Security

Complete one course from the following: 3
CRJ 130 Introduction to Law and Judicial Process
CRJ 140 Criminal Law and Procedure
CRJ 147 Constitutional Law

CRJ Electives: (12 hours)
Complete four courses from the following:

CRJ 110 Introduction to Law Enforcement 3
CRJ 116 Police Patrol 3
CRJ 130 Introduction to Law and Judicial Process 3
CRJ 140 Criminal Law and Procedure 3
CRJ 146 Criminal Evidence 3
CRJ 147 Constitutional Law 3
CRJ 150 Introduction to Corrections 3
CRJ 160 Introduction to Security 3
CRJ 178 Narcotics/Dangerous Drugs 3
CRJ 209 Juvenile Delinquency 3
CRJ 216 Police Organization and Administration 3
*CRJ 220 Criminal Investigation 3
*CRJ 227 Homicide Investigation 3
*CRJ 230 Criminalistics 3
*CRJ 236 Advanced Criminalistics 3
*CRJ 280  Internship in Criminal Justice 3
CRJ 290 Seminar in Criminal Justice 3

(@]
I

Total Credit Hours

*CRJ 220, 227, 230, and 236 are also offered to law enforce-
ment officers under the Evidence Technician Course through
the Center for ISO 9000 and Workforce Development (205)
856-7982.

*Must have sophomore status, minimum of 2.00 GPA and
permission of program coordinator.

For information regarding Police Academy Credit, refer to the
"Admission to the College Section", Credit for Non-Trad-
itional Academic Work section of the Catalog and Student
Handbook.
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Manufacturing and Technology

Andy Hatley, director/advisor

Jefferson State Manufacturing Center, room 102
(205) 856-8517

ahatley @jeffstateonline.com

Craig Brasfield, advisor

Jefferson State Manufacturing Center, room 104
(205) 856-7985

cbrasfield @jeffstateonline.com

Fred Spencer, biomedical equipment technology
program coordinator/advisor

George Layton Building, room 214

(205) 856-8516

fspencer@jeffstateonline.com

Manufacturing and Technology is a field of study designed to
prepare technically oriented individuals for employment in
industries such as industrial and automotive manufacturing,
equipment technology and maintenance, tool and die main-
tenance, biomedical equipment technology, industrial and
commercial electronics, and computer aided drafting/design
(CADD). Manufacturing and Technology offers seven options
that cover these areas: (1) Industrial Technology, (2)
Biomedical Equipment Technology (3) Tool and Die
Technology, (4) Automated Manufacturing, (5) Electronics,
(6) Computer Aided Drafting/Design (CADD), and (7)
Telecommunications (Outside Plant Design.) Electives allow
those students to pursue Advanced Welding, and CNC
Machining competencies.

Check with your four-year institution for the transferability of

courses in this program. This program is not designed to
transfer to a four-year institution.

Certificate Requirements

The program is designed to be an intermediate recognition
step for individuals working towards their Manufacturing and
Technology associate degree. All course work in the certifi-
cate will apply to the corresponding Associate in Applied
Science degree. Upon completion of the prescribed courses,
the college awards a certificate.

Prior to taking courses, the student is to meet with the advi-
sor and develop a plan for satisfying program requirements.

To be eligible for a certificate students must:

*  Complete the following courses.

» Be eligible for ENG 101 and make an appropriate score
on the Reading WorkKeys test.

» Be eligible for MTH 100 and make an appropriate score
on the Math Workkeys test (Computer Aided Drafting/
Design Option only).

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
* Manufacturing and Technology Certificate
Industrial Technology Option (STC C124)
Tool and Die Maintenance Technology
Option (STC C157)
Biomedical Equipment Technology Option
(STC CO036)
Automated Manufacturing Option (STC C029)
Electronics Option (STC C067)
Computer Aided Drafting/Design Option
(STC CO055)
Telecommunications (Outside Plant Design)
Option (STC C206)

Industrial Technology Option

Course

ATM 181W
ATM 220
ELM 200
ELM 210
ELM 214
MET 190
MET 193
MET 220

Title

Special Topics, Welding Basics
Advanced Motor Drives
Electric Circuits |

Fluid Power |

Pumps and Piping Systems
Mechanical Tools |

Introduction to Robotics
Mechanical Systems |

Total Credit Hours

Tool & Die Maintenance Technology Option

Course

ATM 181D
ATM 181W
DDT 115
MET 201
MET 192
MET 237
MET 190
MET 191

Title

Special Topics, Basic Die Construction

Special Topics, Welding Basics
Blue Print Reading for Machinists
Basic CADD

Machinery's Handbook Functions
Inspection Principles

Mechanical Tools |

Mechanical Tools I

Total Credit Hours

Biomedical Equipment Technology Option

Course

ELM 200
ELM 201S
BET 211
ELM 202
BET 222
ELM 205
ELM 206S
BET 240
BET 241

Title

Basic Electricity DC
Basic Electricity AC
Electronic Systems |
Digital Circuits |

Medical Communications Systems

Electronics |
Electronics I
Clinical On-Site Study

The Law and Legal Issues in Biomed

Total Credit Hours

Automated Manufacturing Option

Course

ATM 220
ELM 200
ELM 215
ATM 211

Title

Advanced Motor Drives

Electric Circuits |

Industrial Controls |
Programmable Logic Controllers |

Sem Hrs
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Sem Hrs
3

3
4
3
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ATM 212 Programmable Logic Controllers Il 3 Associate in App|ied Science
DDT 114 Industrial Blueprint Reading 3 Degree Req uirements
MET 193 Introduction to Robotics 4
ATM 231 Robotics Project 3 A student gains admission to the Associate in Applied
Total Credit Hours 26 Science program by completing the certificate program. All
. . course work in the certificate will apply to the corresponding
Electronics Option Associate in Applied Science degree.
Course Title Sem Hrs
ATM 211 Programmable Logic Controllers | 3 Courses required for:
ELM 200 Electric Circuits | 3 * Manufacturing and Technology Degree
ELM 201S  Electric Circuits Il 3 Industrial Technology Option (AAS C124)
ELM 215 Industrial Controls 4 Tool and Die Maintenance Technology
MET 193 Introduction to Robotics 4 Option (AAS C157)
ATM 231 Robotics Project 3 : . : :
ATM 220 Advanced Motor Drives 3 Bl(()';np\egléggg)qument Technology Option
DDT 114 Industrial Blueprint Reading 3 . .
Total Credit Hours 26 Automated Manufacturing Option
(AAS C029)
Computer Aided Drafting/Design Option Electronics Option (AAS C067) _
Course Title Sem Hrs Co(r:ggtgroé;ed Drafting/Design Option
ﬁm %ﬁw gpeualToplcs, Welqmg Basics 3 Telecommunications (Outside Plant Design)
rogrammable Logic Controllers 3 .
MET 220 Mechanical Systems | 3 Option (AAS C206)
DDT 114 Industrial Blueprint Reading 3
MET 201 Basic CAD 3 Common Courses (36hours)
MET 202 Advanced CAD 3 Course Title Sem Hrs
MET 204 Basic Computer Aided Modeling 3 ENG 101 English Composition | 3
MET 211 Advanced Computer Aided Modeling 3 MTH 100 Intermediate College Algebra 3
MET 239 Geometric Dimensioning and Tolerances 2 SPH 107 Fundamentals of Public Speaking or 3
Total Credit Hours 26 SPH 106 Fundamentals of Oral Communication
o ] ) ) CIS 146 Microcomputer Applications 3
Telecommunications (Outside Plant Design) Option ELM 200 Electric Circuits | 3
Course Title Sem Hrs ELM 201S Electric Circuits Il 3
MTH 100 Intermediate College Algebra 3 ELM 215 Industrial Controls | 4
ELM 190 Emerging Technologies, History, 4 MET 190 Mechanical Tools | 4
and Basics of Telecommunications PHY 115 Technical Physics or 4
ELM 200 Electric Circuits | 3 BIO 103 Prlr_1C|pIes Qf Biology (_blomed students only)
DDT 114 Industrial Blueprint Reading 3 Social and Behavioral Science Elective: (ASOC) 3
ELM 222 Telecommunications Design 3 (anthropology, geography, history,
ELM 223 Engineering Aerial, Buried and 3 economics, political science, sociology,
Underground Plant . psychology)
ELM 225 Digital Carrier Systems 3 Humanities and Fine Arts _E_Iectlve_: (_AHUM) _ 3
MET 190 Mechanical Tools | 4 (ar.t, humanltles,_ religion, theat_re, music,
Total Credit Hours 26 philosophy, foreign language, literature)

Courses specific to each option.

Industrial Technology Option (25 hours)
Course Title Sem Hrs
ATM 181W  Special Topics, Welding Basics 3
DDT 114 Industrial Blueprint Reading 3
ELM 210 Fluid Power | 3
ELM 214 Pumps and Piping Systems 3
MET 220 Mechanical Systems | 3
MET 193 Introduction to Robotics 4
ATM 211 Programmable Logic Controllers | 3
ATM 220 Advanced Motor Drives 3
Total Credit Hours 61
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Tool & Die Maintenance Technology Option (36 hours) Computer Aided Drafting/Design Option (26 hours)
Course Title Sem Hrs Course Title Sem Hrs
ATM 181D  Special Topics, Basic Die Construction 3 ATM 181W  Special Topics, Welding Basics 3
ATM 181W  Special Topics, Welding Basics 3 MET 201 Basic CAD 3
ATM 281D  Special Topics, Die Maintenance 3 MET 202 Advanced CAD 3
DDT 114 Industrial blue Print Reading 3 MET 204 Basic Computer Aided Modeling 3
DDT 115 Blue Print Reading for Machinists 3 MET 211 Advanced Computer Aided Modeling 3
ELM 210 Fluid Power | 3 MET 220 Mechanical Systems | 3
MET 191 Mechanical Tools Il 4 MET 239 Geometric Dimensioning and Tolerances 2
MET 192 Machinery's Handbook Functions 3 ATM 211 Programmable Logic Controllers | 3
MET 201 Basic CADD 3 DDT 114 Industrial Blueprint Reading 3
MET 233 Materials 3 Total Credit Hours 62
MET 237 Inspection Principles 3
MET 239 Geometric Dimensioning & Tolerancing 2 Telecommunications (Outside Plant Design) Option
Total Credit Hours 72 (28 hours)

) . ) ) Course Title Sem Hrs
Biomedical Equipment Technology Option (36 hours) CMT 105 Construction Materials and Methods 3
Course Title Sem Hrs DDT 114 Industrial Blueprint Reading 3
BIO 201 Human Anatomy & Physiology | 4 ELM 190 Emerging Technologies, History,

BET 211 Biomedical Electronic Systems | 3 and Basics of Telecommunications 4
BET 222 Medical Communications Systems 3 ELM 202 Digital Circuits | 3
BET 233 Pulse and Computer Circuits 3 ELM 205 Electronics | 3
BET 234 Biomedical Electronic Systems IlI 3 ELM 222 Telecommunications Design 3
BET 240 Clinical On-Site Study 3 ELM 223 Engineering Aerial, Buried and 3
BET 241 The Law and Legal Issues in Biomed 2 Underground Plant
ELM 202 Digital Circuits | 3 ELM 225 Digital Carrier Systems 3
ELM 205 Electronics | 3 ELM 226 Designing Digital Systems 3
ELM 206S  Electronics I 3 Total Credit Hours 64
HED 231 First Aid 3
Total Credit Hours 72
Automated Manufacturing Option (25 hours)
Course Title Sem Hrs
ATM 211 Programmable Logic Controllers | 3
ATM 212 Programmable Logic Controllers I 3
ATM 220 Advanced Motor Drives 3
ELM 210 Fluid Power | 3
DDT 114 Industrial Blueprint Reading 3
ELM 202 Digital Circuits | 3
MET 193 Introduction to Robotics 4
ATM 231 Robotics Project 3
Total Credit Hours 61
Electronics Option (28 hours)
Course Title Sem Hrs
ATM 211 Programmable Logic Controllers | 3
ATM 220 Advanced Motor Drives 3
DDT 114 Industrial Blueprint Reading 3
ELM 202 Digital Circuits | 3
ELM 203 Digital Circuits Il 3
ELM 205 Electronics | 3
ELM 210 Fluid Power | 3
MET 193 Introduction to Robotics 4
ATM 231 Robotics Project 3
Total Credit hours 64
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Nursing Education

Registered Nursing

Jefferson Campus

James Buxton, advisor

Allen Library, room 101P
205-856-7757
jgbuxton@jeffstateonline.com

Shelby Campus

Tiffany Connell, advisor
Richard Scrushy Hall, room 102
205-520-5902

tconnell @jeffstateonline.com

The Nursing Education Program supports the mission and
goals of the Alabama College System and the Philosophy
and Purpose of the College and serves its community by
preparing associate degree nurses for a beginning level of
practice in varied health care settings. The administrators
and faculty of the Nursing Education Program have the
responsibility for administering and evaluating the Nursing
Education Program according to policies and guidelines
established by the college and the Alabama Board of
Nursing. Copies of the organizing framework are available
upon request.

The philosophy of the nursing programs is consistent with the
mission, goals and objectives of The Alabama College
System. The programs provide curricula to develop the
knowledge, skills, and abilities necessary for entry level
employment in practical and professional nursing. The nurs-
ing faculty endorses the following beliefs:

Maslow's theory is the foundation for the program of learning.
According to Maslow, all individuals have similar needs
arranged in a hierarchy with higher needs emerging as basic
physiological needs are met. Individuals are unique biologi-
cal, psychosocial, and spiritual beings who strive to meet
holistic needs. Each individual has the right to make informed
decisions about one's health in a technologically changing
society. Society, a complex system that influences culture,
values, and beliefs, provides direction and meaning to an
individual's experiences throughout the lifespan.

Health, which is individually perceived, exists when needs
are met. Ranging on a continuum from highest level wellness
to death, health is a dynamic state. The goals of health care
are to promote, maintain, and restore health.

Nursing is an art, as well as, a science in which the holistic
needs of the individual are met through utilization of the nurs-
ing process in a variety of settings. The nursing process
incorporates scientific principles, interpersonal and psy-
chomotor skills, The practice of nursing takes place in an
ever changing health care system and requires caring, criti-
cal thinking, competency, legal/ethical accountability, dedica-
tion to an evolving body of knowledge, life long learning and
client advocacy.

The teaching-learning process is a shared responsibility

between faculty and students where faculty serve as facilita-
tors of learning. The successful teaching-learning process
requires an environment that promotes learning, considers
the needs of the individual, and provides opportunities for
student participation and educational goal attainment. The
learning process is based on principles of critical thinking and
is enhanced by the presentation of information from simple to
complex. Learning is achieved when there is evidence of a
change in behavior within the cognitive, affective, and/or psy-
chomotor domains. Individuals have the right to achieve self-
actualization and society provides educational opportunities.

Nursing education is a learner-centered process which com-
bines general education and nursing courses to prepare the
individual for the practice of nursing. Incorporating a program
of learning, a variety of instructional methodologies, and
available resources, nursing education fosters competency,
accountability and continued professional development.
Learning is a life long process which promotes professional-
ism and is beneficial for the learner and society.

Approvals and Accreditation

The Registered Nursing Program is state approved by the
Alabama Board of Nursing and nationally accredited by the
National League for Nursing Accrediting Commission. All
agencies used for clinical experiences for students are
approved by their appropriate accrediting or certifying
agency or organization.

Degree and Licensure

Completion of the Registered Nursing Program leads to the
awarding of the Associate in Applied Science Degree.
Following graduation from the College, the student is eligible
to submit an application to take the National Council of State
Boards of Nursing Licensure Examination (NCLEX-RN) and
is eligible to apply for a state registered nursing license.
Graduates take the licensure examination after graduation
using computerized adaptive testing on a date scheduled
with the authorized testing service after receipt of approval
from the Alabama Board of Nursing. The testing and licens-
ing authorities set fees for the examination and the license.

According to the Administrative Code of the Alabama Board
of Nursing, grounds for denial of a license to practice as a
registered nurse include, but are not limited to, conviction of
a felony or certain other criminal offenses, chemical depend-
ency, mental incompetence, and other reasons authorized by
law or regulations. Upon graduation, the following questions
must be answered on the application for a state registered
nurse license:

1. Have you ever been arrested or convicted of a criminal
offense other than a minor moving traffic violation?

2. Have you within the last 5 years abused drugs/alcohol or
been treated for dependency to alcohol or illegal chemi-
cal substances?

3. Have you ever been arrested or convicted for driving
under the influence of drugs/ alcohol?
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4. Have you within the last 5 years received inpatient or
outpatient treatment or been recommended to seek
treatment for mental iliness?

5. Have you ever had disciplinary action or is action pend-
ing against you by any state board of nursing?

6. Have you ever been placed on a state and/or federal
abuse registry?

7. Have you ever been court-martialed/disciplined or
administratively discharged by the military?

Applicants who must respond "yes" to these questions are
advised to contact the chair of the nursing department prior
to submitting an application for admission to confidentially
discuss any special requirements.

Clinical Facilities

In addition to campus laboratory facilities, nursing students
are required to participate in clinical experiences in several
health care agencies. The college does not provide trans-
portation to off-campus facilities.

THE NURSING EDUCATION PROGRAM IS CURRENTLY
UNDERGOING REVISION. PUBLISHED GUIDELINES
AND REQUIREMENTS ARE SUBJECT TO CHANGE
WITHOUT NOTICE. UPDATED INFORMATION WILL BE
POSTED ON THE JEFFERSON STATE WEB SITE AS
AVAILABLE.

Admission Procedures/Requirements

Students are admitted to the Nursing Education Program
each term. Please contact the Nursing Advisors in Enrollment
Services for information regarding application deadlines.
Students should consult an advisor well ahead of the date
they plan to apply for admission to the Nursing Program to
allow time to meet admission requirements.

Students who wish to major in nursing should first complete
the application and admission procedures required by the
college, take math and English placement tests, and then
contact Enrollment Services for an appointment with a nurs-
ing advisor to develop a plan to meet admission require-
ments.

Students are admitted based on their overall academic
record, which should indicate continuous progress and a
2.50 grade point average within the past 10 years on all col-
lege credit attempted. Students are ranked for admission
based on a formula using the Compass or ACT reading
scores and the grades in selected college or high school
courses. Minimum admission standards for the Associate
Degree Nursing Program include:

1. Unconditional admission to the college

2. Submit the "Application to the Nursing Program", which
is available on-line, from the Nursing Department on the
Jefferson and Shelby campus, and in Enrollment
Services by the deadline.

3. Grade point average of 2.50 or above (4.00 scale) on all
college credit attempted within the last 10 years. A mini-
mum of 2.50 high school GPA for students without prior

10.

11.

12.

college work (GED acceptable in lieu of high school tran-
script). Applicants are required to have all previously
attended colleges submit official transcripts to
Enrollment Services by the application deadline for each
semester. Eligible students may request implementation
of the college Academic Bankruptcy policy or the Health
Related Programs Academic Forfeit policy, Students
should consult an advisor for more information regarding
these policies.

Eligibility for the following courses.

MTH 116 or 100 3 hours
BIO 201 4 hours
ENG 101 3 hours

Obtain a score of 76 or above on the COMPASS reading
test or 17 or above in the related area of the ACT. Tests
must have been completed within the last three (3)
years.

The Nursing Program is planned as a combined
sequence of nursing and general education courses and
students may take all required general education cours-
es once admitted to nursing. However completion of cer-
tain courses prior to application to the program may
result in a higher rank score and improve the chances of
being admitted. Prior credit for general education cours-
es does not shorten the length of the curriculum due to
the required sequence of nursing courses.

Current certification in cardiopulmonary resuscitation at
the health care provider or professional rescuer level is
required upon admission.

Students are expected to have and maintain a satisfac-
tory level of health, including freedom from chemical
dependency and communicable diseases. Students
must be able to fully participate in the approved program
of classroom studies and campus and clinical laboratory
experiences and responsibilities. Medical examination
forms indicating a satisfactory level of health must be
submitted after admission. Students must test negative
for drugs and alcohol during a screening conducted prior
to assignment for clinical experiences. Random drug
and alcohol screening may be required during the clini-
cal experiences.

Applicants who have been treated for chemical depend-
ency or mental disorders or who have been convicted of
a criminal offense, including driving under the influence
of drugs or alcohol, should contact the chair of the nurs-
ing department to confidentially discuss additional infor-
mation available in the Administrative code of the
Alabama Board of Nursing. The Board of Nursing
requires complete disclosure of prior arrest and/or treat-
ment records. Certain circumstances may affect place-
ment for clinical experiences and therefore may affect
progression in the nursing program

A background screen may be required prior to assign-
ment for clinical experiences in some agencies. The cost
of this screen must be paid by the student.

Students enrolled in the nursing program are required to
take achievement tests as scheduled. The student is
responsible for paying for the cost of the achievement
tests by the date specified by the program.

Upon admission and by the dates specified by the
Nursing, students must:
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A. Purchase regulation Jefferson State nursing student
uniforms and specified accessories;

B. Pay required annual premiums for nursing student
liability insurance by the specified due date;

C. Submit annual medical examination forms by a spec-
ified due date evidencing a satisfactory level of
health, which includes being free of and immune to
certain communicable diseases (measles, mumps,
rubella, chickenpox, Hepatitis - B, TB) and freedom
from chemical dependency. Contracts with affiliated
clinical agencies require that students be physically
fit to undertake patient care assignments.

D. Submit evidence and signed verification of current, in
force hospital/health insurance. Certain affiliated clin-
ical agencies require that students have
hospital/health insurance before participating in lab
assignments at the agency. Neither the college nor
affiliated clinical agencies provide health care for stu-
dents. Information about student health insurance is
available through the College's Office of
Recruiting/Student Affairs Activities. Payment of
insurance premiums or health care costs is the
responsibility of the student.

NOTICE: The Alabama Infected Health Care Worker
Management Act mandates that any health care worker
who performs invasive procedures and who is infected
with human immunodeficiency virus (HIV) or hepatitis B
virus shall notify the State Health Officer, or his
designee, of the infection.

ESSENTIAL FUNCTIONS

The essential functions that have been deemed neces-
sary by the Alabama College System nursing programs
are the set requirements for students entering and partic-
ipating in the Registered Nursing Program. You will find a
copy of the Essential Functions included here and also
published on the medical form. If you have individual
concerns, please contact the nursing campus director.

NOTICE: Your ability to comply with the ESSENTIAL
FUNCTIONS listed may be evaluated by nursing faculty
at any time that your ability to do so is in question.

ESSENTIAL FUNCTIONS

The Alabama College System endorses the American's
with Disabilities Act. In accordance with College policy,
when requested, reasonable accommodations may be
provided for individuals with disabilities.

Physical, cognitive, psychomotor, affective and social abili-
ties are required in unique combinations to provide safe and
effective nursing care. The applicant/student must be able to
meet the essential functions with or without reasonable
accommodations throughout the program of learning.
Admission, progression and graduation are contingent upon
one's ability to demonstrate the essential functions delineat-
ed for the nursing programs with or without reasonable
accommodations. The nursing programs and/or its affiliated
clinical agencies may identify additional essential functions.
The nursing programs reserve the right to amend the essen-
tial functions as deemed necessary.

In order to be admitted and to progress in the nursing pro-
gram one must possess a functional level of ability to perform
the duties required of a nurse. Admission or progression may
be denied if a student is unable to demonstrate the essential
functions with or without reasonable accommodations.

The essential functions delineated are those deemed neces-
sary by the Alabama College System nursing programs. No
representation regarding industrial standards is implied.
Similarly, any reasonable accommodations made will be
determined and applied to the respective nursing program
and may vary from reasonable accommodations made by
healthcare employers.

The essential functions delineated below are necessary for
nursing program admission, progression and graduation and
for the provision of safe and effective nursing care. The
essential functions include but are not limited to the ability to:

1. Sensory Perception
A. Visual
i. Observe and discern subtle changes in physical
conditions and the environment
ii. Visualize different color spectrums and color
changes
iii. Read fine print in varying levels of light
iv. Read for prolonged periods of time
v. Read cursive writing
vi. Read at varying distances
vii. Read data/information displayed on monitors/
equipment
B. Auditory
i. Interpret monitoring devices
ii. Distinguish muffled sounds heard through a
stethoscope
iii. Hear and discriminate high and low frequency
sounds produced by the body and the environ-
ment
iv. Effectively hear to communicate with others
C. Tactile
i. Discern tremors, vibrations, pulses, textures,
temperature, shapes, size, location and other
physical characteristics
D. Olfactory
i. Detect body odors and odors in the environment
2. Communication/Interpersonal Relationships
A. Verbally and in writing, engage in a two-way com-
munication and interact effectively with others, from
a variety of social, emotional, cultural and intellectu-
al backgrounds
Work effectively in groups
Work effectively independently
Discern and interpret nonverbal communication
Express one's ideas and feelings clearly
Communicate with others accurately in a timely man-
ner
G. Obtain communications from a computer
3. Cognitive/Critical Thinking
A. Effectively read, write and comprehend the English
language

TMOOW®
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Consistently and dependably engage in the process
of critical thinking in order to formulate and imple-
ment safe and ethical nursing decisions in a variety
of health care settings

Demonstrate satisfactory performance on written
examinations including mathematical computations
without a calculator

Satisfactorily achieve the program objectives

Motor Function

A.

B.
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Handle small delicate equipment/objects without
extraneous movement, contamination or destruction
Move, position, turn, transfer, assist with lifting or lift
and carry clients without injury to clients, self or oth-
ers

Maintain balance from any position

Stand on both legs

Coordinate hand/eye movements

Push/pull heavy objects without injury to client, self
or others

Stand, bend, walk, and/or sit for 6-12 hours in a clin-
ical setting performing physical activities requiring
energy without jeopardizing the safety of the client,
self or others

Walk without a cane, walker or crutches

Function with hands free for nursing care and trans-
porting items

Transport self and client without the use of electrical
devices

Flex, abduct and rotate all joints freely

Respond rapidly to emergency situations

. Maneuver in small areas

Perform daily care functions for the client
Coordinate fine and gross motor hand movements to
provide safe effective nursing care

Calibrate/use equipment

Execute movement required to provide nursing care
in all health care settings

Perform CPR and physical assessment

Operate a computer

fessional Behavior

Convey caring, respect, sensitivity, tact, compassion,
empathy, tolerance and a healthy attitude toward
others

Demonstrate a mentally healthy attitude that is age
appropriate in relationship to the client

Handle multiple tasks concurrently

Perform safe, effective nursing care for clients in a
caring context

. Understand and follow the policies and procedures

of the College and clinical agencies

Understand the consequences of violating the stu-
dent code of conduct

Understand that posing a direct threat to others is
unacceptable and subjects one to discipline

Meet qualifications for licensure by examination as
stipulated by the Alabama Board of Nursing

Not pose a threat to self or others

Function effectively in situations of uncertainty and
stress inherent in providing nursing care

. Adapt to changing environments and situations

L. Remain free of chemical dependency

M. Report promptly to clinicals and remain for 6-12
hours on the clinical unit

N. Provide nursing care in an appropriate time frame

O. Accept responsibility, accountability, and ownership

of one's actions

Seek supervision/consultation in a timely manner

Examine and modify one's own behavior when it

interferes with nursing care or learning.

O T

Upon admission, an individual who discloses a disability can
request reasonable accommodations. Individuals will be
asked to provide documentation of the disability in order to
assist with the provision of appropriate reasonable accom-
modations. The respective College will provide reasonable
accommodations but is not required to substantially alter the
requirements or nature of the program or provide accommo-
dations that inflict an undue burden on the respective
College. In order to be admitted one must be able to perform
all of the essential functions with or without reasonable
accommodations. If an individual's health changes during the
program of learning, so that the essential functions cannot be
met with or without reasonable accommodations, the student
will be withdrawn from the nursing program. The nursing fac-
ulty reserves the right at any time to require an additional
medical examination at the student's expense in order to
assist with the evaluation of the student's ability to perform
the essential functions.

Request for reasonable accommodations should be directed
to:

Jefferson State Community College

ADA Office

Ms. Martha Smith

Room 300, Fitzgerald Student Center

2601 Carson Road

Birmingham, AL 35215

205-856-7731

Transfer Credit or Previous Credit - General
Education Courses

Students who have transfer credit should request the evalu-
ation of transcripts from other colleges attended by
Enrollment Services.

Transfer Credit or Previous Credit - Nursing Courses

Any student who has previously attended another nursing
education program is considered to be a "transfer student".
Students who are eligible and are interested in transferring
into Jefferson State's Nursing Program should call or write
the campus director of nursing for information on admission
criteria and procedures required. Students wishing to transfer
must:

1. Meetthe entry and progression requirements of the insti-
tution and the nursing program.

2. Provide evidence that all required general education and
nursing courses taken at another institution were com-
pleted with a grade of C or better and the cumulative
GPA is 2.00 or better.
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A. Alabama College System Standardized Nursing
Curriculum courses will be transferred without review
of the course syllabus;.

B. Nursing courses from any other institution are
accepted only after review by the accepting institu-
tion to ensure content consistency.

3. Be a student in good standing and eligible to return to
the previous nursing program.

4. Provide a letter of recommendation from the dean/direc-
tor of the previous program.

5. Complete at least 25% of the total program at the
accepting institution

6. Validate skills and knowledge as necessary to determine
program placement.

Acceptance of transfer students into nursing programs is lim-
ited by the number of faculty and clinical facilities available.
Meeting minimal requirements does not guarantee accept-
ance.

Progression Requirements

Students are referred to the "Nursing Education Program's
Progression Guidelines" as published in the Nursing Student
Handbook and additional information on the Center for
Health and Biological Sciences published in the "Admission
to the College" section of the Catalog and Student
Handbook. All students admitted to nursing are responsible
for information contained in the Handbook.

Letter grades for all NUR courses are assigned according to
the following system:

A Excellent (90-100)
B Good (80-89)

C Average (75-79)

D Poor (60-74)

F Failure (below 60)
w Withdrawal

WP Withdrawal Passing
WF Withdrawal Failing

I Incomplete

AU Audit

RW Required Withdrawal

No rounding of test scores is done (ex. 78.6 is 78.6). Only the
final grade is rounded: 0.5 or higher is raised to the next
whole number.

In order to complete the Nursing Program successfully, the
student must fulfill all of the following requirements:

1. Maintain a grade of C or better in all required general
education and nursing courses and maintain a 2.0
cumulative GPA;

2. Complete all required general education courses
according to The Alabama College System Nursing
Education curriculum unless completed prior to admis-
sion. Any exceptions must be approved by the nursing
program director;

3. Maintain ability to meet essential functions for nursing
with or without reasonable accommodations;

4. Successfully complete the program within 48 months
from admission to the Nursing program.

5. Maintain current CPR at the health care provider level,
and

6. Complete all nursing courses in the prescribed
sequence. If a student withdraws or makes a D or an F
in a nursing course, the student cannot progress in the
nursing course sequence until the course is repeated
successfully. Course repetition will be based on instruc-
tor availability and program resources.

Reinstatement: Students whose progression through the
nursing program is interrupted and who desire to be reinstat-
ed in the program must schedule an appointment with a nurs-
ing faculty advisor to discuss reinstatement. In order to be
reinstated, a student must:

1. Apply for readmission to the college if not currently
enrolled;

2. Submit a letter requesting reinstatement to the appropri-
ate nursing program personnel;

3. Submit letter of request in a timely manner so that rein-
statement would occur within one year from the term of
withdrawal or failure;

4. Demonstrate competency in all previous nursing cours-
es successfully completed; and

5. Adhere to nursing curriculum or program policies and
procedures effective at the point of reinstatement.

Reinstatement to the nursing program is not guaranteed.
Reinstatement may be denied due to but not limited to, any
of the following circumstances:

1. Space unavailability in a course in which the student
wishes to be reinstated, (Students in regular progression
have enrollment priorities for clinical sites.)

2. Grade point average is less than 2.0 from courses com-
pleted at current institution

3. Refusal by clinical agencies to accept the student for
clinical experiences

4. Failure to demonstrate competency in all previous nurs-
ing courses successfully completed.

5. Over twelve months have elapsed since the student was
enrolled in a nursing course.

6. Student has been dismissed from the program.

Dismissal: A total of two unsuccessful attempts (D, F, or
withdrawal) in nursing courses will result in dismissal from
the nursing program. Withdrawal and/or a grade of "D" or "F"
in one or more courses in a term will be considered one
attempt.

1. If a student has been dismissed from the associate
degree nursing program, the student may apply for
admission to a practical nursing program without a wait-
ing period. If a student has been dismissed from a mobil-
ity program, the student may apply for admission to a
generic program without a waiting period.

2. A student who has been dismissed from a specific pro-
gram (ADN/PN/Mobility) may apply for admission as a
new student to any nursing program within the Alabama
College System, provided:
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A. the student meets current entry requirements;

B. at least two years have elapsed since the student's
dismissal from a specific program; and

C. the student was not dismissed from the previous pro-
gram for disciplinary reasons or for unsafe/unsatis-
factory client care in the clinical area.

3. Students dismissed from the previous program for disci-
plinary reasons and/or unsafe/unsatisfactory client care
in the clinical area will not be allowed reinstatement or
readmission to the nursing program.

Associate in Applied Science
Degree Requirements

Courses Required for:
Nursing Degree (AAS C162)

General Courses (33 hours)

Course Title SemHrs.

MTH Elective (A116) 3
MTH 116 Mathematical Applications or 3
MTH 100 Intermediate College Algebra

BIO 201 Anatomy and Physiology |

BIO 202 Anatomy and Physiology Il

BIO 220 General Microbiology

ENG 101 English Composition |

PSY 200 General Psychology

PSY 210 Human Growth and Development

Speech Elective

Humanities and Fine Arts Elective: (AHUM)

(art, humanities, religion, theater, music,
philosophy, foreign language, literature)

WWwWwwwhspb

Major Courses (42 hours)
Course Title Sem Hrs
NUR 102 Fundamentals of Nursing 6
NUR 103 Health Assessment 1
NUR 104 Introduction to Pharmacology 1
NUR 105 Adult Nursing 8
NUR 106 Maternal and Child Nursing 5
NUR 201 Nursing Through the Lifespan | 5
NUR 202 Nursing Through the Lifespan Il 7
NUR 203 Nursing Through the Lifespan I 6
NUR 204 Transition Into Nursing Practice 3
Total Credit Hours 75

For students admitted prior to Fall 2005 the following cours-
es will be offered through Fall 2006 only in order to complete
curriculum requirements:

NUR 272 Pediatric Nursing 4
NUR 291 Transition into Nursing Practice 3
NUR 292 Nursing Licensure Examination Review 2

Licensed Practical Nursing

Jefferson Campus

James Buxton, advisor

Allen Library, room 101P
205-856-7757
jgbuxton@jeffstateonline.com

Shelby Campus

Tiffany Connell, advisor
Richard Scrushy Hall, room 102
205-520-5902

tconnell @jeffstateonline.com

The Licensed Practical Nursing (LPN) Program serves its
community by preparing licensed practical nurses for a
beginning level of practice in varied health care settings.
Nursing Education Program administrators and nurse faculty
members have the responsibility for administering and eval-
uating the Licensed Practical Nursing Program according to
policies and guidelines established by the college and the
Alabama Board of Nursing. Copies of the organizing frame-
work are available upon request.

The philosophy of the nursing program is consistent with the
mission, goals and objectives of The Alabama College
System. The programs provide curricula to develop the
knowledge, skills, and abilities necessary for entry level
employment in nursing. The nursing faculty endorses the fol-
lowing beliefs:

Maslow's theory is the foundation for the program of learning.
According to Maslow, all individuals have similar needs
arranged in a hierarchy with higher needs emerging as basic
physiological needs are met. Individuals are unique biologi-
cal, psychosocial, and spiritual beings who strive to meet
holistic needs. Each individual has the right to make informed
decisions about one's health in a technologically changing
society. Society, a complex system that influences culture,
values, and beliefs, provides direction and meaning to an
individual's experiences throughout the lifespan.

Health, which is individually perceived, exists when needs
are met. Ranging on a continuum from highest level wellness
to death, health is a dynamic state. The goals of health care
are to promote, maintain, and restore health.

Nursing is an art, as well as, a science in which the holistic
needs of the individual are met through utilization of the nurs-
ing process in a variety of settings. The nursing process
incorporates scientific principles, interpersonal and psy-
chomotor skills, The practice of nursing takes place in an
ever changing health care system and requires caring, criti-
cal thinking, competency, legal/ethical accountability, dedica-
tion to an evolving body of knowledge, life long learning and
client advocacy.

The teaching-learning process is a shared responsibility
between faculty and students where faculty serve as facilita-
tors of learning. The successful teaching-learning process
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requires an environment that promotes learning, considers
the needs of the individual, and provides opportunities for
student participation and educational goal attainment. The
learning process is based on principles of critical thinking and
is enhanced by the presentation of information from simple to
complex. Learning is achieved when there is evidence of a
change in behavior within the cognitive, affective, and/or psy-
chomotor domains. Individuals have the right to achieve self-
actualization and society provides educational opportunities.

Nursing education is a learner-centered process which com-
bines general education and nursing courses to prepare the
individual for the practice of nursing. Incorporating a program
of learning, a variety of instructional methodologies, and
available resources, nursing education fosters competency,
accountability and continued professional development.
Learning is a life long process which promotes professional-
ism and is beneficial for the learner and society.

Approvals and Accreditation

The Licensed Practical Nursing Program is state approved
by the Alabama Board of Nursing. All agencies used for clin-
ical experiences for students are approved by their appropri-
ate accrediting or certifying agency or organization.

Degree and Licensure

Completion of the Licensed Practical Nursing Program leads
to the awarding of the certificate. Following program comple-
tion, the student is eligible to submit an application to take the
National Council of State Boards of Nursing Licensure
Examination (NCLEX-PN) and is eligible to apply for a state
licensed practical nursing license. Graduates take the licen-
sure examination after graduation using computerized adap-
tive testing on a date scheduled with the authorized testing
service after receipt of approval from the Alabama Board of
Nursing. The testing and licensing authorities set fees for the
examination and the license.

According to the Administrative Code of the Alabama Board
of Nursing, grounds for denial of a license to practice as a
practical nurse include, but are not limited to, conviction of a
felony or certain other criminal offenses, chemical depend-
ency, mental incompetence, and other reasons authorized by
law or regulations. Upon graduation, the following questions
must be answered on the application for a state LPN license:

1. Have you ever been arrested or convicted of a criminal
offense other than a minor moving traffic violation?

2. Have you within the last 5 years abused drugs/alcohol or
been treated for dependency to alcohol or illegal chemi-
cal substances?

3. Have you ever been arrested or convicted for driving
under the influence of drugs/ alcohol?

4. Have you within the last 5 years received inpatient or
outpatient treatment or been recommended to seek
treatment for mental iliness?

5. Have you ever had disciplinary action or is action pend-
ing against you by any state board of nursing?

6. Have you ever been placed on a state and/or federal
abuse registry?

7. Have you ever been court-martialed/disciplined or
administratively discharged by the military?

Applicants who must respond "yes" to these questions are
advised to contact the chair of the nursing department prior
to submitting an application for admission to confidentially
discuss any special requirements.

Clinical Facilities

In addition to campus laboratory facilities, nursing students
are required to participate in clinical experiences in several
off-campus clinical facilities. The college does not provide
transportation to off-campus facilities.

THE NURSING EDUCATION PROGRAM IS CURRENTLY
UNDERGOING REVISION. PUBLISHED GUIDELINES AND
REQUIREMENTS ARE SUBJECT TO CHANGE WITHOUT
NOTICE. UPDATED INFORMATION WILL BE POSTED ON
THE JEFFERSON STATE WEB SITE AS AVAILABLE.

Admission Procedures/Requirements

Students are admitted to the LPN Program fall semester.
Please contact the Nursing Advisors in Enrollment Services
for information regarding application deadlines. Students
should consult an advisor well ahead of the date they plan to
apply for admission to the LPN to allow time to meet admis-
sion requirements.

Students who wish to apply to the LPN Program should first
complete the application and admission procedures required
by the college, take Compass placement tests, and then con-
tact Enrollment Services for an appointment with a nursing
advisor to develop a plan to meet admission requirements.

Students are admitted based on their overall academic
record, which should indicate continuous progress and a
2.50 grade point average within the past 10 years on all col-
lege credit attempted. Students are ranked for admission
based on a formula using the Compass or ACT reading
scores and the grades in selected college or high school
courses. Minimum admission standards for the LPN Program
include:

. Unconditional admission to the college

2. Submit the "Application to the Nursing Program", which
is available on-line, from the Nursing Department on the
Jefferson and Shelby campus, and in Enrollment
Services, by the deadline.

3. Grade point average of 2.50 or above (4.00 scale) on all
college credit attempted within the last 10 years. A min-
imum of 2.50 high school GPA for students without prior
college work (GED acceptable in lieu of high school tran-
script). Applicants are required to have all previously
attended colleges submit official transcripts to
Enrollment Services by the application deadline for each
semester. Eligible students may request implementation
of the college Academic Bankruptcy policy or the Health
Related Programs Academic Forfeit policy, Students
should consult an advisor for more information regarding
these policies.
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4.
5

10.

11.

12.

Eligibility for the MTH 116 or 100 (3 hours).
Obtain a score of 76 or above on the COMPASS reading
test or 17 or above in the related area of the ACT. Tests
must have been completed within the last three (3)
years.
The LPN Program is planned as a combined sequence
of nursing and general education courses and students
may take all required general education courses once
admitted to nursing. However completion of certain
courses prior to application to the program may result in
a higher rank score and improve the chances of being
admitted. Prior credit for general education courses
does not shorten the length of the curriculum due to the
required sequence of nursing courses.
Current certification in cardiopulmonary resuscitation at
the health care provider or professional rescuer level is
required upon admission.
Students are expected to have and maintain a satisfac-
tory level of health, including freedom from chemical
dependency and communicable diseases. Students
must be able to fully participate in the approved program
of classroom studies and campus and clinical laboratory
experiences and responsibilities. Medical examination
forms indicating a satisfactory level of health must be
submitted after admission. Students must test negative
for drugs and alcohol during a screening conducted prior
to assignment for clinical experiences. Random drug
and alcohol screening may be required during the clini-
cal experiences.

Applicants who have been treated for chemical depend-

ency or mental disorders or who have been convicted of

a criminal offense, including driving under the influence

of drugs or alcohol, should contact the chair of the nurs-

ing department to confidentially discuss additional infor-
mation available in the Administrative code of the

Alabama Board of Nursing. The Board of Nursing

requires complete disclosure of prior arrest and/or treat-

ment records. Certain circumstances may affect place-
ment for clinical experiences and therefore may affect
progression in the nursing program

A background screen may be required prior to assign-

ment for clinical experiences in some agencies. The cost

of this screen must be paid by the student.

Students enrolled in the nursing program are required to

take achievement tests as scheduled. The student is

responsible for paying for the cost of the achievement
tests by the date specified by the program.

Upon admission and by the dates specified by the

Nursing Program, students must:

A. Purchase regulation Jefferson State nursing student
uniforms and specified accessories;

B. Pay required annual premiums for nursing student
liability insurance by the specified due date;

C. Submit annual medical examination forms by a spec-
ified due date evidencing a satisfactory level of
health, which includes being free of and immune to
certain communicable diseases (measles, mumps,
rubella, chickenpox, Hepatitis - B, TB) and freedom
from chemical dependency. Contracts with affiliated
clinical agencies require that students be physically
fit to undertake patient care assignments.

D. Submit evidence and signed verification of current, in
force hospital/health insurance. Certain affiliated clin-
ical agencies require that students have
hospital/health insurance before participating in lab
assignments at the agency. Neither the college nor
affiliated clinical agencies provide health care for stu-
dents. Information about student health insurance is
available through the College's Office of
Recruiting/Student Affairs Activities. Payment of
insurance premiums or health care costs is the
responsibility of the student.

NOTICE: The Alabama Infected Health Care Worker
Management Act mandates that any health care worker
who performs invasive procedures and who is infected
with human immunodeficiency virus (HIV) or hepatitis B
virus shall notify the State Health Officer, or his
designee, of the infection.

ESSENTIAL FUNCTIONS

The essential functions that have been deemed neces-
sary by the Alabama College System nursing programs
are the set requirements for students entering and par-
ticipating in the LPN Program. You will find a copy of the
Essential Functions included here and also published on
the medical form. If you have individual concerns, please
contact the nursing campus director.

NOTICE: Your ability to comply with the ESSENTIAL
FUNCTIONS listed may be evaluated by nursing faculty
at any time that your ability to do so is in question.

ESSENTIAL FUNCTIONS

The Alabama College System endorses the American's
with Disabilities Act. In accordance with College policy,
when requested, reasonable accommodations may be
provided for individuals with disabilities.

Physical, cognitive, psychomotor, affective and social abili-
ties are required in uniqgue combinations to provide safe and
effective nursing care. The applicant/student must be able to
meet the essential functions with or without reasonable
accommodations throughout the program of learning.
Admission, progression and graduation are contingent upon
one's ability to demonstrate the essential functions delineat-
ed for the nursing programs with or without reasonable
accommodations. The nursing programs and/or its affiliated
clinical agencies may identify additional essential functions.
The nursing programs reserve the right to amend the essen-
tial functions as deemed necessary.

In order to be admitted and to progress in the nursing pro-
gram one must possess a functional level of ability to perform
the duties required of a nurse. Admission or progression may
be denied if a student is unable to demonstrate the essential
functions with or without reasonable accommodations.

The essential functions delineated are those deemed neces-
sary by the Alabama College System nursing programs. No
representation regarding industrial standards is implied.
Similarly, any reasonable accommodations made will be
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determined and applied to the respective nursing program
and may vary from reasonable accommodations made by
healthcare employers.

The essential functions delineated below are necessary for
nursing program admission, progression and graduation and
for the provision of safe and effective nursing care. The
essential functions include but are not limited to the ability to:

1. Sensory Perception

A.

C.

D.

Visual

i. Observe and discern subtle changes in physical
conditions and the environment

ii. Visualize different color spectrums and color
changes

iii. Read fine print in varying levels of light

iv. Read for prolonged periods of time

v. Read cursive writing

vi. Read at varying distances

vii. Read data/information displayed on monitors/
equipment

. Auditory

i. Interpret monitoring devices

ii. Distinguish muffled sounds heard through a
stethoscope

iii. Hear and discriminate high and low frequency
sounds produced by the body and the environ-
ment

iv Effectively hear to communicate with others

Tactile

i. Discern tremors, vibrations, pulses, textures,
temperature, shapes, size, location and other
physical characteristics

Olfactory

i. Detect body odors and odors in the environment

2. Communication/Interpersonal Relationships

A.

TMOOW

G.

Verbally and in writing, engage in a two-way com-
munication and interact effectively with others, from
a variety of social, emotional, cultural and intellectu-
al backgrounds

Work effectively in groups

Work effectively independently

Discern and interpret nonverbal communication
Express one's ideas and feelings clearly
Communicate with others accurately in a timely
manner

Obtain communications from a computer

3. Cognitive/Critical Thinking

A.

B.

D.

Effectively read, write and comprehend the English
language

Consistently and dependably engage in the process
of critical thinking in order to formulate and imple-
ment safe and ethical nursing decisions in a variety
of health care settings

Demonstrate satisfactory performance on written
examinations including mathematical computations
without a calculator

Satisfactorily achieve the program objectives

Motor Function
A.

Handle small delicate equipment/objects without
extraneous movement, contamination or destruction

mTmoo

“

ozzr=x

P.

Q.

>P0D OO

Move, position, turn, transfer, assist with lifting or lift
and carry clients without injury to clients, self or oth-
ers

Maintain balance from any position

Stand on both legs

Coordinate hand/eye movements

Push/pull heavy objects without injury to client, self
or others

Stand, bend, walk, and/or sit for 6-12 hours in a clin-
ical setting performing physical activities requiring
energy without jeopardizing the safety of the client,
self or others

Walk without a cane, walker or crutches

Function with hands free for nursing care and trans-
porting items

Transport self and client without the use of electrical
devices

Flex, abduct and rotate all joints freely

Respond rapidly to emergency situations

. Maneuver in small areas

Perform daily care functions for the client
Coordinate fine and gross motor hand movements to
provide safe effective nursing care

Calibrate/use equipment

Execute movement required to provide nursing care
in all health care settings

Perform CPR and physical assessment

Operate a computer

rofessmnal Behavior

Convey caring, respect, sensitivity, tact, compassion,
empathy, tolerance and a healthy attitude toward
others

Demonstrate a mentally healthy attitude that is age
appropriate in relationship to the client

Handle multiple tasks concurrently

Perform safe, effective nursing care for clients in a
caring context

Understand and follow the policies and procedures
of the College and clinical agencies

Understand the consequences of violating the stu-
dent code of conduct

Understand that posing a direct threat to others is
unacceptable and subjects one to discipline

Meet qualifications for licensure by examination as
stipulated by the Alabama Board of Nursing

Not to pose a threat to self or others

Function effectively in situations of uncertainty and
stress inherent in providing nursing care

Adapt to changing environments and situations
Remain free of chemical dependency

. Report promptly to clinicals and remain for 6-12

hours on the clinical unit

Provide nursing care in a appropriate time frame
Accepts responsibility, accountability, and ownership
of one's actions

Seek supervision/consultation in a timely manner
Examine and modify one's own behavior when it
interferes with nursing care or learning

Upon admission, an individual who discloses a disability can

request reasonable accommodations.

Individuals will be
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asked to provide documentation of the disability in order to
assist with the provision of appropriate reasonable accom-
modations. The respective College will provide reasonable
accommodations but is not required to substantially alter the
requirements or nature of the program or provide accommo-
dations that inflict an undue burden on the respective
College. In order to be admitted one must be able to perform
all of the essential functions with or without reasonable
accommodations. If an individual's health changes during the
program of learning, so that the essential functions cannot be
met with or without reasonable accommodations, the student
will be withdrawn from the nursing program. The nursing fac-
ulty reserves the right at any time to require an additional
medical examination at the student's expense in order to
assist with the evaluation of the student's ability to perform
the essential functions.

Request for reasonable accommodations should be directed
to:

Jefferson State Community College
ADA Office

Ms. Martha Smith

Room 300, Fitzgerald Student Center
2601 Carson Road

Birmingham, AL 35215
205-856-7731

Transfer Credit or Previous Credit -
General Education Courses

Students who have transfer credit should request the evalu-
ation of transcripts from other colleges attended by
Enrollment Services.

Transfer Credit or Previous Credit -
Nursing Courses

Any student who has previously attended another nursing
education program is considered to be a "transfer student".
Students who are eligible and are interested in transferring
into Jefferson State's LPN Program should call or write the
campus director of nursing for information on admission cri-
teria and procedures required. Students wishing to transfer
must:

1. Meetthe entry and progression requirements of the insti-
tution and the nursing program.

2. Provide evidence that all required general education and
nursing courses taken at another institution were com-
pleted with a grade of C or better and the cumulative
GPA is 2.00 or better.

A. Alabama College System Standardized Nursing
Curriculum courses will be transferred without review
of the course syllabus.

B. Nursing courses from any other institution are
accepted only after review by the accepting institu-
tion to ensure content consistency.

3. Be a student in good standing and eligible to return to
the previous nursing program.

4. Provide a letter of recommendation from the dean/direc-
tor of the previous program.

5. Complete at least 25% of the total program at the
accepting institution

6. Validate skills and knowledge as necessary to determine
program placement.

Acceptance of transfer students into nursing programs is lim-
ited by the number of faculty and clinical facilities available.
Meeting minimal requirements does not guarantee accept-
ance.

Progression Requirements

Students are referred to the "Nursing Education Program's
Progression Guidelines" as published in the Nursing Student
Handbook and additional information on the Center for
Health and Biological Sciences published in the "Admission
to the College" section of the Catalog and Student
Handbook. All students admitted to nursing are responsible
for information contained in the Handbook.

Letter grades for all NUR courses are assigned according to
the following system:

A Excellent (90-100)
B Good (80-89)

C Average (75-79)

D Poor (60-74)

F Failure (below 60)
w Withdrawal

WP Withdrawal Passing
WF Withdrawal Failing

|

Incomplete
AU Audit
RW Required Withdrawal

No rounding of test scores is done (ex. 78.6 is 78.6). Only the
final grade is rounded: 0.5 or higher is raised to the next
whole number.

In order to complete the Nursing Program successfully, the
student must fulfill all of the following requirements:

1. Maintain a grade of C or better in all required general
education and nursing courses and maintain a 2.0
cumulative GPA;

2. Complete all required general education courses
according to The Alabama College System Nursing
Education curriculum unless completed prior to admis-
sion. Any exceptions must be approved by the nursing
program director;

3. Maintain ability to meet essential functions for nursing
with or without reasonable accommodations;

4. Successfully complete the program within 48 months
from admission to the Nursing program.

5. Maintain current CPR at the health care provider level,
and

6. Complete all nursing courses in the prescribed
sequence. If a student withdraws or makes a D or an F
in a nursing course, the student cannot progress in the
nursing course sequence until the course is repeated
successfully. Course repetition will be based on instruc-
tor availability and program resources.
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Reinstatement: Students whose progression through the
nursing program is interrupted and who desire to be reinstat-
ed in the program must schedule an appointment with a nurs-
ing faculty advisor to discuss reinstatement. In order to be
reinstated, a student must:

1. Apply for readmission to the college if not currently
enrolled;

2. Submit a letter requesting reinstatement to the appropri-
ate nursing program personnel;

3.  Submit letter of request in a timely manner so that rein-
statement would occur within one year from the term of
withdrawal or failure;

4. Demonstrate competency in all previous nursing cours-
es successfully completed; and

5. Adhere to nursing curriculum or program policies and
procedures effective at the point of reinstatement.

Reinstatement to the nursing program is not guaranteed.
Reinstatement may be denied due to but not limited to, any
of the following circumstances:

1. Space unavailability in a course in which the student
wishes to be reinstated, (Students in regular progression
have enrollment priorities for clinical sites.)

2. Grade point average is less than 2.0 from courses com-
pleted at current institution

3. Refusal by clinical agencies to accept the student for
clinical experiences

4. Failure to demonstrate competency in all previous nurs-
ing courses successfully completed.

5. Over twelve months have elapsed since the student was
enrolled in a nursing course.

6. Student has been dismissed from the program.

Dismissal: A total of two unsuccessful attempts (D, F, or with-

drawal) in nursing courses will result in dismissal from the

nursing program. Withdrawal and/or a grade of "D" or "F" in
one or more courses in a term will be considered one
attempt.

1. If a student has been dismissed from an associate
degree nursing program, the student may apply for
admission to a practical nursing program without a wait-
ing period. If a student has been dismissed from a mobil-
ity program, the student may apply for admission to a
generic program without a waiting period.

2. A student who has been dismissed from a specific pro-
gram (ADN/PN/Mobility) may apply for admission as a
new student to any nursing program within the Alabama
College System, provided:

A. the student meets current entry requirements;

B. at least two years have elapsed since the student's
dismissal from a specific program; and

C. the student was not dismissed from the previous pro-
gram for disciplinary reasons or for unsafe/unsatis-
factory client care in the clinical area.

3. Students dismissed from the previous program for disci-
plinary reasons and/or unsafe/unsatisfactory client care
in the clinical area will not be allowed reinstatement or
readmission to the nursing program.

Courses Required for:
* Licensed Practical Nursing (CER C217)

General Courses (14 hours)
Course Title Sem Hrs
MTH 116 Mathematical Applications or 3
MTH 100 Intermediate College Algebra
ENG 101 English Composition | 3
BIO 201 Anatomy and Physiology | 4
BIO 202 Anatomy and Physiology Il 4
Major Courses (35 hours)
Course Title Sem Hrs
NUR 102 Fundamentals of Nursing 6
NUR 103 Health Assessment 1
NUR 104 Introduction to Pharmacology 1
NUR 105 Adult Nursing 8
NUR 106 Maternal and Child Nursing 5
NUR 107 Adult/Child Nursing 8
NUR 108 Psychosocial Nursing 3
NUR 109 Role Transition for the Practical Nurse 3
Total Credit Hours 49
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Office Administration Technology

Jeanette Rogers, associate dean
Richard Scrushy Hall, Room 216
(205) 520-5952
jrogers@jeffstateonline.com
cbbrown@jeffstateonline.com

Sandi Logan, program assistant/advisor
Richard Scrushy Hall, room 214G

(205) 520-5944
spugh@jeffstateonline.com

Becky Holland, advisor

Ruby Carson Hall, room 118C
(205) 856-7864
adarden@jeffstateonline.com

These programs are for students who wish to seek employ-
ment in office careers.

Certificate Requirements

The Office Technology Certificate Program tracks are
designed to prepare students for entry-level employment.

All course work in the certificate program will apply to the
appropriate Associate in Applied Science Degree Program in
Office Administration.

Prior to taking courses, the student should meet with the
advisor and develop a plan for satisfying program require-
ments.

To be eligible for a certificate students must:

*  Complete the following courses.

*  Make an appropriate score on WorkKeys.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:

« Office Technology Certificate
Medical Office Assistant Option (CER C150)
Legal Office Assistant Option (CER C141)
Accounting Assistant Option (CER C003)
Office Applications Assistant Option

(CER C166)
General Courses: (15 hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
Humanities and Fine Arts Elective: (AHUM) 3

(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)
CIS 146 Microcomputer Applications 3
ACT 145 Basic Accounting Procedures or 3
BUS 241 Principles of Accounting |

Complete one of the following options.

Medical Office Assistant Option (18 hours)
Course Title Sem Hrs
*OAD 103 Intermediate Keyboarding 3
OAD 110 Computer Navigation 3
OAD 125 Word Processing 3
OAD 138 Records and Information Management 3
OAD 211 Medical Terminology 3
OAD 212 Medical Transcription 3
Total Credit Hours 33
Legal Office Assistant Option (18 hours)
Course Title Sem Hrs
*OAD 103 Intermediate Keyboarding 3
OAD 110 Computer Navigation 3
OAD 125 Word Processing 3
OAD 138 Records and Information Management 3
OAD 201 Legal Terminology 3
OAD 202 Legal Machine Transcription 3
Total Credit Hours 33
Accounting Assistant Option (18 hours)
Course Title Sem Hrs
*OAD 103 Intermediate Keyboarding 3
OAD 110 Computer Navigation 3
OAD 125 Word Processing 3
OAD 138 Records and Information Management 3
CIS 113 Spreadsheet Software Applications (Excel) 3
OAD 137 Computerized Financial Recordkeeping 3
Total Credit Hours 33
Office Applications Assistant Option (18 hours)
Course Title Sem Hrs
*OAD 103 Intermediate Keyboarding 3
OAD 110 Computer Navigation 3
OAD 125 Word Processing 3
OAD 138 Records and Information Management 3
OAD 230 Computerized Desktop Publishing 3
OAD 137 Computerized Financial Recordkeeping or 3

CIS Elective**
Total Credit Hours 33

*Students who are not proficient in keyboarding must take
OAD 101, Beginning Keyboarding.

**To be chosen from CIS 117, CIS 113 or CIS 203.

Associate in Applied Science
Degree Requirements

This program prepares students for a variety of office careers
involving the use of technology in the preparation, reproduc-
tion, distribution, storage, and communication of information.
Although this program is not designed to transfer, courses
may be accepted for transfer by some four-year institutions.
Check with your four-year institution for the transferability for
courses in the program.
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A student gains admission to the Associate in Applied
Science Program by completing the certificate program. All
course work in the certificate program will apply to the appro-
priate Associate in Applied Science Degree Program in Office
Administration.

Courses required for:
» Office Administration Technology Degree
Medical Support Specialist Option
(AAS C151)
Legal Support Specialist Option (AAS C142)
Accounting Support Specialist Option
(AAS C004)
Administrative Office Applications
Specialist Option (AAS C005)

General Courses: (24 Hours)
Course Title Sem Hrs
ENG 101 English Composition | 3
ENG 102 English Composition Il or 3

SPH 107 Fundamentals of Public Speaking or
SPH 106 Fundamentals of Oral Communication

MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

CIS 146 Microcomputer Applications 3

Social and Behavioral Science Elective: (ASOC) 3

(anthropology, geography, history,
economics, political science, sociology,
psychology)

Lab Science Elective: (ASCI) 4
(astronomy, biology, chemistry, physical
science, physics)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

HED, PED, or RER Elective 2
Major Courses (27 hours)
Course Title Sem Hrs
OAD 103* Intermediate Keyboarding 3
OAD 110 Computer Navigation 3
OAD 138 Records and Information Management 3
ACT 145 Basic Accounting Procedures or 3
BUS 241 Principles of Accounting |
OAD 125 Word Processing 3
OAD 217 Office Management 3
OAD 246 Office Graphics and Presentations 3
(Powerpoint)
OAD 232 The Computerized Office 3
OAD 242**  Office Internship 3

Complete one of the following options.

Medical Support Specialist Option (12 hours)
Course Title Sem Hrs
OAD 211 Medical Terminology 3
OAD 212 Medical Transcription 3
OAD 215 Health Information Management (ICD-9, 3
CPT-4 Coding)
OAD 216 Advanced Health Information 3
Management (ICD-9, CPT-4 Coding
Total Credit Hours 63
Legal Support Specialist Option (9 hours)
Course Title Sem Hrs
OAD 201 Legal Terminology 3
OAD 202 Legal Transcription 3
OAD 127 Business Law (Introduction to Law) 3
Total Credit Hours 60
Accounting Support Specialist Option (9 hours)
Course Title Sem Hrs
CIS 113 Spreadsheet Software Applications (Excel) 3
ACT 115 Introduction to Accounting 3

Computer Resources
Computerized Financial Recordkeeping 3
Total Credit Hours 60

OAD 137

Administrative Office Applications

Specialist Option (9 hours)
Course Title Sem Hrs
OAD 230 Computerized Desktop Publishing 3
OAD 137 Computerized Financial Recordkeeping 3
CIS Elective** 3
Total Credit Hours 60

*Students who are not proficient in keyboarding must take
OAD 101, Beginning Keyboarding.

**To be chosen from CIS 117, CIS 113 or CIS 203.
***|nternship assignment must be related to the specific
major track.
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Physical Therapist Assistant

Glenn Ross, PT, program coordinator/advisor
Richard Scrushy Hall, room 316D

(205) 520-5995

gross@jeffstateonline.com

Leslie Naugher, PT, academic coordinator of clinical edu-
cation/advisor

Richard Scrushy Hall, room 316D

(205) 520-5995

striplett@jeffstateonline.com

The Physical Therapist Assistant (PTA) is a technically edu-
cated health care provider who works under the supervision
of a physical therapist. The PTA performs duties and carries
out treatment plans as directed by the physical therapist.
Duties of the PTA are varied and include but are not limited
to the application of physical modalities, exercise programs,
gait training, functional activities, and patient education. Work
in physical therapy includes physical activity such as bend-
ing, lifting patients, and prolonged standing and walking.
Clients include adult and pediatric patients with orthopedic
and neurologic injuries and various medical conditions.
Employment settings include acute care and rehabilitation
hospitals, outpatient clinics, schools, nursing homes, home
health and sports medicine clinics. The Physical Therapist
Assistant interacts as a team member with other health care
providers including occupational therapists and assistants,
nurses, speech pathologists, and physicians.

The Physical Therapist Assistant Program is a two-year
course of study leading to an Associate in Applied Science
degree. The Program includes one year of prerequisite gen-
eral education courses and one year of PTA courses. The
prerequisite courses may be taken over a longer period of
time, but six (ENG 101, BIO 201, BIO 202, PSY 200, PSY
210, and a physical science or CIS elective) of the nine gen-
eral education requirements must be completed prior to tak-
ing PTA major courses. With permission of the program coor-
dinator, the remaining three general education requirements
may be completed after a student begins PTA courses within
the PTA program, however, they must be completed before
the beginning of Fall Semester PTA courses. Program lecture
classes are offered via the Internet (on-line/web-enhanced)
or on the Shelby campus. PTA laboratory courses are
required of all students and are conducted on the Shelby
campus. The time commitment required for completion of
PTA lecture and laboratory courses is generally 20-30 hours
per week. Full-time clinical practicums (40 hours per week)
are required of all students and are integrated throughout the
program.

The PTA Program prepares graduates for work as physical
therapist assistants (PTAs) and is not designed to lead
toward a physical therapist degree. General education class-
es may transfer to a four-year institution, but PTA courses
generally will not transfer.

The PTA Program is accredited by the Commission on
Accreditation in Physical Therapy Education/APTA, 1111
North Fairfax Street, Alexandria, VA, 22314-1488, (703) 684-
2782. Graduation from an accredited program is a require-
ment for eligibility for licensure in most states. Students
should contact a PTA advisor regarding particular state licen-
sure requirements. Applicants for licensure as a licensed PTA
in Alabama who have been convicted of a felony, a crime of
moral turpitude, or violating any state or federal narcotic law
should contact the State of Alabama Board of Physical
Therapy at (334) 242-4064 or (888) 726-9743 before seeking
admission to the PTA Program.

Admission Procedures/Requirements

THE PHYSICAL THERAPIST ASSISTANT PROGRAM IS
CURRENTLY UNDERGOING REVISION. PUBLISHED
GUIDELINES AND REQUIREMENTS ARE SUBJECT TO
CHANGE WITHOUT NOTICE. UPDATED INFORMATION
WILL BE POSTED ON THE JEFFERSON STATE WEB
SITE AS AVAILABLE.

Students admitted to the PTA Program begin PTA courses in
the spring semester. Class size for both program tracks is
limited and qualified students are ranked for admission
based on their GPA in the required general education cours-
es that are within the PTA curriculum, BIO 201, BIO 202,
ENG 101, PSY 200, PSY 210, Physical Science/CIS
Elective, MTH elective, SPH Elective, Humanities and Fine
Arts Elective. Priority for admission is given to those students
who have submitted all of the required admission materials
and completed all of the prerequisite courses, BIO 201, BIO
202, ENG 101, PSY 200, PSY 210, Physical Science/CIS
Elective prior to application deadlines.

Students meeting the eligibility criteria are admitted in order
of their rank scores. In order to be considered for Spring
Semester (January) admission to the PTA program, the stu-
dent must complete the following by the appropriate dead-
lines:

1. Complete the application for admission to the College
(available in Enrollment Services, Allen Library 101 on
the Jefferson Campus, at the Shelby Campus or online
at www.jeffstateonline.com) by the application deadline
of September 30.

2.  Submit official transcripts from all colleges attended to
Enrollment Services by the application deadline of
September 30.

3. Request a transcription evaluation prior to submitting a
program application and by the application deadline of
September 30.

4. Submit a completed "Application for PTA Program
Admission" (available at RSH 316 or online at www.jeff-
stateonline.com). Applications are due by September
30th. The completed application packet must include:
Signed documentation by a Physical Therapist or
Physical Therapist Assistant of 40 hours or more experi-
ence in a physical therapy setting that is completed
before the September 30th application deadline. We
suggest that this experience include exposure to at least
two different settings.
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Currently possess and maintain a cumulative grade
point average (GPA) of 2.00 or above on all college cred-
it from all institutions. Eligible students may request
implementation of the college Academic Bankruptcy pol-
icy or the Allied Health Programs Academic Forfeit poli-
cy. Consult the appropriate pages of the Catalog and
Student Handbook for information on these policies.
Complete all required PTA general education courses
with grade of "C" or better and currently possess and
maintain a GPA of 2.50 or above for required PTA gen-
eral education courses. Priority for admission is given to
students who satisfactorily complete all of the PTA gen-
eral education prerequisite courses (BIO 201, BIO 202,
ENG 101, PSY 200, PSY 210, Physical Science/CIS
Elective) prior to the application deadlines.

By the application deadline of September 30, students
must provide proof of achieving required scores on the
ACT:

Composite score of 20 and no subscore (English, read-
ing, science, mathematics) less than 18 is required for all
students with less than 20 semester credit hours of
required PTA general education courses completed by
the application deadline. These ACT scores must be
achieved and on file by September 30.

Students with a 2.50 to 2.99 GPA in 20 semester credit
hours of required PTA general education courses at the
application deadline of September 30 must achieve a
composite score of 20 and no subscore (English, read-
ing, science, mathematics) less than 18. These ACT
scores must be achieved and on file by September 30.

Students with a 3.00 to 3.19 GPA in 20 semester credit
hours of required PTA general education courses at the
application deadline of September 30 must achieve a
composite score of 19 and no sub score (English, read-
ing, science, mathematics) less than 17. These ACT
scores must be achieved and on file by September 30.

Students with a 3.20 to 3.49 GPA in 20 semester credit
hours of required PTA general education courses at the
application deadline of September 30 must achieve a
composite score of 18 and no sub score (English, read-
ing, science, mathematics) less than 17. These ACT
scores must be achieved and on file by September 30.

The ACT is not required for students who possess a
bachelor's degree or higher at the application deadline of
September 30. Transcripts documenting a bachelor's
degree must be on file by September 30. The ACT is not
required for those students with at least a 3.50 GPA in 20
semester credit hours of required PTA general education
courses at the application deadline of September 30.

A student may repeat the ACT to achieve acceptable
scores. Prior to repeating tests, students are advised to
enroll in general education courses that will increase
knowledge in the subject area of the test with subscores
which are below that required.

Information regarding dates for the ACT is available by
contacting Jefferson State Community College's Testing
Services (205) 856-7896.

Students are expected to maintain a satisfactory level of
health, including freedom from chemical dependency
and communicable diseases. Students must be able to
fully participate in the approved program of classroom
studies and campus and clinical laboratory learning
experiences and responsibilities. Medical examination
forms indicating a satisfactory level of health must be
submitted as required. Students must test negative for
drugs and alcohol during a screening conducted prior to
assignment for clinical experiences. Random drug and
alcohol screening may be conducted during clinical
experiences.

Technical standards checklist: The physical therapy pro-
fession is considered to be moderately physically
demanding. In the interest of student and patient safety,
applicants possessing certain limitations may be
requested to demonstrate abilities to perform clinical
procedures and skills prior to or after admission to the
PTA program. Students should be able to demonstrate
abilities to perform procedures and skills safely, effec-
tively, and without potential endangerment to self, other
students, faculty, patients or other health care workers.
Medical examination records and/or statements from
physicians or other appropriate professional therapists
may be required to assist in evaluating a student's abili-
ty to fully participate in the learning activities and respon-
sibilities of the PTA program. If a student is unable to
demonstrate abilities to perform procedures or skills
safely, effectively, and without potential endangerment,
the student may be denied admission or progression in
the program. Program faculty will make the final deter-
mination regarding an applicant's eligibility for participa-
tion in program activities.

Technical performance standards and criteria for the
Physical Therapist Assistant program are stated below.
Applicants must call or schedule an appointment with
the program coordinator to discuss accommodation pos-
sibilities.

Technical performance standards and criteria for the
Physical Therapist Assistant include, but are not limited
to:
A. Cognitive and critical thinking abilities sufficient to:
i. Make clinical judgments.
ii. Comprehend new knowledge and apply it in PTA
practice.
ii. Analyze situations and identify cause-effect rela-
tionships.
iv. Organize, problem-solve and make appropriate
decisions.
v. Meet competency requirements of the state reg-
ulation/licensure agency for physical therapy.
vi. Compute mathematical problems.
vii. Operate a computer.
B. Interpersonal abilities to:
i. Interact purposefully and effectively with others
ii. Establish rapport with patients, caregivers, and
others.
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ii. Interchange ideas in a group.

iv. Perceive emotions displayed by others.

v. Convey sensitivity, respect, tact, and a mentally
healthy attitude in interpersonal relationships.

. Communication abilities to:

i. Convey thoughts in verbal and written form in the
English language so that others understand
them.

ii. Understand printed materials, classroom lec-
tures, instructional, medical or other directives
and patient questions/responses presented in
the English language.

ii. Appropriately use the language of medicine and
health care in verbal and written communica-
tions.

iv. Teach a concept, test for understanding, and
interpret feedback.

v. Discriminate between appropriate and inappro-
priate non-verbal communication in patients and
others.

. Physical mobility to:

i. Maintain balance in any position.

ii. Move from room to room and/or maneuver in
small places.

iii. Extend hands and arms in any direction.

iv. Move hands/arms and feet/legs coordinately with
each other.

v. Achieve certification in cardiopulmonary resusci-
tation at the professional rescuer level.

. Strength (gross motor skills) and endurance to:

i. Stand and walk for 6 hours or more in a clinical
setting.

ii. Position, lift and transfer patients without injury to
patient, self or others.

iii. Push or pull heavy objects, such as an occupied
hospital bed, without injury to patient, self, or others.

Fine motor skills and eye/hand coordination to:

i. Manipulate objects without extraneous motions,
tremors or jerking.

ii. Write the English language legibly, using correct
grammar and syntax.

. Auditory acuity to:

i. Communicate effectively with others.

ii. Monitor and assess patient status (hear weak
cries of infants and weak calls for help)

iii. Hear high and low frequency sounds, such as
telephones, monitor alarms, emergency signals.

. Visual acuity to:

i. Monitor and assess patient status.

ii. Discern the full spectrum of colors and distin-
guish color changes.

ii. Accurately read numbers and letters in fine print,
such as would appear on therapy or monitoring
equipment in varying levels of light (daylight to
very dim light).

iv. Read for long periods of time.

v. Read cursive writing, such as would be found in
patients' charts.

vi. Detect changes in the environment.

Tactile acuity and sense of smell to:

10.

11.

12.

i. Discern tremors or vibrations in various body
areas.

ii. Palpate and count pulses.

iii. Discern physical characteristics (skeletal land-
marks and/or changes in body tissues) through
touch.

iv. Smell body and environmental odors, such as
infected wounds or burning electrical equipment.

Applicants for licensure as a Licensed PTA who may

have been convicted of a felony or a crime of moral turpi-

tude should contact the State of Alabama Board of

Physical Therapy, phone (334) 242-4064 or (888) 726-

9743, prior to applying to the PTA Program.

A background screen may also be required prior to

assignment for clinical experiences in some agencies.

The cost of this screen must be paid by the student.

Upon admission to the PTA Program and by the dates

specified by the PTA program, students must:

A. Provide evidence of current in force hospital/ health
insurance. Neither the college nor affiliated clinical
agencies provide health care for students.
Information about student health insurance is avail-
able through the college's Office of Recruiting/
Student Activities. Payment of insurance premiums
and health care costs is the responsibility of the stu-
dent.

B. Purchase student uniforms as specified in the PTA
Student Handbook;

C. Pay required annual premiums for student liability
insurance;

D. Submit annual medical examination forms demon-
strating a satisfactory level of health, which includes
freedom from and immunity to certain communicable
diseases and freedom from chemical dependency.

E. Provide proof of current CPR certification at the Health
Care Provider level, which includes one-rescuer, two-
rescuer, infant, child, and airway obstruction.

Progression

Students are referred to the "Program's Progression
Guidelines" as published in the PTA Student Handbook and
additional information on the Allied Health Programs pub-
lished in the "Admission to the College" section of the
College Catalog and Student Handbook. All students admit-
ted to the PTA Program are responsible for information con-
tained in the Handbook.

In order to complete the PTA program successfully, the stu-
dent must fulfill all of the following:

1.

2.

Progress through all general education courses in the PTA
curriculum in a sequence approved by the PTA faculty.
Progress through all required PTA courses in the cur-
riculum, including prerequisites and corequisites, in the
sequence specified by the PTA faculty.

Attain grades of "C" or above in each of the required PTA
and required general education courses in the curricu-
lum without repeated withdrawals, audits, or failures.
Maintain a grade point average of 2.00 or above (4.00
scale) on all college credit and on Jefferson State credit.
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a

Maintain current health and student liability insurance.

Submit completed medical forms by the required date.

7. Maintain a satisfactory level of health, including freedom
from chemical dependency.

8. Maintain current certification in cardiopulmonary resusci-
tation at the health care provider level.

9. Refrain from conduct that violates the College's
Academic Honesty Code, the Code of Student Conduct,
and the Drug and Alcohol Free Campus Policy.

10. Refrain from conduct that violates the APTA Standards of
Ethical Conduct for the PTA, or which leads to a major
breach in safety, confidentiality, legality, or accountability.

11. Comply with all progression requirements in order to

graduate.

o

Students whose progress through the technical phase of the
PTA Program is temporarily interrupted for any reason or who
withdraw from a PTA course are "out of progression.” In order
to be readmitted, out of progression students must have their
eligibility for readmission evaluated by Program faculty.
Readmission is based upon space available, academic
record, health status, successful completion of required
courses, and compliance with college and professional
codes of conduct. Any changes in the curriculum or program
policies and procedures are applicable to any student who is
readmitted. Validation of skills and/or previously acquired
knowledge necessary to successfully complete clinical
practicums may be required by testing or repeated course
work. Students who remain out of progression longer than
twelve months are not eligible for readmission, but in certain
instances may apply as a hew student.

Students who fail a PTA course (make a grade of "D", "F",
"WF", or uncleared "I") may repeat the course once only in an
effort to attain a grade of "C". Students who fail a PTA course
the second time or who fail two separate PTA courses are
permanently dismissed from the Physical Therapist Assistant
Program.

Off Campus Clinical/Lab Experiences

In addition to academic courses and lab experiences on cam-
pus, PTA students are required to participate in clinical
practicums and lab experiences off campus at health care
facilities. The practicums are full-time (40 hours per week)
and include approximately 18 weeks of clinical experience
under the supervision of clinical instructors in a variety of
physical therapy settings. Students are responsible for their
own transportation and lodging for clinical education and off-
campus experiences.

Associate in Applied Science
Degree Requirements

Courses required for:
* Physical Therapist Assistant Degree
(AAS C172)

General Courses (29-30 hours)

Prerequisites for admission to the Physical Therapist
Assistant Program.

Course Title Sem Hrs
ENG 101 English Composition | 3
*BIO 201 Human Anatomy and Physiology | 4
*BIO 202 Human Anatomy and Physiology Il 4
PSY 200 General Psychology 3
PSY 210 Human Growth and Development 3
-4

**Physical/Biological Science or Computer Elective 3

The following General Education Requirements must be
completed prior to graduation but may be completed after
admission to the PTA program during the summer semester
that immediately follows Spring Semester | of the PTA cur-
riculum. Permission for deferment of these courses must be
obtained from the PTA Program Coordinator prior to starting
PTA courses.

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

SPH Elective SPH 106 or SPH 107 or SPH 116 3

***MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course

*Credit for BIO 201 & BIO 202 may be no older than 5 years.
If BIO 201/202 credits are older than 5 years, students may
repeat the courses or take Human Pathophysiology, BIO 230,
within the last 5 years with a C or better. Exceptions may be
considered for those students whose BIO 201/202 credits are
older than 5 years and who provide documentation before
the application deadline of September 30 showing that they
have been employed full time for at least two years within the
last 5 years in a health care setting in a professional position.

**Acceptable courses include selections from BIO (BIO 103,
BIO 104S or higher than BIO 202), CHM, PHY, PHS 112
(Physical Science 1), or CIS.

***Students who plan to transfer to four-year institutions
should take MTH 112.

Major Courses (40 hours)
PTA Course Sequence

Spring Semester |

Course Title Sem Hrs
PTA 200S PTA Issues and Trends 2
PTA 202 PTA Communication Skills 2
PTA 220 Functional Anatomy and Kinesiology 3
PTA 222 Functional Anatomy and Kinesiology Lab 2
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PTA 250
PTA 252S

Therapeutic Procedures |

4

Physical Agents and Therapeutic Modalities 2

Fall Semester

PTA 240
PTA 251S
PTA 260
PTA 230
PTA 231
PTA 232

Physical Disabilities |
Therapeutic Procedures Il
Clinical Education |
Neuroscience
Rehabilitation Techniques
Orthopedics for the PTA

Spring Semester Il

PTA 201
PTA 241
PTA 263
PTA 268

PTA Seminar
Physical Disabilities Il
Clinical Affiliation |
Clinical Practicum
Total Credit Hours

NNNRERE BN

Radio and Television
Production and Broadcasting

Ray Edwards, program coordinator/advisor
George Layton Nursing Building, room 249
(205) 856-6095

redwards @jeffstateonline.com

This is a two-year program covering the basic fundamentals
involved in the daily operations of the major electronic media
with a specialization in either radio or television. The curricu-
lum is essentially non-technical in nature, covering such spe-
cialized areas as programming, production, announcing,
news, copywriting, and management. Check with your four-
year institution for the transferability of courses in this pro-
gram. This program is not designed to transfer to a four-year
institution.

Certificate Requirements

Prior to taking courses, the student should meet with the
advisor and develop a plan for satisfying program require-
ments. All course work in the certificate program will apply to
the Associate in Applied Science Degree Program in Mass
Communications.

To be eligible for a certificate students must:

»  Complete the following courses.

»  Make an appropriate score on WorkKeys.

» Be eligible for ENG 101 and MTH 116.

* Have a minimum 2.00 grade point average in Jefferson
State courses.

Courses required for:
* Radio and Television Production and
Broadcasting Certificate (STC C183)

Complete one of the following tracks.

Radio Track
Course Title Sem Hrs
MCM 102 Writing for the Media 3
RTV 106 Broadcast Announcing 3
RTV 116 Radio Production and Programming 3
RTV 143R  Practicum in Radio Broadcasting 3
RTV 144R  Practicum in Radio Broadcasting 3
RTV 145R  Practicum in Radio Broadcasting 3
RTV 216 Advanced Radio Production and
Programming 3
RTV 241 Internship in Radio Broadcasting 3
MCM 100 Introduction to Mass Communication 3
Total Credit Hours 27

Television Track

Course Title Sem Hrs
MCM 102 Writing for the Media 3
RTV 106 Broadcast Announcing 3
RTV 117 Television Production 3
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RTV 143T Practicum in Television 3 RTV 241 Internship in Radio Broadcasting 3

RTV 144T Practicum in Television 3 RTV 242 Internship in Radio Broadcasting 3

RTV 145T Practicum in Television 3 RTV 243R  Practicum in Radio Broadcasting 3

RTV 217 Advanced Television Production 3 RTV 244T Practicum in Radio Broadcasting 3

RTV 241 Internship in Television Broadcasting 3 Total Credit Hours 61

MCM 100 Introduction to Mass Communication 3

Total Credit Hours 27 Television Track (27 hours)
. . . . Course Title Sem Hrs
Associate in _ApplIGd Science RTV 117 Television Production and Direction 3
Degree Requirements RTV 143T  Practicum in Television 9
144T, 145T Broadcasting

A student gains admission to the Associate in Applied RTV 217 Advanced Television Production 3

Science Program by completing the certificate program. All RTV 241 Internship in Television Broadcasting 3

course work in the certificate program will apply to the  RTvV 242 Internship in Television Broadcasting 3

Associate in Applied Science Degree Program in Mass  RTV 243T  Practicum in Television Broadcasting 3

Communications. RTV 244T  Practicum in Radio Broadcasting 3
Total Credit Hours 61

Courses required for:

* Radio and Television Production and

Broadcasting Degree (AAS C183)
Radio Track
Television Track

General Courses (25 hours)

Course Title Sem Hrs

ENG 101 English Composition | 3

SPH 107 Fundamentals of Public Speaking or 3

SPH 106 Principles of Oral Communication
MTH Elective: (A116) MTH 100 or MTH 116 or 3
higher level math course
CIS Electives 6
Lab Science Elective: (ASCI) 4

(astronomy, biology, chemistry, physical
science, physics)

Social and Behavioral Science Elective: (ASOC) 3
(anthropology, geography, history,
economics, political science, sociology,
psychology)

Humanities and Fine Arts Elective: (AHUM) 3
(art, humanities, religion, theatre, music,
philosophy, foreign language, literature)

Major Courses (9 hours)
Course Title Sem Hrs
MCM 100 Introduction to Mass Communication 3
MCM 102 Writing for the Media 3
RTV 106 Broadcast Announcing 3

Complete one of the following tracks.

Radio Track (27 hours)

Course Title Sem Hrs

RTV 116 Radio Production and Programming 3

RTV 143R  Practicum in Radio Broadcasting 9
144R, 145R

RTV 216 Advanced Radio Production 3

and Programming
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Radiologic Technology

Christie Bolton, Program Coordinator/Advisor
George Layton Building, room 251

(205) 856-6017

cholton@jeffstateonline.com

Annette W. Ferguson, Clinical Coordinator/Advisor
George Layton Building, room 245

(205) 856-6041

awilliam @jeffstateonline.com

The program develops the student's knowledge of the funda-
mental principles and skills underlying radiologic technology.
The two-year program consists of general education and clin-
ical experiences. Current clinical affiliations are: The
Children's Hospital of Alabama, UAB Medical West, Cooper
Green Hospital, Medical Center East, Baptist Medical Center
Princeton, Trinity Medical Center Montclair, Baptist Medical
Center Shelby, St. Clair Regional and St. Vincent's Hospital.
All radiologic courses and clinical experiences are taught by
registered radiologic technologists, R.T. (ARRT). The pro-
gram is accredited by the Joint Review Committee on
Education in Radiologic Technology (JRCERT). Graduates of
the program are eligible to request to write the National
Registry Exam given by the American Registry of Radiologic
Technologists. Graduates must take this exam to become
registered Radiologic Technologists.

Program Mission Statement

The mission of the Radiologic Technology Program at
Jefferson State Community College is to prepare graduates
for entry-level employment as a radiologic technologist in the
health care community. This program's mission is consistent
with the college's "Statement of Philosophy and Purpose.”

Program Goals

The program mission can be met by the achievement of the
following goals:

1. Prepare students to demonstrate clinical competence
and provide patient care as entry level radiographers.

2. Prepare students to effectively communicate in the clini-
cal education setting.

3. Enable students to utilize appropriate critical thinking
and problem solving skills in the didactic and clinical set-
ting.

4. Provide qualified radiographers to meet the health care
needs of the community.

5. Promote professional growth, values, and life long learn-
ing of a radiographer

THE RADIOLOGIC TECHNOLOGY PROGRAM IS CUR-
RENTLY UNDERGOING REVISION. PUBLISHED GUIDE-
LINES AND REQUIREMENTS ARE SUBJECT TO
CHANGE WITHOUT NOTICE. UPDATED INFORMATION
WILL BE POSTED ON THE JEFFERSON STATE WEB
SITE AS AVAILABLE.

Admission Procedures/Requirements

A limited number of students are admitted to the program
because of a specified number of clinical spaces 