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THE PROGRAM:

Programs offered in Jefferson State's Office Administration
Technology program prepare students for a variety of office
careers in the preparation, reproduction, distribution, storage,
and communication of information. Office Administration
Technology prepares students for career and/or support
positions in specialized areas including medical, accounting, and
administrative environments.

CONTACT:

DeNedra Peasant, Program Assistant, OAD Instructor
. (205) 983-5944
B dpeasant@jeffersonstate.edu

Jefferson State Community College is accredited by the
To LEARN MORE.. Southern Association of Colleges and Schools Commission
on Colleges to award the Associate in Arts, Associate in
Science, and the Associate of Applied Science degrees.

je ffe rsonsta te. edU/oad Contact the Southern Association of Colleges and Schools

ACCREDITED Commission on Colleges at 1866 Southern Lane, Decatur,
INSTITUTION

Georgia 30033-4097 or call (404) 679-4500 for questions
about the accreditation of Jefferson State Community College.

Jefferson State does not discriminate on the basis of race, color, national origin, sex, disability, or age in its admissions, programs and activities in compliance with Title VI and VII of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title IX of the Educational Amendments of 1972 and the Americans with Disabilities Act of 1990.
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