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Blackboard Learn – Standard Course Introduction Page Handout 

Instructions on how to create Standard Course Introduction template and how to edit with course information. 
 

To add Standard Course Introduction Page to new 
Blackboard Shells: 

1. Copy/paste the follow link to your web browser: 
 
https://bb9.jeffersonstate.edu/bbcswebdav/xid-1842751_1  

 
Note: The file will be listed at the bottom of your task bar 
area and automatically added to your Downloads Folder.   
 
Note: You can import file before or after other 
instructional content is loaded/copied (will not alter 
existing content in course shell). 

 

 

 

 

 
2. Select ‘Import Package’ under Packages and 

Utilities. Select tab ‘Import Package.’ 
3. Browse your computer (Downloads Folder) and 

select ‘Standard_Course_Introduction’ zip file and 
select ‘Open.’ 

 

 

 

 

4. Under ‘Select Course Materials’ select ‘Content 
Areas’ and select ‘Submit.’ 

 

5. A link for the ‘Approved Course Introduction 
Template’ will be added to the list on the Course 
Menu.  You will need to move the link near the top 
of the menu and rename the link to ‘Course 
Introduction.’  If the link is moved to the top of the 
menu list then the Course Introduction will be the 
first page students see when they log in.  This is 
not required, but the Course Introduction link 
should be near the top. 

 

 

 
 

 

 

 

 

https://bb9.jeffersonstate.edu/bbcswebdav/xid-1842751_1
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Here are the general items you will see when you select Approved Course Introduction Template. 
Update each item with your course specific information. 

Note: Select the arrow next to each item to edit with specific course/instructor information.  
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For additional assistance, please email helpdesk@jeffstateonline.com 
 


