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Respondus Installation and Set Up 

Contact Distance Education (helpdesk@jeffersonstate.edu) for link to the Respondus application 
download and license information. 

Once installed: 

Double click on Respondus Icon. 

Select “Check for Update” under the 
Help Tab.  

 

 
 

 
 

Select Add New Server 

• Select Next. 
• Select “Yes” to check for 

preconfigured settings. 

Note: You only have to set up 
connection once. 

• Enter Name (i.e. My Bb 
Courses). 

• Run Connection Test. 
• Select Next. 
• Select Yes to check for 

preconfigured server settings. 
• Select Next. 
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Select OK to run update. 

Note: This will open new Window to 
login using Jeff State user name and 
password. 
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Once Server Settings Wizard shows 
Connection Test completed select 
Next and Finish. 
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