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FREQUENTLY CALLED NUMBERS ————

Jefferson Campus near Center Point
2601 Carson Road, Birmingham, Alabama 35215-3098
205-853-1200

St. Clair-Pell City Campus
500 College Circle, Pell City, AL 35125
205-812-2700

Shelby-Hoover Campus
4600 Valleydale Road, Birmingham, Alabama 35242
205-983-5900

Chilton-Clanton Campus
1850 Lay Dam Road, Clanton, AL 35045

205-280-8200

Phone
Jefferson Campus ... 856-6023
Center for Professional, Career, & Technical Education
Dean’s OffICe ..o, 856-7701
Biomedical Equipment Technology.......cccccccceevevevnnn. 856-7940
Construction and Building Science ........ccoovovvenen. 856-7848
Technology
Child Development . ... 856-7848
Criminal Justice/Law Enforcement.........cccoovovieenn 856-7848
EMS/ParamediC.....ccoovoveeeieeeeeeeeeeeeeeeeeeeee 856-7940
Funeral Services Education ... 856-7848
Manufacturing and Technology ..., 856-7848
Medical Laboratory Technology ..o, 856-7940
Veterinary Technology.....coovveveeeiieeceeeeeeeeee 856-7848
Distance Education Division
Associate Dean’s Office.......................... 856-7824/856-6023
Nursing Department ..., 856-6023
Transfer/General Studies Division
Associate Dean’s OffiCe ..o 856-6007
Biology Department ... 856-6067
Business/Information Systems ..o, 856-7864
Communications Department .........cccocooveveieveeecenennn 856-8585
Liberal Arts Department ..o 856-8585
Mathematics/Engineering/
Physical Sciences Department ........ccoovvveeeceevenenen. 856-8521
ACTCenter...........coooooiieeeeeeeeeeeeeeeeeee. 856-7896
ADAOFAICE.........oooeeeeeeeeeeeeee, 856-6077
Adult Education/GED Preparation...................... 856-7945
AdvisingCenter................ccccocoooiiiiee, 856-7775
Birmingham Educational TechCenter..................... 856-8526
Business Office ...............cccooooiiiiicieeeeeee. 856-7779

CampuS TOUKS..........cooooiiieeeeeeeeeeeeeeeeeeeeeeee e 856-7912

Center for Workforce Education............................. 856-7710
Enrollment Services

Admissions and Records........ccooveivioeeeeeceeeeeen. 856-7704
Financial Aid ... 856-6062
Facilities Coordinator ...................cccoooooiiceic, 856-7783
International Students ... 856-7920
Learning ResourceCenter .................cccocooovveveeveennn. 856-8524
Learning Success Center-Jefferson.......................... 856-7952
New Options ..........c.cooooiiiieceeeeeeeeeeeeee 856-7718
OneStopCenter............c.coooviveeiiieeeeeeeee 856-8024
Pioneer Bookstore.................ccococooveiiieeeeicee, 856-8578
Student Government Association ........................... 856-8543
Testing and Assessment ..., 856-7896
SHELBY-HOOVER CAMPUS

Center for Professional, Career, & Technical Education
EMS/ParamediC.....cooccovoviiieeeeeeeeeeeeeeeeeeee 983-5206
Hospitality Management/Culinary

APPrentiCeSNID ..o 983-5214
Physical Therapist Assistant ... 983-5995
Radiologic Technology .......ccoevevoveeeeeeeceeeeeeeeeen 983-5243
Respiratory TRerapy ..o 983-5310
Nursing Department ... 983-5243
Transfer/General Studies Division

Associate Dean's OffiCe ..o, 983-5303
Biology Department ... 983-5934
Communications Department .......c.ccoccoeeeveicveeenennn 983-5980
Liberal Arts Department ........ccovoveeeeecceieeeeen 983-5999
Mathematics/Engineering/

Physical Sciences Department ........cccooovoviveeeeennn. 983-5999
Business Office .............ccocooooiiiiieeeeeeeeeee, 983-5926
Enrollment Services ...............ccocoooovivieiieeee, 983-5911
Learning ResourceCenter.................cccocooovveveviviennn. 983-5930
Learning SuccessCenter .................c.ccocooevvveecienn. 983-5910
Pioneer Bookstore ll .................cocoooovooiiie, 983-5925

www.jeffersonstate.edu e 1-800-239-5900 (Alabama)
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Jefferson State Community College is accredited by the
Southern Association of Colleges and Schools Commission on
Colleges to award the Associate in Arts, Associate in Science,
and Associate of Applied Science degrees. Contact the
Southern Association of Colleges and Schools Commission
on Colleges at 1866 Southern Lane, Decatur, Georgia
30033-4097 or call 404-679-4500 for questions about the
accreditation of Jefferson State Community College.

The Nursing Program is accredited by the Accreditation
Commission for Education in Nursing, 3343 Peachtree
Road NE, Suite 850, Atlanta, GA 30326; Telephone number
404/975-5000, FAX 404/975-5020  www.acenursing.org.

The Child Development Program is accredited by the National
Association for the Education of Young Children.

The Medical Laboratory Technology Program is accredited
by the National Accrediting Agency for Clinical Laboratory
Sciences (NAACLS), 5600 N. River Rd. Suite 720, Rosemont,
IL. 60018; Telephone number 773/714-8880, FAX 773/714-
8886 ¢ www.naacls.org.

The Histologic Technology Program is currently seeking
accreditation by the National Accrediting Agency for Clinical
Laboratory Sciences (NAACLS), 5600 N. River Rd. Suite 720,
Rosemont, IL. 60018; Telephone number 773/714-8880,
FAX 773/714-8886 ¢ www.naacls.org.

The Physical Therapist Assistant Program is accredited by the
Commission on Accreditation in Physical Therapy Education
of the American Physical Therapy Association (CAPTE),
3030 Potomac Ave Suite 100, Alexandria, Virginia 22305;
Telephone: (703) 684-2782; email: accreditation@apta.org e
www.capteonline.org.

The Radiologic Technology Program is accredited by the Joint
Review Committee on Education in Radiologic Technology
(JRCERT).

The Associate of Applied Science Degree in the Funeral Service
Education Degree Program at Jefferson State Community
College is accredited by the American Board of Funeral Service
Education, (ABFSE), 992 Mantua Pike, Suite 108, Woodbury
Heights, New Jersey 08097; (816) 233-3747 « www.abfse.org.

The Culinary Apprenticeship, Culinary/Nutritional Science
Management, and Baking/Pastry Program is accredited by The
American Culinary Federation Accrediting Commission.

The Construction Management Technology Option of the
Construction and Building Science Technology Program
is accredited by the American Council for Construction
Education (ACCE).

Jefferson State Community College is nationally accredited
by the Accreditation Council for Business Schools and
Programs (ACBSP) for the offering of the Associate Degrees
in Accounting, Business Management, Banking and Finance
Administration, Office  Administration Technology, and
Business Transfer Programs.

The Veterinary Technology Program is accredited by the
Committee on Veterinary Technicians Education and Activities
(CVTEA) of the American Veterinary Medical Association.

The Jefferson State Community College Emergency Medical
Technician Paramedic Programisaccredited by the Commission
on Accreditation of Allied Health Education Programs (www.
caahep.org) upon the recommendation of the Committee on
Accreditation of Educational Programs for the Emergency
Medical Services Professions (CoAEMSP). Commission on
Accreditation of Allied Health Education Programs, 25400
U.S. Highway 19 North, Suite 158, Clearwater, FL 33763
www.caahep.org

Committee on Accreditation of Educational Programs for the
Emergency Medical Services Professions, 8301 Lakeview
Parkway, Suite 111-312, Rowlett, TX 75088, (214) 703-8445,
FAX (214) 703-8992 « www.coaemsp.org

The Jefferson State Community College Respiratory Therapy
Program, CoARC program number 200634, awarding an
Associate in Applied Science Degree in Respiratory Therapy, at
the Jefferson State Shelby-Hoover Campus, holds Provisional
Accreditation from the Commission on Accreditation
for Respiratory Care (www.coarc.com). Commission on
Accreditation  for Respiratory Care (www.coarc.com),
(817)283-2835.

www.jeffersonstate.edu e Volume XXXX No. 1
Published annually by Jefferson State Community College e Third class postage paid at Birmingham, Alabama
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Jefferson State does not discriminate on the basis of race, color, national origin,
sex, disability, or age in its admissions, programs and services in compliance
with Title VI and VII of the Civil Rights Act of 1964, Section 504 of the
Rehabilitation Act of 1973, the Age Discrimination Act of 1975, and Title IX
of the Educational Amendments of 1972, and the Americans with Disabilities
Act of 1990.

Region 4 - Atlanta (Alabama, Florida, Georgia, Kentucky,
Mississippi, North Carolina, South Carolina, Tennessee)

Timothy Noonan, Regional Manager

Office for Civil Rights

U.S. Department of Health and Human Services Sam Nunn
Atlanta Federal Center, Suite 16T70 61 Forsyth Street, S\W.
Atlanta, GA 30303-8%909

Voice Phone (800) 368-1019

FAX (404) 562-7881

TDD (800) 537-7697

PROGRAM AND CATALOG CHANGES

The contents of this catalog are for informational purposes
only and are not to be considered as a contract between a
student and Jefferson State. Jefferson State reserves the right
to change any provision listed in this catalog without furnishing
actual notice to individual students.

Information on any changes will be available in the offices of the
president and the vice president. Every attempt will be made
to advise students if any changes do occur. It is the student’s
responsibility to know and follow all requirements.

College Catalogs and Student Handbooks from 1967 to the
present are available in the Graduation Office and Records
Office on the Jefferson Campus in the James B. Allen Library
(AL), first floor. Digital copies from 2004 to the present are
available online at www.jeffersonstate.edu/catalogs.

Students may request any information regarding previous editions
at any time by contacting either office (205-856-7738-Records
Office or 205-856-7793-Graduation Office) or by e-mailing

records@ jeffersonstate.edu.
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2021-2022 CALENDAR
See online calendar forimportant dates for Session | &1l classes each term.
FALL 2021 REGULAR TERM
MaY L7 e Registration Begins
August 16-24 ..o Registration Extended Hours
AugUSt 17 o Last Day to Drop with Full Refund
AUZUST 18 o Classes Begin
AUgUSE 24 Last Day of Schedule Adjustment
(Add/Drop) Period
September G ..o Labor Day Holiday
September 7.......... Last Day to Withdraw with Partial Refund
November 3.............. Last Day to Withdraw with Automatic W
November 11 ..o Veterans' Day Holiday
November 22-24....... Professional Development (No Classes)
November 25-27 ..o Thanksgiving Holidays
December 8-14 ..o Final Exams
December 16, 3:00 PM..ciiviiiiiiiceeceeeeeeeen, Grades Due
FALL 2021 SHORT SESSION |
MaY L7 e Registration Begins
August 16-19 ..o Registration Extended Hours
AugUSt 17 o Last Day to Drop with Full Refund
AUZUST 18 o Classes Begin
AuguSt 19 o Last Day of Schedule Adjustment
(Add/Drop) Period
August 30 ............... Last Day to Withdraw with Partial Refund
September G ..o Labor Day Holiday
September 22 ......... Last Day to Withdraw with Automatic W
OCtODEr -G oo, Final Exams
October 171, 10:00 @M cuveeeoe e Grades Due
FALL 2021 SHORT SESSION 11
MaY L7 e Registration Begins
October 12 ..o, Last Day to Drop with Full Refund
OCtober 13 e, Classes Begin
October 14 ..o Last Day of Schedule Adjustment
(Add/Drop) Period
October 25........... Last Day to Withdraw with Partial Refund
November 11 ..o Veterans' Day Holiday
November 17........... Last Day to Withdraw with Automatic W
November 22-24....... Professional Development (No Classes)
November 25-27 ..o Thanksgiving Holidays
December 8-11 ..o Final Exams
December 16, 3:00 PM..cioiiiiiiieeeeeeeeeee, Grades Due
SPRING 2022 REGULAR TERM
October 18 . Registration Begins
January 3-13 . Registration Extended Hours
January 6. Last Day to Drop with Full Refund
JANUAIY 7 o Classes Begin
January 13 . Last Day of Schedule Adjustment
(Add/Drop) Period
January 17 .o Martin Luther King, Jr. Holiday
January 27 ... Last Day to Withdraw with Partial Refund
March 28-April 2o, Spring Holidays (No Classes)
April 4 Last Day to Withdraw with Automatic W
APril BO-MaY ..o Final Exams
MAY G oo Graduation Ceremony
May 2, 10:00 aM oo, Grades Due

Jefferson State Community College 2021-2022



SPRING 2022 SHORT SESSION |

October 18 ... Registration Begins
January 3-10 . Registration Extended Hours
January b Last Day to Drop with Full Refund
JANUAIY 7 e Classes Begin
January 10 .., Last Day of Schedule Adjustment
(Add/Drop) Period
January 17 e Martin Luther King, Jr. Holiday
January 18............... Last Day to Withdraw with Partial Refund
February 14 ............. Last Day to Withdraw with Automatic W
February 26-March 2 .....cccoovieeeeeeeeeeeeeeeen, Final Exams
March 3, 2:00 PMiceiiiieeeeeeeeeeeee e Grades Due
SPRING 2022 SHORT SESSION Il
October 18 ... Registration Begins
March 4 ..o Last Day to Drop with Full Refund
MarCh 5 e Classes Begin
March 8 Last Day of Schedule Adjustment (Add/Drop) Period
March 16................. Last Day to Withdraw with Partial Refund
March 28-April 2o, Spring Holidays (No Classes)
April 18 ..o Last Day to Withdraw with Automatic W
April 30-May 4 ..o, Saturday Classes - Final Exams
MAY G oo Graduation Ceremony
May 2, 10:00 @M ..o Grades Due
MAY MINI-TERM 2022
(Part of Summer 2022 Semester)
March 14 ..o, Registration Begins
May 10 Last Day to Drop with Full Refund
May 1L e May Mini-Term Classes Begin
May 11 until Noon Last Day to Withdraw with Partial Refund
May 13 Last Day to Withdraw with Automatic W
May L8 May Mini-Term Final Exams
May 19, 10:00 am.....cccoevevveveenen. May Mini-Term Grades Due
SUMMER 2022 REGULAR TERM
March 14 ..o, Registration Begins
May 23-June L. Registration Extended Hours
May 24 .o Last Day to Drop with Full Refund
MAY 25 e Classes Begin
MaY 30, Memorial Day Holiday
May 31 . Last Day to Withdraw with Automatic W
June 8., Last Day to Withdraw with Partial Refund
JUIY D Independence Day Holiday
July b Last Day to Withdraw with Automatic W
AUZUSE 36 e Final Exams
August 8, 10:00 amM c.ooivieceeeeeeeeeeeeee e, Grades Due
COLLEGE CLOSED
September & ... Labor Day Holiday
November 11 ... Veterans' Day Holiday
November 25-27 ..o Thanksgiving Holidays
December 24-29; 31............... Christmas/New Year's Holidays
January 17 i Martin Luther King, Jr. Holiday
March 3L-April 2 ..o Spring Holidays
MaY 3O, Memorial Day Holiday
JUIY D Independence Day Holiday

Jefferson State Community College 2021-2022

BOARD OF TRUSTEES FOR THE ALABAMA
COMMUNITY COLLEGE SYSTEM

Jefferson State Community College is a part of the Alabama
Community College System under the control of an
independent Board of Trustees for the Alabama Community
College System.

Governor Kay lvey, President
Jimmy H. Baker, Chancellor

J.E.B. Shell
Congressional District 1

John Mitchell
Congressional District 2

Valerie Gray
Congressional District 3

Matthew Woods
Congressional District 4

Goodrich Rogers
Congressional District 5

Milton A. Davis
Congressional District 6

Llevelyn Rhone
Congressional District 7

Blake McAnally
Member-At-Large

Yvette M. Richardson
Ex Officio

Additional information can be found at accs.edu.

Introduction 3



MISSION STATEMENT

As a member of the Alabama Community College System,
Jefferson State Community College serves and enhances
its communities by providing affordable, accessible, quality
educational and workforce development opportunities.

VISION

The vision of Jefferson State Community College is to be
recognized as the most effective community college in the
state of Alabama by providing individuals with knowledge
and skills needed to function in a technologically demanding
society.

In a period of significant and rapid change, we intend to put
the learner’s needs first by being responsive and innovative, as
well as being a catalyst for lifelong learning through the use of
a variety of delivery systems.

STATEMENT OF PHILOSOPHY AND
PURPOSE :

Jefferson State Community College, as a comprehensive,
public, two-year, community college, exists to provide an
educational environment in which the needs of the individual
student, the community, and other target audiences can be
met. Within this educational environment, Jefferson State
endeavors to make collegiate education accessible to all who
seek it and in a manner consistent with the vision, mission,
goals, and objectives of the Alabama Community College
System.

The college is dedicated to offering programs and activities
which reflect those characteristics that help define an
educated person. These characteristics include a level of
general education that enables the individual to understand
his or her culture and environment; the development of skills
in analysis, communication, quantification, and synthesis
necessary for further growth as a lifelong learner and a
productive member of society; the identification of a system of
personal values based on accepted ethics that lead to civic and
social responsibility; and the attainment of skills that enhance
the development of leisure activities and a healthful lifestyle.
These characteristics are attained not only through organized
courses and programs, but also through the intellectual and
social climate of the college and through a variety of social,
cultural, civic and other educational activities that are offered
based on the needs of the community.

The following purposes stemming from this philosophy, are
stated by the college as commitments to fulfilling the overall
role of the institution.

The college is committed to providing accessible educational
and workforce development programs through which students
may obtain the skills and knowledge necessary to pursue
their life’'s work and to become educated members of society.
Students may select an option from among:
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. University parallel degree programs that prepare
students to transfer to a college or university as a junior.

e Career and professional degree programs that
integrate  general and career-specific  education
and prepare students for immediate employment.

e«  Certificate and non-credit certificate programs and other
learning opportunities that enable students to acquire
specific training to prepare for employment or
advancement in jobs requiring skilled employees.

. Dual enrollment programs that allow qualified high
school students to earn credits for a high school diploma
and/or a postsecondary degree.

. Distance learning programs and classes that promote
accessibility through new technologies.

The college is committed to providing the services and
environment necessary to assist its students in achieving
their educational goals and enhancing their social and physical
development. These include:

. Student academic, developmental, and support
services that assist all students in achieving their goals.

. Administrative services that support students, faculty,
and staff.

. An environment that is conducive to learning.

The college is committed to acting as a leader in building
connections beyond the campus and in fostering partnerships
which are inspired by common goals. In addition to offering
college facilities and resources to the community, the college
accepts the responsibility for providing:

e Activities that promote community, social and civic well-
being.

e Coursesand otheractivities that promote economic well-
being and growth through workforce training and
retraining.

e Opportunities that expand cultural experiences.

. Financial resources to enhance existing and future
college programs.

In all of these efforts Jefferson State is committed to providing:

. Maintenance of achievement standards consistent with
accredited collegiate institutions.

e Asystem of technical assessments and certifications that
meet the needs of business and industry.

e Accessible programs that are offered at reasonable costs.

e The establishment of partnerships with other schools,
universities, businesses, and the community at large.
Continual improvement through on-going evaluation and
advocacy of innovation in teaching and learning.

Jefferson State Community College 2021-2022
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GENERAL INFORMATION

HISTORY OF THE COLLEGE

Jefferson State Junior College was established as one of twelve
junior colleges authorized by the State Legislature, Act 23, on
May 3, 1963. From the outset, Alabama’s two-year colleges
were designed to provide economic, geographic, and academic
access to all citizens. Jefferson State enrolled its first students
in September 1965 and patterned its early development to
support the clearly articulated state-level goal of extending
educational opportunities to the people of Alabama.

The college received initial accreditation by the Commission on
Colleges of the Southern Association of Colleges and Schools
on December 14, 1968. The college offered both traditional
university parallel programs and a range of career programs
that had grown out of responsiveness to identified community
and workforce needs. On February 23, 1989, the Alabama
State Board of Education gave recognition to the scope of
programs and services provided by the college by officially
changing the name from Jefferson State Junior College to
Jefferson State Community College.

The original campus, on 274 acres in northeast Jefferson
County (Birmingham, Alabama) is comprised of thirteen
buildings that contain 500,000 square feet of classroom, office,
and related space. Many buildings on the campus bear the
names of community benefactors (H.Y. and Ruby Carson, John
B. Bethune, Harvey DeRamus, and Eugene Fitzgerald), elected
officials (James B. Allen, George C. Wallace, Lurleen B. Wallace
and Harold C. Martin), and former Jefferson State presidents
(Leroy Brown, George L. Layton, and Judy M. Merritt), who
were instrumental in the early development of the college.

Asthe college’'sacademic offerings expanded and became more
comprehensive, the college saw a need to refine its programs
and engage in deep and candid introspections regarding its
mission, purposes, and unique place in the community and
in the Alabama Community College System. As a result, the
college identified two critical community needs: (1) access for
Shelby and southern Jefferson Counties and (2) a well-trained
workforce.

The college addressed the first need by opening the Shelby
Center in January 1993, in northern Shelby County. In June
1996, the center was designated a branch campus by the
Alabama Commission on Higher Education. The approximately
60-acre Shelby-Hoover Campus now has three multi-purpose
buildings that contain a combined total of 211,000 square feet.

The college addressed the second need, a well-trained
workforce, by upgrading its career credit programs and
investing heavily in specialized training. To insure academic
quality at measurable national standards the college made a
commitment to pursue appropriate specialized accreditation
for applicable programs. See the list of current accreditations
on page 1 of this document. In addition to upgrading the
college’'s credit programs, considerable resources have
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been devoted to specialized training initiatives. The college
renovated an existing building to become a manufacturing
center and established an ACT Center, a WorkKeys Service
Center, and a One-Stop Center for the delivery of workforce
training and related support services.

The official service area for the college was revised in 2003
to include the western part of St. Clair County. Classes were
offered at the St. Clair Center- Moody (Moody, Alabama) for the
first time in Fall 2003. On April 22, 2004, the board approved
another instructional site for St. Clair County in Pell City, and
the college offered classes at that location in Fall 2004. On
August 22, 2004, the St. Clair Economic Development Council
deeded approximately 50 acres (located in Pell City, Alabama)
to the Alabama State Board of Education for the benefit of
Jefferson State Community College. With acceptance of the
land, the board made a commitment to the construction of a
permanent instructional facility at that location. The college
offered classes in that facility, a three-story, 47,500 square
foot building, in Fall 2006.

In 2007, the Alabama State Board of Education again revised
the service area of JSCC to include Chilton County and
approved construction for a multipurpose instructional facility
in Clanton, Alabama (Chilton County). This 30,000-square
foot building, located on approximately 60 acres, opened in fall
of 2008.

Jefferson State Community College has had three previous
presidents: Dr. Leroy Brown (1964-71), Dr. George L. Layton
(1971-79), Dr. Judy M. Merritt (1979-2014), and current
president, Keith Brown. These individuals brought unique
strengths to bear on the development and maturation process
at the particular time in which each served the institution.

For over 50 vyears, Jefferson State Community College has
provided countless opportunities for the greater Birmingham

area and is known for its tradition of quality education and
cutting-edge technology training.

BUILDINGS AND FACILITIES

JEFFERSON CAMPUS

The Jefferson Campus of Jefferson State is comprised of thirteen
buildings. The buildings and the functions they contain are:

The George C. Wallace Building contains administrative
offices, the Business Office, the Computer Center, and offices
and classrooms for Center for Workforce Education.

The Carson Science Center is two connected buildings:

e The H.Y. Carson Building contains classrooms and
laboratories  for physics, chemistry, biology,
mathematics, and art.

e TheRubyK.CarsonBuilding contains classrooms and
laboratoriesforchemistry, biology, business, computer
science, office information systems, and welding
laboratories.

Jefferson State Community College 2021-2022



The James B. Allen Library is the Learning Resource Center
and Learning Success Center, for students, faculty, staff and
the community. It is a library furnishing bibliographies, books,
journals, newspapers, and audiovisual materials.

e The Learning Resource Center houses reading, study
and lecture rooms, a print shop, networked
computer area for students, a multi-media classroom,
and staff workroom areas. The Learning Resource
Center is also available to students, staff, and the
community.

e Enrollment Services, including the areas of financial
aid, admissions and records, international students,
and veterans’ affairs, is housed on the first floor of the
Allen Library.

Bethune-DeRamus Hall contains classrooms forinstruction in
English, social science, and general education. It also contains
faculty offices and facilities for the Phi Theta Kappa Honors
Program, Distance Learning, and Child Development.

Lurleen B. Wallace Hall contains facilities for Testing and
Assessment, ACT Center, Tech Prep, One-Stop Career Center,
Birmingham Educational Technology Center, GED preparation
classes, and special activities classes.

The Jefferson State Manufacturing Center contains a
portion of the college’s Workforce Development initiative,
and the Alabama Technology Network-Birmingham. There are
administrative offices, classrooms, laboratories, and training
facilities for both credit and non-credit programs, as well as
professional development, and business/industry training.

The George L. Layton Nursing Education Building contains
learning laboratories, classrooms, and offices specially
designed for nursing education and allied health programs
and biomedical equipment technology. It also contains the
music department and the music faculty offices, as well as the
photography lab and photography classes.

The Harold C. Martin Career Education Building contains a
portion of the many career education programs operated at the
college. There are laboratories for funeral service education,
building science, and veterinary technology.

The Agriculture Science Center, located behind the Harold
Martin Career Education Building, has three greenhouses, a
head house, a lath house and office space.

The Maintenance Building contains Central Receiving and
Operations and Maintenance, which consists of a carpenter
shop and an electrical shop. This building also houses the
college’s mailroom.

Birmingham Fire Station No. 28, owned and operated by the
City of Birmingham, is built on campus land leased from the
State Board of Education.

The Fitzgerald Student Center is the community center

Jefferson State Community College 2021-2022

of the college for students, faculty, administrators, alumni
and guests. The Center houses the Pioneer Bookstore,
Student Government Association, New Options Center, ADA
Accommodations Office, and laboratories for hospitality
management.

The Campus Police and Visitors’ Information Center houses
all activities related to the safety and security of the campus
community. The Center, located near the main campus
entrance, is operational twenty-four hours a day, seven days a
week.

SHELBY-HOOVER CAMPUS

The Shelby-Hoover Campus, located on approximately sixty
acres, currently includes three buildings.

The General Studies Building is a 64,000-square foot
multi-purpose building that opened in September 2000. In
addition to classrooms and laboratories for Jefferson State’s
Physical Therapist Assistant and Emergency Medical Services
Programs, this building includes seventeen other classrooms,
science laboratories, computer laboratories, and faculty and
administrative offices. The Learning Success Center, Campus
Police, Enrollment Services, and the cashier are also available
in this building. The Learning Resource Center houses the
Shelby-Hoover Campus Library which has an open student
computer lab with internet access as well as individual study
rooms and a multi-media classroom.

The Math-Science Building is a 20,000 square-foot,
multi-purpose classroom building that includes additional
instructional space for mathematics, physical and social
sciences, and other academic classes as well as adult education
classes. Additional offices are also included in this building.

The Judy M. Merritt Building is a 127,000 square foot
building that opened in spring 2008. In addition to faculty
and administrative offices and general education classrooms,
this building includes specialized instructional space for the
culinary arts, nursing, radiologic technology, computer science,
workforce education, as well as biology and art labs.

In addition, the President’s Office and Pioneer Bookstore ||
are located in this building. A large meeting room, which has a
seating capacity of approximately 375, and a smaller seminar
room may be utilized by the College or community groups.

The Welding Building is a single story 5,000-square-foot
building that opened in fall 2020. This building includes
specialized instructional space and 20 welding booths.

ST. CLAIR-PELL CITY CAMPUS

The St. Clair-Pell City Campus is a permanent facility located
near the intersection of Highway 231 and Interstate 20 on
land, which was donated by the St. Clair County Economic
Development Council. This facility is designed to serve the
educational needs of those living in the eastern portion of the

General Information 7



Jefferson State Community College service area.

This St. Clair-Pell City Campus is located on approximately
fifty acres in Pell City and is within a park planned for the
development of healthcare facilities, educational facilities,
business and light industry. The St. Clair County Economic
Development Councilis located in the facility. The St. Clair-Pell
City Campus currently consists of two buildings.

e The Multipurpose Building is a three story
47,500 square foot building featuring college
classrooms, computer labs, a bookstore, an enrollment
services office, a media center, and administrative and
faculty offices. A full- service library is available on the
first floor with a networked computer area for
students, study tables, and staff workroom areas.

e The iCademy Building is a single story 2,700 square
foot building used for training labs and office space.
The labs include welding, robotics, PLC, and other
manufacturing and technology-related classes.

CHILTON-CLANTON CAMPUS

The Chilton-Clanton Campus, a permanent facility developed
in partnership with the City of Clanton, is located on sixty
acres between Highway 145 and [-65 South. A multipurpose
building, which opened in fall 2008, includes nursing, science
and computer labs, two tiered classrooms, and general-
purpose classrooms. It also includes a media center and
administrative and faculty offices.

A full-service library is available on the first floor with a
networked computer area for students, study tables, and staff
workroom areas. The Clanton Conference and Performing
Arts Center (CCPAC) is a multi-purpose facility on the
Chilton-Clanton Campus. The City of Clanton and Jefferson
State Community College have worked closely to develop this
state-of-the-art multi-purpose facility for trade shows, special
events and conferences.

JEFFERSON STATE FOUNDATION

The Jefferson State Foundation, Inc. was chartered under
the laws of the State of Alabama on November 10, 1972, as a
non-profit, educational corporation to encourage, receive, and
administer gifts for the exclusive benefit of Jefferson State,
its students, and its staff. The purpose of the foundation is to
provide financial and other support for the College and its
activities beyond that which can be obtained through normal
tax support. Because of the constantly increasing limitations
on normal sources of revenue, the College will take a more
aggressive stance in seeking private donor support to maintain
present standards and to help the College achieve an even
higher standard of excellence.

The foundation receives such gifts as cash, securities, leases,
literary and artistic collections, real and personal property,
wills and bequests, and deferred gifts, such as insurance
policies. Contributions to the foundation are exempt from
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federal income tax. Persons interested in contributing to the
Jefferson State Foundation should write or telephone the
President’s Office at the College.

CAMPUS POLICIES

STATEMENT OF ACADEMIC FREEDOM

Jefferson State subscribes to the following principles:

1. Instructors are free to conduct independent research
and to publish the results so long as the activities do
not interfere with their assigned duties; however,
research for pecuniary gain should not be undertaken
without an understanding with the vice president.

2. In the classroom, instructors have full freedom to
discuss their subjects. They should not introduce into
their teaching irrelevant controversial matter. Within
this limitation, the College protects the rights of both
the students and instructors to a “free search for truth
and its exposition.”

3. The College respects the rights and privileges
of instructors as citizens but believes that their
positions impose special obligations. Hence,
instructors are free from institutional censorship or
discipline when they speak, write, or act as citizens;
however, they should always remember that the
public may judge the College by their words and
behavior, and should therefore be accurate, exercise
restraint, respect the opinions of others, and make it
clear that they are not spokespersons for the
institution.

STATEMENT OF EQUAL OPPORTUNITY

Jefferson State has filed with the Federal Government an
Assurance of Compliance with all requirements imposed by
or pursuant to Title VI of the Civil Rights Act of 1964 and
the Regulations issued thereunder, to the end that no person
in the United States shall, on the grounds of race, color or
national origin, be excluded from participationin, be denied the
benefits of, or be otherwise subjected to discrimination under
any program or activity sponsored by this institution. It is also
the policy of Jefferson State to be in accordance with Title
IX of the Education Amendments of 1972 which provides that
‘no person in the United States shall, on the basis of sex, be
excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any educational program or
activity receiving Federal financial assistance.” It is the official
policy of the Alabama Community College System, including
postsecondary institutions under the control of the Alabama
Community College Board of Trustees, that no person in
Alabama shall, on the grounds of race, color, disability, sex,
religion, creed, national origin, or age, be excluded from
participation in, be denied the benefits of, or be subjected to
discrimination under any program, activity, or employment.
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AMERICANS WITH DISABILITIES ACT OF 1990

Jefferson State complies with the provisions of the Americans
with Disabilities Act, which makes it illegal to discriminate
against individuals with disabilities in employment, public
accommodations, public services, transportation, and
telecommunications.

Title Il of the Americans With Disabilities Act states, in part,
that “no qualified individual with a disability shall, by reason of
such disability, be excluded from participation in or be denied
the benefits of the services, programs, or activities of a public
entity, or be subjected to discrimination by any such entity.”

The College will provide reasonable accommodations for
individualswith documenteddisabilities. Toinitiate arequest for
accommodations, employees should contact their supervisors,
and students should contact the ADA Accommodations Office
located in the Fitzgerald Student Center 300 at the Jefferson
Campus, or the General Studies Building 120 at the Shelby-
Hoover Campus. The ADA Accommodations Office staff will
interview all students requesting accommodations, review
all documentation submitted and will make a decision on the
validity of the request for accommodations. Contact Anne
Sherman, ADA Director, at 205-856-6077 or arsherman@
jeffersonstate.edu.

HARASSMENT

It is the policy of Jefferson State Community College that
employees and students be provided a workplace and
academic atmosphere free of harassment or discrimination
related to an individual’s race, color, gender, religion, national
origin, age, or disability. Such harassment is a violation of
Alabama Community College Board of Trustees. In addition,
any such harassment is prohibited by state and federal laws,
which may subject Jefferson State Community College and/
or the individual harasser to liability for any such unlawful
conduct. Any practice or behavior that constitutes harassment
or discrimination shall not be tolerated on any campus or site,
or in any division or department by any employee, student,
agent or nonemployee on college property and while engaged
in any institutionally sponsored activities.

It is within this commitment of providing a harassment-free
environment and in keeping with the efforts to establish
an employment and educational environment in which the
dignity and worth of members of the college community are
respected, that harassment of students and employees is
unacceptable conduct and shall not be tolerated at Jefferson
State Community College or any of the other institutions that
comprise the Alabama Community College System.

A nondiscriminatory environment is essential to the mission
of Jefferson State Community College and the Alabama
Community College System. A sexually abusive environment
inhibits, if not prevents, the harassed individual from
performing responsibilities as a student or employee. It is
essential thatinstitutions maintain an environment that affords
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equal protection against discrimination, including sexual
harassment. Jefferson State Community College will take all
steps necessary to ensure that harassment, in any form, does
not occur. Employees and students who are found in violation
of this policy shall be subject to discipline, up to and including
termination, as appropriate to the severity of the offense.

Employees and students of Jefferson State Community
College shall strive to promote a college environment that
fosters personal integrity where the worth and dignity of
each human being is realized, where democratic principles are
promoted, and where efforts are made to assist colleagues and
students to realize their full potential as worthy and effective
members of society. Administrators, professional staff, faculty,
and support staff shall adhere to the highest ethical standards
to ensure a professionally functioning institution and to
guarantee equal educational opportunities for all students.

For the purposes of this policy, harassment includes, but is not
necessarily limited to: Slurs, jokes or other verbal, graphic, or
physical conduct relating to an individual’s race, color, gender,
religion, national origin, age, or disability.

Harassment also includes unwelcome sexual advances,
requests for sexual favors, and otherverbal, graphic, or physical
conduct of a sexual nature.

Each employee must exercise his or her own good judgment to
avoid engaging in conduct that may be perceived by others as
harassment. Forms of harassment include, but are not limited
to:

1. Verbal: repeated sexual innuendoes, racial or sexual
epithets,  derogatory  slurs, off-color jokes,
propositions, threats or suggestive orinsulting sounds

2. Visual/Non-verbal: derogatory posters, cartoons,
or drawings; suggestive objects or pictures; graphic
commentaries; leering; or obscene gestures;

3. Physical: unwanted physical contact including
touching, interference with an individual's normal
work movement or assault; and

4.  Other: making or threatening reprisals as a result of a
negative response to harassment.

Harassment of employees or students by nonemployees is
a violation of this policy. Any employee who becomes aware
of any such harassment shall report the incident(s) to his or
her supervisor, Human Resources, or an appropriate college
official. In response to every complaint, Jefferson State
Community College will take prompt investigatory actions
and corrective and preventative actions where necessary.
An employee or student who brings such a complaint to the
attention of Jefferson State Community College in good faith
will not be adversely affected as a result of reporting the
harassment.

SEXUAL HARASSMENT

Sexual harassment is a form of sex discrimination, which
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is illegal under Title VII of the Civil Rights Act of 1964 for
employees and under Title IX of the Education Amendments
of 1972 for students. Sexual harassment does not refer to
occasional compliments; it refers to behavior of a sexual nature
that interferes with the work or education of its victims and
their co-workers or fellow students. Sexual harassment may
involve the behavior of a person of either sex against a person
of the opposite or same sex, and occurs when such behavior
constitutes unwelcome sexual advances, unwelcome requests
for sexual favors, or other unwelcome verbal or physical
conduct of a sexual nature, when:

1. Submission to such conduct is made, either explicitly
or implicitly, a term or condition of an individual’s
employment or educational opportunities;

2. Submission to or rejection of such conduct is used

as the basis for employment or academic
decisions affecting the individual; or
3. Such conduct has the purpose or effect of

unreasonably interfering with an individual’s work or
academic performance, or creates an intimidating,
hostile, or offensive work or educational environment.

Employees of Jefferson State Community College should be
aware that no employee has the authority to grant or deny
promotions, or to force any change in an employee’s job status
based on sexual favors.

Any employee or student who becomes aware of any such
harassment shall report the incident(s) to his or her supervisor,
Human Resources, instructor or an appropriate college official.
In response to every complaint, Jefferson State Community
College will take prompt investigatory actions and corrective
and preventative actions where necessary. An employee
or student who brings such a complaint to the attention of
Jefferson State Community College in good faith will not be
adversely affected as a result of reporting the harassment.

The employees of Jefferson State Community College
determine the ethicaland moral tone of this institution through
both their personal conduct and their job performance.
Therefore, each employee must be dedicated to the ideals of
honor and integrity in all public and personal relationships.
Relationships between college personnel of different ranks
that involve or cast the appearance of partiality, preferential
treatment, or the improper use of position shall be avoided.
Consensual amorous relationships that might be appropriate
in other circumstances are inappropriate when they occur
between an instructor and any student for whom he or she
has responsibility, between any supervisor and an employee,
or between a college employee and a student where
preferential treatment results. Further, such relationships
may have the effect of undermining the atmosphere of trust
on which the educational process depends. Implicit in the idea
of professionalism is the recognition by those in positions of
authority thatin their relationships with students or employees
there is always an element of power. It is incumbent on those
with authority not to abuse the power with which they are
entrusted.
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All personnel shall be aware that any amorous relationship
(consensual or otherwise) or any otherwise inappropriate
involvement with another employee or student makes them
liable for formal action against them if a complaintisinitiated by
the aggrieved party in the relationship. Even when both parties
have consented to the development of such a relationship,
it is the supervisor in a supervisor-employee relationship,
the faculty member in a faculty-student relationship, or the
employee in an employee-student relationship, who shall be
held accountable for unprofessional behavior.

This policy encourages faculty, students, and employees who
believe that they have been the victims of sexual harassment
to report the incident(s) to his or her supervisor, Human
Resources, instructor or an appropriate college official. In
response to every complaint, Jefferson State Community
College will take prompt investigatory actions and corrective
and preventative actions where necessary. An employee
or student who brings such a complaint to the attention of
Jefferson State Community College in good faith will not be
adversely affected as a result of reporting the harassment.

DEFINITION OF SEXUAL HARASSMENT

Sexual harassment can be verbal, visual, or physical. It can be
overt, as in the suggestion that a person could get a higher
grade or a raise by submission to sexual advances. The
suggestion or advance need not be direct or explicit; it can be
implied from the conduct, circumstances, and relationship of
the individuals involved. Sexual harassment can also consist
of persistent unwanted attempts to change a professional or
educational relationship to a personal one. Sexual harassment
is distinguished from consensual or welcome sexual
relationships by the introduction of the elements of coercion;
threat; unwelcome sexual advances; unwelcome requests for
sexualfavors; otherunwelcome sexually explicit orsuggestively
written, verbal, visual material; or unwelcome physical conduct
of a sexual nature. Examples of verbal or physical conduct
prohibited within the definition of sexual harassment include,
but are not limited to:

1. Physical assault;

2. Direct or implied threats that submission to

or rejection of requests for favors will affect

a term, condition or privilege of employment or a

student’s academic status;

Direct propositions of a sexual nature;

Subtle pressure for sexual activity;

Repeated conduct intended to cause discomfort or

humiliation, or both, that includes one or more of the

following:

A.  Comments of a sexual nature;

B. Sexually explicit statements, questions, jokes,

or anecdotes;

6. Repeated conduct that would cause discomfort and/
orhumiliate areasonable person at whom the conduct
was directed that includes one or more of the
following:

A. Touching, patting, pinching, hugging, or brushing

v
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against another’s body;
B. Commentary of a sexual
individual’s body or clothing;
C. Remarks about sexual activity or speculations
about previous sexual experience(s);
7. Intimidating or demeaning comments to persons of a
particular sex, whether sexual or not; or
8. Displaying objects or pictures which are sexual in
nature that would create a hostile or offensive
employment or educational environment and serve
no educational purpose related to the subject matter
being addressed.

nature about an

REHABILITATION ACT OF 1973

Jefferson State offers equal opportunity in its employment,
admissions and educational programs and activities in
compliance with Section 504 of the Rehabilitation Act of 1973.

COMPLAINT RESOLUTION/GRIEVANCE PROCEDURE

The following Complaint Resolution/Grievance Procedures
provide a mechanism for redressing both written and verbal
allegations of sexual harassment and other types of unlawful
discrimination at Jefferson State Community College. The
college’'s complaint resolution procedures are composed
of three steps: (1) Informal/Complaint Resolution and (2)
Grievance Hearing. Processing a complaint of discrimination
shall begin with Informal Resolution. When complaints of
discrimination are not resolved at the Informal Step, however,
the complaint will be further processed at the Hearing Step.
These procedures do not preclude anyone from filing a
complaint of discrimination, at any stage during the internal
process, with an external agency.

An investigation shall be conducted on all written and verbal
complaints received directly from the individual who believes
that he or she has been subjected to discrimination. This
investigation will afford the accused an opportunity to respond
to the allegations and will provide both the complainant and
the accused the opportunity to present any witnesses. The
college shall have the discretion of determining the level of
investigation that will be conducted in cases where it has
learned about alleged discriminatory activity in the absence
of a written or verbal complaint from the alleged victim. The
level of investigation will be determined by the president,
appropriate administrator, and/or Human Resources.

All college employees are expected to cooperate with college
officials who are given the responsibility of investigating
complaintsofdiscrimination,whichincludessexualharassment.
In addition, members of the college community, particularly
those in supervisory positions, must immediately report any
knowledge of incidents of discrimination, particularly sexual
harassment, to the president, appropriate administrator, or
Human Resources.

The president and appropriate administrator must be kept
informed regarding the progress and results of investigations
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conducted at the Informal Resolution Step and the Hearing
Step. The appropriate administrator and/or the president shall
have the discretion to appoint at least one or more additional
persons to assist with investigations, as needed.

INFORMAL/COMPLAINT RESOLUTION

Resolving a complaint internally, without holding a formal
hearing is the essence of the informal resolution process.
This step consists of two components: (1) Investigation, and
(2) Proposed Resolution. The investigation of a complaint of
discrimination may include but is not limited to: (1) conferring
with the complainant, the accused, supervisors and deans of
the accused, other co-workers, and students; (2) examining
of relevant documents, correspondence, and other material;
and (3) interviewing other pertinent individuals, which may
include individuals external to the college. Investigations at the
informal step are conducted by Legal Services and/or others
as assigned by the appropriate administrator and/or the
president.

Attempts to resolve a complaint of discrimination may occur
at any point during the investigation period, as authorized by
the president. The president has the discretion to seek legal
counsel in attempts to resolve complaints of discrimination.

GRIEVANCE HEARING

The Grievance/Hearing is the third step in the college’s
attempt to address and resolve complaints of discrimination.
The Hearing Step must be preceded by the Informal
Resolution Step. The Hearing Step consists of six components:
(1) additional investigation, if needed:; (2) selection of hearing
panel; (3) review of reports and other documents obtained
from the Informal Resolution Step; (4) a formal hearing; (5)
report of findings; and (6) decision. During the formal hearing,
individuals may be placed under oath and their testimony may
be recorded either by a professional court reporter or tape
recorder. The hearing will be held on the college’s campus
and will be closed to the campus community, as well as to the
public. A three-member hearing panel shall be appointed by
the president to conduct the hearing. The panel shall consist
of the appropriate administrator and two other members. The
appropriate administrator shall serve as the presiding hearing
officer; the president, however, shall have the discretion to
appoint an outside party to serve as the hearing officer. The
president or his designee shall preside over any hearing that
involves an administrator.

PROCEDURES FOR REPORTING
COMPLAINTS

INFORMAL RESOLUTION STEP
1. Any member of the college community who believes
that he or she has been subjected to discrimination
prohibited by Title VI of the Civil Rights Act of
1964, Title VII of the Civil Rights Act of 1964,
Pregnancy Discrimination Act, Title IX of the
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Educational Amendments of 1972, Americans
with Disabilities Act (ADA), or under section 504
of the Rehabilitation Act of 1973, may bring the
matter to the attention of any academic or
administrative officer, dean, associate dean, director,
supervisor, or advisor. When a written or verbal
complaint has been reported to any of these
individuals, the recipient of the complaint will
immediately forward the complaint to Human
Resources. Complaints against students (student
against student), may be forwarded to the vice
president for Student Affairs to be handled in
accordance with the student disciplinary procedures
outlined in the Catalog and Student Handbook. The
vice president for Student Affairs shall forward a copy
of all complaints of discrimination involving students
andacopy of the final disposition to Human Resources
to be kept in a confidential file.

Note: Students working under the College Federal
Work/Study program are not considered employees
of Jefferson State, and therefore, should adhere to
usual and customary student discipline procedures as
outlined in the Student Handbook.

The complainant should present the complaint as
promptly as possible after the alleged discrimination
occurs. The complainant should submit a written
statement of all allegations. The complaint must state
the name, address, and telephone number of the
complainant, ifknown, the nature, dateand description
of the violation(s); the relief requested for corrective
action; what, if any, losses were suffered; and any
background information the complainant believes
would be helpful. The complaint should be signed and
dated by the complainant. Human Resources will
immediately notify the appropriate dean and the
president of the complaint.

All' complaints, both written and verbal, will be
investigated by the appropriate person(s) immediately
upon receipt, or immediately upon the college having
obtained knowledge of the complaint.

The intent of College policy is to resolve complaints of
discrimination as quickly as possible. Except in
extraordinary cases, informal complaints will be
investigated and resolved within forty-five (45)
business days of the date of actual receipt of said
complaint by Human Resources. The date of receipt
of a written complaint begins on the date that the
complaint is actually filed with Human Resources.
The date of receipt of a verbal complaint is the actual
date that Human Resources obtained knowledge of
the complaint.

Every possible effort shall be made to ensure
confidentiality of information received as part of
the investigation to such extent, as it does not
compromise the college’s commitment to investigate
allegations of discrimination. Complaints will be
handled on a “need to know” basis with a view toward
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protecting the interests of both parties. Information
resulting from the investigation should be discussed
only with those individuals with a legitimate need to
know.

The investigation record shall consist of statements
from the complainant, the accused, witnesses,
and others deemed by the investigator to have
pertinent knowledge of the facts involved in the
complaint.

Results of the findings of the investigation wiill
be reported to the complainant, the accused,
appropriate administrator, and the president. After
careful review of the investigation’s findings, the
president, appropriate administrator, and Human
Resources shall determine an appropriate response
action.

If the complaint is found to be valid, appropriate
disciplinary action may be taken immediately against
the accused by the president.

The complainant and the accused will be notified of
the results of the Informal Resolution via certified
mail, hand delivery, or other suitable means. A copy of
the results will become part of the investigation
record.

If the results of the investigation and informal
resolution of the complaint are not accepted by the
complainant and he or she desires further action, then
the complainant may proceed to the Hearing Step as
outlined below. To do so, the complainant must file,
Human Resources, Complaint Resolution-Form A.
This form must be completed in its entirety and
returned to Human Resources within ten (10)
calendar days of the date of notification of informal
resolution. If the complainant does not proceed to the
hearing step, then he or she will be deemed to
have accepted the results of the investigation and
informal resolution.

The complainant has the right to proceed with or to
withdraw from the informal complaint procedure
once it has begun. To withdraw a complaint, the
complainant must submit a written statement
requesting to withdraw the complaint. The request
must be submitted to the president. If the complainant
decides to terminate the informal process by
withdrawing the complaint, it will not necessarily
preclude further investigation and appropriate action
by the college.

Appropriate disciplinary actions may be taken against
individuals who file malicious charges. A failure to
substantiate a charge of discrimination does not
automatically constitute a malicious charge. Repeated
filings of frivolous complaints may be considered a
malicious action.

HEARING STEP

1.

If the complaint cannot be resolved by Informal
Resolution, the complainant may proceed to the
Hearing Step by filing Complaint Resolution-Form A,
with  Human  Resources  within ten  (10)
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calendardays of the date of notification of the informal
resolution. The complainant has the right to
proceed with or to withdraw from the procedure once
it has been submitted. The issues involved
in the complaint should not be changed once the
charge has been made, provided, however that the
complaint may be revised to address issues arising
during the investigation, which were
not known to the complainant or to the college
when the initial complaint was filed.

All participants involved in the formal hearing process
shall maintain confidentiality to the greatest extent
possible. Any additional investigation required during
this stage shall be conducted by Human Resources
and/or others as assigned by the president.

Human Resources’ role during the Hearing Step
will be to: (1) receive and distribute (via certified mail,
hand delivery, or other suitable means) Complaint
Resolution-Form A to the president, Hearing Panel,
and the accused; (2) assist with any additional
investigation that may be required; (3) maintain
permanent records relevant to the hearing; (4) notify
all witnesses to appear at the hearing; (5) coordinate
the hearing activities; (6) secure a court reporter,
if necessary; (7) assist the president in distributing,
as appropriate, Complaint Resolution-Form B; and (8)
other duties as assigned by the president.
The complainant, as well as the accused, shall be
permitted to have an attorney present during the
hearing. Attorneys representing either party,
however, shall not be allowed to participate directly in
the hearing, but may offer advice to their respective
clients.

The Hearing Step shall include the following, and all

parties shall adhere to the time constraints as set

forth:

A. The complainant must file the original and two
copies of Complaint Resolution-Form A with
Human Resources. The alleged violation(s) must
be clearly and specifically stated (complainant is
advised to keep a copy of all forms used for his o
files.)

B. Human Resources will immediately notify the
president and the appropriate administrator of
receipt of Complaint Resolution-Form A.

C. Following receipt of Complaint Resolution
FormA, the president will appoint a hearing panel.

D. The hearing panel will have thirty (30) working
days following date of receipt of Complaint
Resolution-Form A, to conduct any additional
investigation, study the complainant’s allegations,
hold a formal hearing, and make a written report
of findings to the complainant. Complaint
Resolution-Form A must be used for the report.
A copy of the report must be delivered to the
complainant and the accused by certified mail,
hand delivery, or other suitable means.
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E. The complainant may appeal the hearing panel’s
report by filing, within fifteen (15) calendar
days following receipt of the report, with the
president and Human Resources a written notice
of appeal using Complaint Resolution Appeal-
Form B. The complainant must state clearly
and specifically on Form B the objections to the
findings and/ or decision of the hearing panel.
Copies of Form B must be provided to the
president and Human Resources. If the
complainant fails to file an appeal by the close
of normal business hours of the college within
fifteen (15) calendar day following receipt of
the hearing panel’s report, the right to further
appeal will be forfeited.

F.  The president will have thirty (30) calendar
days following date of receiptofthe complainant’s
appeal to investigate and study the complainant’s
allegations, the report of the hearing panel, and
to make a written report of his or her findings
to the complainant. The president’s report of
findings will be delivered to the complainant and
the accused by certified mail, hand delivery, or
other suitable means.

G. The complainant may appeal the president’s
report of findings by filing, within fifteen (15)
calendar days following receipt of report, with
the president a written notice of appeal using
Complaint Resolution Appeal-Form C. The
complainant must state clearly and specifically
on Form C the objections to the findings and/
or decisions of the president. Upon receipt,
the president will forward the complainant’s
appeal to the Chancellor for the Alabama
Community College System. If the complainant
fails to file a notice of appeal by the close of
normal business hours of the college within
fifteen (15) calendar days following receipt
of the president’s report, the right to further
appeal will be forfeited. Complaints and
grievances involving alleged Title IX violations
may be appealed beyond the institutional level
to the chancellor. The college shall inform the
chancellor of all complaints and decisions
involving Title IX violations.

H. If the complainant appeals an institutional
decision to the chancellor, the chancellor will
have thirty (30) calendar days following the date
of receipt of the notice of appeal to investigate
and study the complainant’s allegations and the
report of the president, hold a formal hearing,
and make a written report of findings and
conclusion to the complainant.

5. The intent of Jefferson State Community College

policy is to provide for prompt and thorough
investigation of all complaints. The time limits set
forth within the guidelines are subject to change at
the discretion of the president to ensure a satisfactory
conclusion to the investigation.
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6. Retaliation against a student or employee for bringing
a complaint of discrimination is prohibited. Such
action shall be regarded as a separate and distinct
cause for complaint. Retaliation is itself a violation of
college policy and may be grounds for disciplinary
action.

REMEDIAL ACTION

Based on the findings of the hearing panel, the president may
impose appropriate disciplinary or other remedial action.

NOTE: If the last day for filing a notice of appeal falls on either
Saturday, Sunday, or a legal holiday, complainant will have until
the close of normal business hours of the college on the first
working day following the fifteenth calendar day to file.

Amended January 1, 2017 - (Refer to Policies 601.04 and
620.01, Alabama Community College System Policy Manual)

STATE STUDENT COMPLAINT PROCESS —

ALABAMA'S TWO-YEAR INSTITUTIONS OF HIGHER
EDUCATION STUDENT COMPLAINT PROCESS

In 2015, the Alabama Legislature vested oversight of the
state’s public two-year institutions of higher education (known
as the Alabama Community College System (ACCS) with the
Alabama Community College System Board of Trustees. The
Alabama Legislature further directed the Board of Trustees to
delegate to the System’s Chancellor the authority to act and
make decisions concerning the management and operation
of the community and technical colleges. The Chancellor
is assisted in these duties by the staff of the System Office,
formerly known as the Alabama Department of Postsecondary
Education. Consumer and student complaints that are not
resolved at the institutional level are thus arbitrated at the
state level by the ACCS System Office.

The ACCS is committed to respecting and supporting the
work of its member institutions and to providing a quality
educational experience for all students. The objective of the
student complaint process is to ensure that the concerns and
complaints of students are addressed fairly and are resolved
promptly. The Alabama Community College System requires
each institution to establish its own procedures to address
student grievancesand complaints. Astudent mustexhausthis/
her rights under the institution’s official complaint/grievance
policy before advancing any complaint to the System Office
of Alabama Community College System. Students may file
consumer/student complaints with the Alabama Community
College System by following these procedures:

1. If, afterexhausting all available institutional processes,
astudent’'s complaint remains unresolved, the student
may appeal to the Alabama Community College
System using the System’s official Student Complaint
Form, which is contained on the College’s website
at the following link, www.jeffersonstate.edu/about-
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jscc-2/complaint appeal-process/ and is also available
online at the ACCS website (www. accs.cc). Students
may submit completed complaint forms by printing
the form, signing it, and then either (1) scanning it
and e-mailing it to complaints@accs.edu or (2) mailing
it to: Alabama Community College System Attention:
Office of the Vice Chancellor for Instructional and
Student Services, P.O. Box 302130, Montgomery, AL
36130-2130.

2. The Vice Chancellor for Instructional and Student
Services or an appropriate administrator designated
by the Vice Chancellor will investigate the complaint
within 30 days of receipt.

3. The institution which is the subject of complaint has
30 days to provide a written response to questions
and/or concerns raised during the investigation. Such
response may or may not contain a resolution.

4. The Vice Chancellor or designated administrator
will adjudicate the matter and write a report or letter
to the institution and student detailing corrective
action, if any is necessary, or stating that the school
has no violation of policies.

5. If corrective action is needed the institution will
have 30 days to comply or develop a plan to comply
with the corrective action.

6. The System Office will monitor the institution’s
compliance to ensure the completion of any required
corrective action.

AIDS POLICY

Students or employees infected by AIDS or who are HIV
positive will not be excluded or dismissed from enrollment
or employment, nor shall they be restricted in their access to
services or facilities on the basis of these conditions.

COMPUTER CRIME ACT

The provisions of the Alabama Computer Crime Act are
applicable at Jefferson State Community College. This
act provides for criminal prosecution of any persons who
knowingly, willingly and without authorization destroy or
manipulate intellectual property. The act in its entirety is
available in the office of Human Resources.

POLICIES AND PROCEDURES FOR
INFORMATION TECHNOLOGY RESOURCES
AND SYSTEMS

Jefferson State Community College acknowledges that
Information Technology (IT) resources and services are
essential for support of the College’s instructional and
administrative service functions. Policies and procedures
relating to the following aspects of Information Technology
usage are published in the Catalog and Student Handbook:
Information Technology Resources Allocation; Responsible
Computing and Acceptable Use; Internet Use; Email Policies
and Guidelines; and Telecommunications Facilities. (See
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Policies and Procedures for Information Technology Resources
and Systems in the “Student Handbook” section of the Catalog
and Student Handbook.)

DIGITAL MILLENNIUM COPYRIGHT ACT PEER-TO-PEER
FILE SHARING POLICY

Copying, distributing, and downloading copyrighted materials,
including music, videos, and games for which you do not have
the owner’s (copyright holder’s) permission are a violation of
federal law. Compliance with federal copyright law is expected
of all students, faculty, and staff. Federal law provides severe
penalties for the unauthorized reproduction, distribution, or
digital transmission of copyrighted materials.

Penalties for copyright infringement include civil and criminal
penalties. In general, anyone found liable for civil copyright
infringement may be ordered to pay either actual damages or
“statutory” damages affixed at not less than $750 and not more
than $30,000 per work infringed. For “willful” infringement, a
court may award up to $150,000 per work infringed. A court
can, in its discretion, also assess costs and attorneys’ fees.
Willful copyright infringement can also result in criminal
penalties, including imprisonment of up to five (5) years
and fines up to $250,000 per offense. The FBI investigates
allegations of criminal copyright infringement.

Faculty, staff, studentsand affiliates using college infrastructure
are required to comply with U.S. copyright laws. The college
reserves the right to remove or limit access to material posted
on college-owned computers if it is alleged that U.S. copyright
laws have been violated. If the college determines that U.S.
copyright laws have in fact been violated, the infringing
material will be permanently removed.

REPORTING INFRINGEMENT

In accordance with the Digital Millennium Copyright Act
(DMCA), all claims of infringement must be in writing and
include:
1. A physical or electronic signature of the copyright
owner or person designated to act on his/her behalf;
2. ldentification of the allegedly infringed copyrighted
work, including:

A. ldentity of the copyright owner, if not the
complainant;

B. Contact information for the complainant or
person designated to act on his/her behalf,
including address, telephone number and, if
available, email address;

C. Citation of the copyrighted work (author/creator,
title/description, copyright date);

D. Statement of copyright ownership.

3. ldentification of the host Web site and sufficient
information to locate it including:

A, URL (Web address)

B. Date, time, and time zone the Web site was
observed;

4.  The complainant must provide:

Jefferson State Community College 2021-2022

A. A statement that the complainant has a good
faith belief that the use of the material is not
authorized by the copyright owner or the law;

B. A statement that the information in the
notification is accurate and, under penalty of
perjury, that the complainant is authorized to act
on behalf of the copyright owner.

RESPONSE TO ALLEGATIONS OF
ON-LINE COPYRIGHT INFRINGEMENT —

Distribution of copyrighted material, including music, games,
and movies, forwhichyoudo nothave the owner’s permissionis
aviolation of federal law and college policy. Popular file-sharing
programs, such as KaZaA, LimeWire, Grokster, and Morpheus,
commonly share downloaded music, movie and other files from
your computer with users worldwide if you do not take specific
actions to prevent this. Copyright holders and their agents
frequently scan colleges’ networks for copyrighted materials
(especially music, games, or movies) that are available to others
from computer systems on the college network. The Digital
Millennium Copyright Act (DMCA) provides procedures that
may be used by an Internet Service Provider (ISP) in dealing
with claims of copyright infringement. As part of its compliance
with federal copyright law, the College has designated a
DMCA Agent who responds to bona fide notices of copyright
violations as follows. As part of its response:

1. The college DMCA Agent or his designee assesses
the DMCA Notice to ensure that it conforms to the
statutory requirements.

2. The college DMCA Agent or his designee requests
that IT staff identify the individual responsible for
possible copyright-infringement using the Internet
location of the allegedly infringing materials supplied
in the notice.

3. The DMCA agent or designee contacts the identified
individual by campus email to report that the college
has received an allegation of copyright infringement
in which he/she is implicated.

4. If the identified individual cited is certain that s/he
is legally using the allegedly infringing material or that
the copyright owner has misidentified the material,
he/she may file a counter notice.

5. A counter notice must include the following
information: audience, the extent to which ourcampus
community is taking advantage of legal alternatives,
and other aspects of our plan to combat the
unauthorized distribution of copyrighted materials.
A. The name, address, phone number, and physical

or electronic signature of the individual filing the
counter notice.

B. Identification of the material and its location
before removal.

C. A statement under penalty of perjury that the
material  was removed by mistake or
misidentification.

D. Consentof theindividual filing the counter notice
to local federal court jurisdiction.

General Information 15



6. If the identified individual is an employee, his/
her supervisor will also be notified of the alleged
copyright violation.

7. If the IP address traces back to a privately owned
computer, the issue is then closed. If the IP address
traces back to a college-owned computer, a student-
infringer will meet with the vice president for Student
Affairs for possible disciplinary action.

COLLEGE’S DESIGNATED DMCA AGENT:

Chief Information Officer
2601 Carson Road, George Wallace Hall, Room 106
Birmingham, Alabama 35215

OTHER MEANS OF “EFFECTIVELY COMBATING” THE
UNAUTHORIZED DISTRIBUTION OF COPYRIGHTED
MATERIAL

With the use of firewall and proxy server appliances, the
College is able to limit the bandwidth from lab computers and
block the access to certain sites, including all file-sharing sites.

LEGAL ALTERNATIVES TO ILLEGAL FILE SHARING

There are many online legal options for music and movies.
Artists and their recording labels have websites and many
television network websites provide streaming of popular
programs at no cost. Additional information on legal sources
for online music and videos can be found at:

1. https:/www.educause.edu/focus-areas-and-
initiatives/policy-and-security/educause-policy/legal-
sources-onli

2. www.it.cornell.edu/policies/copyright/music.cfm

REVIEWING EFFECTIVENESS

The college will periodically review the effectiveness of this
plan to assess the extent to which our anti-piracy messages
are reaching their intended audience, the extent tp which our
campus community is taking advantage of legal alternatives,
and other aspects of our plan to combat the unauthorized
distribution of copyrighted materials.

FAMILY EDUCATIONAL RIGHTS
PRIVACY ACT OF 1974

Jefferson State complies with the provisions of this Act, which
relates to that section of Public Law 93-380 (H.R. 69) entitled
“Protection of the Rights of Privacy of Parents and Students.”
Thisactinits entiretyis available in the offices of the deans and
Enrollment Services.

NOTIFICATION OF RIGHTS UNDER FERPA
The Family Educational Rights and Privacy Act (FERPA) affords

students certain rights with respect to their education records.
They are:
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The right to inspect and review the student’s
education records within 45 days of the day the
college receives a request for access. Students should
submit to the vice president for Student Affairs,
division chair, dean of instruction or other appropriate
official, written requests that identify the record(s)
they wish to inspect. The college official will make
arrangements for access and notify the student of
the time and place where the records may be
inspected. If the college official to whom the request
was submitted does not maintain the records, that
official shall advise the student of the correct official
to whom the request should be addressed.

The right to request the amendment of the student’s
education records that the student believes is
inaccurate or misleading. Students may ask the college
to amend a record that they believe is inaccurate or
misleading. They should write the college official for
the record; clearly identify the part of the record they
want changed and specify why it is inaccurate or
misleading. If the college decides not to amend the
record as requested by the student, the college will
notify the student of the decision and advise the
student of his or her right to a hearing regarding the
request for amendment. Additional information
regarding the hearing procedures will be provided to
the student when notified of the right to a hearing.
The right to consent to disclosure of personally
identifiable information contained in the student’s
education records, except to the extent that FERPA
authorizes disclosure.

Jefferson State considers a student’s name, dates
of attendance, major field of study, participation in
officially recognized activities, degrees and awards
received as public information and available for
disclosure without a student’s written consent.
Jefferson State will also comply with requests for
information in accordance with the Solomon
Amendment. Additional information defined as
directory information by FERPA may be released in
accordance with state and federal requirements
without a student’s written consent.

Disclosure is permitted to representatives of
Jefferson State with legitimate educational reasons to
review a student’s educational record. A school
representative is a person employed by the college
in an administrative, supervisory, academic, research,
or support staff position; a person or company with
whom the college has contracted, such as an attorney,
auditor, or collection agent; a person serving on the
Jefferson State Foundation; or a student serving
on an official committee, such as a disciplinary
or grievance committee, or assisting another school
representative in performing his or her tasks.

Note: Students who do not want any public or
directory information released to representatives
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independent of the college should complete
a Non-Disclosure Information Form in Enrollment
Services, on the Jefferson, Shelby-Hoover, St. Clair -
Pell City, or Chilton-Clanton Campuses.

4. FERPA assigns rights to students once they reach
eighteen vyears of age or enroll in a postsecondary
institution. Included in these rights is the right
to release information. A person, other than the
student, requesting information on a student must
submit written authorization from the student.
Students requesting information must present photo
identification before the information will be released
to them.

5. Students who feel that this policy has been applied
unfairly to their situation have the right to appeal.
Students should follow the grievance procedures as
outlined in the Catalog and Student Handbook.

In the event the matter is not resolved, the student
has the right to file a complaint with the U.S.
Department of Education concerning alleged failures
by Jefferson State Community College to comply
with the requirements of FERPA. Written complaints
should be directed to: The Family Policy Compliance
Office, U.S. Department of Education, 600
Independence Avenue, SE, Washington, DC20202-
4605; (202) 260-3887, FAX (202) 260-9001.

6. Jefferson State Community College complies with the
provisions of the *Family Educational Rights and
Privacy Act of 1974 (FERPA), which relates to that
section of Public Law 93-380 (H.R. 69) entitled
“Protection of the Rights of Privacy of Parents and
Students.” This Act affords students certain rights
with respect to their educational records and
includes, but is not limited to, the right to consent to
disclosure of personally identifiable information
contained in the student’s educational records, except
to the extent that FERPA authorizes disclosure.

The College recognizes that the National Student
Clearinghouse, a  not-for-profit ~ corporation
organized under the laws of Virginia, provides
a nationwide, central repository for information on
the enrollment status of postsecondary education
students. Jefferson State has appointed the
Clearinghouse its agent for purposes of reporting
information on the enrollment status of its students to
Eligible Requestors. In accordance with the Family
Educational Right and Privacy Act of 1974 and the
Student Right-to-Know and Campus Security Act
of 1990, the college will provide the Clearinghouse
with an electronic listing containing the enrollment
status of all its students. Students who do not want
public  or directory information released to
representatives independent of the college should
complete a Non-Disclosure Information Form in
Enrollment Services at one of the Jefferson State locations.
*The Family Educational Rights and Privacy Act of
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1974 (FERPA) and the Student-Right-to-Know and
Campus Security Act of 1990 are available in their
entirety in the offices of the deans and Enrollment
Services.

STUDENT RIGHT-TO-KNOW AND CAMPUS
SECURITY ACT OF 1990

The Student Right-to-Know and Campus Security Act
required all postsecondary institutions that receive
federal aid to disclose certain information, including
the graduation and transfer rates for first-time college
students who enroll in the fall term as full-time, degree
or certificate-seeking students. Those rates for the 2017
cohort are published in the 2021-2022 Catalog and
Student Handbook.

Graduation and transfer-out rates for students who received
athletically- related financial aid are available on the Athletic
Department website. Prospective student athletes, their
parents, coaches, and counselors are given a copy of the annual
disclosure information, by race, gender and sport, at the time
they are being recruited.

Regarding campus crime statistics, the college publishes an
annual disclosure report that is available in various college
offices, including the Campus Police and Visitors’ Information
Center at all campuses. Additionally, the statistics specified
in the Act are published annually in the Catalog and Student
Handbook, which is also on the college’'s web site: www.
jeffersonstate.edu.

ADDITIONAL CAMPUS POLICIES ———
RECYCLING

Jefferson State complies with Alabama Act No. 90-564, which
requires agencies of state government to develop recycling
programs for use by such agencies. Jefferson State recycles
mixed paper, corrugated boxes, and cansin a program designed
for all activities carried out in the day-to-day operation of the
institution.

DRUG AND ALCOHOL-FREE CAMPUS

As required by Section 22 of the Drug Free Schools and
Communities Act of 1989 (Public Law 101-226) and in
recognition of this institution’s responsibility to serve as a
beneficial influence on its students, its employees, and the
community at large, Jefferson State Community College is
designated as a drug and alcohol-free campus and will comply
with all the provisions of Public Law 101-226:

1. The College expects its students and employees to
obey all federal, state and local laws concerning the
possession, use, distribution and sale of alcohol and
illegal drugs and will consider violation of such laws
as grounds for appropriate sanctions up to and
including expulsion of students and termination of
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employees when such violations occur on our campus
or during an activity officially approved by the college.
The College also expects its students and employees
to be aware that such violations of law are subject
to penalties including fines and imprisonment and
that, when appropriate, the college will refer to the
appropriate enforcement agency any employee or
student who is in violation of such laws.

The College also expects its students and employees
to be aware that abuse of alcohol and illegal drugs
has serious negative consequences to the health of
the abuserincluding, but not limited to, cardiovascular
disease, liver failure, and death.

The College expects its students and employees to be
aware that they may seek information about drug
and alcohol abuse and may seek aid in the form of
referrals to appropriate treatment programs and
support groups by contacting the vice president for
Student Affairs.

The College reserves the right to require employees
and students who violate the statutory laws or
policies of the college concerning alcohol and drug
abuse to take part at their own expense in an
appropriate counseling or treatment program as
a condition of continued enrollment or employment
at the college. The College also reserves the right
to establish a program of early intervention in cases
where employees are exhibiting behavior normally
associated with alcohol or drug abuse.

Nothing in this policy may be construed in such a
way as to deny any students or employees their rights
to due process or any other constitutional or civil
protection, nor should anything in this policy be
construed in such a way as to conflict with statutory
law.

SMOKE-FREE CAMPUS

Each of Jefferson State's campuses and instructional sites are
smoke- free. Smoking is prohibited inside all campus buildings
and in the areas immediately surrounding them. Smoking
is permitted exclusively in the parking lots inside private
automobile. Appropriate containers for disposing of smoking
materials are provided, and students and visitors are expected
to use them. The use of e-cigarettes and smokeless tobacco is
prohibited inside all campus buildings.
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ADMISSIONS POLICIES

For admissions to an Alabama Community College System
institution an applicant must provide:

All students must complete admission application, submit
one primary form of identification, and provide high school
transcript and other appropriate documentation prior to
beginning the registration process. For admission, applicants
must present one primary form of identification. Examples
of primary forms of identification are unexpired Alabama
Driver’s License or instruction permit, unexpired Alabama
identification card, unexpired U.S. Passport, unexpired U.S.
Permanent Resident Card, Resident Alien Card-Pre-1997,
unexpired Driver’s License or instruction permit from another
state or possession that verifies lawful presence, dated 2000
and beyond, U.S. Alien Registration Receipt Card (Form [-151)
prior to 1978, BIA or tribal identification card with photo and
[-797 Form with expiration date.

Applicants should submit the identification referenced above
in person. Those applicants unable to present identification
in person must submit a legible copy by mail or via electronic
submission consistent with local institutional policy.

Applicants who fail to satisfy the forms of identification
requirement will not be admitted to any ACCS institution.

All international applicants must provide: a VISA acceptable
to the United States and an official translated copy of the
student’s high school/college transcript: a minimum score on
anapproved English as a Foreign Language exam as specified in
the guidelines: signed, notarized statement verifying adequate
financial support: and documentation demonstratingadequate
health and life insurance which must be maintained during
enrollment.

For the protection of the public and to assist in maintaining
state and local security persons who are not citizens of the
United States may not be admitted to any Alabama Community
College System institution for the purpose of enrolling in
flight training, or in any segment or portion of a flight training
program, until appropriate certification and approval have
been received from the office of the Attorney General of the
United States, pursuant to the section 113 of the Aviation
Transportation and Security Act, regulations of the Immigration
and Naturalization Service, and all other applicable directives.

An applicant who fails to satisfy the requirements above will
not be admitted to the institution.

REQUIRED ADMISSION DOCUMENTATION

Applicants who have not previously attended a duly accredited
postsecondary institution will be considered first-time college
students or “native” students.

Degree seeking students must submitanadmissionapplication,

primary form of identification, proof of high school graduation,
official transcript(s) from high school or GED, and all other
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colleges attended, as well as ACT scores. Students who have
achieved a minimum of a Baccalaureate degree are only
required to submit a transcript from the granting institution.

ADMISSION TO COURSES CREDITABLE TOWARD
AN ASSOCIATE DEGREE

There are two types of admission status: unconditional
and conditional. Unconditional status: Students who have
submitted all required documentation may be admitted as
unconditional status. Conditional status: Students who have
not submitted all required documentation may be admitted
as conditional status. Failure to provide documentation by the
end of the first semester, as determined by local institutional
calendars, will prevent a student from future registration and
official transcript release.

RESIDENCY POLICY

For the purpose of assessing tuition, applicants for admission
will be classified in one of three categories.

. Resident Student

A. Aresident student will be charged the in-state tuition
rate established by the Alabama Community College
System.

B. Aresident student is an applicant for admission who
meets all legal requirements or is a duly registered
resident in the state Alabama for at least twelve (12)
months immediately preceding application for
admission, or whose non-estranged spouse has
resided and had habitation, home, and permanent
abode in the state of Alabama for at least twelve (12)
months immediately preceding application for
admission. Consequently, an out-of-state student
cannot attain resident student status simply by
attending school for twelve (12) monthsin the state of
Alabama.

C. In the case of minor dependents seeking admission,
the parents, parent, or legal guardian of such minor
dependent must have resided in the state of Alabama
for at least twelve (12) months preceding application
for admission. If the parents are divorced, residence
will be determined by the residency of the parent to
whom the court has granted custody.

i.  Minor: Anindividual who, because of age, lacks the
capacity to contract under Alabama law. Under
current law, this means a single individual under
nineteen (19) years of age and a married individual
under eighteen (18) years of age but excludes an
individual whose disabilities of non-age have been
removed by a court of competent jurisdiction for
a reason other than establishing a legal residence
in Alabama. If current law changes, this definition
shall change accordingly.

ii. Supporting Person: Either or both of the parents
of the student, parents who are living together, or
if the parents are divorced or living separately,
then either the parent having legal custody or, if
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different, the parent providing the greater amount
of financial support. If both parents are deceased
if neither have legal custody, supporting person
will mean, in the following order: the legal
custodian of the student, the guardian, and the
conservator.
In determining resident student status for the purpose
of charging tuition, the burden of proof lies with the
applicant for admission.

i. Students having graduated from an Alabama
high school or having obtained a GED in the
state of Alabama within three (3) years of the
date of application for admission shall be
considered resident students for tuition
purposes.

i. An individual claiming to be a resident will
certify by a signed statement each of the
following:

a. a specific address or location within the
state of Alabama as his or her residence;

b. an intent to remain at this address
indefinitely; and

c. possessionof more substantial connections
to the state of Alabama than with any other
state.

iii. Though certifications of an address and an
intent to remain in the state indefinitely will
be prerequisites to establishing status as a
resident, ultimate determination of that status
will be made by the institution by evaluating
the presence orabsence of connection with the
state of Alabama. This evaluation will include
the consideration of the following connections:
a. consideration of the location of high school

graduation;

b. payment of Alabama state income taxes as
a resident;

c. ownership of a residence or other real
property in the state and payment of state
ad valorem taxes on the residence or
property;

d. full-time employment in the state;

e. residenceinthe state of spouse, parents, or
children;

f.  previous periods of residency in the state
continuing for one (1) year or more;

g. voter registration and voting in the state;
more  significantly, continuing voter
registration in the state that initially
occurred at east one year prior to the initial
registration of the student in Alabama at a
public institution of higher education;

h. possession of state or local licenses to do
business or practice a profession in the
state;

i. ownership of personal property in the
state, payment of state taxes on the
property, and possession of state license
plates;
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j. continuous physical presence in the
state for a purpose other than attending
school, except for temporary absences for
travel, military service, and temporary
employment;

k. membership in religious, professional,
business, civic, or social organizations in
the state;

| auxiliary services in the state of checking
andsavings accounts, safe deposit boxes, or
investment accounts; and;

m. in-state address shown on selective service
registration, drivers’ license, automobile
title registration, hunting and fishing
licenses, insurance policies, stock and
bond registrations, last will and testament,
annuities, or retirement plans.

Students determined to be eligible for resident tuition
will maintain that eligibility upon re-enrollment
within one (1) full academic year of their most recent
previous enrollment unless there is evidence the
student subsequently has abandoned resident status,
for example: registering to vote in another state.

Students failing to re-enroll within one (1) full
academic year must establish eligibility upon re-
enrollment.

Il. Non-Resident Student
A. Anon-resident student is one who does not meet the

B.

1.

standard of having resided inn the state of Alabama

for at least twelve (12) months immediately preceding

application for admission.

A non-resident student will be charged the in-state

tuition rate established by the Alabama Community

College System under the following circumstances,

provided such student is a citizen of the United States.
The dependent student is one:

a. whose supporting person is a full-time permanent
employee of the institution at which the student is
registering; or

b. whose supporting person can verify full-time
permanent employment in Alabama and will
commence said employment within ninety (20)
days of registration; or

c. whose supporting person is a member of the
United States military on full-time active duty
stationed in Alabama under order for duties other
than attending school; or

d. whose supporting personisan accredited member
of a consular staff assigned to duties in Alabama.
The student is not a dependent (as defined by
Internal Revenue Codes) who:

a. isafull-time permanentemployee of theinstitution
at which the student is registering or is the spouse
of such an employee; or

b. canverify full-time permanent employment within
the state of Alabama or is the spouse of such an
employee and will commence said employment
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within ninety (90) of
institution; or

c. is a member of or the spouse of a member of the
United States military on full-time active duty
stationed in Alabama under orders for duties
other than attending school; or

d. is an accredited member of, or the spouse of, an
accredited member of a consular staff assigned to
duties in Alabama.

C. Indetermining non-resident student status for the
purpose of charging tuition, the burden of proof
lies with the applicant for admission. The College
may request proof the applicant meets stipulations
noted above prior to admission.

registration with the

lll. Out-of-State Student

A. Any applicant for admission who does not fall into
Section Il (Non- Resident Student) above shall be
charged a minimum tuition of two (2) times the
resident tuition rate charged by that institution.

B. Students initially classified as ineligible for resident
tuition will retain that classification for tuition
purposes until documentation is provided verifying
eligibility for resident tuition.

RESIDENCY POLICY FOR VETERANS, DEPENDENTS,
AND SPOUSES

For the purpose of assessing tuition, students who are
veterans, dependents, and spouses will receive in-state tuition
rates if classified as one of the following:

1. The student is a member or spouse of a member of
the United States military on full-time active duty
stationed in Alabama under orders other than
attending school.

2. Commencing on May 22, 2012, the student has
been a member of the Alabama National Guard for a
period of at least two years immediately preceding
qualification for resident tuition and continues to be
a member of the Alabama National guard while
enrolled at the public institution of higher education.

3. The student is a veteran of the Armed Forces of
the United States, provided that the veteran has
become a resident of Alabama and satisfies at least
one of the following conditions:

A. The veteran has served on active duty for a
continuous period of time, not less than two (2)
years, and has received an honorable as verified
by a United States Department of Defense Form
214 within five (5) years of enrolling at an Alabama
public institution of higher education.

B. The veteran is currently serving in a reserve
component of the Armed Forces of the United
States, as verified by a memorandum from the
commanding officer of the veteran student.

C. The veteran has been assigned a service-
connected disability by the United States
Department of Veterans Affairs.
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4. The student is an out-of-state veteran who resides
within ninety (20) miles of a campus located in
Alabama and has enrolled at an institution whose
board of trustees has voted to allow non-resident in-
state tuition for active and retired military.

5. The student is, at the time of registration, a minor
whose supporting person is a member of the United
States Military on full-time active duty stationed in
Alabama under orders for duties other than attending
school.

ADMISSION CLASSIFICATION
FIRST TIME

A student who has no prior post-secondary experience,
attending any institution for the first time.

TRANSFER

A student entering the institution for the first time, having
previously attended a post-secondary institution. The student
may transfer with or without credit. Acceptance of transfer
credits is based upon local institutional policy.

UNCONDITIONAL ADMISSION OF TRANSFER STUDENTS

For Unconditional Admission, transfer students must have
submitted to the college an application for admission and
official transcripts from all duly accredited postsecondary
institutions attended and any other documents required for
any first-time student.

Note: If the student intends to obtain a degree from Jefferson
State, transcripts from all institutions must be submitted for
evaluation priorto graduation. If the student intends to register
for courses requiring prerequisites that have been fulfilled at
another institution, transcripts from those institutions must
be submitted for evaluation prior to enrolling in those courses
at Jefferson State. An official transcript must be mailed from
the sending institution directly to Jefferson State. Transcripts
delivered by students will not be considered official.

CONDITIONAL ADMISSION OF TRANSFER STUDENTS

Transfer students who do not have official transcripts from
all postsecondary institutions attended and any additional
documents required by the institution on file may be granted
Conditional Admission. No transfer student shall be allowed
to enroll for a second semester unless the college, prior to
registration, has received all required admissions records for
the second semester.

If the college, prior to issuance of first-semester grades, has
not received all required admissions records, the grades will
be reported on the transcript, but the transcript will read
“Continued Enrollment Denied Pending Receipt of Admissions
Records.” This notation will be removed from the transcript only
upon receipt of all required admissions records. Conditionally
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admitted students are not eligible for Financial Aid.

INITIAL ACADEMIC STATUS OF TRANSFER STUDENTS

1.

Transfer students who have not submitted all required
admissions records to the college prior to the issuance
of first semester grades do not have aninitial academic
status and cannot be given one until all required
admissions records have been received. The grade
report and transcript will read “Status Undetermined.”
This status will be updated upon receipt of all required
admissions records.

Transfer students whose cumulative grade point
average at the transfer institution(s) is 2.0 or above on
a 4.0 scale will be admitted on Clear academic status.
Transfer students whose cumulative grade point
average at the transfer institution(s) is less than 2.0 on
a 4.0 scale will be admitted only on Academic
Probation. The transcript will read “Admitted on
Academic Probation.”

Applicants who have been academically suspended
from another regionally or Council on Occupational
Education accredited post- secondary institution
may be admitted as transfer students only after
following the complaints/appeals process established
for “native” students who have been academically
suspended. If the transfer students are admitted upon
appeal, they will enter Jefferson State on Academic
Probation. Their transcripts will read “Admitted Upon
Appeal-Academic Probation.”

Transfer students who are admitted on academic
probation retain that status until they have attempted
at least 12 credit hours at Jefferson State. If the
cumulative GPA is below 1.5 after the semester in
which 12 or more credit hours are attempted,
the students are suspended. Their transcripts will
read “Suspended-One Semester.”

Transfer students who attend another post-
secondary institution and who seek to earn credits
for transfer to that parent institution may be admitted
to the college as transient student. The student must
submit an application for admission and a transient
letter from the institution they have been attending
which certifies that the credit they earn at the college
will be accepted as a part of their academic program.
Such students are not required to file transcripts of
theirpreviously earned credits at other postsecondary.

GENERAL PRINCIPLES FOR TRANSFER CREDIT

1.

Transfer credit will be evaluated and recorded by the
Enrollment Services Office once all official transcripts
are on file in Enroliment Services. Transfer credit for
courses with a grade of “D” cannot be accurately
determined until all official transcripts are on file
and the cumulative grade point average has been
calculated. Students should have all institutions
attended forward an official transcript to Enrollment
Services as quickly as possible to facilitate this process.
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Students may check their transfer credits online
through their Jefferson State student account.
Transfer credit will be awarded based on the following
criteria.

A. Coursework transferred or accepted for credit
toward a program must represent collegiate
coursework relevant to the formal award, with
course content and level of instruction resulting
in student competencies at least equivalent to
those of students enrolled in the institution’s own
degree and certificate programs. A course
completed at other regionally or duly accredited
post- secondary institutions with a passing grade
will be accepted for transfer as potentially
creditable toward graduation requirements.

B. A transfer student from a collegiate institution
not accredited by the appropriate regional
association or duly accredited postsecondary
institution may request an evaluation of transfer
credits after completing 15 semester hours with a
cumulative GPA of 2.0 or above.

C. Atransfer grade of “D” will only be accepted when
the transfer student’'s cumulative GPA is 2.0 or
above. If the student has a cumulative 2.0 or
above, the “D” grade will be accepted the same as
for native students.

Courses included in the Approved Alabama General

Studies Committee General Course Listing for

which Jefferson State Community College does

not have an equivalent course will be accepted as a

core requirement for the appropriate core area in the

General Education Core.

The transfer course must be 6 or more quarter

hours or 4 semester hours to satisfy the requirements

of a 4 semester hour course at Jefferson State; 4 or
more quarter hours or 3 or more semester hours
to satisfy the requirements of a 3 semester hour
course at Jefferson State; 3 or more quarter hours or

2 semester hours to satisfy the requirements of a 2

semester hour course at Jefferson State; 2 or more

quarter hours or 1 semester hour to satisfy the
requirement of a 1 semester hour course at Jefferson

State. Exceptions must be requested by the student

and approved by the advisor, appropriate chairperson/

associate dean/dean and the dean of instruction.

The criteria for awarding credit for work completed

atinternational colleges and universities are the same

as for institutions within the United States. Students
must obtain a “Catalog Match” evaluation report from

Education Perspectives. Their website is www.

edperspective.org/jscc.

Credit may be awarded based on previous formal

training. Examples include military  training,

Community College of the Air Force, and Police

Academy.
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INTERNATIONAL STUDENTS -
(F-1 VISA HOLDERS)

International: A student who is a citizen of another country.
ADMISSIONS PROCEDURES

All prospective international students must apply foradmission
to Jefferson State prior to the issuance of the Form 1-20. The
admissions process must be completed before enrolling in
classes.

Admission to Jefferson State Community College requires
each of the following to be presented:

1. A completed Jefferson State Community College
application for admission.

2. Passport copy and photo.

3. An official copy of the score on the Test of English as
a Foreign Language (TOEFL), International English
Language Testing System (IELTS), or Step EIKEN must
be submitted to the International Student Services
Office as proof of English proficiency. A minimum
scorerangingfrom 5.5-6.0onthe IELTS as determined
by the college, or a total score of 61 on the Internet-
based TOEFL or 500 of paper based TOEFL, or
a2Aonthe Step EIKEN in Practical English Proficiency.
Students may request that copies of their TOEFL or
IELTS scores be electronically sent to the College.
Jefferson State’s institutional TOEFL exam code is
1352. Exemption: Students from a country where
English is the native™ language may be exempt from
the TOEFL and IELTS exam. Transfer students who
have successfully completed ENG 101 or higher at
a regionally accredited institution with a grade of
C or above may also be exempt from the TOEFL and
IELTS requirement.

**Contact the International Student Services Office
for the list of countries that are currently exempt
from the TOEFL or IELTS requirement, as set by the
The Alabama Community College System.

4. Financial documentation must be provided to
Jefferson State including The Affidavit of Financial
Support Form and original current bank letter or
statement from the sponsor’s financial institution
showing sufficient funds to support the student’s
educational expenses.

5. Students must obtain a credential evaluation from
an accredited company. Jefferson State accepts
“High School Reports/Evaluations” from any NACES
(naces.org) accredited  evaluator or  Lisano
International.  Students who have completed
international college and/or university coursework
must obtain a “Catalog Match” with Education
Perspectives (www.edperspective.org/jscc).

6. Allinternational students must submit a physical and
proof of immunizations as set out in the Medical
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History Form (available online at www jeffersonstate.
edu/international under Forms). This is due at the
time of enrollment.

7. Proof of adequate health insurance including medical
evacuation and repatriation.

8. Copy submitted of the paid I-901 fee receipt (Www.
fmjfee.com) which was part of the visa application.

Applicants who have previously attended one or more
U. S. colleges and/or universities other than Jefferson
State will be considered transfer students and will be
required to furnish official transcripts of all work
attempted. Transfer students must request from
the registrar of each college and/or university
attended that an official transcript be sent directly to
Jefferson State. In addition, a Transfer Clearance
Form from U.S. colleges must be submitted. This form
must be completed by the International Student
Advisor at the most recent college or university
attended.

Students who have completed international college
and/or university coursework must obtain a “Catalog
Match”  evaluation report from  Education
Perspectives  at  (www.edperspective.org/jscc).
Transfer credit is not guaranteed.

ISSUANCE OF FORM I-20

The Form [-20 will be issued to the student only after all
requirements above have been met and the student’s file is
complete in the International Student Services Office.

FULL-TIME ENROLLMENT REQUIRED

F-1 visa holders are generally required to be enrolled full-time
(12 semester hours) each semester. See the International
Student Services Office for a detailed discussion of status.

INSURANCE

It is a requirement that all international students be covered
by adequate accident, life, and health insurance. This coverage
must be maintained during all periods of enrollment, including
annual vacations. Students must purchase insurance through
the health insurance company that our institution has chosen
unless they are insured through a spouse policy or employer
policy. No refunds will be issued for health insurance. The
Collegeisauthorized underfederal law to enroll non-immigrant
alien students.

TRANSIENT STUDENTS

Transient: A student enrolled at another college or university
who is taking classes at an ACCS institution for the express
purpose for transferring credit back to the home college or
university.

1. Transient students must complete an application
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form available in Enrollment Services at one of our
locations or online at www. jeffersonstate.edu.
Applicants should submit their application no later
than two weeks prior to the semester in which they
plan to enroll.

2. A transient letter must be received in Enrollment
Services before a student may register. The transient
letter must list all courses the student is eligible to
take. This letter guarantees the transferability of
courses taken at Jefferson State Community College
to the student’s home Institution.

3. International transient students in F-1 status must
also provide Jefferson State with an Transient
Approval Form completed by their Designated School
Official (Immigration Advisor) and is available through
the International Services Office.

ACCELERATED HIGH SCHOOL
PROGRAM

Accelerated: A secondary education student who is earning
college credit while still in high school. Accelerated High School
program may not substitute for high school credit.

Jefferson State offers qualified high school juniors and seniors
the chance to enroll in a special academic program. During
the junior and senior years in high school, students may take
courses that fulfill college requirements. Upon graduating
from high school, the students may continue at Jefferson
State or transfer the college credits to another postsecondary
institution. Acceptance of transfer credit is a decision made by
each individual college. Animportant point to rememberis that
the content and teaching methodology of all classes will be at
the college level. Students are eligible for the Accelerated High
School Program if they meet all the following criteria:

1. The student must have successfully completed the
10th grade.

2. The student must have completed any required high
school prerequisites (for example: a student may not
take English Composition until all required high school
English courses have been completed).

3. AnAccelerated High School Form must be completed
each term, and the local principal and counselor must
certify that the student has a minimum cumulative 3.0
average and recommend that the student be admitted
to this program.

Students must have the completed Accelerated High School
Form on file in Enrollment Services prior to registering
for courses. All college credit completed at Jefferson State
Community College prior to earning the high school diploma
or GED is conditionally awarded. The student’s transcript
will read “Conditional Credit” until an official high school
transcript showing the date of graduation has been received
by Enrollment Services. Accelerated high school students are
not eligible for financial aid.
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Exceptions may be made to requirements 1 and 2 above for
students documented as gifted and talented according to the
standards included in the State Plan of Exceptional Children
and Youth.

DUAL ENROLLMENT PROGRAM

Dual Enrollment and Dual Credit: A secondary education
student who is earning college credit while in high school. Dual
enrollment credit may be applied toward a high school diploma.

On April 24, 1997, the Alabama State Board of Education
authorized local boards of education to establish dual
enrollment programs allowing qualified high school students
to enroll in postsecondary institutions in order to dually earn
credits for a high school diploma and/or a postsecondary
degree. An important point to remember is that the content
and teaching methodology of all classes will be at the college
level. Enrolled students must pay normal tuition as required
by Jefferson State Community College. Jefferson State has
developed dual enrollment agreements with the local boards
of education in its service area to make these opportunities
available to qualified students. Students are eligible for the
Dual Enrollment Program if they meet all the following criteria:

STUDENT ELIGIBILITY

1. Students must satisfy the requirements prescribed
in Alabama Community College System Policy 801.01:
Admission: General, with the exception of proof of
high school graduation or GED completion.

2. Students must be in grade 10, 11, or 12. An exception
may be granted by the Chancellor of the Alabama
Community College System for students documented
as gifted and talented in accordance with Alabama
Administrative Code §290-8-9.12.

3. Students seeking enrollment in courses leading to
Dual Enrollment for Dual Credit coursework must
have a minimum cumulative (unweighted) high school
grade point average of 2.5 on a 4.0 scale.

4. Students must have written approval of the
appropriate principal or counselor and career and
technical education program representative (if
applicable). Dual Enroliment for Dual Credit eligibility
for students enrolled in private, home school/private
tutor, parochial, or church/religious secondary
educational entities must be documented in writing
by an appropriate school official. Approval from
secondary school officials indicates that the student
has demonstrated both academic readiness and social
maturity.

5. Students registering for any college-level English
or math courses must take the state-approved
placement assessment to determine their academic
preparedness for college-level courses. Students
registering for career and technical education
courses, with the exception of math and English,
in the 10th or 11th grade will not be required to take
the state-approved placement test. Students must
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take the state-approved placement assessment
before the start of their 12th year of high school or
submit ACT scores which exempt them from the exam.

English 101 English Composition
18 English sub score
OR WritePlacer 5-8

MTH 100
Mathematics
18 Math sub score OR ACCUPLACER QAS 253-266

Intermediate Algebra or MTH 110 Finite

MTH 112 Precalculus Algebra

ACT Math sub score of 20 or higher and “C” or higher in high
school Algebra 2 or Precalculus or Calculus

OR ACCUPLACER QAS 267-300

OR ACCUPLACER AAF 250-262

MTH 113 Precalculus Trigonometry

ACT Math sub score of 20 or higher and “C” or higher in high
school Precalculus or Calculus

OR ACCUPLACER AAF 263-275

MTH 125S Calculus |

ACT Math sub score of 20 or higher and “C” or higher in high
school Precalculus or Calculus

OR ACCUPLACER AAF 276-300

Placement criteria are subject to change.

Students must meet the established college placement
criteria prior to enrolling in Dual Enrollment for Dual Credit
coursework.

Developmental courses (humbered below 100) are not offered
through dual enrollment.

CONTINUOUS ELIGIBILITY

Students who meet the criteria for initial admission to the
Dual Enrollment for Dual Credit Program will remain in
continuous eligibility as long as a grade of “C” or better in all
attempted college courses is earned. Students who fail to
meet this minimum grade requirement or who withdraw from
a course will be suspended from the program for a minimum
of one term. The one term suspension may not be served
during the Summer term. The student may not re-enroll until
the suspension has been served. For re-entry, the student
must reapply to the program and must meet the minimum
(unweighted) grade point average of 2.5 on a 4.0 scale.

CREDITS

One (1) three semester credit hour postsecondary/college-
level course shall equal one (1) high school Carnegie credit
in the same or related subject at the secondary level. Partial
credit agreements shall be developed between the college
and the LEA based on additional instructional or lab time.
Exceptions may be made to requirements 1 and 2 above for
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students documented as gifted and talented according to the
standards included in the State Plan of Exceptional Children
and Youth.

ADHERENCE TO COLLEGE POLICIES
AND REQUIREMENTS

The Dual Enrollment for Dual Credit program shall operate
on the College schedule, which may vary greatly from the
LEA schedule. Students must follow the College schedule for
Dual Enrollment for Dual Credit courses. The College is not
responsible for the supervision of Dual Enrollment for Dual
Credit students during non-class times or periods of absence.

Students must adhere to all College policies and requirements
including, but not limited to, those outlined in course syllabi,
the academic calendar, the Catalog, and the Student Code of
Conduct. The College reserves the right to refuse re-admission
to any student who violates College policies.

PROVISIONS FOR DISABILITY SERVICES
AND ACCOMMODATIONS

Participation in a Dual Enrollment for Dual Credit program
is considered to be a choice on the part of the student.
Therefore, the Individuals with Disabilities Education Act
(IDEA) requirements concerning a Free Appropriate Public
Education (FAPE) do not apply in a postsecondary educational
setting. Furthermore, since requirements under the IDEA do
not apply to the postsecondary level, services described in
the Individual Education Plan (IEP) will not be required for
Dual Enrollment for Dual Credit courses. The LEA will retain
responsibility for providing disability services to students at its
schools and while in transit between the LEA and the College.
The LEA shall share in the cost and responsibility of providing
disability services to students with qualified disabilities, as
follows: To the extent that accommodations are required in a
postsecondary setting and not otherwise provided by the LEA,
the College will provide disability services to students while
on its campuses. The College and the LEA will address the
provision of extraordinary disability accommodation services
on a case-by-case basis.

The College will comply with Section 504 of the Rehabilitation
Act and the Americans with Disabilities Act (ADA), which
guarantees that “no qualified individual with a disability may be
excluded from participationin, denied benefits of, or otherwise
be subjected to discrimination if otherwise qualified”. Students
with disabilities who meet the prerequisites for the College
courses may be provided reasonable accommodations that
allow equal access.

It is the student’s responsibility to disclose and provide current
documentation of his or her disability to the appropriate
College official. Decisions regarding accommodations
provided in College courses will be made by the College upon
submission of appropriate disability documentation. The
College will not provide modifications to change the course
content or performance expectations that would substantially
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alter the essential functions or physical demands of the course.
Some accommodations available at the high school may not be
provided by the College.

FINANCIAL RESPONSIBILITY

Students in Dual Enrollment for Dual Credit courses are
responsibleforthe costoftuition, fees, textbooks,and materials
and supplies as required by the College, unless covered by
alternative funding sources. Students who fail to pay tuition
and fees by the end of the College drop/add period will not be
considered enrolled and will be automatically dropped from
course rolls. The LEA (Local Education Agency) will be notified
of such action. For additional information: dualenrollment@
jeffersonstate.edu.

AUDIT STUDENTS

Auditors are students who register for credit courses on a
non-credit basis. Auditors will under no circumstances receive
credits applicable to degree requirements. Tuition and fees for
courses audited are the same as those for courses taken for
credit. Students may not change from “Credit” to “Audit” or
‘Audit” to “Credit” after the Schedule Adjustment period. For
additional information, contact Jefferson State’s Enrollment
Services at (205) 856-7704.

ADMISSION REQUIREMENTS FOR
ALLIED HEALTH PROGRAMS

PROGRAM REQUIREMENTS

Since students who are enrolled in Nursing or Allied Health
Programs have increased responsibilities due to their direct
contact with patients in health care settings, certain additional
standards for admission and progression through these
curricula, as well as regular college admission and progression
standards, are required. For a complete discussion of criteria
for admission and progression through each of the programs
offered, see the discussions on the following pages. Listed
below are general requirements and standards that apply to all
Nursing and Allied Health Programs.

1. Admission to the college does not guarantee
admission to Nursing and Allied Health Programs.
Advisors are available to direct students toward
studies or procedures that may improve eligibility for
admission to a program.

2. Students must have a grade point average of 2.5 (4.0
scale) on prerequisite general education courses used
for admission (ENG 101, math elective either MTH
116 or 100 and science elective BIO 103 or 201
or CHM 104) to the MLT program. For admission
into the Radiologic Technology program, the GPA
must be a 2.5 or higher from most recent 24 credit
hours. A grade point average of 2.50 on prerequisite
general education courses in the Physical Therapist
Assistant Program is also required for admission
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to the PTA program. Students must maintain a grade-
point average of 2.00 (4.00 scale) on all college credit
and on Jefferson State credit to maintain progress
in these programs. Programs require at least a grade
of “C” in each course in the prescribed curriculum.
Since students have direct contact with patients and
other health care workers in affiliated health care
agencies, they are expected to have and maintain
a satisfactory level of health, which includes freedom
from chemical dependency and communicable
diseases. Students must also be able to fully
participate in the approved program of classroom
studies and campus and clinical laboratory learning
experiences and responsibilities. Nursing and Allied
Health Programs require proof of a satisfactory level
of health, and prior to or following admission, may
request that the student demonstrate physical
abilities to perform campus or clinical laboratory
procedures or skills safely, effectively and without
potential endangerment to the student, faculty,
patients, or other health care workers. If a student’s
level of health is unsatisfactory, or if the student is
unable to demonstrate physical abilities to perform
campus or clinical laboratory procedures or skills
safely,  effectively, and  without potential
endangerment, the student may be denied admission
or progression in a division program. The Center
Professional, Career and Technical Education and
their programs will make final determinations
regarding an applicant’s eligibility for participation
in program activities. Information on technical
performance standards for Nursing and Allied Health
Programsis outlined in the program discussions in the
next section.

Certain dress codes, insurance requirements, and
codes of conduct must be met by students in Nursing
and Allied Health Programs. These requirements will
be explained to students upon entry into a specific
program.

Due to the limited number of spaces available within
Nursing and Allied Health courses and in clinical areas
at affiliated health care agencies, programs reserve
the right to give registration preference to studentsin
regular progression. Students who withdraw from
a program or whose progression through a curriculum
isinterrupted are considered to be “out of progression.”
These students must reapply to have eligibility
for readmission evaluated. Any changes in the
program’s curriculum, policies, or procedures will
be applicableifthe studentis readmitted. Readmission
of out of progression students is not guaranteed.
Alterations in the sequence of a curriculum for
students who are out of progression or are in regular
progression must be approved by the program in
which the student is enrolled.

Students in Nursing and Allied Health Programs are
required to participate in off-campus clinical
experiences at affiliated health care agencies.
Students must provide their own transportation to
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clinical sites and, when required, pay associated
housing costs.

7. During clinical experiences in affiliated health care
agencies students must abide by the same regulations
and policies as employees of those agencies. These
regulations and policies, which include requirements
for pre-clinical and/or random drug and alcohol
screening and background screening, are in addition
to those of Jefferson State and its individual programs
of study.

PROGRESSION REQUIREMENTS

In order to successfully progress through and complete
Nursing or Allied Health Programs, the student must fulfill all
of the following requirements:

1. Progress through all required general education
courses in the program curriculum, including
prerequisites and corequisites, in a sequence
approved by program faculty.

2. Progress through all required major courses, including
prerequisites and corequisites, in a sequence specified
by program faculty.

3. Attain grades of “C" or above in each of the required
majorand general education courses in the curriculum
without repeated withdrawals, audits, or failures.

4. Maintain a grade-point average of 2.00 or above (4.00
scale) on all Jefferson State credit. Radiology requires
a 2.5 minimum grade point average.

5. Refrain from conduct that violates the College’s
Academic Honesty Code, the Code of Student
Conduct, and the Drug and Alcohol Free Campus
Policy.

6. Refrain from conduct that violates policies of the
appropriate licensing or credentialing body and that
which leads to a major breach in safety, confidentiality,
legality, or accountability.

7. Maintain current health and
insurance.

8. Submit required medical forms by the required date.

9. Maintain a satisfactory level of health, including
freedom from chemical dependency.

student liability

Nursing or Allied Health students who fail to comply with
the above listed requirements may be “out of progression”
(temporary suspension) or dismissed from the program. In
order to be considered for readmission, out of progression
students must have their eligibility for readmission evaluated
by program faculty. Readmission is based on space available,
academic record, health status, successful completion of
required courses, and compliance with college and professional
codes of conduct, and cannot be guaranteed. Any changes
in the curriculum or program policies and procedures are
applicable to any readmitted student and remediation or skills
validation may be required.
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LICENSURE AND REGISTRATION

Students who meet college and program graduation
requirements and requirements of certifying agencies
are eligible to take the licensing, registry, or certification
examination in their field of study. According to legal statutes
and regulations, applications for licensure, registry, or
registration may be denied if a person has been convicted of a
felony, has been convicted ofanyviolationrelating to controlled
substances, is chemically dependent or mentally incompetent,
or for other reasons authorized by law or regulations. More
detailed information is available from program coordinators.

TRANSFER OF CREDITS

Students who have been enrolled in Nursing and Allied
Health Programs in two-year or four-year colleges and wish
to transfer into one of these programs at Jefferson State are
evaluated on an individual basis by each program. Transfer
students are required to meet the same admission and
progression requirements as regularly enrolled students.
Transfer students should consult the appropriate program
director for information or guidelines regarding transfer.

Graduates of Jefferson State’s Nursing and Allied Health
Programs earn credits that are transferable to four-year
colleges or universities. Although these programs are designed
to be terminal degrees which prepare graduates to become
credentialed in a specialized field of study, all these programs
provide a foundation for further study in the field. Four-year
colleges and universities determine which credits will be
transferred from two-year programs. Advisors are available
to assist students who plan to continue their education after
graduation. Students should print an articulation guide, which
may be accessed from our web site at www. jeffersonstate.edu.
Click on the STARS icon and follow the directions. Students
should also consult their chosen four-year college or university
about specific four-year degree requirements and transfer of
credits.

ACADEMIC FORFEIT

Students applying for admission to Nursing and Allied Health
Programs may request implementation of the Health-Related
Programs Academic Forfeit Policy applicable for transfer
credit. A student may request, in writing, to the appropriate
program coordinator to declare academic forfeiture on
coursework taken at other regionally accredited post-
secondary institutions under the following conditions:

1. If fewer than three (3) calendar years have elapsed
since the term forwhich the student wishes to declare
forfeiture, the student may declare academic
forfeiture on all course work taken at another
regionally or Council on Occupational Education
accredited post-secondary institution during one
term provided the student has taken a minimum
of 12 semester credit hours of coursework at any
regionally accredited postsecondary institution since
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the forfeiture term occurred. All coursework taken,
even hours completed satisfactorily, during the term
for which academic forfeit is declared will be
disregarded when calculating the cumulative grade
point average for admission to health- related
programs.

2. Ifthree (3) or more calendar years have elapsed since
the most recent term for which the student wishes to
declare forfeiture, the student may declare academic
forfeiture on all coursework taken at other
regionally or Council on Occupational Education
accredited post-secondary institution during 1-3
terms provided the student has taken a minimum
of 12 semester credit hours of coursework at any
regionally accredited postsecondary institutions since
the forfeiture term occurred. All coursework taken,
even hours completed satisfactorily, during the terms
for which academic forfeit is declared will be
disregarded when calculating the cumulative grade
point average for admission to health- related
programs.

IMPLEMENTATION GUIDELINES

1. Astudent who enrolled at the college Fall Term 1994,
orany subsequent term, is eligible for academic forfeit
provided the student has taken a minimum of 12
semester credit hours of coursework at any
regionally or Council on Occupational Education
accredited postsecondary institutions since the
forfeit term(s) occurred.

2. Forfeiture may be applied to credit earned at
regionally or Council on Occupational Education
accredited postsecondary institution provided the
student has taken a minimum of 18 semester credit
hours of coursework since the forfeiture term(s)
occurred.

3. A student may apply to the Center for Professional,
Career and Technical Education for academic
forfeiture and to the College for academic bankruptcy.
However, no more than a total of three (3) terms of
coursework, whether Jefferson State or transfer
credit, may be disregarded to affect GPA for the
purpose of application to these programs.

4. Current enrollment is not required to apply for
academic forfeiture.

5. Equivalent transfer credit forfeited with this
policy is not deleted from the student’s official
academic record. However, no courses disregarded
may fulfill degree requirements for health-related
programs.

APPLICATION PROCEDURES ———
STUDENTS ENTERING COLLEGE FOR THE FIRST TIME
Applicants must complete an application form online at www.

jeffersonstate.edu. Applicants should submit their applications, as
early as possible, prior to the semesterin which they plan to enroll.
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TRANSFER STUDENTS

Transfer applicants must complete an application form
available in Enrollment Services at one of our locations or
online at www. jeffersonstate.edu. Applicants should submit
their application no later than two weeks prior to the semester
in which they plan to enroll.

An official transcript must be mailed from the sending
institution directly to Jefferson State. Transcripts delivered by
students will not be considered official.

TRANSIENT STUDENTS

Transient students must complete an application formavailable
in Enrollment Services at one of our locations or online at www.
jeffersonstate.edu. Applicants should submit their application
no later than two weeks prior to the semester in which they
plan to enroll.

FORMER STUDENTS APPLYING FOR READMISSION

*Note: Applicants previously admitted for a specific term, who
did not attend, will be required to complete a new application
form for admissions.

Former students who have not been in attendance for three
or more consecutive terms will be required to complete a
new application form. If these students have attended other
duly accredited postsecondary institutions during this period,
official transcripts must be sent to Enrollment Services.

WORKFORCE EDUCATION COURSES

The Center for Workforce Education at Jefferson State
Community College delivers fast-track skills training designed
to quickly train individuals for immediate employment. Our
full portfolio of non-credit training covers healthcare, IT,
manufacturing, craft training, and business sectors and is ever-
evolving to accommodate the needs of employers in the state
of Alabama.

Information on programs and training can be secured at www.
jeffersonstate.edu/fasttrack or (205) 856-7710.

CREDIT FOR NON-TRADITIONAL AND
PRIOR LEARNING ASSESSMENT (PLA)
CREDIT

Prior Learning Assessment (PLA) is a means for a student
to receive college level credit for learning that took place in
a non-traditional learning environment, such as on-the-job
training, military training, professional development seminars,
volunteerism, and experience in-field. PLA relies heavily on
aligning learning gained through experience with outcomes
found in traditional courses of higher education.

A maximum of 25% of non-traditional credit may be awarded
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and applied toward graduation. Non-traditional credit is not
posted to the student’s transcript until the student is enrolled.
Non-traditional credit may not count toward the 25% of JSCC
work needed to satisfy residency for graduation. Students may
not earn credit, through non-traditional academic work, for
any course in which a grade has previously been received.

PLA applies only to non-academic transfer courses. Credit
awarded through nontraditional means for academic transfer
courses may be awarded by examination or nationally
recognized guidelines (AP, CLEP, ACT/PEP, DSST, Challenge
Exams, ACE PONSI/CREDIT, ACE/MILITARY) or through
other statewide programs identified by the Alabama
Community College System office.

Applicants must have their test scores sent directly to
Enrollment Services from the appropriate testing agency.

Acceptance of non-traditional academic work by Jefferson
State does not guarantee that other institutions will accept
such work. This determination will be made by the respective
transfer institution. Jefferson State considers credit for Non-
Traditional Academic Work as transferwork and a grade of “TS”
(Satisfactory) will be assigned for the course. For a complete
process and how students must apply for PLA credit, visit
the school's website at http:/www.jeffersonstate.edu/prior-
learning-assessment/. For questions and more information
about Prior Learning Assessment, contact the Registrar at
205-856-7757.

COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP)

Jefferson State awards credit for CLEP Subject Examinations
with a minimum score of 50 or higher earned on each exam. (A
score of 54 or higher is required on the Spanish, Level 2 CLEP
test.) Students may receive CLEP credit instead of enrolling
in the equivalent course by submitting official CLEP scores
to Enrollment Services for evaluation. Approved subject
examinations and their Jefferson State equivalents are:

Subject JSCC Hours
Examination Equivalent Awarded
American Government POL 211 3
American Literature ENG 251 3
Biology BIO 101,102 8
Calculus MTH 125S 4
Chemistry CHM 111, 112 8
College Algebra MTH 112 3
College Composition ENG 101, 102 6
College Composition Modular ~ ENG 101 3
English Literature ENG 261 3
Financial Accounting BUS 241 3
History of the US| HIS 201 3
History of the US I HIS 202 3
Human Growth and Development PSY 210 3
Information Systems &

Computer Applications CIS 130 3
Macroeconomics, Principles ECO 231 3
Management, Principles BUS 275 3
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Marketing, Principles of BUS 285 3
Microeconomics, Principles ECO 232 3
Precalculus MTH 113 3
Psychology, Introductory PSY 200 3
Sociology, Introductory SOC 200 3
Spanish Language

Level 1 & 2 SPA 101,102 8
Western Civilization | HIS 101 3
Western Civilization I HIS 102 3
World History HIS 121,122 6

ADVANCED PLACEMENT TEST (AP)

Jefferson State awards credit for Advanced Placement
courses taken in high school with scores of 3 or higher
earned on the national examinations of the College Entrance
Examination Board Advanced Placement Program. Jefferson
State recognizes the following Advanced Placement courses
and examinations:

AP Course JSCC Hours
and Exam Equivalent Awarded
Art History ART 100 3
Art Studio ART 113 3
Biology BIO 101,102 8
Calculus AB MTH 125S 4
Calculus BC MTH 125S 4
Chemistry CHM 104 4
Computer Science A CIS 150 3
English Language/Composition

Score of 3 ENG 101 3

Score of 4 or 5 ENG 101, 102 6
English Literature/Composition

Score of 3 ENG 101 3

Score of 4 or 5 ENG 101, 102 6
European History HIS 101, 102 6
Government and Politics

(United States) POL 211 3
History (United States) HIS 201,202 6
Human Geography GEO 100 3
Macroeconomics ECO 231 3
Microeconomics ECO 232 3
Music Listening

and Literature MUS 101 3
Physics B PHY 201,202 8
Physics 1 PHY 201 4
Physics 2 PHY 202 4
Physics C: Mechanics PHY 213S 4
Physics C: Electricity PHY 214S 4

and Magnetism
Psychology PSY 200 3
Spanish Language
Score of 3 SPA 101 4
Score of 4 or 5 SPA 101,102 8
Statistics MTH 265 3
World History HIS 121,122 6

Jefferson State Community College 2021-2022



INTERNATIONAL BACCALAUREATE

Jefferson State recognizes International Baccalaureate credit
with a grade of 5, 6, or 7 on the higher-level examinations
(HL). Credit will be awarded on a course-by-course basis as
approved by the department.

MILITARY TRAINING AND COMMUNITY
COLLEGE OF THE AIR FORCE

Militarycreditmaybeawardedonthebasisof recommendations
in the Guide to the Evaluations of Educational Experiences in
the Armed Services published by the American Council on
Education. Credit may be awarded if Jefferson State offers an
equivalent course and the ACE credit hour recommendation
is the same as the course offered by Jefferson State. Students
will be awarded credit for completion of Basic Training with
the following courses: HED 221 Personal Health (3 semester
hours) and PED 100 Fundamentals of Fitness (3 semester
hours). Students must submit one of the following military
records to Enrollment Services for evaluation:

e Army-Army/American Council on Education Registry
Transcript Service (AARTS);

e Navy/Marines - Sailor/Marine American Council on
Education Registry Transcript (SMART);

e Air Force - Community College of the Air Force
(CCAF) transcript;

e Coast Guard - Coast Guard transcript

LAW ENFORCEMENT ACADEMY

Upon completion of six to twelve semester hours of CRJ
courses at Jefferson State, students may be awarded credit for
an equivalent number of CRJ hours to be determined by the
program coordinator. To receive credit, students must submit
a copy of one of the following: official Peace Officers certificate
(APOST), a letter on official letterhead from the academy
stating student’s name and date of graduation, or academic
transcripts from an accredited college.

EMERGENCY MEDICAL SERVICES (EMT)

Upon completion of six semester hours of approved EMS
courses at Jefferson State, students may be awarded ten (10)
semester hours credit for a current State of Alabama EMT
license. To receive credit, students must submit a copy of their
current, valid license for verification to the Enrollment Service
office. Students will be awarded credit for:

EMS 118
EMS 119

Emergency Medical Technician
Emergency Medical Technician Clinical

AMERICAN CULINARY FEDERATION ACCREDITED
INSTITUTIONS OR SCHOOLS

Students who have previously completed appropriate course

work from the American Culinary Federation and/or ACF
accredited culinary institutions or schools may be awarded
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credit. Official certification indicating completion of courses,
must be received by Enrollment Services from the ACF
accredited institution or school. Upon completion of twelve
hours of approved CUA courses at Jefferson State, students
may be awarded credit for the following completed courses:

CUA 110 Basic Food Preparation 3
CUA 111 Nutrition 3
CUA 112S Sanitation 2
HMM 105S Principles of Management 3

CENTER FOR FINANCIAL TRAINING

Students who have previously completed appropriate
course work from the Center for Financial Training (CFT)
may be awarded credit toward Jefferson State’s Banking
and Finance Administration certificate and degree. Official
certification indicating completion of courses accredited by
the American Council on Education (ACE) must be received
by Enrollment Services from the Center for Financial Training.
Upon completion of the following prerequisite requirement
consisting of twelve semester credit hours of course work at
Jefferson State Community College, students will be able to
transfer certain course work completed with the Center for
Financial Training.

PREREQUISITE REQUIREMENTS

Please note that the four below listed classes totaling twelve
credit hours must be completed at Jefferson State Community
College. The below listed classes may not be transferred from
CFT.

The following four courses must be completed before any CFT
credits are transferred:

MTH 100 Intermediate College Algebra
ENG 101 English Composition |

BUS 241 Principles of Accounting |
BUS 242 Principles of Accounting |l

TRANSFER OF CFT COURSE WORK

No more than 20 credit hours of non-traditional credit may
be transferred into the Banking and Finance Administration
degree program:

JSCC CFT Hours
Equivalent Course Title Awarded
BFN 100 Principles of Banking 2

BFN 101 Law and Banking: Principles 2

BFN 102 Law and Banking: Applications 2

BFN 110 Marketing for Bankers 2

BFN 147 Consumer Lending 2

BEN 167 Supervision 2

BFN 205 Money and Banking 3

BFN 236 Analyzing Financial Statements 2
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CFT courses not listed above are not part of the Articulation
Understanding. Acceptance of CFT transferred academic work
by Jefferson State does not guarantee that other institutions
will accept such work. This determination will be made by the
respective transfer institution.

CHILD DEVELOPMENT PROGRAM

Upon completion of nine semester hours of approved CHD
courses at Jefferson State, students may be awarded three
(8) semester hours credit for CHD 100 - Introduction to
Early Care and Education. To receive credit, students must
present official (no copies) documentation of a CURRENT
Child Development Associate (CDA) Credential to the Child
Development Program Coordinator.

INSTITUTION ADVANCED PLACEMENT

Institution advanced placement is defined as placement in an
upper-level course of a sequence. Credit is granted for the
lower-level course(s) in asequence if the student earns an “A”
or“B”. Astudent must notify the departmentinwhich the higher
course has been successfully completed. The department will
notify Enrollment Services in writing. The student’s record will
reflect the course credit and hours earned. The courses for
which advanced placement is awarded are:

Advanced Placement Credit
AET 101S
SPA 101

Higher Level Course
AET 103
SPA 102

2+2 TECH PREP/ASSOCIATE DEGREE
PROGRAMS ADVANCED PLACEMENT —

Jefferson State Community College has developed formal
articulation agreements with many secondary school systems
within the Jefferson County area. The agreements award
advanced placement credit in the following programs:

e Hospitality Management

e Office Administration Technology
e Manufacturing and Technology

o Art

Students entering Allied Health programs may receive
credit for CPR certification.

The articulated programs are designed as 2+2 Tech Prep
Associate Degree in Applied Science Programs and consist of a
structured high school curriculum that prepares students with
the beginning courses of the technology programslisted above.
The programs are the middle ground between the liberal arts
and the practical arts and run parallel with but do not replace
the college prep/ baccalaureate degree programs. They
contain a common core of learning, a technical core, and rest
upon a foundation of basic proficiency development in applied
mathematics, applied science, and communication skills.

Students who complete the high school portion of the
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program may receive advanced placement credit according
to agreements and at the discretion of the college program
coordinator. Students who wish to take advantage of this
credit must see the college program director prior to
registration and must have the proper documentation to meet
the requirements. Questions about documentation may be
addressed to either the college program director or the high
school vocational instructor.
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TUITION AND FEES*

*Tuition/Fees per credit hour

In-State Students $ 164
Out-of-State Students  $ 297
Senior Adult Fees $ 31

*Tuition and Fees subject to change by Alabama Community
College Board of Trustees.

Students who plan to register for 20 or more hours must
secure approval from their academic advisor and the dean of
Enrollment Services or the dean of instruction or designee.

Additional Fees
Late registration fee (non-refundable)
Returned check (non-refundable)

$25
$ 30

Fees are refundable unless designated.
PAYMENT

Registration is not complete until tuition and fees are paid in
full. Students will not be allowed to continue to attend class
until registration is completed. Students registering during
the early registration period must pay by the day after the
end of the early registration period. Failure to pay by this date
means that students may be dropped from their courses and
must go through the entire registration process during the
open registration and schedule adjustment period. Students
registering during open registration, late registration, or
regular schedule adjustments must pay the same day they
register. Failure to do so will mean that the student is not
registered.

Sponsored students’ expenses are paid by agencies such
as Vocational Rehabilitation Services, BellSouth, PACT, etc.
Sponsored students must present written authorization from
the sponsoring agency to register without personally paying
tuition and fees at the time of registration. The student is
responsible for amounts not paid by the sponsor.

MasterCard, VISA and Discover charges are accepted for
payment of tuition, fees, books and supplies. Checks will not be
accepted on accounts with a history of a returned check.

FINES AND OTHER CHARGES
Administrative Fee 5% of refund

(Alabama Community College Board of Trustees mandated fee
for students who completely withdraw from college)

Replacement |.D. $5
Replacement Decal $5
Diploma Fee $ 20
Placement Test Transcript $5
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LIBRARY FINES

e Afine of ten cents a day is charged on each book.
e Special fines are charged for overdue reserve books.
o One week and two days reserve - fifty cents per day.

WITHDRAWALS AND REFUNDS ——

To withdraw after registering, students must submit a
complete withdrawal form to Enrollment Services or one of
the off-campus offices.

REFUNDS

Before the official first day of classes, students will receive a
complete refund when withdrawing from the college.

During schedule adjustment when dropping and adding of
individual classes are allowed, students may drop a course
and receive a full refund for that course if the student has not
completely withdrawn from school.

An administrative fee of 5 percent of tuition and other
institutional charges will be assessed for withdrawal from
college within the period beginning the first day of class
and ending at the end of the third week of class. Students
withdrawing from the college should refer to the prorated
refund schedule listed below.

After the schedule adjustment period ends, students may
receive a refund only if they completely withdraw from the
college. For session 1 and 2, mini- terms and summer-term
refer to class schedule for prorated refund schedule. Refer to
the prorated refund schedule listed below for regular classes.

WITHDRAWAL - REGULAR CLASSES

During first week:

75% of adjusted tuition & fees less 5% administrative fee.
During second week:

50% of adjusted tuition & fees less 5% administrative fee.
During third week:

25% of adjusted tuition & fees less 5% administrative fee.

Students who withdraw after the end of the third week of
classes will not be eligible for any portion of a refund.

See our website for specific withdrawal dates.
DELINQUENT ACCOUNTS

Students who have delinquent accounts at the college for any
chargeable fee or fine may not complete registration and may

forfeit the privilege of attending class until their accounts have
been satisfied.
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FINANCIAL ASSISTANCE

STUDENT FINANCIAL AID APPLICATION PROCEDURES

The philosophy of Enrollment Services is that no student
should be denied access to postsecondary education because
of financial barriers. While the primary responsibility of paying
for college lies with the student and the student’s family,
Jefferson State Community College offers a variety of aid,
such as grants, loans, scholarships, and work study to assist as
many qualified students as possible.

In order to be considered for federal student aid, students
must be unconditionally admitted into an eligible degree-
seeking program.

Most aid programs are based on the individual need of the
applicant and/or parent. Demonstrated financial need is
determined by completing a Free Application for Federal
Student Aid (FAFSA) on the web at www.studentaid.ed.gov/
sa/fafsa. When completing the FAFSA, be sure to list Jefferson
State Community College (school code 001022) as a college to
receive your FAFSA information.

We advise that you complete your Federal tax returns (student,
parent, or spouse if applicable) before completing the FAFSA.
Students and parents are cautioned to complete all forms as
honestly and accurately as possible. Incomplete or estimated
tax information on the FAFSA will result in corrections that
will delay your application. The U.S. Department of Education
takes approximately 3 to 5 days to process a submitted
FAFSA. Jefferson State has established May 1 as the priority
deadline. Please be advised that there are other deadlines and
stipulations each semester that students must meet to have
aid available for each semester.

HOW AWARDS ARE DETERMINED

Once the student submits the FAFSA, it is processed by the
U. S. Department of Education. In approximately 3 to 5 days,
the student will receive a Student Aid Report (SAR) and JSCC
will receive an Institutional Student Information Record (ISIR).
Students can check the status of their Financial Aid on their
myJSCC account. It is the student’s responsibility to contact
the Financial Aid Office after receiving their SAR. Students
are also reminded that they may be asked to substantiate
information they submit on the FAFSA. Awards are determined
using the “Expected Family Contribution” (EFC) found on the
SAR; thisis the amount that the student and their family should
be able to contribute to educational expenses. The college has
established cost of attendance estimates for various categories
of students. A financial aid advisor will compare the student’s
EFC to Jefferson State’s cost of attendance to determine the
student’s eligibility for federal financial aid.

Financial Aid funds can only be paid towards courses that are
required for the student’s major on file in Admissions. It is the
student’s responsibility to meet with an academic advisor to
ensure they are enrolled in courses that are required for their
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major. Financial aid students may receive Title IV aid for a
previously passed course one time.

TRANSIENT STUDENTS

A transient student is a student who attends another college
and will be in attendance at Jefferson State one semester and
then return to their home institution. Transient students are
not eligible to receive financial aid at Jefferson State.

DEADLINES

The financial aid award year begins with the fall semester. May
1 is Jefferson State’s priority deadline for all students planning
to enroll for fall. Although applications are processed on a
rolling basis, students should be advised that each semester
has a priority deadline. Students who have complete files on
or before May 1 will receive priority consideration for financial
aid funds. Certain funds are limited.

If a student requires financial funds to pay tuition and fees,
their file must be complete in the Admission Office as well as
the Financial Aid Office by the posted deadline. A completed
financial aid file may include the student’s SAR, copy of tax
transcript (students, parents, and spouse if applicable), in-
house papers, official transcripts (from all previously attended
colleges) and any other required forms, if applicable, by the
deadline each semester. Deadlines are posted in the financial
aid section on the JSCC website.

RETURN OF TITLE IV FUNDS

A student earns their Title IV aid based on the period of time
they are enrolled. Unearned Title IV funds, other than Federal
College Work Study, must be returned. Unearned aid is the
amount of Title IV aid disbursed that exceeds the amount of
Title IV aid earned.

If a student completely withdraws during the first 60% of a
semester, the student “may” have to repay a portion of financial
aid funds to the college or the U. S. Department of Education.
Each student who owes a repayment will be notified in writing
by the Jefferson State Financial Aid Office. Failure to repay
funds will result in the loss of eligibility for federal financial aid
at any institution. If a student completely withdraws after 60%
of the semester is complete, the student most likely will not
owe a repayment. We highly recommend all students contact
the Financial Aid Office before withdrawing.

STANDARDS OF SATISFACTORY ACADEMIC
PROGRESS (SAP) FOR FINANCIAL AID

Federal regulations require that students receiving financial
assistance must maintain satisfactory academic progress
toward completion of a degree or certificate. A student must
maintain satisfactory academic progress as defined by the
standards of progress policy. Satisfactory progress is not to
be confused with “good standing”. A student can meet the
Jefferson State Community College requirements of “good
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standing” and be allowed to enroll but not meet the minimum
standards to receive financial aid while enrolled. All students
will be monitored for compliance with Federal Requirements
for Satisfactory Academic Progress at the end of each
semester, whether or not the student received financial aid
during those periods.

Jefferson State Community College will measure a student’s
performance for satisfactory academic progress in three
areas: completion rate, cumulative grade point average, and
maximum time frame. The Standards of Satisfactory Academic
Progress apply for all Title IV financial assistance programs
including Federal Pell Grant, Federal Work-Study (FWS),
Federal Supplemental Education Opportunity Grant (FSEOG),
Federal Direct Loan Program, as well as assistance from the
state.

In addition, financial aid recipients must report to the Financial
Aid Office when they withdraw from a course or withdraw
from the college. Complete withdrawal from school before
60% of the term is completed “may” result in the student
having to repay a percentage of aid that they have received.
The formulas used to calculate the refunds and repayments
may be obtained from the Financial Aid Office.

COMPLETION RATE

At the end of each semester, a student’s academic progress will
bereviewedbycomparingthe cumulative numberofattempted
credit hours with the number of credit hours passed. When
academic progress is measured, all work attempted at JSCC
and all transferred credit hours from other institutions will be
considered whether financial aid was received or not.

EFFECTIVE FALL 2019

e Students who have attempted 0-21 semester credit
hours must pass 58% or more of the cumulative
number of attempted credit hours.

e Students who have attempted 22-32 semester credit
hours must pass 62% or more of the cumulative
number of attempted credit hours.

e Students who have attempted 33 or more semester
credit hours must pass 67% or more of the cumulative
number of attempted credit hours.

The following information is considered when evaluating a
student’s satisfactory academic progress:

e Withdrawals (W and WP), incomplete (1), and failure
(F) are considered attempted but not passed hours.

o Federal regulations limit the number of times a
student may repeat a course and receive financial aid
for that course.

o |f a student gets a “W” or an “F” in a course, that
student is allowed to repeat the course and receive
financial aid (assuming they are meeting Satisfactory
Academic Progress) until they receive a “D” or better.

e Once the student has received a “D” grade or
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better,theycanrepeatthecourseasecondtimeandstill
receive federal aid.

e The third time the student repeats a course in which
they have earned a “D” or better, this course is no
longer eligible for Title IV funds.

Audited courses are not considered credits attempted or
passed. Students cannot use Title IV funds to pay for audited
courses.

Transfer credits do not count in the calculation of the GPA,
but they are included in the calculation of both attempted and
passed hours.

Students who do not meet these requirements will become
ineligible for financial aid.

CUMULATIVE GRADE POINT AVERAGE

Financial aid recipients must maintain the following required
grade point averages according to number of hours attempted.
This includes all attempted hours, transfer hours, and
developmental work taken, whether or not financial aid was
received, or courses were successfully completed.

e Students who have attempted 0-21 semester credit
hours must maintain a 1.5 cumulative grade point
average GPA.

e Students who have attempted 22-32 semester credit
hours must maintain a 1.75 cumulative GPA.

e Students who have attempted 33 or more semester
credit hours must maintain a 2.0 cumulative GPA.

If the student has never attended Jefferson State, then the
cumulative GPA from the last college attended will be used.
Once the student establishes a GPA at Jefferson State, that
GPA will be used to determine eligibility.

MAXIMUM TIME FRAME

The maximum time frame for completing a program of study is
150% of the required length of the student’s specific program.
This maximum time frame includes all attempted hours,
transfer hours, and developmental work taken, whether or
not financial aid was received, or courses were successfully
completed. Students are no longereligible for financial aid once
they have attempted 150% of the number of hours required
for their degree or certificate.

Examples:

e |f your degree is a 60-hour degree: 60 x 150% = 90
hours maximum time frame. You are eligible for only
the first 90 hours of attendance.

e [|fastudenttransfersinto JSCC and has attempted 40
hours at another institution, these hours will go
against the hours needed for the student’s degree.
The student who has attempted the 40 hours at the
first institution and is attempting to complete a 60-
hour degree program at Jefferson State must consider
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the hours they have left to complete their degree: 60
x 150% = 90 - 40 = 50 hours maximum time allowed
for degree funding.

Achange in program of study will be allowed; however, aid will
be granted only for additional required hours as determined by
comparison of the two programs of study.

A financial aid recipient may not be paid for more than 30
credit hours of developmental courses.

In addition to the above procedures, the maximum length of
a student’s program may not exceed 150% of the minimum
length required to complete the program.

SUSPENSION

When a student is suspended, whether the student serves
the suspension or is readmitted upon appeal, the student is
not eligible to receive financial aid. A student must maintain
satisfactory academic progress as defined by the standards
of academic progress policy. If the student does not meet the
satisfactory academic progress requirements, the student
must follow the institution’s financial aid appeal policy to be
considered for financial aid reinstatement.

EVALUATION OF ACADEMIC PROGRESS

All students will be monitored for compliance with Federal
Requirements for Satisfactory Academic Progress at the
end of each semester whether or not the student received
financial aid during those periods. At that time, a student will
be in good standing or denied financial aid assistance for the
following term. The student must meet all three requirements,
completionrate, cumulative grade pointaverage, and maximum
time frame, to remain eligible for financial aid. Students will
be notified by the Office of Financial Aid if they are denied
financial aid.

COMPLAINTS/APPEALS

Financial aid recipients who have failed to meet the Satisfactory
Academic Progress policies may appeal to the Appeals
Committee by submitting a Complaint/Appeal form to the
Financial Aid office. The appeal must specifically address the
extenuating circumstances that led the student to not achieve
the Satisfactory Academic Progress requirements and must
provide supporting documentation. Complaints/Appeals must
be submitted by the due date on the Complaint/Appeal form
for the term the student is appealing to be reinstated on aid.

Students who are approved on appeal must follow their
degree plan and earn grades of “C” or better in each class,
with no withdrawals (grades of W, WP, and | calculate as hours
attempted in Financial Aid SAP Policy). Appeals are continued
on a semester by semester basis until the student is current
with SAP. Students who fail to complete the terms of the appeal
will be expected to meet the SAP requirements using their
own means before they will be considered eligible to receive
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financial aid.

If, after exhausting all available institutional processes, a
student’s complaint remains unresolved, the student may
appeal to the Alabama Community College System using
the System’s official Student Complaint Form. This form can
be found at http:/www jeffersonstate.edu/about-jscc-2/
complaintappeal-process/ under “State Student Complaint
Process”.

FINANCIAL AID PROGRAMS

FEDERAL PELL GRANTS

The Federal Pell grant is considered to be the “foundation” of
a student’s financial aid to which aid from other Federal and
non-Federal sources may be added. The actual size of a grant
award will depend upon the EFC and enrollment status. Pell
Grant funds do not have to be repaid except in cases involving
a student’s complete withdrawal. To apply students must
complete a FAFSA Application online at www.studentaid.
ed.gov/sa/fafsa.

Federal Pell Grant payments are prorated according to the
number of hours a student enrolls each semester. Depending
on the amount of Pell grant eligibility, the chart below may not
apply to all students. Some students attending less than full
time (12 credit hours) may not be eligible to receive a Pell grant
award.

e Students receive 25% of award when taking less than
6 semester hours.

e Students receive 50% of award when taking 6-8
semester hours.

e Students receive 75% of award when taking 9-11
semester hours.

e Students receive 100% of award when taking 12 or
more semester hours

FEDERAL SUPPLEMENTAL EDUCATIONAL
OPPORTUNITY GRANTS (SEOG)

SEOG is similar to the Federal Pell Grant in that it does
not have to be repaid except in cases involving a student’s
complete withdrawal. SEOG funds are extremely limited and
are distributed to the students with the most need based on
the student’s EFC. A student must be eligible for a Federal Pell
Grant in order to be considered for a Federal Supplemental
Educational Opportunity Grant. There is no special application
for these funds; completion of the FAFSA by the priority
deadline is all that is required to be considered for SEOG.

ALABAMA STUDENT ASSISTANCE PROGRAM (ASAP)

ASAP funds are awarded to eligible Alabama residents who
demonstrate need and who are enrolled full time (12 credit
hours). Students must be eligible for Federal Pell Grant to be
considered for the ASAP grant. There is no special application
for these funds; completion of the FAFSA is all that is required
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to be considered for ASAP. Funds are limited for this program.
FEDERAL DIRECT LOAN PROGRAM

Although Jefferson State does not encourage students to
borrow, there are loan programs to help those students who
otherwise would be unable to attend school. Repayment
normally begins six months after the student completes their
program of study or ceases to be enrolled at least half time.
There is no special application for these funds; completion of
the FAFSA is all that is required to apply.

Federal Direct Subsidized Loans: provides students the
opportunity to borrow funds for education costs at low
interest rates. For students with a defined need, the federal
government subsidizes the interest during certain specified
periods.

Federal Direct Unsubsidized Loans: is not awarded on the
basis of need. The student will be charged interest from the
time the loan is disbursed until it is paid in full. If the interest is
allowed to accumulate it will be added to the principal amount
of your loan.

A student must be enrolled in at least 6 credit hours that are
required for their major to be eligible for a loan. A first-time
student cannot receive a loan disbursement until 30 days into
the enrollment period. If a loan is awarded for one term only,
the loan must be paid in two separate disbursements.

Students will be able to view their award notification
and instructions to receive their funds on their myJSCC
account under the Financial Aid tab once their award has
been completed. If the student is receiving a loan, there are
additional steps for students to complete. Once a student is
awarded, they will receive an award notification email with
instructions.

Direct Subsidized and Unsubsidized Loans have a fixed rate of
2.75% for new loans first disbursed on or after July 1, 2020,
and before July 1, 2021. Rates are subject to change by the
Federal Government. Please refer to the student loan page at
www. studentloans.gov for most current rates.

Jefferson State does not participate in the Direct Parent Plus
Loan Program.

EMERGENCY LOANS

Students who face financial emergencies may apply for an
emergency loan. Emergency loans cannot exceed the cost of
6 credit hours and can be used to cover tuition and fees only.
A student cannot receive an Emergency loan after the last
day of schedule adjustment for the semester. Funds must be
repaid even if a student withdraws or does not complete the
course(s). Students must meet the following requirements:

e Have a co-signer who is gainfully employed
e Maintain a minimum 2.0 GPA
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e Must meet the standards of academic progress
requirements
e« Be able to repay the loan within 60 days

SCHOLARSHIPS

Jefferson State Community College scholarships are open to
students entering as freshman, currently enrolled students,
and to students who transfer to other colleges and universities.
Either the donor or the student assistance and scholarship
committee establish the selection criteria.

In order to apply for a JSCC academic scholarship, a student
may obtain a scholarship application on the JSCC website
under Scholarships. The annual scholarship application
deadline is March 1. Scholarships are then awarded for the
following fall semester.

JSCC offers numerous scholarships in the form of tuition
waivers. The information for these scholarships is available on
the JSCC website under Scholarships.

SENIOR ADULT SCHOLARSHIPS

Alabama Community College Board of Trustees has made
it possible for persons age sixty and over to attend class at
Jefferson State on a space available basis without paying
tuition. Senior adults pay only fees. Tuition can only be waived
one time for each course taken.

JOBS
FEDERAL WORK STUDY PROGRAM

Students who qualify for financial aid may participate in the
Federal Work Study Program to help pay indirect educational
expenses. Students who participate in this program are paid at
least minimum wage for hours worked; checks are issued on a
monthly basis. An effort is made to place students in jobs that
further their educational and career goals.

Students who are enrolled at least half-time may work a
maximum of 24 hours a week, depending on their eligibility.

Studentsare beingencouraged nationwide tobecome involved
in community service. Students eligible for the Federal College
Work Study Program are encouraged to accept positions
with selected off-campus agencies, which provide community
services.

VETERANS EDUCATIONAL
ASSISTANCE PROGRAMS

e Post 9/11 GI Bill® (Chapter 33)
*  Montgomery Gl Bill®/Active (Chapter 30)
e Montgomery Gl Bill®/Selected Reserve
(Chapter 1606)
e Survivors and Dependents’ Educational Assistance
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Program (Chapter 35)
o Veterans Vocational Rehabilitation (Chapter 31)

Studentsinterestedinapplying for one of these benefits should
contact the VA Certifying Official located in the Financial Aid
Office. Federal VA program funds can only be paid towards
courses that are required for the student’s major on file in
Admissions. It is the student’s responsibility to speak with an
academic advisor to ensure they are enrolled in courses that
are required for their major.

CERTIFICATION OF COURSES

e Admissions to the college must be completed before
an enrollment certification can be submitted.

o Each student must submit a Request for Certification
of Educational Benefits form to the Certifying Official
each semester that he or she wishes to receive VA
benefits. Certifications will not be submitted until this
form has been received.

e Students that have received college credit at other
institutions are certified only for courses necessary
to complete the declared program of study at
Jefferson State Community College. Students are
required to have an official transcript for all
colleges attended and official military transcripts on
file with Admissions. The transcripts must be complete
and evaluated by Admissions. (Title 38, CFR, Sections
21.4253(d)(3) and 21.4254(c)(4))

e Certification is granted only for courses that are
required by the declared program of study. Any
deviation must be approved in writing by an academic
advisor or dean of instruction.

e Certification is granted only for hours required to
complete the selected program of study. However,
certification may be granted for residential remedial
and developmental course credit if such courses are
necessary for the student to reach his or her objective.

e Courses that award audit credit, no credit, or are not
required by the student’s declared program of study
cannot be certified. Also, courses for which a student
has already received a passing grade will not be
certified unless a minimum grade requirement exists.

e Should a student receiving VA Educational Benefits
register for a course that is not required by the
declared program of study or a course for audit credit
or no credit, his or her benefits may be reduced at
any time during the semester. This action may occur
without notification to the student.

e Students should allow 2-3 weeks for certifications
to be submitted. All students receiving VA Educational
Benefits are responsible for payment of tuition at the
time of registration if applicable. Enrollment
certifications will not be submitted until payment has
been received.

e Forms for certification can be printed from the
Jefferson State Community College’s VA webpage.

Benefits are paid on the following enrollment schedule:
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FALL AND SPRING CREDIT HOUR REQUIREMENTS

Full benefits 12 or more
Three-fourths benefits 9to11
Half benefits 6to8

Less than half time benefits 5 or fewer

(Reimbursement of tuition and fees only)
*Contact the JSCC VA Coordinator for Summer Credit Hour
Requirements

REQUIRED STANDARDS OF SATISFACTORY ACADEMIC
PROGRESS TO RECEIVE VA EDUCATIONAL BENEFITS

All students receiving VA Educational Benefits must meet the
same Standards of Progress applicable to all students at the
institution. Any student that has been terminated due to lack
of academic progress must enroll at their own expense.

SCHEDULE ADJUSTMENT POLICY

e |t is the student’s responsibility to notify the VA
Certifying Official when an adjustment to his or her
schedule is made. Failure to do so may result in an
overpayment of educational benefits. If a veteran
withdraws from a course that has been used in
determining enrollment status the VA may require
repayment of all benefits received for that course.

e FEachstudentreceiving VA educational benefits should
be aware that it is the responsibility of the studentto
comply strictly with the policies and procedures
which govern the receipt of these benefits. Any
overpayment created through non-compliance with
these policies is subject to repayment by the student.

CHOICE ACT COMPLIANCE FOR
IN-STATE TUITION RATES

e The following individuals shall be charged the in-
state/in-district rate, or otherwise considered a
resident, for tuition purposes:

e A \Veteran using educational assistance under either
chapter 30 (Montgomery Gl Bill® - Active Duty
Program) or chapter 33 (Post- 9/11 Gl Bill®), of title
38, United States Code, who lives in Alabama while
attending a school located in Alabama (regardless of
his/her formal State of residence) and enrolls in the
school within three years of discharge or release from
a period of active duty service of 20 days or more.

e Anyone using transferred Post-9/11 GI Bill® benefits
(38 US.C. §3319) who lives in Alabama while
attending a school located in Alabama (regardless of
his/her formal State of residence) and enrolls in the
school within three years of the transferor’s discharge
or release from a period of active duty service of 90
days or more.

e Anyone described above while he or she remains
continuously enrolled (other than during regularly
scheduled breaks between courses, semesters, or
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terms) at the same school. The person so described
must have enrolled in the school priorto the expiration
of the three-year period following discharge or release
as described above and must be using
educational  benefits under either chapter
30 or chapter 33, of title 38, United States Code.

e Anyone using benefits under the Marine Gunnery
Sergeant John David Fry Scholarship (38 U.S.C. §
3311(b)(?)) who lives in Alabama while attending a
school located in Alabama (regardless of his/her
formal State of residence),

e Anyone using transferred Post-9/11 Gl Bill® benefits
(38 US.C. §3319) who lives in Alabama while
attending a school located in Alabama (regardless
of his/her formal state of residence) and the transferor
is a member of the uniformed service who is serving
on active duty.

e Anyone using educational assistance under chapter
31, Vocational Rehabilitation/Employment (VR&E),
will also be charged the resident rate. Effective for
courses and terms beginning after March 1, 2019, a
public institution of higher learning must charge the
resident rate to chapter 31 participants, as well as
the other categories of individuals described above.
When an institution charges these individuals
more than the rate for resident students, VA is
required to disapprove programs of education
sponsored by VA.

e This policy shall be read to be amended as necessary
to be compliant with the requirements of 38 U.S.C.
3679 as amended.

TERMS BEGINNING 8/1/2019 AND THEREAFTER
(PL 115-407 SEC. 103)

Students utilizing VA education benefits shall not be charged
a penalty, including assessment of late fees, denial of access
to classes, libraries, or other institutional facilities, or be
required to borrow additional funds because of the individual’s
inability to meet their financial obligations due to the delayed
disbursement of a payment to be provided by the Department
of Veterans Affairs.

STATE OF ALABAMA
VETERAN PROGRAMS

ALABAMA G.I. DEPENDENT SCHOLARSHIP PROGRAM

The Alabama Department of Veterans Affairs offers financial
assistance to eligible dependent’s child, stepchild, spouse, or
unmarried widow(er) of disabled veterans (living or deceased),
who were permanent civilian residents of Alabama prior to
entry into military service. The veteran must be rated 20% or
more due to a service-connected disabilities or have held the
qualifying rating at the time of death. Special consideration
is given to dependents of permanently and totally disabled
veterans who are bona fide residents or were prior to their
death. Completion of the Free Application for Federal Student
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Aid (FAFSA) is required.

Other benefits may be available to eligible dependents of the
following: former prisoners of war (POW), those declared
missing in action (MIA), and those who died in service.

Dependent children must file an application prior to age 26
(may be extended to age 30 in certain cases). A spouse or
widowl(er) does not have a filing deadline or age limitation.
For additional information or assistance contact the Business
Office at (205) 856-7760 or (205) 983-5256.

TUITION ASSISTANCE PROGRAM (TA)

Military Tuition Assistance is a benefit paid to eligible members
of the Army, Navy, Marines, Air Force, and Coast Guard.
Congress has given each service the ability to pay up to 100%
for the tuition and fees for college courses taken during off-
duty hours. Itis important to understand that the VA does not
administer TA.

Each branch of the service has its own criteria for eligibility,
obligated service, application process and restrictions. This
money is usually paid directly to the institution by the individual
services.

Additionally, active duty members may elect to use the MGIB
“top-up” in addition to their service provided TA to cover high
cost courses.

TAis not aloan; it should be viewed as money you have earned
just like your base pay.

TUITION ASSISTANCE PROGRAM (TA) -
GENERAL INFORMATION

e Military Tuition Assistance (TA) is exclusive to
currently serving members of the Armed Forces. If
your ETS date falls during the academic semester you
will not get TA for that semester.

e TAisrequested onacourse-by-course basis, and each
course must be part of an approved degree program.

e TA cannot be used for a lateral degree (you cannot
use TAto earn a 2nd associate degree, certificate, or
short certificate respectively).

e TA can be reimbursed for up to 100% of the course
cost, not to exceed $250 per credit hour; up to $4500
per fiscal year applies for Air Force, Navy, and
Marines. Army cannot exceed $250 per credit hour;
up to $4000 per fiscal year and Coast Guard cannot
exceed $250 per credit hour; up to $2250 per fiscal
year. (Fiscal year resets on October 1).

e TA may NOT cover all course fees.

e TA can be used in conjunction with the Gl Bill®,
but with some restrictions. Contact the Jefferson
State Community College Office of Veterans Affairs
for guidance at 205-856-7951 or email va@
jeffersonstate.edu.

e TArequests should be completed prior to the start of
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the semester. Each military service branch has its own
deadline.

e You must clear all prior balances and holds with the
college to confirm your schedule each term.

e TA's a tuition reimbursement program; you will not
receive an up-front payment. Payments are made
directly to the college and may be applied later in the
semester. You must pay all tuition due on youraccount
when viewable. Payments not made by the provided
deadline may result in schedule cancellation.

e For additional information or assistance contact the
Business Office at (205) 856-7778 or dafisher@
jeffersonstate.edu. For more information, review your
military service website for details on your eligibility
and the process for requesting tuition assistance.

To Apply for Tuition Assistance:

1. Speak with your education officer, career counselor,
or benefits incentive specialists with your respective
branch of service to ensure you are eligible for Tuition
Assistance.

2. Gain approval from your commander to attend classes
at Jefferson State Community College prior to
enrollment.

3. See your base Education Services Officer (ESO) prior
to enrolling for classes at Jefferson State Community
College.

4. Follow specific instructions for your military service
branch regarding how to request Tuition Assistance
for your course(s). Take note of the TA application
instructions/deadlines specific to your branch and
Jefferson  State  Community College academic
calendar to ensure your request is processed in a
timely manner.

5. Army service members must submit requests in the
online ArmylgnitED portal. All other branches of
service must submit your approved TA request to the
Business Office for processing.

ALABAMA NATIONAL GUARD EDUCATIONAL
ASSISTANCE PROGRAM (ANGEAP)

The Alabama National Guard Education Assistance Program
(ANGEAP) is for tuition and educational fees for Alabama
National Guard members to attend a postsecondary
educational institution in Alabama. The award is based on
financial need. This award is for students who are active
members in good standing with a federally-recognized unit
of the Alabama National Guard. Participants also may receive
federal veterans benefits but must show a cost less aid amount
of at least $100. Forms must be signed by a representative
of the Alabama Military Department and the financial aid
officer at the college or university the student plans to attend.
Completion of the Free Application for Federal Student Aid
(FAFSA) is required.

Jefferson State Community College does not treat ANGEAP

as a promise to pay. If a student has a tuition and fee balance
not covered by grants, scholarships, or other VA benefits
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that make them eligible for the ANGEAP program, they will
need to cover the balance upfront and will be reimbursed
by ANGEAP at the end of the semester. Withdrawing from a
course could also make a student ineligible to receive ANGEAP
reimbursement for that course. Furthermore, ANGEAP is
based on academic progress. To receive the benefits, a 2.0 or
higher GPA is required.

Contact the Jefferson State VA office for assistance.
va@jeffersonstate.edu

COMPLAINT POLICY FOR STUDENTS RECEIVING
VA EDUCATION BENEFITS

For students receiving VA education benefits, any complaint
against the school should be routed through the VA Gl Bill®
Feedback System by going to the following link: http:/www.
benefits.va.gov/GIBILL/Feedback.asp. The VA will then follow
up through the appropriate channels to investigate the
complaint and resolve it satisfactorily.
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RECRUITING/STUDENT ACTIVITIES —

The Office of Recruiting is responsible for the delivery of
accurate information to prospective students. Admissions
requirements, programs of study, and services available are
presented to individuals and groups throughout the college
service area.

Jefferson State Community College Recruiting does not make
unsolicited contacts, including by text, phone, or email. We
prohibit commissions, bonuses, or other incentives for staff
who secure enrollments of any kind. We do not engage in same
day recruiting and registration for the purpose of securing
enrollments of Service members or any other group.

ENROLLMENT SERVICES

Enrollment Services, located on the Jefferson Campus on
the first floor of the James B. Allen Library, encompasses the
areas of admissions, financial aid, records, articulation and
graduation, international students, veteran’s affairs, evening
services, and transfer and undecided advising. Access to
enrollment services is available at all Jefferson State locations
by appointment or via videoconferencing.

NEW OPTIONS

The New Options Center, located in Fitzgerald Student Center
301, offers campus referrals, information, and other support
services to adults, particularly those beginning college for the
first time or re-entering school after an extended interruption.
New Options also sponsors seminars designed to address
the concerns of adults who are thinking about attending
college, going to work, or changing jobs. During the seminars,
participants explore educational and career opportunities and
enhance their self-confidence.

ADA ACCOMMODATIONS OFFICE ——

Jefferson State complies with the provisions of the Americans
with Disabilities Act, which makes it illegal to discriminate
against individuals with disabilities in employment, public
accommodations, public services, transportation, and
telecommunications.

The Jefferson State Community College ADAAccommodations
Office (ADA Office) ensures equal access to the college
experience for self-identified students with disabilities as is
responsible for disseminating information concerning ADA
compliance and accessibility matters to students, perspective
students, faculty, staff, and community members.

The ADA Office utilizes a secure web platform to ensure
consistency and equal access in the distribution of this
information. The ADA Office website provides forms and
documents related to the accommodations process including
interactive forms for online submittal and methods of
contacting the ADA Office. Additionally, the website includes
the ADA Accommodations Office handbooks for both
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faculty and students as well as documentation guidelines
in both digital and printable formats. The ADA Office web
platform is available from any internet connection and is
available to all students and faculty regardless of location or
course delivery. The ADA Accommodations Office staff will
interview all students requesting accommodations, review all
documentation submitted and will decide on the validity of the
request for accommodations. Contact Anne Sherman, ADA
Director, at 205-856-6077 or arsherman@ jeffersonstate.
edu.

Locations
o Jefferson Campus: Fitzgerald Student Center,
Room 300
e Shelby-Hoover Campus: General Studies Building,
Room 120
e St Clair-Pell City Campus: Enrollment Services, Room
PCC 121
e Chilton-Clanton Campus: Enroliment Services, Room
CcC113
INSTRUCTIONAL SUPPORT

LEARNING RESOURCE CENTERS

The Learning Resource Centers provide library materials,
services, and facilities necessary to support the College’s
instructional programs, to meet student course and non-
course related library needs, and to meet administrative and
public service requirements. The Learning Resource Centers
have four locations: top floor of the James B. Allen Library
Building at the Jefferson Campus, room 122 of the General
Studies Building at the Shelby-Hoover Campus, first floor of
the St. Clair-Pell City Campus building, and the first floor of the
Chilton-Clanton Campus building.

The Learning Resource Centers’ collections consist of print
and electronic books, current periodicals, United States
Government documents, and audio- visual materials. The
Centers also provide access to premier full text electronic
research databases either through license agreements or the
Alabama Virtual Library. These resources and our complete
catalog are available online. Our collections are continually
evaluated, and students and faculty are encouraged to suggest
new materials.

Photocopiers, study tables and carrels are available in the
Learning Resource Centers. Computers are provided for
access to the internet and the library’s content management
system [website]. All resources are accessible from the library’s
website, regardless of location.

Professional librarians are available at all locations and virtually
to assist students in using the library and accessing services.
Instruction in using the library’s resources is provided virtually
and to both classes and individuals. The Learning Resource
Centers’ facilities and privileges are extended to all students,
faculty, support personnel, and administrators of the College.
Persons in the community may use the facilities and services.
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The Learning Resource Centers also have cooperative lending
and borrowing agreements with area colleges and universities.

OFF-CAMPUS PROGRAMS

Jefferson State offers approved courses at temporary sites
within the college’s service areas. For more information,
contact the dean of Instruction.

USE OF BLACKBOARD AND
INSTRUCTIONAL TECHNOLOGY

Blackboard Learning Management System and other forms
of instructional technology are used in many Jefferson State
credit courses. Internet-based instruction does not regularly
replace on-campus instructionin lecture courses with regularly
scheduled class meetings. However, students in on- campus
lecture courses may be required to use Blackboard, or other
forms of instructional technology, to complete some course
requirements. Every Jefferson State campus has computer
labs with Internet access that are available for student use.

Jefferson State Community College does not charge any
additional fees for the costs that may be directly incurred
with the verification of student identity for students enrolled
in distance education courses. However, students enrolled
in distance education courses may be required to participate
in web conferences and/or use an online proctoring service
where they must present a valid photo ID and must have
access to a computer with webcam capabilities and access
to high-speed Internet. The course instructor determines
the acceptable proctoring methods that may be used. Some
proctoring methods may charge a fee that the student must
pay. Equipment purchases and course-specific access fees
for online proctoring service may result in direct costs to the
student that are not imposed by College.

Instructors are encouraged to list instructional technology
requirements for their courses in the official online class
schedule. Students can use the official online class schedule to
check instructional technology requirements for a course by
selecting the course CRN, followed by the Syllabus Available
link.

Jefferson State offers many courses in the following distance
education formats. Each format has different on-campus
participation requirements. Students with course-specific
questions are encouraged to contact the course instructor
before classes officially begin.

INTERNET COURSES

Internet courses provide 80% or more of course instruction
through Blackboard, and students are able to complete most
course requirements without visiting a Jefferson State campus.
Students can use the official online class schedule to determine
if an Internet course has on-campus requirements by selecting
the course CRN, followed by the Syllabus Available link. Many
Internet courses can be completed entirely online, but others
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have required on-campus exams, labs, presentations and/or
other class activities. Internet courses are not self-paced and
do have assignments with specific due dates.

HYBRID/BLENDED COURSES

Hybrid/Blended courses have regularly scheduled class
meetings at a Jefferson State campus, but provide at least
50% of course instruction through Blackboard, significantly
reducing the number of on-campus requirements. It is vital
for students to attend the first on-campus class meeting to
receive specific information about the class meetings, exams
and assignments.

VIDEOCONFERENCE COURSES

Videoconference courses allow students at different
Jefferson State campuses to receive simultaneous instruction,
interacting with their instructor and their classmates as
though all participants were in the same classroom. Interactive
videoconference courses are similar to traditional lecture
courses, with regularly scheduled class meetings. Students in
interactive videoconference courses may be required to use
Blackboard or other forms of instructional technology.

Internet, hybrid/blended and videoconference courses
follow the same course outlines and semester calendar as
equivalent on-campus lecture courses, are taught by Jefferson
State instructors and usually require a textbook. Credit
awarded for grades earned in Internet, hybrid/blended and
videoconference courses is the same as credit awarded for
grades earned in equivalent on-campus lecture courses.

Students enrolled in Internet courses or hybrid/blended
courses should either have a home computer with reliable
Internet service or plan to complete online work in the open
computer labs available at every Jefferson State campus.
Instruction in some Blackboard courses is delivered through
streaming video and/or audio, which requires high-speed
Internet.

Students enrolled in Internet courses or hybrid/blended
courses become responsible for course materials and
assignments in Blackboard on the first official class day of each
semester. To access Blackboard:

1.  Go to www.jeffersonstate.edu

2. Select myJSCC

3. Useyouusername and password tologintomyJSCC.
(Students unable to log in to myJSCC should email
helpdesk@jeffersonstate.edu for assistance.)

4. Select Blackboard Courses in the Campus Links
section on the right side of the page.

Students who are unable to access Blackboard after logging
in to myJSCC, or need other technical assistance with
Blackboard, should contact helpdesk@ jeffersonstate.edu.
Students should obtain each instructor’s office phone number
and email address for use in the event of technical difficulties
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with Blackboard.

Additional information and resources for Internet, hybrid/
blended and videoconference courses are available on the
Jefferson State Distance Education web page, and through the
Distance Education Division at (205) 856-7824.

AIR FORCE ROTC

The Air Force Reserve Officer Training Corps (AFROTC)
program provides college men and women the opportunity to
earn a commission as an officer in the United States Air Force
or Space Force upon graduation from college. The program is
divided into the General Military Course and the Professional
Officer Course. The General Military Course includes the
courses offered during the first two years of the program and
is open to all students without military obligation. Air Force
ROTC students can gain confidence, leadership training,
communications skills, and an appreciation for the role of the
military in contemporary society. Uniforms and textbooks for
all aerospace studies courses are provided at no charge.

Air Force ROTC is available to Jefferson State men and women
students through an agreement with Samford University.
The courses are taught on the Samford University campus.
Entering freshmen may enroll and complete the first two years
of AFROTC while at Jefferson State and the last two years of
the program at any four-year college with an Air Force ROTC
program.

Each course grants one semester hour of academic credit.
To enroll in Air Force ROTC, students register at Jefferson
State paying Jefferson State fees. Students should contact
Enrollment Services at Jefferson State or the Samford Air
Force ROTC Office at (205) 726-2859 or afrotc@samford.edu
for complete information.”

ARMY ROTC

The Army Reserve Officer Training Corps (ROTC) program
provides college men and women an opportunity to receive
training in basic military skills. Through study and application
of the principles of leadership and management, ROTC
students develop self-discipline, self-confidence and other
desirable qualities that will contribute to success in any career.
Students who successfully complete the program at a 4-year
institution and who are awarded a baccalaureate degree may
be offered a commission inthe U.S. Army, the Army Reserve, or
the Army National Guard.

Army ROTC is available to Jefferson State men and women
through an agreement with the University of Alabama at
Birmingham. The courses are taught on the University of
Alabama at Birmingham campus. Academic credit for freshman
and sophomore level ROTC basic courses will be granted to
Jefferson State students.

To enroll in Army ROTC, students register at Jefferson
State paying Jefferson State fees. Students should contact
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Enrollment Services at Jefferson State or the University of
Alabama at Birmingham Army ROTC Office at (205) 934-8749
for further information.

STUDENT SERVICES

LEARNING SUCCESS CENTER

The Learning Success Center offers computer and other
services to help students achieve their academic, career,
and personal and professional development goals. The
Center offers extensive computer-based instruction and
reinforcement, for a variety of subjects and courses, designed
to help students improve their study skills and habits. The LSC
also provides  all English and Math students free tutoring
through SMARTHINKING, an online tutoring service. The
Centers are located at the Jefferson Campus in James B. Allen
Library and at the Shelby-Hoover Campus in the General
Studies Building, room 120. The LSC provides day and evening
access to computers, printers, and the Internet. Please visit the
LSC web page listed under the Services tab at www.jefferson
state.edu/ for additional information and assistance.

ONE-STOP CAREER CENTER

The One-Stop Career Center is a part of the Alabama Career
Center System. The primary focus of the One-Stop Centeris to
serve as the focal point  for workforce investment initiatives
as well as aresource and referral for individuals and businesses
within the community. It offers a wide array of services and
assistance through its connections and partnerships with
agencies, organizations, and others. Housed within the One-
Stop Center is the College’s Career and Job Resource Center,
and other workforce investment act initiatives. The One Stop
Career Center is located on the Jefferson Campus in Lurleen
Wallace Hall, room 216 and may be contacted at (205) 856-
8538 or (205) 856-8024.

CAREER AND JOB RESOURCE CENTER

The Career and Job Resource Center offers assistance and
guidance to current Jefferson State Community College
studentsandrecent graduates, including resume development,
college and career guidance, and information on available jobs
and career options. The Center also provides assistance to
community residents and businesses. Services for businesses
include applicant/job matching, recruiting, tax credit
information, and seminars/ speakers on employment issues.

OTHER WORKFORCE INVESTMENT ACTIVITIES

Through establishing partnerships with various agencies
and organizations, additional services will be available in the
areas of job training and other employment related matters,
career development, personal and professional development,
counseling, and others.
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ADULT EDUCATION/GED PREPARATION

Adult Education classes provide eligible adults with the
opportunity to advance in knowledge, build skills, and obtain
credentials necessary for employment and self-sufficiency.
English as a second language (ESL) classes are available to
adults whose primary language is not English. All classes
are open to those who are 16 years of age or older, who are
not enrolled in high school, and who do not possess a high
school diploma or GED. Services to students include basic
skills tutoring; targeted instruction in math, reading, writing,
social studies, and science; hands-on computer instruction;
preparation for the GED, counseling, advice, support and
referrals. Jefferson State Community College offers adult
education classes free of charge. Sites are available in Chilton
County, Jefferson County, Shelby County and St. Clair County.
The adult education office is located in Lurleen Wallace Hall,
room 247, and may be contacted at (205) 856-7945.

CENTER FOR WORKFORCE EDUCATION

Jefferson State offers a complete portfolio of training and
educational options where and when you need them. The
Center for Workforce Education is an integral part of the
College’s mission of achieving excellence in education. Our
services are designed to meet the needs of today's busy
professional.

Many of the policies and procedures of the Center for
Workforce Education differ from those of the for-credit areas
of the College. Those policies and procedures that are specific
to non-credit are listed at www jeffersonstate.edu/fasttrack.
Workforce Education Classes for Individuals

There is truly something for everyone through the non-credit
Workforce Education Department. Anyone can register to
take a non-credit class without being admitted to Jefferson
State. The Workforce Education office provides:

1. Fast Track Certificate Programs that lead to the skills
needed to obtainajobinafewweekstoafew months;

2. Professional Skills Development such as computer
training, management training, leadership classes,
Spanish, etc.; Learning has never been more
convenient than it is by studying over the Internet.
Through our partnerships, Jefferson State offers
both instructor-facilitated and instructor-supported
on-line classes. You may complete any of these
courses entirely from your home or office at any time
of the day or night.

CORPORATE TRAINING DELIVERED
AT YOUR WORK-SITE

The College enters into a variety of partnership arrangements
with the business community and other entities to provide
training. Jefferson State instructors will come to your work-site
to deliver world-class workshops, seminars and customized
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classes. Our account executives and instructors will work with
you to determine your organization’s specific needs. We serve
businesses of all sizes and types and make classes available
during or after business hours. If you need to use our facilities,
we will make plans for your training to be delivered at one of
our four locations. Sample topics include: Management and
Leadership Training, Environmental Health and Safety Training,
WorkKeys Job Profiling, Computer Software Training, Human
Resources, Team Building, Language Training, and more.

ACT CENTER

Jefferson State Community College in partnership with
ACT, Inc. is an authorized ACT Center. The Center uses the
latest technologies to deliver a variety of testing and training
services for individuals, educational institutions, businesses,
and other organizations. Specific services include computer-
delivered high-stakes certification and licensure testing for a
variety of trades and professions; personal and professional
development courses and programs in a broad array of
disciplines; workplace skills assessments; distance learning;
skill-specific and customized training; and job profiling. The
Center serves as an outstanding resource for the business
community and the community-at-large.

ACT WorkKeys Service Center

Jefferson State Community College, licensed by ACT, Inc.,
as a full-service ACT WorkKeys Service Center, provides
businesses, employers, educators, individuals, and others
with direct access to the WorkKeys system’s job profiling,
assessments, and instructional support. The Center plays a
major part in the college’s efforts to provide the necessary
training programs and services that meet the needs of today’s
workplace. The WorkKeys system helps to bridge the gap
between the skills required by the job and the skills possessed
by the workforce. Through the WorkKeys system, the center
can define the workforce needs, quanti